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YBa:xxaemble KoJLJIeru!

TpynoBass KHM)KKa SIBJIISIETCS OCHOBHBIM JIOKYMEHTOM, MOATBEPKIAIOLIUM
TPYJIOBYIO JI€ATEILHOCTh U TPYAOBOW CTaxX pabOTHUKA. ITOT JIOKYMEHT
MOCJIeAOBaTEILHO OTpaXkaeT (akThl TPyAoBoM Ouorpaduu pabOTHHKA, €ro
KBATM(UKAINMOHHBI W CIIy’)KEOHBIA POCT, OTHOIIEHWE K TPYyAy, HPUIHHBI
yBOJIbHEHUM. KpoMe TOro, 3T0 OCHOBHOM JIOKYMEHT JJIsI pacyeTa TPYJI0BOIO CTaxa
pabOTHUKA.

OT 1OCTOBEpPHOCTU CBEJICHHI, KOTOPBIE COAEPKATCS B TPYAOBOM KHUXKKE
paboTHHKa, BO MHOI'OM 3aBHUCHUT €ro Oyayilee INMeHCHOHHoe obecmedeHue. OT
HOPMATHUBHOTO HAMMEHOBAaHUSA JIOJDKHOCTEH MEJaroru4eckux pabOTHUKOB
HaIpsIMyI0 3aBUCHUT Oyjylllee Ha3HAYEHUE TOCPOYHOM NEHCUU IO CTAPOCTH B
CBSI3U C TEIaroTM4YEeCKOW JeATeNbHOCThIO. I[leHCHOHHBIH (POHJ OTKa3bIBacT B
HA3HAUYCHUU JAHHOW MEHCHUH, U PAOOTHUKH BBIHYKCHBI 00paIaThCs B CY/IbI.

Jlaneko He Bce PYKOBOAUTENIM OOpA30BATENBHBIX YUPEKICHHUN YACISIOT
JIOJDKHOE€ BHUMAHHE 3TOMY BaXXHOMY JOKyMeHTY. Kpome Toro, B moJiaBiisifoIeM
OOJIBIIMHCTBE  YUPESKJACHUN O00pa3oBaHWs HE NPEAYCMOTPEHA JOJKHOCTH
CIIEUAIIMCTA TI0 BEACHUIO KaApOBOW JOKYMEHTalMu. Bce 3TO NpUBOIUT K
MHOT'OYMCJICHHBIM OIIMOKaM MPHU BEJICHUH TPYIOBBIX KHUKEK.

[IpoBepku 00pa30BaTENBbHBIX YUPEKACHUN MPOJOJDKAIOT TMOKA3bIBaTh, YTO
BompocaM OQoOpMIICHUSI TPYIOBOM KHWKKA HE BO BCEX 00pa30oBaTeIbHBIX
YUPEKJICHUSIX YIETAETCS 10KHOE BHUMAHUE.

YuutTeiBasi BaXXHO€ IMPABOBOE 3HAYEHHUE BOMNPOCOB, CBSI3aHHBIX C
coOtoieHneM paboToAaTeNs MU  YCTAHOBJIIEHHOTO TMOPSAKA BEJIEHUsS, YYerTa,
XpaHEHUsI W BBIJAYM TPYJOBBIX KHHUXKEK, MpejiaraéM HacTOSIIUN COOpPHUK IS
WCIIOJIb30BaHUs B MPAKTUYECKOU padOTe MO 3aluTe TPYAOBBIX MPaB PaOOTHUKOB
00pa3oBaHUsl.

IIpencenarenb ATyIITHHCKOU
TOPOJACKOM OpPraHu3auuu T.T.IleTpoBa



KomMmenTapui

1.Benenne Tpya0BbIX KHHKEK padoToaaTesieM IPUINYECKUM JTULOM

B cootBeTcTBUU co cTatbeit 66 TpynoBoro kojekca Poccuiickoit @enepauu
(mamee - TK P®) tpynoBasi KHUKKa YCTAaHOBJICHHOTO 00pa3Iia SBISETCS OCHOBHBIM
JIOKYMEHTOM O TPYAOBOM JEATETLHOCTH U CTaXKe paOOTHUKA.

[Toctanosnennem [IpaButensctBa Poccuiickoit @enepanuu ot 16 anpens 2003
r. No225 «O TtpynoBbix kHWKKax» (manee - IlocTtaHoBieHUE) BBEICHBI HOBBIC
TPYAOBBIE KHWKKHU Y BKJIQJIBIIIN K HUM.

Kamxka coctoutr u3 44 crpaHull, IIBET OOJOKKH HW3MEHEH C 3€JIEHOro Ha
cepeii. Ha o06mno0xke ortnedaran ¢osbror repd Poccun u Ha3Banue OJaHka
«TpynoBas kHuxkka». IIpy HM3roTOBIEHUWM KHUKEK HCIOJIb30BaHbBl COBPEMEHHBIC
noymrpadudecKue TEXHOJOTHH, CIelraIbHOe O000pYyIOBaHHE, a TaKXKe YCUJICHA
3alUIEHHOCTh. Pa3paboTana HoBasgs OymMara M XHUM3AIIUTOW M OSKCKIIO3UBHBIM
BOJSTHBIM 3HAaKOM, cocTosinuM u3 ab0peBuatrypnl «TK». Takke NMpUMEHSIOTCS B
MeyaTu CJIOXHBbIE TpauyecKre CETKH, UPUCOBAs TeuYaTh, a TAKXKE IIUTHhE KHIKKHU
3aIUIICHHBIMU HUTKAMU CIHCHHAIbHBIM IIIBOM, HCKIIOYAIOUIUM BO3MOXHOCTh
3aMEHBI JINCTOB.

B cooTBetrcTBUU ¢ MyHKTOM 2 yKa3aHHOTO [locTaHOBIEHUS TPY/10BbIE KHHKKU
paHee ycTaHOBJIEHHBIX 00OpasioB (1938 m 1974 rr.), a Takke TPYJOBBIE KHIKKHU
KOJIXO3HUKOB JICHCTBUTEIHHBI U OOMEHY Ha HOBBIE HE MOIJICKAT.

Jannpim  [locranoBnenneM yTBepkiaeHbl lIpaBuna BeneHuss U XpaHECHUS
TPYAOBBIX KHUKEK, U3TOTOBJIEHUS OJIAHKOB TPYAOBON KHUKKH M OOECIeUeHUs] UMU
paboTonarenei (nanee mo Tekcry — [IpaBuna).

B coorBerctBuM ¢ myHkTOM 45 IIpaBHil OTBETCTBEHHOCTH 3a OpPTraHU3ALIAIO
paboOTHI 1O BEICHUIO, XPAaHEHHUIO, YUETY U BblJIaue TPY/IOBBIX KHI)KEK U BKJIAJBIIICH K
HUM BO3jaraercs Ha paboromatens. PaGotomatens BemeT TpPyHOBbIE KHUXKKA Ha
KaXJI0TO pabOTHUKA, TPOPAOOTABIIETO Y HETO CBHIIIE 5 JHEH.

OTBETCTBEHHOCTh 32 BEJCHUE, XpPAHEHUE, YUET U BbIAAUYy TPYJIOBBIX KHHUKEK
HECET CMeIUaIbHO YIIOJIHOMOYEHHOE JII0, Ha3HauyaeMoe MpruKa3oM pabdoTtoaarens. B
CJIIOKMBIIEHCS TMpaKTUKE TaKOW IMpuKa3 OOBIUHO H3AAETCA B 00pa3oBaTeIbHOM
VUPEKJICHUHU, TJI€ IITAaTHBIM paclUCaHUEeM HE TMPEeayCMOTpPeHa JOJIKHOCTh
CIeMAIUCTA TI0 KaJpaM. TpyaoBbie KHUKKU MOXKET BECTH CEKPETaph, COBMEIIAs ATy
paboTy C OCHOBHOM JIESITEIIBHOCTHIO 110 TPYJOBOMY JIOTOBOPY.

2.Y4er ¥ XpaHeHHe TPYAOBBIX KHUKEK
TpynoBble KHMXKH, BKJIQABIIIM B HHUX, OJAHKH MOJIEXKAT YUYETy B OpraHU3ALMH
(n.40 IlpaBun BeneHHs U XpAaHEHHsS TPYIAOBBIX KHWXeK). [nsg stux wnenei
[loctanoBnennem Muntpyga P® ot 10.10.2003 Ne69 «OO0 yTBepkaeHHH



NHCTpyKIIuM 1O  3alOJHEHHUIO TPYJOBBIX  KHHMXKEK»  YTBEPXKICHBI  KHUTH,
o0s13aTeNbHbBIC 711 BeJIeHHUs paboToaaTeIeM OTBETCTBEHHBIM 3a BEJCHHUE, XpaHEHUE,
y4eT W BbIJa4y TPYAOBBIX KHUKEK: 1) KHUTa ydeTa JABMIKEHUS TPYIOBBIX KHIKEK U
BKJIAJbIIIIEH B HUX.

Knura ydera ABM)KEHMSI TPYAOBBIX KHHXKEK M BKIAJBIIIEH B HUX BEHETCS
JUIOM, CHOCIHAJIBHO  YIOJHOMOYEHHBIM TPUKAa30M MO  00pa3oBaTeIIbHOMY
YUPEKICHHUIO.

JlaHHast KHUTA BEAETCS B LEISAX PETUCTPAllMU MOJIYYEHHBIX TPYIOBBIX KHHXKEK
M BKJAJBIIIEH B HUX OT PaOOTHUKOB MpH MpuUeMe Ha padoTy, IpU YBOJIBHEHUH, a
TaKxke npu 0hOpMIICHUU TyOIMKATOB UM 3aBEACHUU HOBBIX TPYJIOBBIX KHMKEK WIIU
BKJIQJIBIIIEN B HUX.

B cootBerctBun ¢ m.41 IlpaBui BeaeHUS U XPAHEHHUS TPYAOBBIX KHHKEK
MIPUXOHO-PACXOIHAS KHHUTA IO y4deTe OJIAHKOB TPYJAOBOW KHWKKUA W BKJIAJbIIIA B
HEe U KHUTA y4YeTa JIBIKCHUS TPYIOBBIX KHIDKCK U BKJIABIIICH B HUX JODKHBI OBITH
MIPOHYMEPOBAHbI,  MPOIIHYPOBAaHbI,  3aBEPEHbl  MOJNUCHIO  PYKOBOIUTEIS
OpraHu3allid, a TAKKe CKPETJICHBI TTeYaThiO WM OILTIOMOUPOBAHBI.

TpynoBble KHMXKKH JOJDKHBI BECTHUCh B 00SI3aTE€IBHOM TOPSIIKE Ha KaXKI0TO
paboTHUKa 00pa30BaTEILHOTO YUPEKJICHHUS HE3aBUCMMO OT THUIIA, B Cliydae, eclid
paboTa B 3TOM YUPEKICHUU SBIISIECTCS JIJIT HETO OCHOBHOM.

OTcyTCTBHE [OHKHOTO Yy4ye€Ta MOXKET HPUBECTH K CEPHE3HBIM IPABOBBIM
ITOCJICACTBUSIM JIJISI OpraHu3aIuy padoToIaTers.

Knura yuera 3aBepsieTcsi HOANUCHI0O HMEHHO PYKOBOJAUTENS YUPEKICHUS.

Knura ydeTa BefeTcsi roJjJaMu U HE MOXKET OBITh 3aKphITa JI0 T€X MOp, MOKa HE
YBOJIUTCS TOCJEIHUA paOOTHUK, Ybsl TPYJIOBas KHMKKA 3aperucTpUpoBaHa B 3TOU
y4eTHOU ¢opme. 3amucu B KHUTE ydeTa HYMEpPYIOTCS CKBO3HBIMHU, T.€. B Hadale
HOBOI'O Iofla CTaBUTCS CIECAYIOIIMKA TMOCJE MOCICIHEN 3alUCU MPEAbIIyIIEro rojaa
HOMED.

[Tocrie OKOHYAHUS KHUTA y4deTa JIBUXKCHUS TPYJIOBBIX KHMKEK M BKJIQJIBIIICH K
HUM xpaHuTcs 75 net (c1.695 Ilpukaza Munkynbtypsl PO ot 25.08.2010 Ne558 «O6
yTBepxKaeHun «llepeuHss THUMOBBIX YINPABJICHUYECKUX APXUBHBIX JOKYMEHTOB,
00pa3yromxcsi B TMPOIECCe JESITEIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB
MECTHOT'O CaMOYIIPABJICHUS O OPraHU3alN, C YKa3aHHEM CPOKOB XPaHEHHUS».

TpynoBble KHWKKH PAOOTHUKOB XpAHSITCS B OTJAEIE KaJapoB, a €CJIU B
VUIPEKJICHUN HE TPEAyCMOTPEHa KaapoBas cly)kOa — y JIMIla, OTBETCTBEHHOTO 3a
paboTy ¢ TPYAOBBIMH KHIDKKAMH M BKJIQJIBIIIIAMU C HUM.

Komnwus Tpy1oBol KHMKKHU BBIJAETCS MO MUCBMEHHOMY 3aIlpocy pabOTHHKA IS
MIPEBSBICHUS B pa3JIMuHbIe YUpexkIeHus. B cooTBeTcTBUU ¢ myHKTOM 7 ITpaBui ona
BBIJIAETCSI HE TIO3/IHEE TPeX JAHEH co JaHs nmoaauu 3asBieHus. KomuuectBo oOpamieHuit



3aKOHOM HE€ PErJaMEeHTHPOBAHO, a 3TO 3HAYUT, YTO KaJPOBBII CIIEHIMAINCT HE BIPABE
OKa3aTh pa0OTHUKY B BbIJIau€ KOMUHU WM BBIMUCKU U3 TPYJOBON KHUKKU.

TpynoBble KHUXKM M JOyOJIUKAThl TPYAOBBIX KHUXKEK, HE TOJyYEHHbIE
pabOTHUKAMU MIPU YBOJILHEHHUH JIMOO B Clydyae CMEPTU paOOTHUKA €ro OJIrKalmMu
POJICTBCHHUKAMH, XPAHATCA B TCUCHHUE ABYX JIET B KaJPOBOW CIIyKO€ yUpexIACHUS
OT/EJIBHO OT OCTaJbHBIX TPYAOBBIX KHWKEK. [lo McCTeyeHMH yKa3aHHOTO CpoKa
HEBOCTPEOOBAHHBIC TPYNOBBIC KHUKKHU XPAHATCS B apXWUBE YUPEKICHUS B TCUCHHE
50 neT, a 3aTeM MOJJIEKAT YHUUYTOKEHHUIO B YCTAHOBIICHHOM MOPSJIKE.

B cooTBercTBHMM ¢ MOAMYHKTOM «0» TyHKTa 4 cratbu 22 deaepaibHOTO
3akoHa oT 22.10.2004 Nel25-®3 (pen. ot 11.02.2013) «O6 apxuBHOM jelie B
Poccuitickonn ®epepanum» CpoK XpaHEHHUS JOKYMEHTOB IO JIMYHOMY COCTaBY
COCTaBJISIET 75 JIET.

3.00mmue 1noJIoKeHus! 1o 3al0JTHEHUI0 TPYAOBBIX KHUKEK

3anonHsAeTCA TPYJA0Bask KHIDKKA B MOPSIAKE, yCTaHOBIEHHOM MHCTpyKmme mo
3aMOJTHEHUIO TPYJIOBBIX KHUKEK, KOTOpas yTBEpK/eHa NOoCTaHOBIeHHEM MUHTpyna
P® ot 10 okTs16ps 2003 r.Ne69(nanee — Muctpykums).

Odopmiienre Tpy0BON KHUKKHA PaOOTHUKY, IPUHITOMY Ha paboOTy BIEpPBBIE,
OCyIIECTBIsIeTCS paboToAaTeNIeM He MO3AHEE HEAEIbHOIO CpoKa CO JTHS MpHeMa Ha
paboTy, a He Koraa BAPYT paOOTHUKY MOHAJ00UTCS KOMUS TPYIOBON KHUKKH.

B TpynoByto KHIKKY IIpHU €€ 0OPMIIEHUH BHOCSITCS CIEAYIOUINE CBEJICHUS O
paboTHUKE:

1)pamunusi, uMs, OTYECTBO, JAaTra POXKIAEHUA (YHMCIIO, MECsl, Troj) — Ha
OCHOBaHUU MACIIOPTa WM UHOTO TIOKYMEHTA, yIOCTOBEPSIOIIETO JINYHOCTD;

2)o0pa3oBaHue — Ha OCHOBaHUHU JJOKYMEHTOB 00 00pa30BaHUH.

WNHcTpykuus mnpeasiaraeT CleAyronIMe BapHaHTbl 3amuch 00 00pa3oBaHUU:
OCHOBHOE o0Imee, cpeaHee oOIIee, HavdalbHOE MNpOo(EecCHOHAIBHOE,  CpElIHee
npodeccuoHanbHoe, BBICILICE npo¢ecCuoHANBHOE, MIOCJIEBY30BCKOE
npodeccruoHallbHOEe oOpaszoBaHue. st CTyneHTOB, oOydYarommxcs Ha JHEBHBIX
OTJEJICHUAX, OOpa3oBaHWE YKa3bIBAaeTCI HA OCHOBAaHUHM CIPAaBKU y4eOHOTO
3aBEeJICHUS,  3a4eTHOM  KHIDKKH,  CTyJEHYECKOro  Owmiera,  3aBEpPEHHBIX
COOTBETCTBYIOIIUM 00pa3oMm;

3)npodeccuss W/MaM CHEUUATBHOCTH — HA OCHOBAaHUU JOKYMEHTOB 00
oOpazoBaHuM, KBamu(MUKAIMU WM HAJIUMYUM  CHCIHUAIBHBIX 3HAHWK  (Tpu
NOCTYIUIGHHH Ha paboTy, TpeOyIOIIyl0 CHEHHATbHBIX 3HAHUM WIM CHEeIHaTIbHOM
MOJIFOTOBKU) WK APYTUX HaJJEeKaIe 0(QOpMIEHHBIX TOKYMEHTOB.

[Tocne 3amosHEeHMs TPYAOBOM KHMXKKHA B COOTBETCTBMHU C I1.2.2 MHCTpyKuIuun
pabOTHUK CBOEH TMOAMKHCHIO HA TEPBOM CTpaHMIIE 3aBepseT MPABHIBHOCTD
BHECEHHBIX 3amuced. Ilpm 3TOM OH CTaBUT TOJNBKO CBOK TMOANKUCH. Huxke



pacnucbiBaCTCA AOJDKHOCTHOC JIMIO, YIOJIHOMOYCHHOC i1 BCACHUA TPYIOBLIX
KHWKEK. B J1€eBOM HUKHEM yri1y TUTYJBHOTO JIMCTA pr,[IDBDfI KHMKKH CTaBUTCs
neyaTb y4YpCiKaACHUA.

4.11opsinok BHeCEHHUs1 MI3MEHEHMI B CBeJIeHUS 0 pa0OTHHKe.

[Tpu HEoOX0oaMMOCTH CBEICHHS O PAOOTHHUKE HA TIEPBOM CTPaHUIIE (TUTYJIHHOM
JUCTE) MOTYT OBITh HM3MEHEHBI (HampuMmep, NpU 3aKIOUYCHUH Opaka MOXKET
u3MeHuThesl pamuus). [Ipexae Bcero, ciaemayeT OTMETUTh, YTO JaHHBIC N3MCHCHUS
JOJIKHBI TPOU3BOJIUTHCA HAa OCHOBAHMM 3asBIICHHUS PAaOOTHUKA, HAMKMCAHHOTO WM
JUYHO HA UMSI PYKOBOJMTEIS YUPEKIEHHUS, B KOTOPOM OH JOJIKEH OOpaTUTHCS C
MPOCKOOM O BHECEHUMH H3MEHEHHUW B COOTBETCTBYIOIIME JOKYMEHTHI. [Ipu sTOom
HEOOXOJUMO  3alpoCUTh Yy  paOOTHHKA  JOKYMEHTBI,  MOJTBEPKIAlOIIHe
COOTBETCTBYIOIIME U3MEHEHUS: CBUJIETEIBCTBO O 3aKII0YCHUH OpaKa, CBUAECTEIbCTBO
0 pacTopKeHHH Opaka, CBHJICTCIILCTBO 00 M3MEHEHUU (paMUIIMU, UMEHH, oTdecTBa. C
MPEJCTABICHHBIX JIOKYMEHTOB CHUMAaeTCsl KOMWS, KOTopas 3aBepsieTcs B
YCTAaHOBJICHHOM TOpSJKE M TMOAIIMBAECTCS B JIMYHOE [0 pabOTHHKA. 3aTeM
u3aercd Mpukaz o0 H3MEHEHUH COOTBETCTBYIOIIMX aHKETHO-OMOrpaduueckux
JTaHHBIX. I3MeHeHHs B TPYJIOBYIO KHUKKY BHOCSITCSI HA OCHOBAHHWH BBIIICYKa3aHHBIX
JOKYMEHTOB, a B Jpyrue JOKYMEHThl Ha OCHOBAaHHUM IMpPUKa3a PYKOBOAUTEIS
YUPEKIACHUS.

[Tynkramu 2.3, 2.4 pa3a. 2 MHCTpYKUMU N0 3alOJIHEHUIO TPYAOBBIX KHUKEK
MPEIYCMOTPEH NOPSAOK BHECEHUS H3MEHEHHU Ha IIEPBOM CTpAaHULE TPYIOBOU
KHUKKA. V3MeHeHus (PUKCUpPYIOTCS HAa TUTYJIBHOM JIMCT€  TPYJIOBOM KHMXKKH.
[IpexxHue naHHbIE JOJDKHBI OBITh YUTAEMBI, TOATOMY OHHM aKKypaTHO 3a4€pKUBAIOTCS
OJIHOM 4YepTOM U 3aluChIBAIOTCA HA CIEAylolledl CTpoke(HoBas GaMuius), WK
cBepxy (ums, oTdyectBo). Ha BHyTpeHHEHl cTOpOHE OOJOXKKH TPYIOBOM KHUKKU
JaeTCsl ONMCAHUE BHECEHHBIX U3MEHEHUN, HanpuMep «Pamunus MBaHOBa n3MeHEHA
Ha pamwmmuio [letpoBay. Huke yka3piBaloTCs TOKYMEHTHI, SIBISIONIAECS OCHOBAHUEM
JUIsI BHECEHHMS] W3MEHEHUH: CBUJCTEIBCTBO O Opake. 3aTeM — HaUMEHOBAaHHE
JOJKHOCTH, MOAMUCH U paciin(PpoBKa NOJMUCH CIIEHAATUCTA, BHECIIETO U3BMEHEHHUS.
[Toanuce OTBETCTBEHHOT'O JIOXKHOCTHOTO JIMIIA CKPETUIAETCS MeYaThI0 YUPEKICHUS.

TakuMm e crmocoOOM BHOCSITCS M3MEHEHHSI Ha THUTYJbHBIA JIUCT TPYAOBOM
KHIDKKU MpU CMEHE (paMUJIMM Ha OCHOBaHUM CBHUJETENIbCTBA O Pa3Bojie, MacnopTa,
pu cMeHe (aMUIINU, UMEHH, OTYECTBA — CBHUJIETENILCTBA 00 M3MEHEHUU (haMUIIUH,
MMEHH, OTYECTBA, NACIOpPTAa.

Cnenyer oOpaTuTh BHHMMaHME Ha YKa3aHWE JOKyMEHTa, Ha OCHOBaHUU
KOTOPOTO MPOU3BOAUTLCS U3MEHEHHE aHKETHO-OMOrpaduyecKuX JaHHBIX MaclopTa,
TaK Kak MacropT SBJISIETCS OCHOBHBIM JOKYMEHTOM, YJIOCTOBEPSIONIUM JIMYHOCTb.
TpynoBasi KHM)XKKa 3aIOJIHSAETCS UMEHHO Ha OCHOBAaHUM MacropTa, HO Tak Kak IO



NacropTy HEBO3MOXKHO MPOCIEAUTh U3MEHEHHE (haMUJINH, AOMOJHUTEIbHAS CChLIKA
JaeTcsl Ha CBUIETEIbCTBO O Opake, pa3Bojie, U3SMEHEHUU (paMUIIMH, UMEHU, OTYECTBA.

Ha TuTynpHBIH JHCT TpPYAOBOW KHMXKKA BHOCSTCA TakXKe CBeIeHHs 00
U3MEHeHUH 00pa3oBaHus, Npodeccurd WM CIEUUAIbHOCTH B COOTBETCTBHH C
MOJIyYeHHBIMH JOKyMEeHTaMu 00 oOpazoBaHuu. I[lopsnok oOpaleHus aHaJOTHYEH
NOPSAAKY NpU CMEHE (paMIIuK, UMEHH, OTuecTBa. l3MeHeHus BHOCITCA IMyTeM
JIOTIOJIHEHUSI YK€ MMEIOIIMXCS 3aliCel WK 3allOJIHEHUSI COOTBETCTBYIOLIUX CTPOK
0e3 3auepKuBaHUs PaHee BHECEHHBIX 3alluceil, yepes 3aIsTylo.

S.11opsinok 3an0JIHeHUS CBeJleHU 0 padoToaareJie

Ceenenus o pabotoaaTese B TPYAOBYIO KHIKKY B rpady 3 pazaena «CBeneHus
o pabore» (m.3.1. WHCTpykuMM 1O 3alOJHEHUIO TPYAOBBIX KHIXKEK). Jluro,
OTBETCTBEHHOE 3a BEJICHUE TPYJIOBBIX KHUKEK, JIOJKHO YKa3aTh HAMMEHOBAHUE
OpraHu3aliy U MPU HAIMYUU — COKPAIIEHHOE HAaUMEHOBAHUE.

NHCTpyKIIMST 1O 3alOJIHEHUIO TPYAOBBIX KHIKEK HE MpPeIycCMaTpUBAET
BHECEHMsI MOPSAIKOBOIO HOMEpa Mepesl CBEAEHUsSMHU O paboTojarese, a TakkKe He
COJIEPKUT 3alpeTa Ha HKCIOJb30BaHME IITamMIa C HaMMEHOBAHHEM pabOTOJaTENs,
MIOATOMY €TI0 MOKHO M3TOTOBUTH M MPUMEHSTH B padoTe ISl YIPOILECHUS BHECEHUS
CBEJICHUN.

S5.1.Ilopsimoxk BHeceHMsI HM3MEHEHHIl B CBeleHMss O padoromarese
(Mi3MeHeHHe HaMMEHOBAHUSI 00pPa30BaTEJIbHOIO YUYpPeXKIeHHs] B CBS3H C
H3MEHEeHHEeM MPaBOBOI0 CTATyCa)

B mpouecce nesATeIbHOCTM HAaWMMEHOBAHHME OOpPa30BATENIBHOIO YUPEKIACHUS
MOXET TOMEHSThCA. JlaHHbIN (dakT HEoOXOAUMO OTPa3uTh B TPYAOBBIX KHHKKAX
PabOTHUKOB.

ITynktom 3.2, HWHCTpyKUMHM 1O  3alOJHEHUIO  TPYIAOBBIX  KHHKEK
MpeaycMOTpeHa Mpoleaypa BHECEHHsS 3aliCu O IEePEMMEHOBAHUHU, KOTOpas
3aKJIF0YAETCS B CIEAYIOLIEM:

-3aIKCh JO0JIKHA OBITh C/EIaHa OT/ICIbHOU CTPOKOM;

-3aIMCh C YKa3aHWEM JIaThl Ipou3BoauTcs B rpade 3 paznena «CBeaeHust o padorey;
-OCHOBAaHHME TMEpPEMMEHOBAaHMs (MpUKa3 WM HHOE pEeIIeHHe, Jlata, HOMED)
yKa3biBaeTcs B rpade 4 pazaena «Cenenus o padboTey.

OO6parutre BHMMaHUE Ha TO, 4TO MHCTpyKIued MO 3alOJIHEHHUIO TPYAOBBIX
KHIWKEK HyMepalusi TaKoW 3alucu HE NpeAyCMOTpEeHa, a JlarTa HM3MEHEHUs
yKa3bIBaeTCs B TEKCTE, a HE B rpade 2.

6.11opsi10K 3am0JIHEHHs CBEACHUI 0 padoTe



3anuch 0 mpuemMe Ha padoTy IPOU3BOJUTCS HA OCHOBAHUU COOTBETCTBYIOIIETO
pHKasa.

[Topsinok BHeceHUs! CBeIeHUM O pabore ompeneneH pa3a. 3 MHCTpykuuu mo
3aMOJHEHUIO TPYIOBBIX KHUKEK.

Crnenyer oOpaTUTh BHMMAaHHE Ha TO, YTO B TPYAOBYIO KHUXKKY paOOTHHKA
BHOCSITCSI HE BCE YCJIOBHSI M CBEJICHHS, YKa3aHHBIEC B MIPUKaA3€e O MpUeMe Ha paboTy, a
TOJIBKO CTPYKTYpHOE MoOjpa3JesieHne (€cau YCIOBHE O HEM ObLIO BKJIIOYEHO B
TPYJOBOH JOTOBOP), HaWMMEHOBAaHUE JOJDKHOCTH (CHEUUANTBbHOCTH, MPOQPECCHH C
yKa3aHHEM KBaJIM(PUKAIIMN) U PEKBU3UTHI MPHUKa3a (PacropsiKeHus ), B COOTBETCTBUHU
C KOTOPBHIM pa0OTHUK ObUT MPUHAT Ha paboTy. MHbIe ycCilOBHS, B TOM 4HCIE 00
UCIIBITAaTEIBHOM CPOKE, a TaKKe XapakTep pabOoThl HE YKa3bIBAIOTCA B TPYIOBOU
KHIDKKE.

Bce 3ammcu o BbIMoNHAEMO# paboTe, MEepeBOj€ Ha JAPYTyH MOCTOSHHYIO
paboty, KBaiuduKaluu, YBOJIHHEHUH, a TAKXKE€ O HArpakJIEeHUHU, MPOU3BEICHHOM
paboTosaTesnieM, BHOCATCS B TPYJOBYIO KHIKKY Ha OCHOBAaHUU COOTBETCTBYIOIIETO
npukasa (pacropsbkeHus) padoToaaTesisi HE MO3/HEE HEACIBHOTO CpoKa, a IpHu
YBOJBFHEHUU — B JICHb YBOJIbHGHHS W JOJDKHBI TOYHO COOTBETCTBOBATH TEKCTY
npuKasza (pacnopsbKeHus). 3alucu MPOU3BOAATCS 0€3 KaKux-IMOO COKpauleHUud U
MMEIOT B IIpeJIeax COOTBETCTBYIOIIETO pa3zesia CBOU MOPSIKOBBII HOMED.

3anucu AaT BO BCEX paslienax TPYIOBBIX KHUKEK MPOU3BOAUTCS apaOCKUMU
nudpamMu (YUCIO M MECAIl — JABY3HAYHBIMU, TOJI — YEThIpeX3HauHbIMU ). Hampumep,
ecnu pabOTHUK TpUHAT Ha padoty 1 ceHtsOps 2009 roma, B TPYIOBOM KHHUKKE
nenaetrcd 3auch: «01.09.2009».

3amucu MPOU3BOIATCS AKKypaTHO, MEPhEBOW WM PYYKOW poiepoM (B TOM
qucjae IIapUuKOBOM), yepHuiIaMu (TacTod, TeJIeM) 4YepHOTO, CHHEro WIH
¢uoneroBoro mBera. He pomyckaroTcs cOKpalleHusi, HalpuMep, He JOIMYCKaeTCs
3alUCh «IIP.» BMECTO «IIPUKA3», «PACI.» BMECTO «PACHOPSHKEHHUE», «IIEpP.» BMECTO
«TepeBeaeH» U T.II.

C ka0l BHOCUMOI B TPYAOBYIO KHIKKY 3alMCBIO O BBHITIOJHAEMON pabdore,
MEpEBO/IE Ha JPYTyI0 MOCTOSHHYIO PabOTy W YBOJBHEHHHM paboTojaTenb O0s3aH
O3HAKOMHTH €€ BIaJeiblla TMOJ PACIUCKYy B €ro JHYHOM KapTOdKe, B KOTOPOU
MOBTOPSIETCS 3aIMCh, BHECEHHAS B TPYAOBYIO KHIDKKY.

Ecnu TpynoBasi KHMKKa 3aBOJIMTCSI BIIEPBBIE, a IO 3TOTO paOOTHUK HUT/E HE
paboTai, BHOCUTD 3anuch «CTaxka 0 MOCTYIUIEHUS Ha pabOTy HE UMEI» HE CIIEeyeT.

CornacHo niyHKTy 21 ITpaBuil B TpyJOBYIO0 KHUKKY BHOCSTCS 3alIUCH, €CJIH JI0
MOCTYIIJIEHUS Ha PaboTy:

1)cocTos Ha BOGHHOU CiIy»KO€e, CITy>)KHJI B OpraHaXx BHYTPEHHUX JIEJI, OpraHax
HaJOrOBOM TMOJMUMK, OpraHax IO KOHTPOJK 3a OOOpPOTOM HApPKOTHYECKUX H
MICUXOTPOIHBIX BEIIECTB U TAMOXEHHBIX OpraHax;



2)o0yuajncss Ha Kypcax W B IIKOJAX IO TIOBBINICHUIO KBaJIH(DHUKAIINAH,
nepeKkBan(UKay U TOATOTOBKE KaJIPOB.

B rpade 3 pazgena «Cenenusi o paboTe» TpyAOBOM KHUKKU B BUJIE 3ar0JIOBKA
YKa3bIBAETCS MOJHOE U COKPAIICHHOE HAUMEHOBAHHUE YUPEIKICHUS.

[lox »>Tum 3aronoBkoM B rpade 1 craBUTCS MOPSIIKOBBIH HOMEpP BHOCHMOM
3anucy, B rpade 2 yka3bIBaeTcs JaTa nprueMa Ha paboTy.

[Tocne 3aronoBka B rpade 3 nemaercs 3amuch O MPUHATUHA WU HA3HAYEHUU B
CTPYKTYpPHO€ TMOAPA3JCICHUE YUYPEXKICHHS C YKa3aHHWEM €ro KOHKPETHOIO
HaMMEHOBaHMs (ecnd  ycioBUe O paboTe B  KOHKPETHOM  CTPYKTYPHOM
MO/PA3/IeICHU BKJIIOYEHO B TPYAOBOM JOTOBOp), HAMMEHOBAHUS JOJIKHOCTH
(paboThl), cienuaabHOCTH, TPOGECCUH ¢ YKa3aHUEM KBaTu(DUKAIIUH.

B rpady 4 3aHOocATCs naTta M HOMEp IMpHUKa3a(paclopsLKeHUs) WM HMHOTO
pelieHus paboToaaTelNs, COrjJacHO KOTOpoMy paOOTHHUK MPUHAT HA paboTy. 3amnucu o
HAaUMEHOBAHUU JOJDKHOCTH (paboThl), CIEUMAIbHOCTH, Mpodeccuu ¢ yKa3aHHEeM
KBAUTH(UKAIIMK TPOUZBOMSTCS B COOTBETCTBHHM CO INTAaTHBIM PACIHCAHUEM
yupexaeHus. B ciyuae eciiv B COOTBETCTBUU C 3aKOHOJATENBCTBOM C BBINOJIHEHUEM
paboT MO ONPENETICHHBIM JOJIKHOCTSIM, CHEUATBHOCTIM WA MPOQPECCUSIM CBSI3aHO
MPEAOCTABIEHUE JIbFOT JUO0 HaJW4YUMe OrpaHWYEHUM, TO HAWUMEHOBAHMS JTHUX
JOJDKHOCTEH, CHeIMAIbHOCTEN WK Mpodeccuil U KBamu(UKAIMOHHBIC TPEOOBAHUS K
HUM JIOJDKHBI COOTBETCTBOBATh HAUMEHOBAHUSAM M TPEOOBAHUSAM, MPEIYCMOTPEHHBIM
COOTBETCTBYIOIIUMH KBaTU(DUKAITMOHHBIMUA CTIPABOYHUKAMH.

Ecnmu paboTHuKy B meproja pabOThl MPHUCBAaMBACTCA HOBas KaTeropuisi, TO 00
ATOM B YCTAHOBJIEHHOM MOPSAKE MPOU3BOAUTCS COOTBETCTBYIOIIAS 3ATUCh.

B TpynoByI0 KHUXKY MEJaroru4eckoro paboTHUKA BHOCSTCS TOJIBKO CBEACHUS
O pe3yJbTaTe aTTeCTAlMH, MPOBOJAMMON HA OCHOBAaHUM 3aABJICHHS MEIaroruyecKoro
pabOTHHMKA Il YCTAHOBJIEHUSI COOTBETCTBHMS YPOBHS €ro KBajdu(uKaluu
TpeOOBaHUAM, TMPEABSIBISIEMBIM K TI€PBOM WM BBICIHICH KBAIU(PUKAIIUOHHBIM
KaTErOpHUsIM.

Hampumep, yuurtento MaTeMaTuKku YCTaHOBJICHA BhICIIAS KBIM(DHUKAIIMOHHAS
Kateropus. B aToMm ciydae B TpyloBoW KHIDKKE B rpade 1 pazgena «CemeHus o
paboTe» CTaBUTCS MOPSAAKOBBIA HOMEp 3amucu, B rpade 2 ykas3blBaeTcs Jara
NPUHATUS PEIICHUsS aTTEeCTAallMOHHOW KOMHCCHM, B Tpade 3 nemaercs 3aluch:
«YcTaHOBJIEHA BhICIIASA KBAIM(PHUKAIMOHHAS KATEropusl MO JOJDKHOCTH «YyYUTEIIb
0e3 ykazaHusl MpEnojaaBacMoro mpeameTa, B rpade 4 ykasbiBaeTcs Jara U HOMEP
pacnopsSIMTEILHOTO aKTa OpraHa HCIOJIHUTENbHOW BIAcTH cyObekTa Poccuiickoit
denepanyu, OCYIIECTBISIONIETO YIIpaBieHue B chepe oOpa3oBaHusl.

Oo6pamaem Buumanue!!!




Pe3ynbrarhl aTTecTanmuu megarorudecKux pabOTHUKOB, TPOBOJUMOM C TIENTHIO
MOATBEPKIEHUS MX COOTBETCTBHUS 3aHUMAEMOU MOJKHOCTH, B TPYAOBYIO KHIDKKY
MeJaroru4eckoro pabOTHUKA HE BHOCSATCA.

Pe3ynpTaThl aTTECTAalMM MEJaroruyeckoro pabOTHUKA YKAa3aHHOTO BHJA
0(OPMIISIFOTCSI TIPOTOKOJIOM 3aceaHusl aTTECTAI[MOHHOW KOMHCCHUHU, YTBEPKIAIOTCS
MIPUKA30M [0 YUPEKICHUIO.

Crnenyer Tak)Ke yYHUTHIBATh, YTO CBEJCHHS 00 aTTeCTalllud, TPOBOIUMOM ISt
YCTAaHOBJICHHS] KBATM(PUKAIIMOHHON KAaTeTOpUHM, TaK W OO0 aTTECTAIlliu C IEJNIbIO
MOATBEPXKJIEHUS  COOTBETCTBUSA  IE€IarorMYecKOro  pabOTHHKA  3aHUMAEMOM
JIO/DKHOCTH, BHOCATCS B JIMYHYIO KapTouky pabotHuka (dopma Ne T-2),
yTBepkaAeHHYI0 [loctanoBinenuem I'ockomcrata Poccum ot 05.01.2004 Nel,
COJICpPIKAIIYIO pa3ien « ATTecTaius.

6.1.Ilopsimoxk  BHeceHHMs] CBeJeHUIl 0 mpuUeMe Ha padory 1o
COBMECTHUTEJILCTBY.

Yactero 5 c1.66 TK P® mpeaycMoTpeHO BHECEHHE CBEJCHHUM O padoTe Mo
COBMECTUTENBLCTBY. Takas 3amuch MOXKET ObITh C/eJlaHa MPU HAIMYUU CIIETYIOIINX
YCIIOBUU:

-3aIUCh JIeJaeTCs TOJIBKO [0 OCHOBHOMY MECTY paboThlI;

-pabOTHUK JOJIKEH U3BSIBHUTH JKeJlaHue (YCTHO WM MUChbMEHHO);

-3allUCh BHOCUTCS HA OCHOBAaHMM JOKYMEHTa, MOATBEP)KAAIONIIETO padoTy IO
COBMECTHUTENHCTBY (HaJJIC)KAIIEe 3aBEPEHHAS KOTIUS TIPUKA3a, CIIPaBKa).

WNHCTpyKIMS 1O 3alOJIHEHHIO TPYAOBBIX KHUKEK COJCPKUT YETKUE TIPaBHIIA
BHECEHMsI 3aMKCH O pabOTe MO COBMECTUTEIHCTBY B TPYAOBYIO KHMXXKY PaOOTHHKA
(a063.7 pa3n.3 MHCTpyKIMK 1O 3aMOIHEHUIO TPYAOBBIX KHUXKEK). B rpade 1 paznena
«CBenieHusa 0 paboTe» TPYAOBOW KHMXKKM CTaBUTCS MOPSAJKOBBIA HOMEp 3alKCH, B
rpade 2 ykasbiBaeTcs JaTa nmprueMa Ha paOoTy B KauecTBe COBMecTUTENs, B Tpade 3
JeaeTcsl 3aluch O TMPUHATUM WJIA HA3HAYECHUH B KA4eCTBE COBMECTUTENS B
CTPYKTYPHOE IOAPA3JEICHUE YUYPEXKICHHS C YKa3aHHMEM €ro KOHKPETHOI'O
HAaMMEHOBaHMs (€ciau ycjaoBue O pabdore B KOHKPETHOM CTPYKTYpPHOM
MO/APA3/ICICHUN BKIIOYEHO B TPYJOBOM JOrOBOpP), HAMMEHOBAHHUS JOJKHOCTH,
crenuaibHOCTH, Tpodeccuu ¢ ykazaHueM KBaivdukauuu, B rpade 4 ykaspiBaercs
HAaMMEHOBAaHHE JOKYMEHTA Ha OCHOBAaHUU KOTOPOTO BHECEHA 3aIHCh, CO CCHUIKOW Ha
€ro Jaty u HoMmep. B TakoM jxe mopsake MpOU3BOAUTCS 3aMUCh 00 YBOJBHEHUU C
9TO# pabOTHI.

Pa3znuune 3anucu o mpueme Ha paboOTe MO OCHOBHOMY MECTy paOOThI U IO
COBMECTUTENBCTBY 3aKJIIOYaeTCs B 00sA3aTENIbHOM YyKa3aHWM B rpade 3 TpyAoBou
KHIDKKH Ha TO, 9YTO PAOOTHUK MPUHAT WM HA3HAYEH COBMECTUTEIIEM.
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OOpatute BHUMaHue, yTo MHCTpyKUMEH MO 3aMOJIHEHUIO TPYAOBBIX KHUKEK
HE MPEAyCMOTPEHO BHECEHUE HAWMEHOBAaHUE pabOTOJATeNs B 3allUCh O paboTe IO
COBMECTUTENBCTBY. HO B CBA3M C TeM, YTO HaMMEHOBAHWE OPraHM3ALMU SBISETCA
00s13aTE€IbHBIM PEKBU3UTOM IIPU 3alOJHEHUU TPYAOBOM KHMKKM IO OCHOBHOMY
MecTy paboThl, LeNecooOpa3HO M MpU BHECEHUWM 3amucu O pabore 1o
COBMECTUTENBCTBY OTPA3UTH TAKOE HAUMEHOBAHUE.

6.2.1lopsiiok BHeCeHMs 3aNIMCH O IepeBo/e HA IPYIYI0 J0KHOCTH

Yacteto 1 crarem 72.1 TK P® nepeBon omnpeneieH Kak IMOCTOSHHOE WIIH
BpPEMEHHOE HM3MEHEHHE TPYyJA0BOM (PYHKIMM pabOTHHUKA W (WJIM) CTPYKTYPHOTO
Mojipa3ieJieH!s], B KOTOPOM paboTaeT pabOTHUK (€CIM CTPYKTYpHOE MOpa3/ieicHue
OBLJIO YKa3aHO B TPYJAOBOM JOTOBOPE).

[TynkroMm 4 IlpaBui BeeHHS U XpaHEHUS TPYJAOBBIX KHIDKEK MPETYCMOTPEHO
BHECCHHE 3allUCU B TPYJOBBIE KHIKKH PAOOTHUKOB TOJBKO O TIOCTOSIHHBIX
nepeBojax. B ciydae BpeMeHHOTO nepeBoja pabOTHHKA 3aMUCh 00 3TOM B TPYIOBOM
KHIDKKE He Jienaetrcs. Ecnu ycnoBue 0 BpEeMEHHOM XapaKTepe MepeBoAa yTPaTHIIO
CIIIy W TIEPEBOJI CTAHOBUTCS TMOCTOSHHBIM, TO 3alHCh O TIOCTOSTHHOM TI€PEBOJIE
BHOCHTCS B TPYJIOBYIO KHIKKY, a 1IaTOM MepeBoja, ykazaHHOU B rpade 2, OyaeT gata
Hayajla BpeMEHHOT0 TIepeBo/a.

B cBsi3u ¢ TeM, YTO MOCTOSIHHBIN MEPEBOJI HA APYTYI0 JOJKHOCTH BJIEYET 3a
co00i1 U3MEHEHHE YCIOBHM TPYAOBOIO JOrOBOpa B YAaCTH, Kacarollecs JOKHOCTH,
HEOOXOUMO 3aKJIIOUUTh JOMOJHUTEIBHOE COTJIAllIEHHEe O MEPEeBOAE Ha JPYIyIO
paboty (ct.72 TK P®). 3arem uzgaercs npukas no ynHuguiuposanHon gopme Ne T-
5 (yrB.IloctanoBnenuem ['ockomcrtata P® ot 05.01.2004 Nel) u Ha OCHOBaHUM HETO
B TPYAOBYIO KHIDKKY pPaOOTHHKA BHOCHUTCSI COOTBETCTBYIOIIAS 3AITHCh.

Curyauus U3 NPpaAKTHKH.

Kax ogpopmums 3anuce 6 mpyoosoii KHudiCcKe, eciu 8peMeHHblil Nepesoo Cmail
NOCMOAHHBLIM?

[Ipy mpuHATUM pElICHHs O TOM, YTO TEPEBOJ| CTAHOBHUTCS IMOCTOSHHBIM (C
corjacusi pabOTHMKA), 3aMUCh 00 3TOM HEOOXOAUMO cJenaTh TakK, Kak 3TO
npeaycMotpeHo TpynoBeiM koaekcoM PD u [lpaBuiiamu BeAeHUS U XpaHEHUS UMU
pabotonareneii (yrB.Ilocranosnenuem [IpaButensctBa PO ot 16.04.2003 Ne225).

B coorBerctBumn ¢ .10 IlpaBun BeneHuss m XpaHEHUs TPYIAOBBIX KHHKEK,
W3TOTOBJICHUSI OJIAHKOB TPYJIOBOM KHIDKKM M OOECHEYEeHHs] MMH paldoTojaTesei
(ytB.IToctanoBnenuem I[lpaBurenscrtea PO ot 16.04.2003 Ne225) 3anuck 0 nepeBojie
Ha JIPYTyIO0 TMOCTOSHHYIO pa0OTy BHOCUTCA B TPYJOBYIO KHUKKY Ha OCHOBAaHHH
COOTBETCTBYIOILIETO MPUKA3aA.

B ykazaHHOW cHUTyaluu BHECTH 3allCh B TPYIOBYI) KHUXKY pabOOTHHKA
cieayeTr TakuMm oOpa3zoM: B Tpade 1 craBuUTCS ClEnyIOMMUN NOPSIKOBBI HOMEp, B
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rpade 2 ykas3plBaeTCsl JaTa Hauajla BpEMEHHOTo nepeBoja, a nanee — «llepeBeaen Ha
JOJIKHOCTD. .. », B rpade 4 yKa3pIBalOTCS PEKBU3UTHI MPHUKa3a (PACHIOPSKEHUS).

7.110psAI0OK BHECEHUSs CBEICHUN 0 MPeKpPallleHu TPYA0BOI0 J0roBopa.

O6mmit  mopsimok  ohOpMIICHHS — TIPEKpaIieHUs TPYAOBOTO  JOTOBOPA,
pPErIaMEHTUPYIOLIUNA TIPOLECC NPEKpalIeHUss TPYAOBBIX OTHOLIEHUN OT H3JaHUSA
IpUKa3a 10 BbIIAYM TPYAOBOM KHWXKKH, npenycMoTpeH crarbeid 84.1. TK PO,
KoTopas BBeJeHa B AelictBue deaepanbHbiM 3ak0HOM OT 30.06.2006 r. No90-D3.

3anuch 0 pacTOpP)KEHUHU (TPEKpalleHnn) TPYJIOBOr0 JOroBOpa MPOU3BOAUTCSA
HENOCPEACTBEHHO B JIEHb YBOJIBHEHHUs B cienyromeM nopsake (m.5.1. MHerpykuun
I10 3aII0JIHEHHIO TPYAOBBIX KHUKEK):

1) B rpade 1 craBuTCS MOPSIKOBBI HOMEp BHOCHMOI 3amucu. Hymeparus B

TPYJOBOI KHUYKKE CKBO3HAs,

2) B rpade 2 ykaspiBaeTCs Jara yBoJibHeHHs. JlaThl BO Bcex pasnenax
TPYJIOBOM KHUXXKH BHOCATCSI CIEAYIOIIMM O0pa3oM: YUCIO U MecAl —
JIBY3HAYHBIMH, TOJ] - YETHIPEX3HAUHBIMU apaOCKUMHU 1ubpaMu (Hampumep,
07.10.2014);

3) rpada 3 npenHazHaueHa /sl YKa3aHUs IPUYMHBI U OCHOBAHUS YBOJIbHCHHUS
paboTHuKa. 3anucu 00 OCHOBAHMM M IPUYMHE MPEKpALEHUs TPYIOBOTO
JOTOBOpa JIOJDKHBI TOYHO COOTBETCTBOBATH (HOpMYIHpOBKaM TpyaoBOro
kojgekca P® wunmm wHOTO (henmepasibHOTO 3aKOHA CO CCBHUIKOM Ha
COOTBETCTBYIOIIME CTAThIO, YACTh CTAThM, MYHKT cTaThi (4.5 c1.84.1 TK
P®, n1.10 [IpaBun BeaeHUs U XpaHEHUSI TPYJOBBIX KHUKEK);

4) B rpade 4 mPOCTABISAIOTCS PEKBU3UTHI MpHUKaza (pacropshkeHus) o0
yBosibHEHUHU. CoKpalieHus: He JOIMYCKAaroTCs (HampuMep, HENb3sl MUcaTh
«TIp.» BMECTO «IIPUKA3», «PACIL.» BMECTO «PACHOPSIKEHUEY ).

Ilpu yBOIbHeHMHM Pa0OTHMKA BCe 3alHCH, CACJAHHbIE Yy JAaHHOIO
padoronaresisi, 3aBEepAOTCA  NOANHMCHIO  padoTromareass MJIM  JIMUA,
YIIOJIHOMOYEHHOI'0 HA 3TO0, NEYaTbl0 padoroaareji W MNOANMCHI0 CaAMOIo
padoTHuka (.35 IIpaBui BeieHUs U XpaHEHUS TPYAOBBIX KHUKEK).

Hatoii yBonbHeHUs (TIpPEKpallleHHsT TPYAOBOrO JIOTOBOpAa) CUMTAETCA
MOCJIEIHUNA JeHb pPabOThl, €CIM MHOE HE YCTAaHOBJIECHO (elepanbHbIM 3aKOHOM,
TPYZOBBIM JJOTOBOPOM HJIM COTJIAIIEHUEM MEX]y paboToaTeneM U pabOTHUKOM.

IIpy npekpaieHun TpyIoBOro J0roBopa mo OCHOBAHUSAM, MPEIYCMOTPEHHBIM
cratbeil 77 TK PO (3a UCKIIFOUEHUEM CITy4aeB PACTOP>KEHUSI TPYIOBOTO JOTOBOpA IO
MHULMATUBE paboToaTeNsl U MO 0OCTOSATENBCTBAM, HE 3aBUCAILIMM OT BOJHM CTOPOH
(m.4 u 10 u.1 c1.77 TK P®), B TpyA0BYI0 KHM>)KKY BHOCUTCS 3aIlIUCh O MPEKPaIleHUH
TPYZOBOr'0O AOTOBOPA CO CCBIIKOW Ha COOTBETCTBYIOIINMI ITYHKT YKAa3aHHOM CTaThH.
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[Ipu pacTopkeHHH TPYAOBOTO JOTOBOpa MO HWHUIMATHBE paboOToJaTeNs B
TPYAOBYIKO KHWXKKY BHOCHUTCS 3alMCh O MPEKpalleHuH TPYAOBOTO JOroBOpa CO
CCBUJIKOM Ha COOTBETCTBYIONMI MYHKT cTaThu 81 TK PD.

[Ipu npekpailieHun TpyA0BOro JOrOBOpa MO 00CTOATEIBCTBAM, HE 3aBUCAILIUM
OT BOJM CTOPOH, B TPYAOBYIO KHHXKY BHOCUTCS 3amUCh 00 OCHOBAHMSX
IIPEKPALLIECHUS TPYIOBOTO JOTOBOPA CO CCHUIKOM HAa COOTBETCTBYIOIIHUM IIYHKT CTATbU
83 TK PO.

IIpn nmpekpameHuud TpyZOBOrO JOroOBOpa IO JAPYTMM  OCHOBAHMSM,
npeaycMoTpeHHbiM TK P® wunu uHbiMu (denepanbHbIMU 3aKOHaMH, B TPYAOBYIO
KHI)KKY BHOCHUTCS 3aIlUCh O MPEKpalIeHUH (PacTOp:KEHHH) TPYIOBOIO JIOrOBOpa CO
CCBUIKOM Ha COOTBETCTBYIOIIME cTaThio, MyHKT TK P® wim wHOro (emepanbHOro
3aKOHa.

B coorBerctBun ¢ 1n.35 IlpaBun npu YBOJBHEHHH pAOOTHHUK JOJDKEH
pPacCIUChIBATLCSA B TPYJAOBOM KHIDKKE. [loamuch paboOTHUKA CTaBUTCS PSAIOM WU Ha
ClIeyIoIel CTPOKE C MOJIUCHI0 paboToAATENs U MEYaThI0 YUPEKICHHUS.

Oopamaem BHUMaHmue!

IleyaTtbl0 B TPYAOBOH KHHMKKE 3aBEepPAIOTCHA TOJBKO 3amucu o0
YBOJIbHCHUH U O BHECEHUM U3MEHEHHMI HA TUTYJIbHOM JIMCTeE.

8.Bbi1aua Tpy10BOM KHUKKH MPU YBOJbLHEHUH.

B cnyuae ecnu B JeHb YBOJbHEHHs paOOTHHKA (MpEKpalleHus TPYIOBOTO
JOTOBOpPA) BBLIATh TPYJIOBYKD KHHM)KKY HEBO3MOXKHO B CBSI3M C OTCYTCTBHEM
paboTHHKa JMOO €ro OTKa3oM OT TOJYy4eHHUS TPYJOBOM KHIKKHM Ha pPYKH,
paboToaaTesib HampaBisieT paOOTHUKY YBEJOMIIEHHE O HEOOXOAMMOCTH SIBUTHCS 3a
TPYJIOBOM KHMKKOW JTMOO J1aTh cOrjiache Ha OTHpaBieHue ee mo moute. Ilepecbuika
TPYJIOBOM KHMKKHM MTOYTOM MO YKa3aHHOMY paOOTHUKOM aJIpeCy JIOIYyCKAETCs TOIBKO
C €ro corjacus.

Co pHs HampaBleHUS YBEJOMIICHHUS paloTojaTelh OCBOOOXKIAETCS OT
OTBETCTBEHHOCTH 3a 33J€PKKY Bblgauu TpyaoBor KHUKKH (cT.84.1 TK P®). Cnenyer
OTMETUTb, 4YTO (PaKT OTKaza paboTHUKA (MPUCYTCTBYIOIIETO Ha paboTe) OT
MOJIyYeHHUs] TPYJIOBOM KHW)XKHA B JI€Hb YBOJBHEHHUS JOJDKEH OBITh IOJTBEPXKACH
MMCbMEHHO TOCPEACTBOM COCTABJIEHUSI aKTa, C KOTOPbIM pPa0OTHHKA HEOOXOIUMO
03HAKOMHUTH IO POCITHUCH.

PaGoTonarens He HeCeT OTBETCTBEHHOCTH 3a 3a/I€pPKKy BBIJAUM TPYIOBOU
KHIDKKU B CJIy4asX HECOBIAJCHHs MOCIEAHETO AHS paboThl ¢ JHEM O(pOpPMIICHHUS
MPEKpaLEHUs] TPYAOBbIX OTHOIIEHUH NMpPHU YBOJIbHEHHWH PAOOTHHMKA 3a MPOTYI, T.€.
OTCYTCTBUS Ha paboyeM MecTe 0e3 yBaKHUTENbHBIX NPUYMH B TEUEHHUE BCETrO
pabouero JAHS HE3aBUCHUMO OT €ro MNpPOAODKUTENBHOCTH, a TakkKe B Ccllydae
OTCYTCTBUS Ha paboueM MecTe 0€3 YBaKUTEIbHBIX MPUYUH OO0Jiee YeThIPEX YacoB
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noJpsii B TEUeHUE paboyero AHS WM OCYXIEHUs paOOTHMKA K HaKa3aHMIO,
UCKJIIOYAIOIIEMY TPOJOJKEHNE MPEeKHEeH pabdoThl B COOTBETCTBHM C MPUTOBOPOM
CyJa, BCTYNMUBIIUM B 3akoHHYIO cuiy (1.4 4.1 c1.83 TK P®), u npu yBOJIbHEHUU
KEHIIUHBI, CPOK JACHCTBUS TPYAOBOrO JOTOBOpa C KOTOPOWM ObLI MPOIJIEH [0
OKOHYaHMsI OEPEMEHHOCTH B COOTBETCTBUHU C 4acThio 2 ctatbu 261 TK P®. Ilo
MIMCbMEHHOMY OOpaleHu0 pabOTHUKA, HE MOJIYYMBIIErO TPYAOBYIO KHHUXKKY IOCIE
YBOJIbHEHUSI, paboTonaTenb 00s3aH BBIATh €€ HE MO3JHee TpeX padouyux ITHEH co
THST oOpareHus: paboTHUKA.

B ciyuyae cmepTu paOOTHMKA TPyHOBask KHMXKKA BBIJAETCS €ro OMMKallliMm
POJICTBEHHHKAaM WJIM BBICBUIAETCS MO MOYTe Mo uMX TpedoBanuto. I[lpu 3TOM B
TPYJIOBOM KHUKKE TOJI OUYEPEIHBIM HOMEPOM JIeTaeTcs 3anuch: « TpynoBoit 10roBop
pPacTOPrHyT B CBSI3U CO cMepThioy». Eciin pabOTHUK AMTENBHOE BPEMSI OTCYTCTBYET
Ha paboTe MO HEBBIACHEHHBIM IMPUYMHAM M MECTE €ro HaxOXJACHHUsS HEU3BECTHO,
Tpebyercs cyaeOHOoe peleHre O MPU3HAHUKU paOOTHUKA 0€3BECTHO OTCYTCTBYIOIIUM.
Ha ocHoBaHuu 3TOrO0 pemieHus TpyA0BOH JOTOBOP ¢ paOOTHUKOM MpEKpaIlaeTcs, a B
TPYJIOBOM KHUXKKE JEJIaeTCsi 3allCh: «YBOJEH B CBSA3M C NPU3HAHUEM CYJIOM
0€3BECTHO OTCYTCTBYIOIIMMY». Y Ka3aHHBIE 3alHCH BHOCATCS B TPYAOBYIO KHUKKY Ha
OCHOBAaHMM U3JIAaHHOTO PYKOBOAMTENIEM YUYPEKJEHUA MpHUKaza 00 HCKIIOUEHHUH
pabOTHUKA U3 CIUCOYHOTO COCTABa.

B ciydae HapymieHus CpOKOB BbLIAUM TPYJOBOW KHUKKH pabOTO/IaTENb HECET
MaTepUaJbHYI0 OTBETCTBEHHOCTh Iepell pabOTHUKOM U 0053aH BO3MECTHUTH
IIOCJIETHEMY HE IOJIYYEHHBIN UM B pe3yJbTaTe€ HE3aKOHHOT'O JIUILIEHHS] BO3MOXHOCTH
TpyauThes 3apadoTok (cr.234 TK PD).

Cornacno cr.140 TK P® npu nmpexpanieHur TpyZOBOTO JOrOBOpPA BBIILIATA
BCEX CyMM, INPUYUTAOIMIMXCA PA0OTHUKY OT paboToiaTelns, MPOU3BOJUTCSA B JICHb
yBOJIbHEHUs] paboTHHMka. Eciaum paOOTHUK B J€Hb YBOJbHEHHs HE paboTrai, TO
COOTBETCTBYIOIIME CYMMBbI JOJIKHBI ObITh BBITIAUYEHBI HE MO3HEE CIEAYIOUIETO JTHS
MOCJIE MPEbSIBICHUS YBOJEHHBIM PaOOTHHUKOM TpeOOBaHUs O pacuere.

[Ipu HapymeHun paboTonareneM YCTaHOBJIEHHOTO CpOKa BBIILIAT MpH
YBOJIbHEHUH, MPUYUTAIOIUXCS paOOTHUKY, paboToaTelb 00s3aH BBIIIATUTH UX C
yIUIaTOM MPOLEHTOB (JEHEeKHOW KOMIEHcaluu) B pasmepe He Hmwke 1/300
JNEUCTBYIONIE B 3TO BpeMsl CTaBKM peduHaHcupoBaHus lleHTpanbHOro OaHka
Poccuun oT He BBIIJIAYEHHBIX B CPOK CYMM, 3a KaXK]IbIi I€Hb 3a/€P’KKH, HAYUHAS CO
CJIEYIOIIEro JHS MOCTE YCTAaHOBJIIEHHOTO CPOKa BBIIUIATHI MO J€Hb (PAKTUYECKOTO
pacyeta BKIIOUUTENbHO (cT.236 TK PO).

Pasmep BeImIaunBaeMoi pabOTHUKY JEHEKHOM KOMIIEHCAIMM MOXET OBbITh
MOBBIIIEH KOJJIEKTUBHBIM JIOTOBOPOM WM TPYAOBBIM JOTOBOpPOM. OOsA3aHHOCTH
BBITJIATHl YKA3aHHOMW JICHE)KHOM KOMIIEHCAIlMM BO3HUKAET HE3aBUCHMO OT HaJIM4YUA
BHUHBI pabOTOIaTENS.
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Takum oOpa3oM, 3a HapyIlIEeHHE CPOKOB BBHIILJIAT CYMM, MNPUYUTAIOIINXCS
pabOTHUKY B CBSI3M C YBOJbHEHHEM, pabOTOAaTENb O053aH BBIMIATUTH JEHEKHYIO
KOMIICHCAIIUI0 B pa3Mepax, YCTaHOBJIEHHBbIX cTaThel 236 TK PO, ecou OGonee
BBICOKMH pa3Mep KOMIEHCAllMd HE YCTAaHOBJEH KOJUJIEKTUBHBIM JOTOBOPOM WIIH
TPYAOBBIM JIOTOBOPOM.

B3pickanue cpemHero 3apa0oTKa 3a HapyIIEHHWE CPOKOB BBITUIATHI CYMM,
MPUYHUTAONINXCS PAOOTHUKY B  CBSI3H C YBOJBHEHHUEM, JACHUCTBYIOIINM
3aKOHOJIaTEIBCTBOM HE MPETyCMOTPEHO.

9.ITopsiaoK BHECEHUS CBECHU 0 HATPAXKICHUM.

CeeneHuss 0 HarpaxaeHuu (MOOILIPEHHM) BHOCSTCS B TPYIOBYIO KHIDKKY B
cootBercTBUM ¢ 4.4 cT1.66 TK P®, n.10 IlpaBui BeaeHuss u XpaHEHUS TPYIOBBIX
KHIKEK.

K cBeneHusM 0 HarpaxxJaeHnu (MOOLPEHUH ) OTHOCSITCS CBEICHMS:

-0 HarpaKJ€HUU TOCYIapCTBEHHBIMU HarpagaMu;

-0 IPUCBOEHUH T'OCY/IapPCTBEHHBIX MOYETHBIX 3HAHU;

-0 HarpaKJ€HUU NTOYETHBIMHU TPaMOTaMHu;

-0 IPUCBOCHUY 3HAHU;

-0 Harpa<ICHUM HarpyJHbIMH 3HaKaMH, 3HaYKAMH, JUIUIOMaMH, TOYETHBIMU
rpaMoTaMu;

-0 APYTUX BHUJIaX MOOLIPEHHUS.

3anuch O HarpaXJI€HWW BHOCUTCS B TPYIOBYIO KHI)KKY pabOOTHHUKAa Ha
OCHOBAHHUH COOTBETCTBYIOLIETO JOKyMEHTa pabOTOqaTENs.

OOparutre BHHMAaHHME, YTO B TPYAOBbIE KHUXKKH PAaOOTHUKOB HE BHOCSTCS
CBEJIEHUSI O TMPEMHUAX, NPEAyCMOTPEHHBIX CHUCTEMOM OIIaThl Tpyda WIH
BBIIJIAYMBAEMBIX Ha peryisipHod ocHoBe (m.23 IlpaBun BeAaeHUS U XpaHEHUS
TPYAOBBIX KHUKEK).

TpynoBble KHIKKH paHee yTBepiKaeHHoro ooOpasua (1973 r.) umeroT aBa
paznena «CBeneHus 0 HarpaxxIeHusax» U « CBeAeHUS O MOOIIPEHUSIX.

10.ITopsinok BHeCeHUsI K3MEHECHUI U MCIIPABJICHHU .

B pa3snenax «Csenenus o pabore» u «CBeIeHHUsI O HarpakJIeHUW» TPYIOBOU
KHWKKH 3a4EPKHBAHUE DAHEE BHECEHHBIX HETOYHBIX, HENPABUJIBHBIX WM HHBIX
IIPU3HAHHBIX HEJACUCTBUTEIIBHBIMU 3aIIMCEN HE JAOIYCKAETCs.

Hanpumep, npu He0OX0IMMOCTH U3MEHEHHS] KOHKPETHOM 3alicy O IpUeMe Ha
paboty B pasnene «CBeneHusi o paboTe» IMOCIE COOTBETCTBYIOLIEH IMOCIEIHEH B
JAHHOM pa3Jese 3alUCU YKa3bIBACTCSA IOCICAYIOIIMM IOPSAKOBBIM HOMEp, HaTa
BHECEHUS 3allMCH, B rpade 3 nemaercs 3amuch: «3amuch 3a HOMEPOM TaKHM-TO
HeJelcTBUTENbHAY. [locne 3Toro mpoms3BOAMTCA NMpaBwiIbHAsA 3anuch: «lIpuHAT 1O
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TaKou-TO mpodeccun (JOHKHOCTH)» U B rpade 4 MOBTOPSETCS JaTa U HOMEp MpuKasza
(pactiopspkeHMs1) WM HMHOTO pelleHus paldoTojarensi, 3aluch M3 KOTOPOTO
HEMpaBUJIBLHO BHECEHA B TPYJIOBYIO KHIKKY, JIMOO YKa3bIBaeTcs JaTa U HOMEP
npuKasza(pacrnopsuKeHUs) WM MHOTO  pelieHuss paboroaarenis, Ha OCHOBAHHUH
KOTOPOI'0 BHOCUTCS MPABUJIbHAS 3aIIUCh.

B Takom e mopsike mpu3HaeTCs HEJACHCTBUTEILHON 3aUCh 00 YBOJBHEHUH,
NepeBoJie Ha APYTyl0 MOCTOSHHYIO paboTy B cllydyae MNpU3HAHHUS HE3aKOHHOCTH
YBOJBHEHUS WJIM TIEpeBOJe caMuUM paldoTojaTesieM, KOHTPOJIbHO-HAJA30PHBIM
OpPraHoM, OpraHOM II0 PACCMOTPEHUIO TPYAOBBIX CIIOPOB WJIH CYIOM H
BOCCTAHOBJICHUSI Ha NpeXHEW paboTe WM H3MEHEHUsS (HOPMYITUPOBKUA MHPUYUHBI
YBOJIBHEHHMS, HampuMep: «3amuch 3a HOMEPOM TaKUM-TO HEIECHCTBUTEIbHA,
BOCCTAHOBJICH Ha TMpekHed pabdorey. Ilpu m3MeHeHHH (OPMYIUPOBKH HPUUUHBI
YBOJIBHEHUS JIENIAETCS 3allMCh: «3aluCh 32 HOMEPOM TAKUM-TO HEIEHCTBHUTEIBHA,
yBOJICH (yKa3bIBaeTcs HoBas (GopmynupoBka)». B rpade 4 nemaercs cchuika Ha
npuka3 (pacrnopspkeHue) WM WHOE pelieHHe paboTojaTens O BOCCTAHOBJICHMM HA
paboTe UiIu U3MEeHeHUH (POPMYJIUPOBKU MPUUUHBI YBOJIbHEHHUSI.

[Ipy HaMuuuM B TPYAOBOW KHMIKKE 3alMCU OO0 YBOJBHEHUU WM MEPEBOJ Ha
JIPYTyI0 TOCTOSIHHYIO pa0OOoTy, BHOCJEACTBUU MPU3HAHHOM HEACHCTBUTEIHHOM, IO
MUCbMEHHOMY 3asiBJICHHIO paOOTHHMKA BbIAAETCA AYOJMKAT TPYIOBOM KHIKKHA O€3
BHECEHMUSI B HEr0O 3allMCH, NPU3HAHHOW HEAEeUCTBUTENBHOU. [Ipu 3TOM B mpaBoM
BEPXHEM YTJIy MEPBOU CTPAHUIIBI AyOIMKaTa TPYIOBON KHIDKKH JEIAeTCS HAIKCh:
«/lybmukat». Ha nepBoii cTpanuile (TUTYJIBHOM JIMCTE) MPEKHEN TPYIOBON KHUKKH
nuercs: «B3ameH BblaH 1yOauKaT) ¢ yKa3aHHEM ero Cepuu U Homepa.

B ciny4ae BbIABIEHUS HENPABUIBHOM WM HETOYHOM 3allCU B TPYAOBOM
KHIDKKE HUCIpPaBJICHUE €€ MPOU3BOJIUTCA IO MECTy paboThl, Iie Oblla BHECEHa
COOTBETCTBYIOIAsl 3amuCh, JIMOO pabdoTojaTereM MO HOBOMY MecTy paOOThl Ha
OCHOBaHMHM O(QUIMATBLHOTO JOKYMEHTa paboTomarenis, IOMyCTUBIIETO OIIHOKY.
PaGoTonmarens 00si3aH B ATOM ciy4yae oOka3aTh PaOOTHUKY MpuU €ro oOparieHuu
HEOOXOIUMYIO TIOMOIIIb.

Ecnu yupexnenue, B KOTOpOM ObUla MPOM3BENECHA HENpPAaBUIIbHAS WIIU
HETOYHAsl  3allliCh,  PEOPraHU30BAHO,  UCIpPaBICHUE  MPOU3BOIMUTCI €€
MPaBONPEEMHUKOM, a B CiIy4yae JIMKBUIALMU YUPEXKIECHUS — padoTopaTesieM IO
HOBOMY MeCTy paOOThl HA OCHOBAaHUU COOTBETCTBYIOILIETO IOKYMEHTA.

HcrnpaBineHHbIe CBEIEHMS TOJDKHBI MOJHOCTBE) COOTBETCTBOBATH JOKYMEHTY,
Ha OCHOBAaHMM KOTOPOTO OHU OBUIM WCIpaBieHbl. B ciydae yTpaTbl Takoro
JOKyMEeHTa JHOO0 HECOOTBETCTBUS €ro (haKTHUYECKH BBITIOJHABIICHCS paldoTe
HCIIPaBJIEHUE CBEJICHUI O padoTe MPOU3BOJUTCA HA OCHOBAHUM APYTHX TOKYMEHTOB,
MOATBEPKIAIOIINX BBIMOJHEHUE Pa0OT, HE YKa3aHHBIX B TPY/IOBOM KHHUKKE.
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CBI/IILGTGHBCKI/IG IMOoKa3aHus HC MOT'YT CIIYKUTb OCHOBAHUCM JIsI UCITPABJICHHA

3anucen paHeC BHCCCHHLIX B TPYAOBYIO KHHKKY, 34 HCKIIOUYCHHEM 3armceﬁ, B

OTHOIICHHWH KOTOPBIX UMECTCS COOTBCTCTBYIOLICC Cy,Z[C6HOC PCUICHUC.

IIpumep BHeceHMsI 3anIMCH CBeJIeHHH 0 padoToaareJie

No | Jlata CBenenust o mpuemMe Ha pabory, mepeBoae Ha | HammenoBanue, nara,
APYryl0 TOCTOSHHYIO paloTy, KBalM(UKALUHU, | HOMEp JOKyMEHTa, Ha
YBOJIbHEHUHU(C YKa3aHMEM IMPUYUH U CCHUIKOM Ha | OCHOBAaHUU KOTOPOTO
CTaThIO, MYHKT 3aKOHA) BHECEHA 3aIIUCh
MyHunumnaibHoe O10KETHOE JIOLIKOJIBHOE
oOpaszoBarensHOe yupexaeHue «Jlerckuit camg NeS
«Cxkazkay r. Anymra Pecniyonuku Kpsim

1. | 01.09.2015 | [IpuHsATa Ha AOIKHOCTH BOCITUTATEIIS. IIpukaz Nel52 or

01.09.2015

IIpuMep BHECEHUS 3aNMCHU O MPUCBOCHUM KBATU(PUKANUOHHON KATErOpPUHU

H BHECCHHC 3aITMCH O paﬁoTe IO COBMECTHTCIBCTBY

Hara CBenenust o mpuemMe Ha pabory, mepeBoae Ha | HammenoBanue, nara,
No APYryl0 TOCTOSHHYIO paloTy, KBalIM(UKALUHU, | HOMEp JOKyMEHTa, Ha
YBOJIbHEHUHU(C YKa3aHMEM IPUYUH U CCHUIKOM Ha | OCHOBaHHU KOTOPOTO
CTaThIO, ITYHKT 3aKOHA) BHECEHA 3aIHCh
11.] 11.12.2015| VYcrauosieHa BBICIIIAs KBaMUKaIMOHHAs | Pemenue
KaTeropusi Mo JOHKHOCTH «BOCTIHUTATEIIh) aTTeCTallMOHHON
KOMHUCCUU oT
11.12.2015 npuxkas
Nel68 ot 28.12.2015
12.1 01.12.2015 | [Ipunsra no coBmectutenscTBy B MOY COII Ne 3 | IIpukaz  Nel89 mo
Ha JOJDKHOCTh BOcmuTarend B rpynny npojjgeHnoro | MOY COII Ne 3 ot
ITHA . 01.12.2015

IIpumep BHeceHUs 3aMMCH O TepeBoJde HA [PYryl0 HOJKHOCTH U 00
YBOJIbHEHHUH 0 COOCTBEHHOMY KeJTAHMIO.

No | [lara CBenenust o mpuemMe Ha pabory, mepeBoie Ha | HammenoBanue, nara,
ApYryl0 TOCTOSHHYIO paloTy, KBaIM(UKALUHU, | HOMEP JOKyMEHTa, Ha
YBOJIbHEHUHU(C YKa3aHMEM MPUYUH U CCHUIKOM Ha | OCHOBAaHHMU KOTOPOTO
CTaThIO, MYHKT 3aKOHA) BHECEHA 3aIHCh
MyHunumnagpbHoe 00pa3oBaTelnbHOE —YUpexKICHUE
«Ikona-nmuuei Nely r.Anymra

12.1 01.12.2010 | IlpunsATa HA TOHKHOCTD yUUTEIIS. [Ipukaz  Nel95 ot

01.12.2010

13.| 11.01.2014 | IlepeBeacHa Ha JOKHOCTH 3aMeCTHTENs aupektopa | [Ipukas No2 oT
110 y4eOHO-BOCIIMTATENIbHOM padoTe. 11.01.2014

14.| 03.09.2014 | YBosiena mo cOOCTBEeHHOMY keinaHuio, MyHKT 3 | [Ipumkaz Nel45 ot
yactu 1 crateu 77 Tpynosoro konekca P®. 02.09.2014

Hupextop [loonuce ©.1N.0.
M.II. Iloonucwy paboTHNKA

17




NMoctaHoBneHune MNMpaButensctBa P® ot 16 anpensa 2003 r. N 225
"O TpyAoBbIX KHMXKax"

B cootBeTcTBUM cO cTaTheil 66 TpynoBoro koaekca Poccuiickoit @enepaiuu
[IpaBuTenbcTBO Poccurickon denepanyy NOCTAHOBIISIET:

1. YTBepauTe npunaraemele:

dbopMy TPYI0BO# KHHKKH U POPMY BKJIAABIIIA B TPYJOBYIO KHUXKKY;

IIpaBuua BeieHUs U XpaHEHUS TPYAOBBIX KHUYKEK, U3TOTOBJICHHS OJIAHKOB TPY10BOM
KHIDKKY ¥ 00ecIiedeHus UMy paboTomarenei.

2. YCTaHOBUTD, YTO TPYIOBbIE KHMKKH HOBOTO 00pasiia BBOASTCS B AciicTBuUE ¢ 1
saaBaps 2004 r.

Nmeromumecs y pabOTHUKOB TPYI0BbIE€ KHIKKHM paHee yCTAaHOBJICHHOTO 00pasia
JEUCTBUTEIBHBI U OOMEHY Ha HOBBIE HE MOJJIeKAT.

3. MunucrepctBy punancoB Poccuiickoit @enepanuu:

a) YTBEpAUTH 00pa3ubl TPYAOBOM KHIKKU W BKJIAJbIIIA B HEE, a TAK)KE TEXHUUECKUE
TpeOOBaHMS K U3TOTOBJICHUIO UX OJIAHKOB;

0) obecrieunTh HA MOABEIOMCTBEHHBIX MPEATNPUATHSIX U3TOTOBICHUE TT0 SAUHOMY
oOpas3iry 6JIaHKOB TPYAOBOW KHIDKKH U BKJIJIBIIIA B HEE;

B) YTBEPAUTH MOPAAOK oOecriedeHus: padboToaresneii 6JaHKaMu TPYAOBOH KHUKKHU U
BKJIA/IbIIIA B HEE.

4. MuHuCTEpCTBY TPYya U COLMANIBbHOM 3amuThl Poccuiickont deneparuu:

a) YTBEPJAUTh HHCTPYKIIUIO 10 3aMI0JIHEHUIO TPYAOBBIX KHUKEK;

0) maBaTh pa3bACHEHUs 1O Bompocam npuMeHenus [paBui, yTBep>KIeHHBIX
HACTOAIIUM [TOCTAHOBJIEHUEM.

5. Opranam HCTIOTHUTENBHOU BlIacTH cyOBekTOB Poccuiickoit deneparuu nposectu
HEO0OXOAMMYIO pabOTy IO BBEJICHUIO B OPTaHU3AIMAX, HAXOSAIINXCS HA UX TEPPUTOPHUH,
TPYAOBBIX KHUKEK U BKJIAJIBIIICH B HUX HOBOTO 00Opa3slia.

Mpeacepnatens NpaBuTenscTea M. KacbsiHOB
Poccuinckon ®egepaunn

MockBa
16 anpensa 2003 r.
N 225
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dopma TPyAOBOU KHUXKKMU

Poccunckon depgepaumu

TpynoBasi KHUXKKa

(TuTynbHLIX NUCT)

Poccumckon ®epepauumn

TpyaoBas KHUXKa

damMunamsa

(O6noxka)

Fep6

Fep6

Yr1BepxaeHna

HOCTaHOBﬂeHHeM]]paBHTEHLCTBa

Poccuiickoit @exepaumnu
ot 16 anpess 2003 r. N 225

Vimsa

OTuecTBO

HaTa poxmeHUA

(umcio,
ObpasoBaHMe

MecHll,

ron)

[Ipodeccus,
crelMaJibHOCThb

IlaTa =3arnoJIHEHUA

(umcio,
HO,JZ[HMCI: BJlalleJiblla KHMXKM

MeCHll,

ron)

M.II. [lognuce Jauua,

OTBETCTBEHHOI'O 3a BeIeHle

TPYOOBEIX KHMXEK

(pazbopumBO)
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Cepua n Homep*

CBepgeHuns o pabore

(10 pasBopoTOB)

ara CBepeHus o npueme Ha paboty, nepeBoge Ha rywo
A A P P Yy, nepeson Apyry HaumeHoBaHue, gata u Homep

N nocrtosiHHylo pabory, kBanucpmkaumm, ysonbHeHum (c

. AOKYMEHTa, HA OCHOBaHUU
3anucm uucno mMecsu, rop yKa3aHueM NPUYMH U CCbIJIKOM Ha CTaTblo, NYHKT
KOTOpPOro BHECEHa 3anuchb
3aKoHa)
1 2 3 4
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Cepusa n Homep

CBegeHus o HarpaxaeHuu

(10 pasBopoTOB)

[aTta HanmeHoBaHue, gata n
N HOMep OOKYMeHTa, Ha
CBefeHusa o HarpaxaeHum (noowpeHnmn)
3anucu yuncno MecsL, roqg OCHOBaHUN KOTOPOro
BHECeHa 3anucb
1 2 3 4
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Yr1BepxaeHna

HOCTaHOBﬂeHHeM]]paBHTEHLCTBa

Poccuiickoit @exepaumnu
ot 16 anpess 2003 r. N 225

dopma BKnagblwia B TPYAOBYH KHUXKY

Bknapgbiw B TPYAOBYO KHUXKY

(6e3 TpyAOBOM KHUXKN HEAENCTBUTENEH)

Poccuickon ®epepauumn

damMmuimsa

Mep6

ViMms

OTuecTBO

IaTa poxIeHmA

(umcJiio, Mecdl, Tox)
ObpaszoBaHuUe
[lpodeccus,
CIieumaJibHOCTb
IJaTa 3aroJIHEHUS
(umciio, Mecsdu, To0n)

[Toonuce BJazesiblia KHWXKU

M.II. [lognuce Jjuula,

OTBETCTBEHHOI'O 3a BeIcHUEe

TPYHOOBBIX KHIMXEK

(pazbopumBO)

Bxagplin B TpyJOBYIO KHMKKY U3TOTABIMBAETCS MO0 YTBEPKACHHOU (popme TPYa0BOii
kHIKKU. O0BbeM Briapia: "CeaeHus o padbore" - 9 pa3BopoTos, "CeaeHus o

HarpaxaeHusax" - 8 pa3BOpOTOB.
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MpaBuna
BeAEHUS U XpaHEeHUS TPYAOBbLIX KHUXEK, U3roTOBMEHUs1 651aHKOB TPYA0BOW KHUXKU U
obecneyeHusa umu pabotopareneun
(yTB. noctaHoBneHuem NpaButensctea P® ot 16 anpens 2003 r. N 225)

. ObwWwme nonoxeHus

1. Hacrosimue [IpaBuna ycraHaBiIvBarOT MOPSIOK BEICHUS U XPaHEHUS TPYIOBbIX
KHIDKEK, a TakXke MOPSAOK M3TOTOBJIEHUS OJaHKOB TPYAOBOW KHMXKKM U OOeCleueHUus
uMHU paboToaTernen.

2. TpynoBas KHWXXKa SIBISETCS OCHOBHBIM JIOKYMEHTOM O TpPYIOBOM
NESATEILHOCTH U TPYJIOBOM CTakKe paOOTHHKA.

3. Paboromatenp (3a uckimoueHueMm paboromarened - (UMYECKUX JUI, HE
SIBJISTFOIIUXCSI WHIAUBUYAIbHBIMUA TIPEANPUHUMATEISIMU) BEJIET TPYIOBBIE KHUKKUA HA
KKJIO0TO paOOTHHKA, MpopabOTaBIIEro y HErO CBBINIE MATH JHEW, ecnu pabora y
JAHHOT'0 pab0TOMATENIS SIBISCTCS I paOOTHUKA OCHOBHOM.

PaGoromarens -  Qusnyeckoe MO,  SBJISIOMMICS  UHAUBUIYATbHBIM
MpeANpPUHUMATENIEM, O00s3aH BECTH TPYAOBBIC KHIDKKM Ha KaXJIOTO paOOTHUKA B
MOPSIAKE, YCTaHOBIIEHHOM TpymaoBbIM KoaekcoM Poccuiickor denepanin U UHBIMHU
HOPMATUBHBIMU ITpaBOBbIMU aKkTamu Poccuiickon denepanuu.

PaGoromarens - (Qusuueckoe U0, HE SBISIONMNACS HUHAUBUIYaTbHBIM
MpeANpUHAMATENIEM, HE WMEeT IpaBa IMPOW3BOAWTH 3allUCH B TPYAOBBIX KHIKKAX
pabOTHUKOB U ODOPMIISITH TPYJOBbIE KHI)KKH PAOOTHHUKAM, MPUHUMAEMbIM Ha palboTy
BIIEPBEIE.

4. B TpynoByH KHUXKKY BHOCATCS CBEJCHHS O PAOOTHHUKE, BBIMOIHSIEMON UM
pabote, mepeBoJie Ha JAPYTyI0 MOCTOSHHYIO pa0OoTy M 00 YBOJIbHEHUU pPaOOTHHKA, a
TaK)K€ OCHOBAHMS MPEKPAIECHUs TPYJOBOTO JIOTOBOPA U CBEJEHHUSA O HArPAKICHUU 32
ycrexu B pabore.

5. CBeieHUs O B3BICKAHUSIX B TPYJIOBYIO KHIDKKY HE BHOCSITCS, 32 UCKIIOUECHUEM
CITyJaeB, KOT/1a TUCITUTIIMHAPHBIM B3bICKAHUEM SIBIIICTCS YBOJIBHEHUE.

6. TpynoBele KHWXKM BEOYTCS Ha TOCYJApCTBEHHOM s3blke Poccuiickoi
Odenepanuy, a Ha TeppuTOpUM pecnyonnku B coctaBe Poccuiickoini dDepepaiuu,
YCTaHOBUBINEH CBOW TOCYJApPCTBEHHBIA S3BIK, O()OPMIICHHE TPYIOBBIX KHIIKEK MOXKET
HapsiAy C TOCYIAapCTBEHHBIM s3bIKOM Poccuiickonn ®dexepannu BECTHUCh W HaA
rOCyJapCTBEHHOM SI3BIKE ATOM PECITyOIUKH.

7. Paboronatenb o0s3aH MO MUCHbMEHHOMY 3asiBIICHHUIO PabOOTHUKA HE TO3/IHEE
Tpex pabouux JHEH CO JHS €ro Mnojavyu BbIIATh PAaOOTHHUKY KOMHUIO TPYAOBOW KHUKKU
VI 3aBEPEHHYIO B YCTAHOBJIICHHOM TMOPSIJIKE BBIMKUCKY U3 TPYAOBOM KHUKKHU.

Il. BeaeHne TpyAoOBbIX KHUXEK
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8. Opopmienne TpyaO0BOM KHUKKW PaOOTHUKY, IPUHATOMY Ha pabOTy BIEpPBHIE,
OCYIIECTBISIETCS pabOTOAATENEM B IPUCYTCTBUU PAOOTHHKA HE MO3JHEE HEJETBHOTO
CpOKa co JTHS IpreMa Ha padoTy.

9. B Tpya0BYI0 KHIXKKY HpU €€ 0(pOpMIIEHUU BHOCATCS CIIEIYIOIINE CBEICHUS O
paboTHUKE:

a) ¢aMuIIUsl, UMs1, OTUECTBO, JIaTa POKACHUS (YUCII0, MECSII, TO/T) - HA OCHOBaHUU
MacropTa Uid UHOTO TOKYMEHTA, yIOCTOBEPSIOLIEr0 JUYHOCTD;

0) oOpazoBanue, npodeccus, CeualIbHOCTh - HA OCHOBAaHUU JOKYMEHTOB 00
00pa3oBaHNU, O KBATM(DUKAIIMU WU HATMYUU CHENUATbHBIX 3HAHUH (ITPU MOCTYIUICHUH
Ha paboTy, TPEOYIONIYIO ClIeIMaTbHBIX 3HAHUN UK CIIEIUATIbHON MOATOTOBKH).

10. Bce 3anucu o BeINoiHsIEMON paboTe, IepeBoie Ha APYTYIO MOCTOSTHHYIO
paboTy, KBanu(uKalKu1, YBOJILHEHUH, & TAKXKE O HArpakJI€HUH, IPOU3BEICHHOM
paboToiaTesieM, BHOCITCS B TPYJOBYIO KHIDKKY HA OCHOBAaHHHM COOTBETCTBYIOIIETO
npukasa (pacnopsikeHus) paboToaTes He M03/AHEE HEACIbHOTO CPOKa, a MPH
YBOJIBHEHUH - B JIEHb YBOJIBHEHUS U JIOJKHBI TOUHO COOTBETCTBOBATH TEKCTY ITPUKA3a
(pacriopsikeHus ).

11. Bee 3anucu B Tpy0BOM KHIKKE TPOU3BOIATCS 0€3 KaKMX-TMO0 COKpaIIeHH
Y UMEIOT B MpeJenax COOTBETCTBYIONIETO pa3ziesia CBOM MOPSIKOBbIA HOMED.

12. C kaxxJ10i1 BHOCUMOM B TPYIOBYIO KHUKKY 3aIKMChIO O BBIIIOJIHIEMOU padore,
MEepPEBO/IE HA PYTYIO MOCTOSHHYIO pad0Ty U YBOJIBHEHUHU paboTONaTENh 00s3aH
03HAaKOMHUTH €€ BJIAJIEIIbLIA M1OJ] POCIHUCH B €r0 JUYHOU KapTOUKe, B KOTOPOUH
MTOBTOPSIETCS 3aIIUCh, BHECEHHAS B TPYIOBYIO KHUXKKY.

dopma JIMYHOUN KapTOUKH yTBepkaaercs denepanbHON CiIyKO00i
rocyJapCTBEHHOM CTaTUCTHKH.

13. TpynoBast KHMKKA 3aII0JIHAETCS B MOPSAAKE, YTBEPK1aeMOM MUHUCTEPCTBOM
TpyJZla U COMaIbHOM 3amuThl Poccuiickon denepanuu.

14. 3anucu B TpyAOBYIO KHUKKY O IPUYMHAX MPEKPAIIEHUsI TPYIOBOTO J0r0OBOpa
BHOCSITCS B TOYHOM COOTBETCTBUU C opMyirpoBkamu TpynoBoro koaekca
Poccuiickoii @enepariuu WM HHOTO (eiepatbHOTO 3aKOHA.

15. TIpu npekpaieHnn TpyJ0BOro AOrOBOPaA MO OCHOBAHUAM, MPETYCMOTPEHHBIM
cratbeii 77 Tpynosoro koaekca Poccuiickoii @eaepann (3a UCKIIOYEHUEM CIIy4aeB
pacTOpKEeHUsl TPYJOBOT0 JI0rOBOpa IO MHULIMATHBE pabOTOJATENS U 110
00CTOSITENCTBAM, HE 3aBUCSIIKUM OT BOJIH CTOPOH (MyHKTHI 4 1 10 31011 cTaten), B
TPYJIOBYIO KHM>)KKY BHOCHUTCS 3aIIUCh 00 YBOJIBHEHUU (MPEKPALLEHUN TPYIOBOTO
JIOTOBOPA) CO CCHUIKOM HA COOTBETCTBYIOLUNA IMTyHKT YACTH NMEPBO#l YKa3aHHOW CTaThU.

16. Ilpu pacTop>keHHUU TPYIOBOTO JOTOBOPA IO MHUIIMATHBE pabOTOIaTENs B
TPYJIOBYIO KHM>KKY BHOCHUTCSI 3aITUCh 00 YBOJIBHEHUU (MPEKPAILEHUN TPYIOBOTO
JIOTOBOPA) CO CCHUIKOM Ha COOTBETCTBYIOLIMI MyHKT cTaThu 81 TpynoBoro kojekca
Poccuiickon @enepanum.

17. Ilpu npekpaieHuu TpyJ0BOro 10roBopa no 00CToATeNbCTBAM, HE 3aBUCALIIUM
OT BOJIM CTOPOH, B TPYIOBYIO KHUKKY BHOCUTCS 3allUCh 00 OCHOBAHUSX MPEKPaIICHUS
TPYZ0BOT'O JOTOBOPA CO CCHUIKOM HAa COOTBETCTBYIOIINM MYHKT cTaThu 83 TpynoBoro
konekca Poccniickon ®@enepanuu.
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18. ITpu nmpekpameHuu TpyJ0BOro 10roBopa no ApyruM OCHOBAHMSIM,
peycMOTpeHHBIM TpyaoBbIM KoaekcoM Poccuiickoit @enepannu uivd MHbIMU
(benepalbHBIMU 3aKOHAMH, B TPYAOBYIO KHUKKY BHOCUTCS 3aIUCh 00 YBOJbHEHUU
(IpeKpalleHny TPYI0BOTO JOr0BOPA) CO CCHUIKOM Ha COOTBETCTBYIOLIUE CTAThIO, TYHKT
TpynoBoro koaexca Poccutickoit denepainuu uim HHOTO (eiepaibHOro 3aKOHA.

19. Ilpu npekpaieHuu Tpya0BOro 10roBopa ¢ padOTHUKOM, OCY>K/ICHHBIM B
COOTBETCTBHUH C MPUTOBOPOM CYJa K JUIICHHUIO IpaBa 3aHUMATh ONPE/IeNICHHbIE
JOJKHOCTH WJIM 3aHUMAThCS ONPEEICHHON JeATEIbHOCTHIO U HE OTOBIBIINM
HaKa3aHue, B TPYJOBYIO KHUXKKY BHOCUTCS 3allUCh O TOM, HA KAKOM OCHOBaHUH, Ha
KAaKO# CPOK M KaKyro JOJKHOCTb OH JIMILIEH ITpaBa 3aHUMaTh (KaKOH JAesITeIbHOCThIO
JIMIIEH MTPaBa 3aHUMATHCH).

20. Cenenusi 0 paboTe IO COBMECTHTENLCTBY (00 YBOJIBHEHHH € 3TOM pabOThI) TIO
KEJaHUI0 PaOOTHUKA BHOCATCS 10 MECTY OCHOBHOM paOOThI B TPYIOBYIO KHIKKY Ha
OCHOBaHUU JIOKYMEHTA, OITBEPKIAIOIIETO pabOTy 110 COBMECTUTEIBCTRY.

21. B Tpy10BYI0 KHIXKKY 110 MECTY paOOThl TAaK’K€ BHOCUTCS C YKa3aHHEM
COOTBETCTBYIOIINX JOKYMEHTOB 3aIUCh:

a) 0 BpEMEHHU BOCHHOM CITy>KObI B COOTBETCTBHH ¢ PDegepaibHbIM 3aKkoHOM "O
BOMHCKOW 005I3aHHOCTH M BOGHHOM CITy>kK0e", a Tak)Ke 0 BpEMEHU CIIYKObI B OpraHax
BHYTpEHHUX Jie]1, ['ocyaapcTBEHHOM MPOTUBOMNOXKApHOM city:k0e MuHucrepcTBa
Poccuiickoii @eaepann 1o AesiaM rpakJJaHCKOW 000POHbI, YpE3BbIUAMHBIM CUTYaLIHSIM
Y JTUKBUJAIUU TTOCIECTBUN CTUXUIHBIX O€ICTBUM, YUPEKACHUAX U OpTraHax yroJOBHO-
WCIIOJIHUTEJIbHOM CUCTEMBI, OpraHax HaJOrOBOM IMOJIMIIMH, OpraHax Mo KOHTPOJIIO 3a
000pPOTOM HAPKOTUYECKUX CPEJICTB U MICUXOTPOIHBIX BEIIECTB U TAMOKEHHBIX OpraHax;

0) 0 BpeMeHHM 00yueHHUsI Ha Kypcax M B IIKOJIAX 1O MOBBIIMICHUIO KBATU(DUKAIUH,
10 MepeKkBaTU(pUKAIMK U TOATOTOBKE KaIPOB.

22. COOTBETCTBYIOIIIME 3aMMCH, BHECEHHBIE B TPYJOBYIO KHUKKY JIUIL,
O0CBOOOXKICHHBIX OT PabOTHI (JJOJPKHOCTH) B CBSI3U C HE3AKOHHBIM OCYKJIEHUEM JTHO0
OTCTPAHEHHBIX OT JOJKHOCTHU B CBSI3U C HE3AKOHHBIM ITPUBIICYEHUEM K YTOJIOBHOM
OTBETCTBEHHOCTH, YCTAHOBJIEHHBIMU COOTBETCTBEHHO ONPABAATEIBHBIM ITPUTOBOPOM
100 MOCTaHOBJIEHUEM (OIIPEACICHUEM) O MMPEKPAIICHUN YTOJIOBHOIO Jiefia 3a
OTCYTCTBHEM COOBITHS MPECTYIJICHUS, 32 OTCYTCTBUEM B ICSTHIUM COCTaBa MPECTYIIIICHUS
WJIM 32 HEJJOKA3aHHOCTBIO X y4acTHs B COBEPUICHUU NPECTYIUIEHUS, TPU3HAIOTCA
HeZecTBUTENbHBIMU. PaboTOIaTENb 110 MUCHMEHHOMY 3asIBICHUIO pAOOTHUKA BBIIAET
eMy IyOJIMKaT TPYAOBOW KHIDKKHU O€3 3aricH, TPU3HAHHON HEACHCTBUTEIHLHOM.
JIyOnmuKaT Tpy/1I0BOM KHUKKH BBIIACTCSI YKa3aHHBIM JIUIIaM B TIOPSIIKE, YCTAHOBJIECHHOM
Hacrosmumu I IpaBrumamu.

B TpynoBble KHMKKH JIMII, OTOBIBIINX UCTIPABUTENbHBIE pa0OThl O€3 JTUIICHHUS
CBOOO/IbI, BHOCUTCS 10 MECTY PaOOTHI 3alUCh O TOM, YTO BpeMsl pabOThI B 3TOT MEPHO/T
HE 3aCUMTBIBAETCS B HENPEPBIBHBIN TPYAOBOM CTaXK. Y Ka3aHHas 3alliCh BHOCUTCS B
TPYJIOBbIE KHUKKH 110 OKOHYaHUH (PAKTUYECKOTO CPOKa OTOBITHSI HAKA3AHMSI, KOTOPBIN
YCTaHAaBJIMBAETCS MO CIPABKAM OPraHOB BHYTPEHHHX €.
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[Tpu yBOJIBHEHUH OCYXJIEHHOTO C pabOTHI B yCTAHOBJICHHOM HOPSAKE U
MOCTYIUICHHUHU €r0 Ha HOBOE MECTO pabOThl COOTBETCTBYIOIIME 3aMCH BHOCSTCS B
TPYJOBYIO KHIKKY B TOM OpraHU3alliy, B KOTOPYIO OH ObUT IPUHAT WJIM HAIlPaBJICH.

23. [Ipy BOCCTAaHOBJIEHUH B YCTAHOBJIICHHOM IOPSIIKE HENPEPHIBHOTO TPYAOBOTO
CTaka B TPYAOBYIO KHMKKY pa0OTHUKA BHOCUTCS IO TIOCIIETHEMY MECTY pabOThI 3aIIUCh
0 BOCCTAaHOBJIEHUH HEMPEPBIBHOTO TPYAOBOTO CTAXKA C YKA3aHUEM COOTBETCTBYIOIIETO
TOKYMEHTA.

24. B Tpyn0BYIO0 KHUKKY BHOCSITCA CIEAYIOIINE CBEACHUS O HArPAXKICHUU
(mooupeHnn) 3a TPy10BbIE 3aCIYTH:

a) 0 HarpaXXJAEHUU TOCYIapCTBEHHBIMU HArpaJlaMy, B TOM YHCJIE€ O IPUCBOECHUHU
rOCYJJapCTBEHHBIX ITOYETHBIX 3BAHUM, HA OCHOBAaHUU COOTBETCTBYIOLIMX YKA30B U MHBIX
pELICHUN;

0) 0 Harpa)X/J€HUU MOYETHBIMU IPaMOTaMH, TPUCBOCHUY 3BAHUN U HArpasKJICHUU
HarpyJIHbIMH 3HaKaMU, 3Ha4KaMHM, TAILUIOMaMH, IIOYETHBIMUA I'PaMOTaMU, IIPOU3BOIUMOM
paboToIaTeIISAMU;

B) O IpYTUX BUAAX MOOIIPEHUS, IPETYCMOTPEHHBIX 3aKOHOIATEIECTBOM
Poccutickon ®@enepanuu, a TakyKe KOJUIEKTUBHBIMU JOTOBOPAMHU, ITPaBUIIAMHU
BHYTPEHHETO TPYJIOBOI'O PaCIOPsAIKa, YCTaBaMU U MOJOKEHUSAMHA O JUCLUTUINHE.

25. 3anucu 0 MpeMHUsIX, IPETYCMOTPEHHBIX CUCTEMOM OILIATHI TPY/1a WU
BBITJIAYMBAEMBIX HA PETYJIIPHOU OCHOBE, B TPYAOBBIE KHUKKU HE BHOCSITCSL.

lll. BHeceHne n3MeHeHU 1 ucnpaBfieHUn B TPYAOBYHO KHUXKY.
Oyo6nukaTt TpyaoBON KHWUXKKN

26. VI3amenenue 3anuceit o paMuiny, MMEHH, OTYECTBE U J1aTe POXKICHUS, a TAKKE
00 obpazoBanuy, MPOGECCHUr U CIEIUATHFHOCTH PAOOTHHUKA MPOU3BOIUTCS
paboToaTesneM Mo MocieJHEMY MECTy paboThl HA OCHOBaHHUH MaclopTa, CBUAETEILCTBA
0 pOKIIeHUH, 0 Opake, 0 pacTop:KeHUu Opaka, 00 U3MEHEHUH (paMUITNH, UMCHH,
OTYECTBA U IPYTUX JOKYMEHTOB.

27. B cimy4ae BBISIBIIEHUS HETIPABUIIBHOM WJIM HETOYHOM 3alMCH B TPYAOBOU
KHIDKKE UCIIPABIIEHUE €€ POU3BOIUTCS IO MECTy paboThl, T1e ObLIa BHECEHA
COOTBETCTBYIOIIASI 3aIIUCh, KOO paboOTOIaTEIeM IO HOBOMY MECTY pabOThl Ha
OCHOBaHUH O(PUIIMAIBHOIO JTOKYMEHTa pad0TOIaTENs, JOMYCTUBIIETO OMIKUOKY.
PaboTonarens 00s3aH B 3TOM CiIy4yae OKa3aTh paOOTHUKY MPHU €ro 00palieHuu
HEO0OXOIUMYIO TIOMOIIIb.

28. Ecnu opranu3anusi, KOTOpasi IpOU3BEIIa HENPABUIBHYIO UM HETOYHYIO
3aMnCh, PEOPraHN30BaHa, UCIIPABICHNUE MTPOU3BOIUTCS €€ MPABONPEEMHUKOM, a B
cllydae JMKBUJAIMN OpraHUu3aluy - paboToaTesieM 0 HOBOMY MECTY paOOThI Ha
OCHOBaHUU COOTBETCTBYIOLIETO JOKYMEHTA.

Ecnu HenpaBuiibHas WM HETOYHAS 3aIIUCh B TPYI0BOM KHIKKE MPOU3BEAEHA
paboTonaTeneM - PU3NUECKUM JIMIOM, SBIISIOLIUMCS UHINBUYaIbHBIM
IpealpuHUMATENIEM, U JeSTENIbHOCTh €ro MPEeKpalleHa B YCTAHOBJICHHOM MOPSIJIKE,
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UCIIpaBJICHUE TIPOU3BOIUTCS pabOTOAATEIEM IT0 HOBOMY MECTY paOOThl HA OCHOBAHHH
COOTBETCTBYIOILETO IOKYMEHTA.

29. UcnpaBieHHbIE CBEJICHUS JOJAKHBI IOJIHOCThIO COOTBETCTBOBAThH JOKYMEHTY,
Ha OCHOBaHUH KOTOPOTO OHU OBLIN UCIIpaBJIeHBL. B cirydae yTpathl Takoro JOKyMEeHTa
MO0 HECOOTBETCTBUS €ro (PAKTUUECKHU BHINIOJIHABIIEHCS paboTe UCTIpaBIEHNUE CBEICHUI
0 paboTe MPOU3BOAUTCS HA OCHOBAHUU JPYTUX TOKYMEHTOB, MOATBEPKAAOIINX
BBITIOJTHEHUE PA0O0T, HE YKa3aHHBIX B TPYAOBOM KHIKKE.

CBueTeIbCKUE TTOKa3aHUs HE MOTYT CIIY>KUTh OCHOBaHUEM JIJIsl UCTIPABJICHUS
BHECEHHBIX paHee 3aIrceil, 3a UCKIIFOYEHUEM 3aIMCei, B OTHOIIEHUH KOTOPBIX UMEETCS
Cylie0HOE pelIeHne, a TAKKE CIIy4aeB, IPEeyCMOTPEHHBIX MYHKTOM 34 HACTOSALIUX
[IpaBui.

30. B paznenax TpyJa0BOUM KHUKKH, COACPKAIIUX CBEICHUS O pPabOTe WiH
CBEJICHUS O HarpaKJI€HUH, 3a4€PKUBAHUE HETOYHBIX UIIM HETIPABWIbHBIX 3alIUCEN HE
JOITyCKAeTCsl.

N3meHenue 3anuceil IpOU3BOAUTCA IyTEM MPU3HAHUS UX HEICHUCTBUTEIbHBIMU U
BHECEHUS NMPABUIbHBIX 3aIIUCEH.

B Takom ke mopsiike MpOU3BOIUTCSA U3MEHEHUE 3alich 00 YBOJIbHEHUHU
paboTHHKA (MepeBOJIE Ha IPYTYIO MOCTOSIHHYIO padoTy) B Cilyyae MpU3HAHUS
YBOJIbHEHHUS (TIEPEBOa) HE3aKOHHBIM.

31. JIuno, yTpaTuBIliee TPYJOBYIO KHUKKY, 0053aHO HEMEJIEHHO 3asiBUTH 00
ATOM PabOTOJATENIO MO MOCIEAHEMY MECTy paboThl. PaboTomaresnb Bbl1aeT pabOTHUKY
nyOJIMKaT TPY/I0BOM KHUKKH HE To37Hee 15 HeM co qHA nmojayu pabOTHUKOM
3asIBJICHUS.

32. Ilpu odopmiiennu ydvKaTa TPyA0BOM KHIKKH, OCYIIECTBIIIEMOM B
COOTBETCTBHUHM C HacTosiuMu [IpaBunamu, B HETO BHOCATCS:

a) cBejieHus 00 o01eM U (WJIM) HEMPEPHIBHOM CTa)ke paboThl pabOTHUKA J10
MOCTYIUJICHUS K JAaHHOMY pa0b0TOAATENI0, MOATBEPKIEHHOM COOTBETCTBYIOIIUMHU
JIOKyMEHTaMU;

0) cBegeHus 0 paboTe U HarpakJaeHuu (IOOIIPEHHH ), KOTOPhIE BHOCUJIVCH B
TPYIOBYIO KHHMXKKY IO MOCJIETHEMY MECTY paOOThI.

OO6uruii cTaxk pabOTHI 3aMUCHIBAETCSI CYMMapHO, TO €CTh YKa3bIBaeTCs o011iee
KOJIMUYECTBO JIET, MECALIEB, HEH paboThl 6€3 yTouHeHus: padoToAaTens, IepruoI0B
paboThI U TOKHOCTEH paboTHHKA.

Ecnu 1oxkymMeHTbI, Ha OCHOBAaHUH KOTOPBIX BHOCUJIUCH 3aIlIUCH B TPYAOBYIO
KHIDKKY, HE COJIEpIKaT MOJIHBIX CBEICHUI 0 pab0Te B MPOIUIOM, B AYOIMKAT TPYIOBOM
KHUKKH BHOCSITCS TOJIBKO UMEIOIIUECS B ATUX TOKYMEHTAX CBEJICHHUS.

33. IIpu HamMuuu B TPYAOBOM KHUKKE 3aMKMCH 00 YBOJBLHEHUHU WJIU TIEPEBOJIC HA
IPYTYI0 paboTy, IPU3HAHHON HEACHUCTBUTENBHOM, pAOOTHUKY MO €r0 MUCbMEHHOMY
3asIBJICHUIO BBIJAETCS M0 MOCIEAHEMY MECTY pabOThl AyOIMKAT TPYJOBON KHUKKH, B
KOTOPBIN NIEPEHOCATCS BCE MPOU3BEICHHbBIE B TPYOBOM KHUKKE 3alUCH, 32
VCKJIFOYCHUEM 3aITUCH, IPU3HAHHON HENEHCTBUTEIIBHOM.

TpynoBas kHUKKa 0DOpPMIISIETCS] B YCTAHOBJIEHHOM TOPSJIKE U BO3BPAILIAETCS €€
BIIAJICTIBILY.
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B Takowm e nopsiike BeiaeTcs AyOIuKaT TPYJOBOM KHYXKKHU, €CITU TPY10Bast
KHIDKKA (BKJIAZBIIT) MIPHIIIIA B HETOIHOCTH (00Tropera, mopBaHa, HCIIaykaHa  T.11.).

34. Ilpu maccoBoli yTpate paboToaaTeseM TPYAOBbIX KHIDKEK PaOOTHUKOB B
pe3ynbTaTe Ype3BhIYANHBIX CUTYyAITNI (9KOJOTUUECKHIE U TEXHOTEHHBIE KaTacTpOdbl,
CTUXMIHBIE OECTBUS, MACCOBBIE OECIIOPSIIKU U JIPyTUE YpE3BbIUaHbIC
00CTOSTENBCTBA) TPYIOBOM CTAXK ATUX PAOOTHUKOB YCTAHABJIMBAETCS KOMUCCUEH MO
YCTAHOBJICHUIO CTaXKa, CO3/]JaBa€MON OpraHaMu UCIOJIHUTENIbHOMN BIACTH CYOBEKTOB
Poccuitckon @enepanuu. B coctaB TaKOM KOMUCCHUM BKITFOYAKOTCS TIPEACTABUTENHN
paboTonareneii, mpodcor30B UK UHBIX YIIOJHOMOYEHHBIX pa0OTHUKAMU
pEeACTAaBUTEIILHBIX OPTraHOB, a TAKXKE APYTUX 3aMHTEPECOBAHHBIX OpraHU3aIUi.

YcranoBnenue gakra paboThl, CBEACHHH 0 Tpodeccuul (IOJBKHOCTH) U MEPUOIaxX
paboThI y JaHHOTO pabOTOATENS OCYIIECTBIISIETCS KOMUCCHEH HA OCHOBAHHH
JIOKYMEHTOB, UMEIOITNXCSI Y paboTHHUKA (cIipaBKa, PO COIO3HBINA OMIIET, yUeTHAS
KapTO4YKa WieHa mpodcoro3a, pacueTHas KHIKKA U T.11.), @ B CJIy4ae UX OTCYTCTBHS - Ha
OCHOBaHHHM MOKa3aHUU JBYX U 0oJiee CBUJIETENCH, 3HAIOIUX paOOTHUKA IO COBMECTHOU
C HUM JICSITENIBHOCTH y OJTHOTO paOOTOIaTeNs MJIM B OJHOM CUCTEME.

Ecnu paGoTHHK 10 OCTYIIEHUS K TAHHOMY paboTOaTeNto yKe padoTa,
KOMUCCHS IPUHUMAET MEPHI K MOTYUYECHUIO JOKYMEHTOB, MOATBEPKIAIOIINX STOT (aKT.

[1o pe3ynpTaTaM pabOThl KOMUCCUU COCTABIIAETCS AKT, B KOTOPOM YKa3bIBAalOTCS
nepuobl paboThl, npodeccust (AOMKHOCT) U MPOAOTKUTEILHOCTh TPYIOBOTO CTaxka
paboTHUKA.

PaboTonaTens Ha OCHOBaHWHU aKTa KOMHCCHH BbIIA€T paOOTHUKY AyOauKat
TPYZAOBOM KHUKKH.

B cnydae eciau TOKYMEHTHI HE COXPAHWINUCh, CTaX paOOThl, B TOM YHCIIE
YCTaHOBJICHHBI HA OCHOBAHUH CBUJETEIILCKUX MOKa3aHUN, MOKET OBITh MOJTBEPKICH
B Cy/1€0HOM TIOPSIJIKE.

IV. Bbigaya TpyA0BOM KHMXKU NPU YBOJNTbHEHUM
(npekpalweHMu TpyaoBOro gorosopa)

35. Ilpu yBOoIbHEHUU pabOTHUKA (IIPEKpallleHUH TPYI0BOTO JOTOBOPA) BCe
3aMucH, BHECEHHBIE B €T0 TPYAOBYIO KHUKKY 32 BpeMsi paObOThl y JaHHOTO
paboTrozaatelis, 3aBepsIFOTCS MOAMKUCHI0 pabOTOAATENS UM JIMLA, OTBETCTBEHHOTO 32
BEJICHHE TPYJIOBBIX KHIKEK, MIeYaThi0 pab0TOAaTelIs U MOMUCHI0 caMoro paboTHHUKA (32
HCKIIFOUEHHEM CITy4aeB, YKa3aHHBIX B MyHKTe 36 HacTosmux [IpaBun).

Ecnu TpynoBas KHUKKa 3aM0JIHATIACh Ha TOCYIapCTBEHHOM s3bIKe Poccuiickon
denepanny U Ha TOCYJApCTBEHHOM S3bIKE pecyOIMKU B cocTaBe Poccuiickoi
®enepanuu, 3aBepsroTca 00a TEKCTa.

PaGoTonarens 00s3aH BeIIaTh paOOTHUKY B JIHb YBOJbHEHHUS (ITOCIICTHUMA JIEHb
paboThl) €ro TPYIOBYIO KHUKKY C BHECEHHOU B HEe 3alMChi0 00 YBOJbHEHUHU.

PeweHuem BepxosHoro Cyga P® ot 25 auBaps 2012 r. N I'KIMNN11-2044, octaBneHHbIM
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6e3 nameHeHuss OnpepeneHnem AnenndunoHHon konnernn BepxosHoro Cypa P® ot 12
anpensa 2012 r. N AllJ112-169, a63ay 4yetBepTbivi NyHkTa 35 HacToAwmx MpaBmn NpM3HaH He
npoTuBOpeYvalLMM OENCTBYIOLEMY 3aKOHOA4ATeNbCTBY B 4acTu, npegycMaTpuBatoLLEen
ncnonHeHne pabotogatenem o6s3aHHOCTM nepedatb pPabOTHWKY B O€Hb YBOMbHEHUSA
Hagnexawe OdOPMIIEHHYD TPYOOBYKD KHMXKY WU obgasbiBawowen paboTtogarens
BbinsiaymBaTtb paboTHWUKY 3apaboTHY0 NnaTy 3a BECb NEPUOA 3aAepXXKW Bblgadn TpygooBOw
KHUXKKW

[Tpu 3anepxke BbIauu pabOTHUKY TPYAOBOM KHUKKHU MO BUHE paboToAaTes,
BHECEHUHU B TPYJIOBYIO KHI)KKY HETPABUIILHON WJIM HE COOTBETCTBYIOIICH
dbenepanbHOMY 3aKOHY (POPMYJIUPOBKU IPUYMHBI YBOJBHEHUSI paOOTHHKA pabOTO1aTeIb
00s13aH BO3MECTUTh PAOOTHUKY HE TOJIYYEHHBIH UM 3a BCE BPEMS 3aJIEPIKKH 3apadO0TOK.
JlHem yBoJibHEHUs (TpEeKpaIleHus TPYJ0BOro JOroBOpa) B 3TOM CIydyae CUUTAEeTCs J€Hb
BBIJIa4M TPYI0BOM KHIKKH. O HOBOM JHE YBOJIBHEHUS pPaOOTHHKA (TIpEKpaIeHUN
TPYJIOBOTO JOTOBOPA) U3IAETCs MPHKa3 (pacropsbkeHne) paboTomarens, a TaKKe
BHOCHUTCS 3alKCh B TPYAOBYIO KHMKKY. PaHee BHECEHHasl 3aITUCh O JIHE YBOJbHEHHUS
MIPU3HAETCS HEJIEUCTBUTEIILHON B TIOPSJIKE, YCTAHOBICHHOM HacTosumu [IpaBuiamu.

36. B cnyuae ecnu B IeHb YBOJIbHEHUST paOOTHUKA (TIPEKPAICHHUS TPYIOBOTO
JI0OTOBOPA) BBIIATH TPYAOBYIO KHUKKY HEBO3MOKHO B CBSI3U C OTCYTCTBUEM PaOOTHHKA
7100 ero 0TKa30M OT MOJIyYeHHUs TPYAOBOH KHMKKH Ha PYKH, pab0TO1aTelbh HAIIPaBIISICT
pabOTHHUKY YBEAOMIICHUE O HEOOXOAMMOCTH SIBUTHCS 3a TPYAOBOIM KHIKKOM OO0 1aTh
COTJIaCHE Ha OTIIPaBJICHUE €€ 1o noure. [lepechlika TpyA0BOM KHUKKHU ITOYTOU 11O
YKa3aHHOMY PaOOTHUKOM aJIpecy JOIMYCKAETCs TOIBKO C €ro COTJIACHS.

Co nHs HampaBlIeHUS! YKa3aHHOTO YBEAOMIICHUS pab0TOAaTeIh OCBOOOKIAETCS OT
OTBETCTBEHHOCTH 32 33/ICPXKKY BbIIa4d PAaOOTHUKY TPYIOBON KHHUKKH.

37. B cnyuyae cMepTH pabOTHHKA TPYJ0Basi KHIKKA IOCTIE BHECEHUS B HEE
COOTBETCTBYIOIIEH 3aITUCH O MPEKPAIIEHUU TPYIOBOTO JIOTOBOPA BHIIAECTCS HA PYKHU
OJIHOMY M3 €r0 POJICTBEHHUKOB TI0]1 PACIIUCKY WJIA BBICBUIAETCS 110 TIOYTE T10
MMCbMEHHOMY 3asIBJICHHUIO OJIHOTO U3 POJICTBEHHUKOB.

V. Bknagbiw B TPYAOBYIO KHUXKY

38. B cityyae eciu B Tpy/10BOM KHUKKE 3alIOJTHEHBI BCE CTPAHUIIBI OJJHOTO U3
pa3zesioB, B TPYAOBYIO KHUKKY BIITMBACTCS BKJIAIBIII, KOTOPBIA 0(OPMIIIETCS U BEIECTCS
paboToaaTesieM B TOM e TOPSAIKE, YTO U TPYA0BasT KHIDKKA.

Bxnaapim 6€3 TpyA0BOM KHMKKU HEAECHCTBUTENEH.

39. IIpu BbIIaYE KAXKIOTO BKJIAJIbIIIA B TPYIOBOM KHUKKE CTABUTCS IITAMII C
HaANUChO "Bhlad BKIaAbI" U YKa3bIBACTCS CEpUsl U HOMEP BKJIAJIBIIIA.

VL. YyeT n xpaHeHMe TPyAOBbIX KHMXKEK

40. C uenplo yueTa TpyIOBbIX KHUKEK, a TAKKE OJIAHKOB TPYI0BOM KHUKKHU U
BKJIQJIbIIIA B HEE, y pabOTOIaTENe BEAYTCA:
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a) NPUXOJHO-PACXOHASA KHUTA 10 YUYETy OJIAHKOB TPYIOBOM KHMKKHU U BKJIA/IbIIIA
B HEE;

0) KHUTA y4eTa IBUKEHUS TPYAOBBIX KHUKEK U BKIIAJIBIIICH B HUX.

@opMBI YKa3aHHBIX KHUI YTBEPKAAIOTCS MUHHUCTEPCTBOM TPy/Jla U COLMAIILHON
3amuThl Poccurickont @enepann.

41. B npuxoIHO-PacXOIHYIO0 KHUTY MO Y4ETy OJaHKOB TPYI0BOM KHUKKH U
BKJIQJIBIIIIA B HEE, KOTOpast BEJETCs OyXrajaTepuei opraHu3aliiu, BHOCSATCS CBEJAEHUS 000
BCEX ONEpaIusiX, CBSI3aHHBIX C MOJYYEHUEM U pacX0o0BaHUEM OJIAHKOB TPYI0BOM
KHIKKU U BKJIQJIINNIA B HEE, C YKAa3aHUEM CepUM U HOMEpa Kaxa0ro OJIaHKa.

B xHure yuera ABMXKEHUS TPYJIOBBIX KHUKEK U BKJIAJIBIIIEH B HUX, KOTOpast
BEJIETCS KaPOBOM CITy>KOOM WM IpYyTUM TOApa3iesieHueM OpraHu3aIlui,
0(OPMIISIOIIUM MPUEM U YBOJIbHEHHE PAOOTHUKOB, PETUCTPUPYIOTCS BCE TPYIOBBIC
KHIDKKY, TIPUHSITHIC OT pAOOTHUKOB TIPU MOCTYIUICHUH Ha paboTy, a TAK)Ke TPYI0BbIE
KHUKKH M BKJIQJIBIIIN B HUX C YKa3aHUEM CEpHH M HOMEPa, BbIJIaHHBIC pa0OTHUKAM
BHOBb.

[Ipu moyyeHn” TPyA0BOM KHMKKH B CBSI3M C YBOJIbHEHUEM PAOOTHUK
PACIIACHIBAETCS B INYHOM KAPTOUYKE U B KHUTE YU€Ta JIBUKECHUS TPYAOBBIX KHHKEK U
BKJIQJBIIIEN B HUX.

[IpuxoaHo-pacxoaHasi KHUTA MO Y4eTy OJaHKOB TPYJIOBOM KHUKKH U BKJIAJIbIIIA B
HEE U KHUTA yueTa JIBM)KEHUS TPYAOBBIX KHUKEK U BKJIJIBIIICH B HUX JOJIKHBI OBIThH
MIPOHYMEPOBAHBI, TPOIITHYPOBAHbI, 3aBEPEHBI OANMCHIO PYKOBOAUTEIA OPraHU3allnu, a
TaKXe CKPEIUICHbI CYPTYYHOU NeYaThi0 WK OTNIOMOUPOBAHBI.

42. biiank# TPpyJIOBOM KHM>KKH M BKJIAJbIIIA B HEE XPAHATCS B OPraHU3alNHU KaK
JIOKYMEHTBI CTPOTOM OTYETHOCTH Y BBIJAKOTCS JIUILY, OTBETCTBEHHOMY 32 BEJICHHUE
TPYJIOBBIX KHUKEK, IO €r0 3asBKE.

ITo OKOHYAaHUM KaXJ0Tr0 MeCsIa JIUI0, OTBETCTBEHHOE 32 BEICHUE TPYAOBBIX
KHIDKEK, 00513aHO MPEICTaBUTh B OyXrajTeprI0 OpraHu3aIiuyd OTYEeT O HAJIMYUK OJaHKOB
TPYI0BOM KHMIKKH M BKJIQJIBIIIIA B HEE U O CyMMax, IOJIYYEHHBIX 32 0(hOpMIICHHBIE
TPYAOBbIC KHMKKH U BKJIQJIBIIINA B HUX, C IPUJIOKEHUEM MPUXOIHOTO OpJiepa KACChI
opranu3anuu. icnopueHHbIe MTPHU 3aM0JHEHUH OJIAHKU TPYI0BOM KHUKKHU M BKJIAIbIIIIA
B HEE IMOJJIEKAT YHUUTOKEHUIO C COCTABIEHUEM COOTBETCTBYIOLIETO aKTa.

43. TpynoBble KHUKKA U TyOTUKATHI TPYAOBBIX KHIKEK, HE TTOJTYICHHBIC
paboOTHUKAaMU TPU YBOJBHEHUH JTMOO B CiIydae CMEpPTH pabOTHHKA €ro OMmKalimMu
POJICTBEHHUKAMHU, XPAHSITCS 10 BOCTpeOOBaHUS y paboToaaTes (B OpTaHU3aAIuN WIH Y
(bu3HYeCcKOoro UIIa, SBISIOMIETOC HWHANBUAYATBLHBIM MPEIITPUHUMATEIICM) B
COOTBETCTBHUH C TPEOOBAHUSMHU K UX XPAHCHUIO, YCTAHOBICHHBIMH
3aKoHoAaTeabcTBOM Poccuiickoit denepannu 00 apXUBHOM JieJIe.

44. PaboTonareib 00s13aH IIOCTOSHHO UMETh B HAJIMYNHU HEOOXOINMOE
KOJIMYECTBO OJIaHKOB TPYAOBOM KHM)KKHW W BKJIQJbIIICH B HEE.

VII. OTBeTCTBEHHOCTb 3a coGnoAeHNe nopsaka BeAeHUs TPYAOBbIX KHUXKEK
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45. OTBETCTBEHHOCTh 3@ OPTaHU3ALMIO PAOOTHI M0 BEACHUIO, XPAaHEHUIO, YUETY U
BbIJIaue TPYIAOBBIX KHIKEK U BKJIQBIIICH B HUX BO3JIaraercs Ha paboToaarers.

OTBETCTBEHHOCTH 32 BEJCHHUE, XPAaHEHUE, YUET U BbIJIa4y TPYAOBBIX KHIKEK
HECEeT CIeUUaIbHO YIIOTHOMOUYEHHOE JIUI0, Ha3HaYaeMoe MPUKa3oM (pacropsiKeHuEM )
paboTomarens.

3a HapylIeHHe YCTaHOBJIEHHOTO HacTosmumu IIpaBunamu nopsijaka BeieHus,
y4deTa, XpaHSHUS U BbIIaY TPYIOBBIX KHUKEK JOKHOCTHBIE JIUIA HECYT
OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOAATEAbCTBOM Poccurickon denepanuu.

VIIl. U3roTtoBneHue 6naHKoB TPyAOBOM KHUXKU U ob6ecneyeHne umun paboropnarenen

46. U3rorosienue 0JaHKOB TPYOBOM KHUKKH U BKJIAJIbIIIA B HEE U 0OECIICUCHHE
MU paboToaaresiell Ha IUIATHOW OCHOBE OCYILIECTBIISIIOTCS B MOPSAJIKE, YTBEPKIAEMOM
MunuctepctBoM (puHancoB Poccuiickoii denepanum.

baanku TpyA0BOM KHI)KKY U BKJIAJIBIIIA B HEE UMEIOT COOTBETCTBYIOLLYIO
CTEIECHb 3aIUTHI.

47. Ilpu BbIIaue pabOTHUKY TPYAOBOM KHU)KKHU MJIM BKJIAJbIIIA B HEE
paboToaTeNb B3UMAET € HETO ATy, pa3Mep KOTOPOil onpeaensiercs pa3MepoM
pacxo/10B Ha UX IPUOOPETEHHE, 38 UCKIIIOUEHUEM CITy4aeB, IPETyCMOTPEHHBIX
nynkramu 34 u 48 nacrosmux [Ipaswui.

48. B cinyyae HENpaBUIILHOIO IEPBUYHOTO 3aMIOJHEHUS TPYOBON KHWXKKU WITH
BKJIAJIBIIIA B HEE, & TAK)KE B CIydae UX MOPYH HE 10 BUHE PaOOTHUKA CTOUMOCTh
MCIIOPUYEHHOTO OJIaHKa OTUIaYMBaeTCs paboToaaTeNeM.
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NoctaHoBneHne Muntpyna P® ot 10 okTa6ps 2003 r. N 69
"06 yTBepxaeHun MHCTPYKUUM No 3anonHEHUI TPYAOBbIX KHMKEK"

B cooTtBercTBHM ¢ mocTanoBJeHueM [IpaBurenscTBa Poccuiickon @enepanuu ot
16 ampenst 2003 1. N 225 "O tpynoBbix kamxkax" (CoOpaHue 3aKOHOAATEIbCTBA
Poccuiickoit @enepanuu, 2003, N 16, ¢1.1539) MuHHCTEpCTBO Tpya U COITUATBLHOTO
pa3Butus Poccuiickon denepanuy nNoCTaHOBIIAET:

1. YTBepauTh:

WNHCTPYKIIUIO MO 3aM0JIHEHUIO TPYAOBBIX KHIKEK COrIacHO mpuJjio:keHuio N 1;

dbopMy NPUXOTHO-PACXOTHON KHUTH 10 YUYETYy OJaHKOB TPYJOBOM KHUKKU U
BKJIAJIbIIIA B HEE COTIACHO MPUJIOKeHnI0 N 2;

dbopMy KHUTH y4eTa ABMIKEHUS TPYJOBBIX KHUKEK M BKJIQJIbIIIIEH B HUX COTJIACHO
npuioxenuro N 3.

2. IlpuzHats He AeicTByOmKUMEU Ha Tepputopun Poccuiickoit @enepanmu:

nocranoBjaenue ['ockomtpyzna ot 20 utons 1974 r. N 162 "OO0 yTBepxaeHun
NHcTpyKIuu 0 nopsiKe BeICHHs TPYJIOBbIX KHUKEK HA MIPEANPUATHUAX, B YUPEIKICHUIX
U opraHuzanusx";

nocranoBJjsienne I'ockomtpyaa CCCP ot 2 aBrycra 1985 r. N 252 "O BHeceHuu
W3MEHEHUM U TOTIOTHEHUN B THCTPYKIIHIO O MOpsJIKE BEICHUS TPYAOBbIX KHIKEK Ha
NPEANPUATUSX, B YUPESIKICHUSIX U OPraHU3AIUAX, YTBEPKACHHYIO TOCTAHOBJICHUEM
I'ockomtpyna ot 20 urons 1974 r. N 162";

nocranosJjienne ['ockomtpyna CCCP ot 31 mapra 1987 r. N 201 "O BHecenun
nonoJiHeHUM B NHCTPYKIIUIO O TTOPSIAKE BEACHUS TPYAOBBIX KHIKEK HA MPENPUITHSX,
B YUPEKICHUSIX, OpraHu3anuax";

nyHKT 2 nocta”oBieHus ['ockomtpyna CCCP ot 15 aBrycra 1990 r. N 332 "O
IPU3HAHUU YTPATUBLIMMH CHIIYy U BHECEHUU U3MEHEHUI B IIOCTAHOBIICHHUS
['ockoMTpyna mo BompocaM COBMECTUTENLCTBA"

nocranosyenne ['ockomtpyna CCCP ot 19 okta0pst 1990 r. N 412 "O BHecenuu
U3MEHEHU B THCTPYKILIMIO O OPSAJIKE BEICHHS TPYJIOBbIX KHUKEK HA MIPEANPUATHUAX, B
YUPEKJICHUSIX U OpraHu3alusax, yTBEPKICHHYIO TOCTaHOBIIeHHEM ['ockomTpyaa ot 20

utonst 1974 r. N 162 (B penakiuu nocranoieHus ['ockomrpyna CCCP ot 2 aBrycra
1985 r. N 252)".

MuHucTp A.lMN.Mo4nHokK
Tpyda v coumanbHOro passuTus
Poccuickon ®epepauuu

3apeructpupoBaHo B MuHiocte P® 11 Hosbpa 2003 r.
PernctpauuoHHbin N 5219
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Ipuiaoxenue N 1
K ITI0CTaHOBJIIeHUI0O MuHTpYyAa P®
ot 10 oxTsiOps 2003 r. N 69

UHcTpyKuus
Nno 3anoJfIHEHUIO TPYAOBbLIX KHUXEK

Hacrosmas UucTpyknus B cooTBeTcTBUM ¢ MyHKTOM 13 IlpaBui Benenus u
XpaHEHUs TPYAOBbIX KHUKEK, U3TOTOBJIEHUSI OJIaHKOB TPYIOBOW KHUKKH U
obecnieueHus uMu padoroaareneit (nanee - [IpaBuiia BeeHUS TPYIOBBIX KHUKEK),
YTBEPKJICHHBIX MOCTaHOBJeHueM [IpaBurenscTBa Pocculickoit @enepaunn ot 16
anpeia 2003 . N 225 "O Tpy10BbIX KHUXKKaX ', yCTAHABIMBAET NOPSAIOK 3al0JHEHUS
TPYJOBBIX KHI)KEK, BKJIAJIBIIIEH B HUX, 1yOJIMKATOB TPYAOBbIX KHIKEK (ajee -
TPYJAOBBIE KHUXKKH).

1. O6wume nonoxeHus

1.1. 3anucu gaT BO BCexX pasjenax TPYIOBbIX KHUKEK MPOU3BOIATCS apaOCKUMU
nudpamu (YUCIIO U MECHIT - IBY3HAUYHBIMU, TOJ] - YEThIpEeX3HAauYHbIMK ). Harpumep, ecniu
paboOTHUK TPUHAT HA paboTy 5 cenTsaops 2003 1. B TPyNIOBOM KHUKKE JIETASTCS 3aIHCh:
"05.09.2003".

3anucu Npou3BOJIATCA aKKYPAaTHO, IEPHEBOM WIIN T'€JIEBOM PYUKOW, PYyUKOM-
poJuiepoM (B TOM YHCIIE IIAPUKOBOH ), CBETOBOJOCTOMKUMH YepHUIIAMH (TTaCTOM, rejieM)
YEpHOI'0, CHHETO WU (PMOJIETOBOTO 1[BETA U 0€3 Kakux-Inbo cokpaieHuii. Hanpumep,
HE Jonyckaercs nucath 'mip." BMecto "npuka3", "pacn." Bmecto "pacnopsikenue”,
"mep." BMecTO "mepeBeneH" u T.oI.

1.2. B paznenax "CBenenusi 0 padore' u "CBeneHus 0 HarpaxaeHuu'"
TPYJAOBOM KHUKKHU 3aU€pPKUBAHKNE paHEE BHECEHHBIX HETOYHBIX, HEPABUIIBHBIX WIIN
MHBIX MPU3HAHHBIX HEIEUCTBUTEIbHBIMU 3aUCE HE IOMYCKAETCS.

Hanpumep, npu He0OXOAMMOCTH U3MEHEHUSI KOHKPETHOM 3aliCH O IpueMe Ha
paboTy B pa3aesie "CBeneHus o paboTe" mociie COOTBETCTBYIOIIEH MOCASAHEH B JAHHOM
pazJiesie 3alMcy yKa3blBaeTCsl MOCAEAYIOIINI MOPSAKOBBII HOMED, 1aTa BHECEHUS
3anucu, B rpage 3 nenaercs 3anuch: "3anuch 3a HOMEPOM TaKHUM-TO HEIEMCTBUTENIbHA" .
[Tocne aToro mpor3BOAUTCS MpaBUibHAs 3anuch: "[IpuHsT Mo Takoi-To Mpodeccuu
(momxuHocTH)" U B rpadie 4 MOBTOPSIETCS AaTa U HOMEP MpHrKa3a (pacmopsKEHUs) WIn
MHOTO pellIeHUs paboToaaTeNsl, 3aiCh U3 KOTOPOrO HEMPABUIILHO BHECEHA B TPYJIOBYIO
KHIDKKY, MO0 yKa3bIBa€TCs 1aTa U HOMEP MpuKa3a (pacrnopspKeHus) U HHOTO
penieHus paboToaTeNs, Ha OCHOBAaHUU KOTOPOI'O0 BHOCUTCS MPABUJIbHAS 3aITUCh.

B TakowM ke nopsiike npu3HaeTcsl HeACHCTBUTEIBHOM 3aicCh 00 YBOJIBLHEHUH,
MEepPEBOJIE HA JPYTYIO MOCTOSHHYIO paboTy B Cllydae MpU3HAHUS HE3aKOHHOCTHU
YBOJIbHEHUS WM IIEpEBOJa cCaMUM paboTo1aTeneM, KOHTPOIbHO-HAI30PHBIM OPTaHOM,
OpraHOM IO PACCMOTPEHUIO TPYIOBBIX CIIOPOB WM CYy/IOM U BOCCTAHOBJICHUS Ha
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npekHer paboTe Win M3MEeHEeHUs (POPMYITHPOBKY IPUUMHBI yBOJIbHEHUS. Hanpumep:
"3anuck 32 HOMEPOM TaKMM-TO HEJEHCTBUTEIbHA, BOCCTAHOBIICH Ha IPEXXHEH padoTe".
[Ipu usmenennu HopMyIUPOBKU MPUUUHBI YBOJBHEHUS JETAETCs 3aUCh: "3anuch 3a
HOMEPOM TaKMM-TO HEJICHCTBUTEIbHA, YBOJICH (YKa3bIBaeTCs HOBask (hopmynupoBka)". B
rpade 4 nemnaercs ccbUIKa Ha MPUKa3 (PaCOPSKEHUE) WM MHOE PEIlIeHHe
paboTroaartelis 0 BOCCTAHOBJICHUH Ha pabOTe WM U3MEHEHUU (POPMYIUPOBKU MPUUNHBI
YBOJIbHEHHUSI.

[Tpu HaJIMUMK B TPYJOBOM KHUKKE 3aIIMCH 00 YBOJIbHEHUH WJIU TIEPEBOJIE HA
JIPYTYIO MOCTOSIHHYIO paboTy, BIOCIEACTBUY TPU3HAHHON HEACHCTBUTEIBHOM, O
MMCbMEHHOMY 3asBJICHUIO pA0OTHUKA BBIAAETCS AYOIMKAT TPYAOBOM KHUKKU 0€3
BHECEHMS B HETO 3alUCH, IPU3HAHHOMN HeleucTBUTENbHOU. [Ipu 3TOM B mpaBoM
BEPXHEM YTITy TIEPBOI CTPAHUIIBI TyOJIMKATa TPYAOBOM KHUKKH JEIACTCS HAJIIUCh:
"lyonukat". Ha nepBoii cTpaHulle (TUTYJILHOM JIUCTE) MPEKHEN TPYTOBON KHUKKH
numiercs: "B3amen BeiiaH qyOnuKkar’ ¢ ykazaHUeM ero Cepuu U HoMmepa.

2. 3anonHeHue cBeAeHUN O paboOTHUKE

2.1. IlpenycmoTpennbie IIpaBujiaMu BeIeHNs TPYIOBbIX KHM)KEK CBEJECHUS O
paboTHHKE, YKa3bIBa€MbIE Ha MEPBOM CTPaHUILIE (TUTYJIHHOM JIUCTE) TPYIOBBIX KHUKEK,
3aIOJIHAIOTCS CIEAYIOUIUM 00pa3oM:

damMuns, UM U OTYECTBO YKa3bIBAIOTCS MIOJHOCTHIO, O€3 COKpAIICHUS WU
3aMEHbl UIMEHH U OTYECTBA MHUIIMAIAMM, JaTa POXKACHUS 3alIUChIBACTCS MTOJHOCTHIO
(4ncio, Mecsill, roJ1) Ha OCHOBAHMH ITACIIOPTA WJIM MHOTO JOKYMEHTA, YA0CTOBEPSIOLErO
JUYHOCTD (HAIIpUMEpP, BOGHHOTO OMIJIeTa, 3arpaHUYHOrO MMacnopTa, BOJUTEIBCKUX ITPaB
H 1p.);

3anmuch 00 00pa3oBaHUU (OCHOBHOM 00IIIEM, CpeTHEM OOIIeM, HauaJlbHOM
PO EeCCUOHAIBHOM, CpEeIHEM MPOPECCUOHAIBHOM, BhICIIEM NMPOGECCUOHATBHOM U
MOCJIEBY30BCKOM MPO(EeCCHOHANBHOM) OCYIIECTBIISIETCS TOJIBKO HA OCHOBAHUU
HaJJIeKalIle 3aBEPEHHBIX IOKYMEHTOB (aTTecTara, yA0CTOBEPEHUs, JUIIOMA U T.11.);

3aIliCh O HE3aKOHYEHHOM 00pa30BaHUU COOTBETCTBYIOLETO YPOBHS MOXKET OBITh
IIPOU3BEICHA HA OCHOBAHMH IPECTABICHHBIX HAJIEKAIIE 3aBEPEHHBIX TOKYMEHTOB
(cTyneHueckoro ousnera, 3a4€THOM KHUXKKH, CIIPABKU 00Pa30BaTEIbHOTO YUPEXKICHUS U
T.IL.);

npodeccust WM CnenualbHOCTh YKa3bIBAIOTCSI HA OCHOBAHUU IOKYMEHTOB 00
oOpa3oBaHNM, KBAIM(UKALMY WM HAJTMYUU CHEUAIbHBIX 3HaHUH (MpU HOCTYIIEHUU
Ha paboTy, TPEOYIOILYIO CIIEMATIbHBIX 3HAHUHN WM CTIEIMAIbHON TTOJATOTOBKH) WIIN
OpYruX HaJjiexaile opOpMIEHHBIX JOKYMEHTOB.

2.2. Ilocne yka3aHus AaThl 3aII0JHEHUS] TPYAOBOM KHUKKHA PAOOTHUK CBOEH
MOANKCHIO HA IEPBOM CTpaHuULE (TUTYJIBHOM JIUCTE) TPYJAOBOM KHUKKU 3aBEPSIET
MPaBUIILHOCTh BHECEHHBIX CBEJICHUU.

[lepByto cTpaHuIly (TUTYJIBHBIN JIUCT) TPYJAOBON KHUAKKH MOANUCHIBAET TAKXKE
JIML0, OTBETCTBEHHOE 32 BbIJJAUy TPYJAOBBIX KHIXKEK, IOCIIE YEr0 CTABUTCS NeYaTh
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opranu3anuu (me4yatb KaJpoBoi CIIy>KObI), B KOTOPO BIIEPBBIE 3aMOIHSIIACH TPYI0Bas
KHUXKKA.

2.3. I3meHeHus 3anuceil B TPYOBBIX KHIDKKAX O (paMIUIMU, IMEHH, OTYECTBE U
JaTe pOXKIACHHS MPOU3BOIATCS HA OCHOBAaHUM NACIIOPTa, CBUJAETENBCTBA O POKIECHUU, O
Opake, 0 pacTopkeHuu Opaka, 00 U3BMEHEHUH (paMUJIMU, UMEHH, OTYECTBA U APYTHUX
JOKYMEHTOB UM CO CCBUJIKOW Ha UX HOMEp U JaTy.

VYka3zaHHbIe U3BMEHEHUSI BHOCSITCS Ha MIEPBOM CTPaHUIIE (TUTYJIHHOM JIUCTE)
TPY10BOM KHIKKHU. OJTHOM 4epTOil 3aUepKUBaeTCs MPexHssA (haMUIis U UMS,
OTUYECTBO, 1aTa POKJECHUA U 3alUCHIBAIOTCS HOBbIE TaHHbIe. CChUIKU Ha
COOTBETCTBYIOIINE JOKYMEHTHI JIEJAI0TCA Ha BHYTPEHHEH CTOPOHE 00JI0KKH TPYO0BOM
KHIKKU U 3aBEPSAIOTCS MOJAMUCHI0 paboTOaTeNs WK CIIEHUAIbHO YIIOTHOMOYEHHOTO
UM JIUIIA ¥ TIeYaThI0 OPTaHu3aIliu (WM MeYaThI0 KaJAPOBOM CITyKObI).

2.4. ameHeHwue (IOTOTHEHNE) Ha TIEPBON CTPAHUIIE (TUTYJIBHOM JIUCTE)
TPYAOBOM KHUKH 3allMCel O MOJy4YEHHBIX HOBBIX 00pa30BaHUU, MIPOQPECCHH,
CHELUATIBbHOCTH OCYIIECTBIIIOTCS IIyTEM JIONOJHEHHS UMEOLIUXCS 3anucel (eciii OHU
YK€ UMEIOTCS) WM 3all0JIHEHUSI COOTBETCTBYIOIIUX CTPOK O€3 3aUepKUBaHUS paHee
BHECCHHBIX 3aIUCEH.

3. 3anonHeHue cBegeHnn o pabote

3.1. B rpade 3 pazznena "Csenenus o pabore" Tpy10BOW KHUKKU B BUJIE
3aroJIOBKa yKa3bIBaeTCs MOJHOE HAMMEHOBAHNE OPTaHU3alMH, a TAKXKE COKPAILIEHHOE
HaVMEHOBAaHHE OpraHu3aluu (MpU €ro HaJuIum).

[Tox sTum 3aronoBkoM B rpadee 1 cTaBUTCS OPSAIKOBBIA HOMEP BHOCUMOM
3anuc, B rpage 2 yka3blBaeTcs JaTa npuema Ha padorTy.

B rpade 3 nenaercs 3anuch 0 NPUHATUU WK HA3HAYEHUH B CTPYKTYPHOE
MO/Ipa3/iesIieHue OpraHU3alMK C YKa3aHUEM €ro KOHKPETHOIO HaMMEHOBAHHUS (€CIu
yCIIOBUE O pabOTe B KOHKPETHOM CTPYKTYPHOM MOAPA3/I€IEHNN BKIIOYEHO B TPYI0BOM
JIOTOBOP B KAUECTBE CYLIECTBEHHOI0), HAMMEHOBAHUSA JOJKHOCTH (paboThl),
CHEeIUaIbHOCTH, TPOPECCUU C YKa3aHUeM KBaTu(UKaIiim, a B rpady 4 3aHocsTCs 1aTa
¥ HOMED MpHuKa3a (pacropspKeHHs ) WM UHOTO PelIeHrs paboToaaTes, COTIacHO
KOTOPOMY paOOTHHUK MPHUHSAT Ha paboTy. 3aMucy 0 HAMMEHOBAHUU JJOJDKHOCTH (paboThI),
CHEIUAILHOCTH, TPOPECCUU C YKa3aHUEeM KBaTU(UKAIIUN TPOU3BOIATCS, KaK MPaBUIIO,
B COOTBETCTBUU CO IITATHBIM paclMCaHUEM opraHu3anuu. B ciyyae eciou B
COOTBETCTBHH C (peiepaTbHBIMU 3aKOHAMHU C BBITIOJIHEHUEM PA0OT IO ONPECIICHHBIM
JOJIKHOCTSIM, CIELUAIBHOCTAM WM TPO(eccHsiM CBA3aHO MPEAOCTaBICHUE JIbIOT MO0
HAJIMYKME OTPAHUYEHUM, TO HAMMEHOBAHUS 3TUX JIOJKHOCTEM, CIENNATIbHOCTEN WU
npodeccuil 1 KBaM(pUKaIMOHHBIE TPEOOBaHUS K HUM JOJIKHBI COOTBETCTBOBATh
HalMEHOBAHUSIM U TPEOOBAHUSAM, MPETYCMOTPEHHBIM COOTBETCTBYIOIIMMU
KBaJU(DUKALMOHHBIMU CIIPABOYHUKAMMU.
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M3MeHeHus U IONIOJIHEHM S, BHECEHHBIE B YCTAHOBJIEHHOM IOPSAKE B
KBaJIN(DUKAIIMOHHBIE CITPABOYHUKH, IITATHOE PACIHMCAHNUE OPTaHU3AINH, JOBOISTCS J10
CBEZICHHs pAOOTHUKOB, ITOCJIE YETO B UX TPYAOBbIC KHUKKH HA OCHOBAHHUHM MPHKa3a
(pacnopsiKeHMsI) UM MHOTO PeleHUs] paboToAaTe sl BHOCATCS COOTBETCTBYIOIINE
M3MEHEHUS U JIOTIOJIHEHHUS.

Ecnu paboTHHKY B ieproj paOoThl MpUCBaUBAETCS HOBBINA paspsia (Kiacc,
KaTeropusi  T.11.), TO 00 3TOM B YCTaHOBJICHHOM MOPSIKE MPOU3BOIUTCS
COOTBETCTBYIOIIASI 3AIHUCh.

VYcranoBneHue pabOTHUKY BTOPOM U MOCEAyomIel npodeccuu, CienuaaibHOCTH
WJIM MHOW KBaJIU(UKALIMK OTMEYAETCS B TPYJOBOM KHUKKE C YKa3aHUEM Pa3PsIIOB,
KJIACCOB WJIM MHBIX KaTEropuid ATUX MPoQeccuii, CeIMaTbHOCTEN NN YPOBHEN
kBannukanuu. Hanmpumep, ciiecapro-peMOHTHHUKY ObLTa YCTaHOBJICHA BTOpas
npodeccus "INeKTporazocBapiiuk’ ¢ mprucBoeHueM 3 paspsiaa. B atom ciydae B
Tpyn0BOM KHUXKKE B rpadee 1 paznena "CBenenus o paboTe" CTaBUTCS MOPSAKOBBIM
HOMED 3aIucH, B rpage 2 yKa3bIBaeTCs J1aTa yCTAHOBIICHUS BTOPOM npodeccuu, B
rpade 3 nemnaercs 3anuck: "YcTaHoBIeHA BTopas mpodeccus "DiekTporazocBapiiuk’ ¢
npucBoeHueM 3 pazpsiaa’, B rpage 4 ykazplBaeTCsl COOTBETCTBYIONIEE Y/IOCTOBEPEHHE,
€ro HOMEp U JaTa.

ITo xenanuio pabOTHHUKA 3alUCh B TPYAOBYIO KHUKKY CBEJEHUIN O padoTe Mo
COBMECTUTENBCTBY MPOU3BOJUTCS IO MECTY OCHOBHOM pabOThI HA OCHOBAaHUU
JOKYMEHTa, MOATBEPK/Ial0IIEero paboTy 0 COBMECTUTENLCTBY. B rpade 1 paznena
"CBenenus o padote" TpyAOBOW KHMKKU CTABUTCA MOPSAKOBBIN HOMEp 3allucH, B rpade
2 yKa3bIBaeTCs JlaTa mprueMa Ha paboTy B KaueCTBE COBMECTHTETS, B rpade 3 gemnaercs
3alUCh O IPUHATUH WA HA3HAYECHUH B KAU€CTBE COBMECTHUTEISI B CTPYKTYPHOE
HoJpa3esieHue OPraHn3alluy C YKa3aHUEM €ro KOHKPETHOTO HAMMEHOBaHUs (eciiu
ycJioBHE O pab0OTe B KOHKPETHOM CTPYKTYPHOM IMOJPA3ACIICHUH BKIOYEHO B TPYI0BOM
JIOTOBOP B KAUECTBE CYIIECTBEHHOI0), HAUMEHOBAHUSA JJOJDKHOCTH, CTICIIMAIbHOCTH,
npodeccun ¢ ykazanueM kBanudukanuu, B rpade 4 yka3plBaeTCsi HAMMEHOBaHUE
JIOKyMEHTa, HA OCHOBAaHUHU KOTOPOTO BHECEHA 3alIMCh, CO CCHUIKOM Ha €ro JIaTy U HOMEP.
B TakoMm e nopsiike Npou3BOJUTCA 3aUCh 00 YBOJBHEHHH C 3TOM padOTHI.

3.2. Ecnu 3a BpeMst paboThl paOOTHUKA HAMMEHOBAHHUE OPTaHU3AIUN U3MCHSICTCS,
TO 00 3TOM OTAEIBHOU cTpoKoil B rpade 3 pazaena "Ceenenus o padbote" Tpya0BOit
KHUKKH JiesiaeTcs 3anuch: "Opranusaius Takas-To ¢ TAKOTO-TO YKCIIa IEPEeUMEHOBAHA B
TaKkyro-10", a B rpade 4 npocTaBisieTcss OCHOBaHUE NEPEUMEHOBAHUS - IPUKA3
(pacniopsKeHHME) WM MHOE pelieHue paboToIaTeNs, ero 1aTa U HOMEp.

3.3. B Tpy0BBI€ KHUKKH JIUI], OTOBIBIINX HAKa3aHUE B BUJIC UCITPABUTEIHHBIX
paboT, 3aMKuch O HEBKIIFOUEHUH BPEMEHH pabOThl B MEPHO]T OTOBITUSI HAKA3aHUS B
HEMPEPbIBHBIN TPYAOBOU CTaX BHOCUTCS clieytonum odpazoM. B paznene "Ceaenus o
paboTe" TpyA0BOM KHIKKH B rpade 1 cTaBuTCS MOPSAIKOBBIM HOMEP 3alucH, B rpade 2
- laTa BHECEHUS 3alucH, B rpage 3 aenaercs 3anuck: "Bpemst paboThl ¢ TAKOKH-TO AThI
(4ucio, MecsIl, o) Mo TaKyr-TO AaTy (YUCII0, MECSII, TOJ1) HE 3aCUMTHIBACTCS B
HENpPEPBIBHBIN TPyA0BOM cTax". B rpade 4 ykaspiBaeTCsi OCHOBaHUE 1711 BHECCHUS
3alKMCH B TPYAOBYIO KHMXKKY - IIPUKA3 (paclopsHKEHNE) UM MHOE PELICHUE
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paboTtonaTens (M3JaHHBIA B COOTBETCTBUU C IPUTOBOPOM (ONPEIEICHUEM) CYya), €ro
JaTa U HOMep.

3.4.11pu BoCCTaHOBICHUH B YCTAHOBICHHOM TIOPSJIKE HEPEPHIBHOTO TPYAOBOTO
CTaka B TPYAOBYIO KHHKKY paOOTHHUKA IO TIOCTIEHEMY MECTY paboThl B rpady 3
paznena "CseneHust 0 padote" BHOCUTCS 3anuch: "HenpephIBHBIN TPY10BOM CTaX
BOCCTAHOBJIEH C TAKOTO-TO YHMCIIa, Mecslla, rojaa’, B rpadge 4 genaercs CCbUIKa Ha
COOTBETCTBYIOIIIEE HAUMEHOBAHKE JIOKYMEHTa, HA OCHOBAaHUH KOTOPOI'0 BHECEHA 3aIUCh
CO CCBUIKOI Ha €ro J1aTy 1 HOMep.

4. 3anonHeHue cBeAEeHUN O HarpaXxgeHum

[Tops10k BHECEHHUS CBEICHUI O HATPAXKICHUU ClIeayIonuid: B rpade 3 pasnena
"CBeaeHus 0 HarpaXJA€HUN" TPYJOBOM KHUKKU B BUJIE 3ar0JI0BKA YKA3bIBAETCA MOJIHOE
HalMEHOBAaHME OpPraHU3alluH, a TAK)KEe COKpallleHHOE HAaMMEHOBaHUE OpraHu3aluy (pu
€ro HaJIN4Mn); HrKe B rpadee 1 cTaBUTCS MOPSIKOBBIN HOMED 3alKUCH (HyMepalus,
HapacTaroIas B TCUCHHE BCEro MeproJia TPYI0BOM EeSITEIHbHOCTH pabOTHHKA); B rpade
2 yKa3bIBaeTCs J1aTa HarpakJIeHus; B rpade 3 3amucbiBaeTCs, KEM HarpaxjaeH paOOTHHK,
3a Kakue JOCTHKEHUS U KaKoW Harpajoil; B rpade 4 yka3plBaeTCsl HAMMEHOBAHUE
JOKYMEHTA, HA OCHOBAaHMHU KOTOPOr'0 BHECEHA 3aIKNCh, CO CCBUJIKOM HA €ro AaTy U HOMEp.

5. 3anonHeHue cBeaeHun 06 yBonbHEeHUM (NpeKpaweHum Tpya0oBOro aorosopa)

5.1. 3anuch 06 yBoJIIbHEHNH (TPEKPAIIEHUH TPYAOBOTO JOTOBOPA) B TPYAOBOM
KHIDKKE paOOTHHKA MPOU3BOAMUTCS B CIeAyIOUIeM nopsiake: B rpadge 1 ctaButcs
MOPSIIKOBBI HOMED 3anucy; B rpade 2 yka3pIBaeTCs AaTa YBOJIbHEHUS (IIPEKpAILCHUS
TPYJIOBOTO JOT0BOpa); B rpadee 3 nenaercs 3anuch 0 IPUYNHE YBOJIBHEHHS
(mpekpaleHus Tpy10BOTrO J0roBopa); B rpade 4 yka3plBacTCs HAMMEHOBAaHUE
JOKyMEHTa, HA OCHOBAaHUU KOTOPOI'O BHECEHA 3aIIUCh - PUKa3 (PACIOPSIKEHUE) WIIN
MHOE pelieHue padoToiaTes, ero aara i HoMep.

JlaToii yBonbHeHUS (MpEeKpallleHUs TPYI0BOTO JOTOBOPA) CUMTAETCS MOCTIEAHUIMA
JI€Hb paOOThI, €CJIM UHOE HE YCTAHOBIIEHO (eJIepaIbHBIM 3aKOHOM, TPYAOBBIM
JIOTOBOPOM MJIM COIJIAILIEHUEM MEXKIY padoTofaTesieM U paOOTHUKOM.

Hanpumep, npu npexkpaiieHuu Tpy10BOro J0roBopa ¢ pabOTHUKOM B CBSI3U €
coKpaleHueM mrara paboTHUKOB 10 okTs10pst 2003 r. onpeesieHo MOCISAHUM JHEM €ro
paboTel. B Tpy0BOii KHMKKE paOOTHUKA TOJKHA OBITh MPOM3BEICHA CIAEAYIOIIAs
3anuch: B rpage 1 pasnena "CegeHus o pabore" CTaBUTCS MOPSIKOBBIA HOMEP 3aIUCH,
B rpade 2 ykaszwiBaetcs gata yBoiabHeHus (10.10.2003), B rpadie 3 nenaetcs 3anuch:
"VBOJIEH MO COKPAIICHUIO IITaTa pAOOTHUKOB OPraHU3alliy, MYHKT 2 cTaThu 81
Tpynosoro koaekca Poccuiickoit @enepaunn", B rpade 4 ykazpiBaetcs 1ata 1 HOMEP
npuKasa (pacrnopssKeHUs ) UM MHOTO penieHust padbotonarens 00 yBOJIbHEHHH.
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5.2. Ilpu npekpanieHuu TpyA0BOro JOrOBOPA 0 OCHOBAHUAM, MPEyCMOTPEHHBIM
cratbeii 77 Tpynosoro koaekca Poccuiickoit @eaepanni (3a HCKIIOYEHUEM CIIy4acB
pPacTOpKEeHHUs TPYAOBOI0O JOrOBOpaA [0 MHULIMATUBE PabOTOAATENS U 110
00CTOSTENHCTBAM, HE 3aBUCSIIKUM OT BOJIM CTOPOH (MYHKTHI 4 1 10 31011 cTatbn), B
TPYJIOBYIO KHM>KKY BHOCHUTCSI 3aITUCh 00 YBOJIbHEHUU (MPEKPALLEHUN TPYIOBOTO
JIOTOBOPA) CO CCHUIKOM Ha COOTBETCTBYIOIIUM MYHKT YKa3aHHOMW CTaThH.

Hanpumep: "YBoJsieH 1o cornamieHuro cTopoH, myHKT 1 cratbu 77 TpygoBoro
kojziekca Poccuiickoit @enepanu” unu "YBoJIEH O COOCTBEHHOMY JKEJIAHUIO,ITyHKT 3
crarbu 77 TpynoBoro koaekca Poccuiickoit @enepanuu’.

5.3. IIpu pacTop>keHHH TPYAO0BOTO JOTOBOpA [0 MHUIIMATUBE paboTOIaTeNs B
TPYJIOBYIO KHIKKY BHOCHUTCSI 3aITUCh 00 YBOJIbHEHUH (TPEKPAIIEHUN TPYIOBOTO
JIOTOBOPA) CO CCBIJIKOM HA COOTBETCTBYIOLINI MyHKT cTaThu 81 TpynoBoro koaekca
Poccuiickoii @eaepannu 1100 WHBIE OCHOBAHUS PACTOPKEHUS TPYI0BOTO JOTOBOPA IO
MHUIMATHBE pabOTOATENs], IPETYCMOTPEHHbBIE 3aKOHO1aTEIbCTBOM.

Hanpumep: "YBoJieH B CBA3U ¢ IUKBUIALMENH OpraHu3alu, NyHKT 1 craTbu 81
TpynoBoro koxaekca Poccuiickoit @enepannn" nnm "YBOJEH B CBSI3H C MPEKpaIICHUEM
JIOIyCKa K TOCYJapCTBEHHOM TaiiHe, mMyHKT 12 cratbu 81 TpynoBoro koaekca
Poccutickon ®eneparun'.

5.4. Ilpu mpekpallleHuu TPyAOBOTO JOTOBOPA MO 0OCTOSATEIbCTBAM, HE
3aBUCSLIUM OT BOJIM CTOPOH, B TPYIOBYIO KHMKKY BHOCHUTCS 3allUCh 00 OCHOBaHUAX
MpEKpaIIeHs] TPYAOBOr0 JOTOBOPA CO CChUIKOW HAa COOTBETCTBYIOIIMI MMYHKT CTATHH
83 TpymnoBoro koaekca Poccuiickoit denepanuu.

Hanpumep: "YBoJieH B cBsI3u ¢ HeM30paHUEM Ha JOHKHOCTh, MYHKT 3 cTatbu 83
TpynoBoro koxaekca Poccuiickoit @enepaunn" nnu "TpyaoBoi JOroBOp NpeKpanieH B
CBSI3M CO CMEPThIO pabOTHHKA, MYHKT 6 ctatbu 83 TpynoBoro konekca Poccuiickoit
Oenepanun'.

5.5. Ilpu npekpallieHuy TpyA0BOTO JOTOBOPA MO IOMOIHUTEIBHBIM OCHOBAHHUSIM,
npeaycMoTpeHHbIM TpyaoBbIM KoaekcoM Poccuiickon denepanny Wik UHbIMU
dbenepaibHbIMU 3aKOHAMH, B TPYIOBYIO KHUKKY BHOCSITCS 3aIIUCH 00 YBOJIbHEHUU
(mpekpallleHny TPYI0BOTO JOr0BOPA) CO CChUIKOM Ha COOTBETCTBYIOIIYIO CTATHIO
TpynoBoro koaekca Poccuiickoit Ddeaepannu uiyu HHOTO GeaepaTbHOTO 3aKOHA.

Hampumep: "YBoJjieH B CBSI3U C MOBTOPHBIM B T€UEHHUE ro/1a TPyObIM HapyIICHUEM
ycTaBa 00pa3oBaTesIbHOTO yupexaeHus, MyHKT 1 cratbu 336 TpynoBoro kojekca
Poccuiickoit @enepanuu" unm "YBoJIEH B CBSI3U C IOCTUKEHUEM MPEICIIBHOTO BO3PACTa,
YCTaHOBJICHHOTO JIJISl 3aMEILEHNS TOCYJapCTBEHHOM TOJKHOCTH TOCY1apCTBEHHOM
ciyx0b1, yHKT 2 (1) ctaTbu 25 ®eaepansHoro 3akona ot 31.07.1995 r. N 119-®3 "O6
OCHOBax rocyAapcTBEHHOU ciyx0b1 Poccuiickoit denepanun.

5.6. Ilpu pacTop»eHuu TpyJ0BOTO I0rOBOpa MO MHUIIMATUBE paOOTHHUKA O
OPUYMHAM, C KOTOPBIMU 3aKOHOJATENBCTBO CBI3BIBAET MPEIOCTABICHUE ONPEIECIEHHBIX
JBIOT U IPEUMYIIECTB, 3aMKCh 00 YBOJbHEHUHU (ITPEKPAIICHUH TPYI0BOIO JOTOBOPA)
BHOCHTCS B TPYJIOBYIO KHMKKY C YKa3aHUEM dTUX IpuuuH. Hanpumep: "YBoseHa no
cOOCTBEHHOMY >KEJIaHHUIO B CBSA3U C MEPEBOJIOM MY>Ka Ha pabOTy B IPYryl0 MECTHOCTD,
nyHKT 3 cratbu 77 TpynoBoro koaekca Poccuiickoit @enepannn” wim "YBoseHa 1o
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COOCTBEHHOMY >KEJIaHUIO B CBSI3H C HEOOXOJUMOCTBIO OCYIIECTBICHUS yX0/1a 32
peberkom B Bozpacte 10 14 net, myHKT 3 ctatbu 77 TpymoBoro komekca Poccuiickoit
Oenepanuu’.

6. OcobeHHOCTM 3anOoNTHEHNA cBeAeHUN 00 yBOJNIbHEHUM (NpeKpaLLeHnn TPyaoBOro
Aorosopa) 1 npueme (Ha3HaYeHUU) Ha paboTy B CBA3M C NepeBOAOM paboTHMKA Ha
APYrylo NOCTOSAAHHYO paboTy K Apyromy pabotogatento (B Apyryr opraHM3auuio) unum
ero nepexoAoM Ha BbIGOPHYI paboTy (AOMKHOCTL)

6.1. IIpu yBOJIbBHEHUH (MIPEKPALIEHUHU TPYAOBOTO I0rOBOPA) B CBSI3H C MEPEBOIOM
paboTHHUKA Ha APYTYIO OCTOSIHHYIO PadOoTy K IpyroMy paboToIaTelto (B APYTryro
opranu3anuio) B rpadee 3 paznena "CpeneHus o padbote" TpyJI0BON KHIKKU
YKa3bIBa€TCsl, B KAKOM IMOPSAKE OCYUIECTBISETCS MEPEBOI: MO MPOch0e padOTHUKA UJTH C
€ro Corjacusl.

[Tpu nmpueme Ha HOBOE MECTO pabOTHI B TPYJOBOM KHUKKE paboTHHKA B rpade 3
pasnena "CeneHus o pabore" aenaercs 3anuch, npeaycmorpennas m.3.1. Hacrosiei
WNHucTpyKiuu, ¢ ykazaHueM MPU ITOM, YTO PaOOTHUK MPUHAT (HA3HAUEH) B TIOPSJIKE
IepeBoaa.

6.2. [Ipu yBONIBHEHNH (MIPEKPAIIEHUU TPYIOBOTO IOTOBOPA) B CBSI3H C IMEPEX0JIOM
paboTHHKA Ha BEIOOPHYIO pabOTy (IOJKHOCTH) K APYromMy paboToaatelto (B APYryro
OpraHu3alliio) B TPYI0BOM KHUXKKE JIeJIaeTCsl 3aMuch: ""YBOJIEH B CBSI3U C MEPEXOJ0M Ha
BBIOOPHYIO paboTy (JOKHOCTH) B (YKa3bIBa€TCSI HAMMEHOBAHUE OPTraHU3ALNH ), IYHKT
5 crarbu 77 TpynoBoro koaekca Poccuiickoit @enepanun’.

Ha HoBOM MecTe paboThl OC/Ee YKa3aHUs TOJTHOTO HAMMEHOBAHUS BBIOOPHOTO
opraHa, a Takke COKpaIieHHOIo HAMMEHOBaHUS BEHIOOPHOTO opraHa (IIpy ero HaJlu4yuu)
B rpade 3 paznena "CeneHus o pabote" TpyA0BOW KHIKKH AENIaeTCs 3alUCh O TOM, Ha
KaKyo padoTy (JOMKHOCTH) U30paH pabOTHUK, a B rpadee 4 yKa3pIBaeTCs PEIICHUE
BBIOOPHOTO OpraHa, JaTa ¥ HOMEp €ro MpUHSTHUS.

7. OcobeHHOCTH 3anonHeHUsa aybnukaTa TPyAOBOW KHUXKKMU

7.1. QyOnukaT TpyI0BOM KHIDKKH 3aIOTHIETCS B COOTBETCTBUY C pa3aesamu 1-6
Hacrosmen MacTpyKknuu.

7.2. Ecniu paOOTHHK 10 TIOCTYTICHHS B JAHHYIO OpraHU3auio (K JAHHOMY
paboToaaTento) yxe padoTall, TO PH 3allOJTHEHUH TyOJIMKaTa TPYA0BOM KHIKKHU B
pasnene "Cenenus o pabore" B rpade 3 mpexie BCero BHOCUTCS 3aluch 00 001emM
W/WJIHM HETIPEPhIBHOM TPYIOBOM CTake pabOThI B KaUyeCTBE pabOTHUKA JI0 MOCTYIUICHUS B
JTaHHYIO OpraHU3aIuio (K JAHHOMY Pab0TOIATEIIO), TTOITBEPIKICHHOM
COOTBETCTBYIOIIUMH JOKYMCHTAMH.

OOmuii cTaxk pabOTHI 3aITUCHIBAETCA CYMMAapHO, TO €CTh YKa3bIBaeTCsl 0011Iee
KOJIMYECTBO JIET, MECAIIEB, JHEH pabOThl O€3 YTOUHEHUS, Y KaKOoTo paboToarers, B
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KaKue Mepuo/Ibl BPEMEHHU U Ha KaKUX JOJDKHOCTSIX paboTall B POIIIOM BIIaJIENel
TPYAOBOW KHHXKKH.

[Tocne 3Toro oOMIMit U/WUIN HETIPEPHIBHBIN TPYAOBOM CTaxK padOTHI,
MOJITBEP>K/ICHHBIN HajJIexkalle 0(pOPMICHHBIMHU TIOKYMEHTAMHU, 3alIUChIBACTCS T10
OTZIETLHBIM MepuoaaM padoThl B CAEAYIONIEM MOpsAKe: B rpade 2 yka3pIBaeTCs gaTa
npuema Ha padoTy; B rpade 3 3anuchIBaeTCs HAMMEHOBAHUE OpPraHU3aluu
(paboronatens), rae padotan pabOTHHK, a TAK)KEe CTPYKTYpPHOE Mojpa3/ieieHrue u pabora
(IOMKHOCTD), CHEIUAIBHOCTD, Tpodeccus ¢ ykazaHueM KBadu(puKalli, Ha KOTOPYIO
OB IPUHST PaOOTHHK.

Ecnu npeacraBieHHbIMU IOKYMEHTAMU MOATBEPKIAETCS, YTO pAOOTHUK
NEPEeBOUIICS Ha APYTYIO IOCTOSTHHYIO pabOTy B TOM ke opranusaiuu (y Toro e
paboToaTesnis), TO 00 3TOM TaKXKe JeIaeTCsl COOTBETCTBYIOIIAs 3aMUCh.

3aTeM B rpage 2 yka3bpIBaeTcs JaTa yBOJbHEHUS (IIPEKPAILICHUS TPYI0BOIO
JI0TOBOpa), a B rpade 3 - npuurHa (OCHOBAHUE) YBOJIbHEHUS, €CIIU B MPEICTABICHHOM
pabOTHUKOM JIOKyMEHTE UMEIOTCSl TAKUE JIaHHBIE.

B ToMm ciyuae, korga JOKyMEHTBI HE COJIEPKAT MOJTHOCTHIO YKa3aHHBIX BBIIIE
CBEICHMI 0 paboTe B MPOILIOM, B JyOIUKAT TPYIOBOM KHUKKH BHOCSATCS TOJIBKO
MMEIOIIHECS B TOKYMEHTAX CBEJCHUS.

B rpade 4 yka3biBaeTCsi HAUMEHOBAHUE, J1aTa U HOMEP IOKYMEHTA, HA OCHOBAHUU
KOTOPOTO MPOU3BEIEHBI COOTBETCTBYIOLIME 3aMKUCH B 1yOsnkaTe. OpUruHaibl
JOKYMEHTOB, MOATBEPKIAIOIINX CTaX padOThl, IOCIE CHATUS C HUX KO U
HaJUIEKAILEro X 3aBepeHns paboToAaTeNIEM UM KaIpOBOM CIy»K00i1 BO3BpaIatoTCs UX
BHazenblly. PaboTogarens 00s3aH 0Ka3aTh COAEUCTBUE pAOOTHUKY B MOJYYECHHUU
JOKYMEHTOB, IMOATBEPKAAIOIINX CTaX €ro padoThl, IPEIIIECTBYIOUUI NOCTYIJICHUIO Ha
paboTy K JaHHOMY paboTOAATENIO.
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Ipunoxenne N 2
K II0CTaHOBJIeHUIO MuHTpYyAa P®
ot 10 oxTsi0Opst 2003 r. N 69

dopma
anXO,D,HO-paCXO,qHOﬁ KHUTUN NO y4yeTy 6naHkoB prAOBOﬁ KHUXKU U BKNagblilla B Hee
[arta OT Koro OcHoBaHuve Mpuxog Pacxon
yucrno Mecsy | rog Nnony4eHo unu (HanmeHoBaHVe Konunyectso Cymma Konnyectso Cymma (pyb6.)
KOMy OTnyweHo | AokymeHTta, N v gata) | TpynosbIx KHUXeEK BKNnagblLen (py6.) TPYOOBbIX KHUXEK BKNaablLen
(cepwusi u Homep) (cepusa n Homep) (cepusa u Homep) | (cepus 1 HOMep)
2 3 4 5 6 7 8 9 10 11 12
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Cbopma KHUTUN y4yeTa ABMXKXEeHUA TPyAOBbIX KHUXEK U BKNnagbiwen B HAX

Ipuiaoxenue N 3
K N0CTaHoBJIcHMIO MuHTpyaa P®
ot 10 oxTsi0ps 2003 r. N 69

N [ata npuema Ha pabory, damunus, Cepusin [omKHOCTb, HanmeHoBaHue Oata n N npukasa Pacnucka MonyyeHo 3a [aTta Bblgaum Ha Pacnucka
n/n 3anonHeHus Tpy4oBON nms n HomMep npodeccus, MecTa paboThbl (c (pacnopsiXeHust) UM | OTBETCTBEHHOrO | 3anofiHEHHble pyKku TpyaoBow paboTHuKa B
KHVDKKM UNW BKNagplwa B 0T4ecTBO TpyOoBoWn crneunanbHOCTb ykasaHuem WHOIO peLueHns nuiua, TpyOoBble KHWXXKM Npu nony4eHun
Hee BnagenbLa KHUKKN Unn paboTHMKa, KOTOPbIW CTPYKTYpPHOrO paboTtogarens, Ha NPUHSIBLLETO UK KHUKKN Unn YBOIbHEHUN Tpy£oBoW
4yncno MecsiL, roa TpyZoBOW BKNagbilia B cAan TpyaoByo noapasaeneHust), OCHOBaHWM KOTOPOTrO 3anofHMBLIEro BKIagblluv B (npekpaLyeHunm KHUKKIN
KHVDKKM Hee KHWXKY WU Ha Kyda NpuHST npoussedeH npuem TPyZOBYHO HUX (py6.) Tpy£oBOro
KOTOPOro 3anoriHeHa paboTHMK paboTHMKa KHVKKY porosopa)
TpyZoBasi KHUXKKa Unu
BKMagblll B Hee
1 2 3 4 5 6 7 8 9 10 11 12 13
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TpynoBoun koaekc Poccumnckoun ®epepaumnm ot 30 nekabpsa 2001 r. N 197-
P3 (TK PP) (c usmeHeHMAMU N AONOSTHEHUAMMU)

CraTtbsa 62. Boigaya konuim OKYMEHTOB, CBA3aHHbIX C paboTon

[To mucbMeHHOMY 3asIBICHUIO pabOTHUKA paboTOAaTEh 00513aH HE MO3HEE TPEX
pabouux JHEW co JHS MOJa4YM 3TOTO 3asiBJICHUS BbIJIaTh pA0OTHUKY KOMUU JOKYMEHTOB,
CBSI3aHHBIX ¢ pabOTOM (KoM MPUKa3a o MpueMe Ha paboTy, TPUKA30B O MEPEBOIAX Ha
JIPYTYI0 paboTy, IpHKa3a 00 YBOJILHEHUU C paOOThI; BHIITUCKH U3 TPYAOBOM KHUKKU;
CIIpaBKH O 3apabOTHOM TUIaTe, O HAYUCIECHHBIX U (DAKTUYECKHU YIUTAYEHHBIX CTPaXOBbIX
B3HOCaX Ha 00s3aTeIbHOE IEHCHOHHOE CTPaxOBaHUE, O Meproie paboThl Y JAHHOTO
paboromarens u apyroe). Konuu 10KyMeHTOB, CBSI3aHHBIX C paOOTOH, TOJKHBI OBITH
3aBEPEHBI HAICKAIUM 00pa30M U MPEIOCTABIATHCS PAOOTHUKY 0€3BO3ME3/THO.

Yactu BTOpast ¥ TPEThsS YTPATHIIH CHJTY.

CraTtba 65. [lokymeHTbl, NnpeabsaBngemMbie Npu 3aknovyeHnn Tpy4oBOro Aorosopa

[Tpu 3akit0ueHnH TPYOBOTO AOTOBOpA JIMIIO0, OCTYIaKoIIee Ha padboTy,
IpeabABISET paboTOAATEINIO:

MAacIopT WK UHOU JOKYMEHT, YIOCTOBEPAIOIINN JJUYHOCTD;

TPYIOBYIO KHHXKKY, 32 HCKJIIOUEHHEM CIIy4aeB, KOTJ1a TPYIOBOU IOrOBOP
3aKJIF0YAETCs BIIEPBBIC WM PAOOTHUK IMOCTYIAET Ha pabOTy Ha YCIOBUSIX
COBMECTUTENILCTBA;

CTPax0BOE€ CBUJETEIILCTBO F'OCYAAPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHUS;

JIOKyMEHTBI BOMHCKOTO Y4eTa - JiIsl BOCHHOOOS3aHHBIX | JIUII, TIOIJIEKAIIINX
MPU3BIBY Ha BOCHHYIO CIIYXO0Y;

JOKyMEHT 00 00pa3oBanunu U (WiIH) O KBATM(DHUKAIIUN UITN HATUYUHU CIIEITUATBHBIX
3HAHWM - TIPU TOCTYIUICHUH Ha padoTy, TPeOYyIOIIYIO CICIUATbHBIX 3HAHUN UITH
cenuaabHOM MOATOTOBKH;

CIPABKY O HaJMYUH (OTCYTCTBUM) CYAUMOCTH U (M) (paKTa yroJioBHOTO
MpeciieIoBaHus JU00 O MPEKPAIIEHUH YTOJIOBHOTO MPECIEAOBAHUS 110
PEadUIUTHUPYIOUIMM OCHOBAHUSIM, BBIJIAHHYIO B MOPAAKeE U 110 (hopMe, KOTOpbHIC
yCTaHaBJIMBaIOTCS (heliepaaIbHbIM OPTaHOM MCTIOJIHUTEIHLHOUM BIACTH, OCYIECTBIISIIOIIUM
GbyHKIMU 110 BBIPAOOTKE U peasin3alliy rOCy1apCTBEHHON MOJTUTUKU U HOPMATUBHO-
MPaBOBOMY PETYJIHUPOBAHUIO B chepe BHYTPEHHUX JEJ, - IPU MOCTYIUICHUHU Ha padoTy,
CBSI3aHHYIO C I€SATEIIbHOCTBIO, K OCYILIECTBICHUIO KOTOPOM B COOTBETCTBUU C
HacTosimM Kozmekcom, UHBIM (heiepaibHbIM 3aKOHOM HE JIOTYCKAIOTCA JTUIA, UMEIOTUE
WJIM UMEBIIHE CYJIUMOCTb, MIOJIBEPTatOINECs UM MTOABEPraBIINECS YTOJIOBHOMY
IIPECIICIOBAHUIO.

B oTnenbHbIX ciiydasx ¢ yuetoM crieninduku padbotsl HactosmuM Koaekcom,
UHBIMH (pefiepalibHBIMU 3aKoHaMu, Yka3amu [Ipesunenta Poccuiickoit deneparuu u
noctaHoBieHusiMu [IpaButenbcTBa Poccniickoii denepaini MOKET MPEyCMaTPUBATHCS
HEOOXO0JIUMOCTh MPEAbSIBICHUS MPU 3aKJIFOUEHUU TPYJOBOTO IOrOBOPa
JOTIOJTHUTEIIBHBIX TOKYMEHTOB.
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3anpeniaercs TpeOOBaTh OT JIMIIA, TOCTYIAONIET0 Ha padoTy, TOKYMEHTHI
MOMHMO IPETyCMOTPEHHBIX HacTosmuM KogekcoM, nHbIMU (efiepaabHbIMU 3aKOHAMM,
ykazamu [Ipesnnenra Poccuiickoit denepannu u nocranoBieHussMu lIpaBurenscrsa
Pocculickon ®@enepanumu.

[Tpu 3axir0ueHnN TPYAOBOTO JOIOBOPA BIIEPBBIE TPYA0BAsk KHM)KKA U CTPaXOBOE
CBUJETEIBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOTO CTPAXOBaHUs 0()OPMIIAIOTCA
paboToiaTeneM.

B cnyuyae oTcyTcTBHS Y MIIa, TOCTYHAIOUIErO HA pabOTy, TPYAOBOM KHUXKKH B
CBS3M C €€ yTpaToi, MOBPEXKICHUEM UJTU TI0 UHOM IPUYKUHE paboToAaTeNb 00513aH 10
MUCEMEHHOMY 3asIBJICHUIO ATOTO JIHIIA (C YKa3aHHEM MPUYMUHBI OTCYTCTBHUS TPYAOBOMH
KHIKKH) O(POPMHUTH HOBYIO TPYIOBYIO KHUXKKY.

CraTtbsa 66. TpygoBas KHMXKKa

TpynoBasi KHM)KKa YCTaHOBJIEHHOTO 00paslia sBJIsI€TCS OCHOBHBIM JIOKYMEHTOM O
TPYJIOBOH JESITEIBHOCTU U TPYAOBOM CTaxke pabOTHHUKA.

dopmMa, TOpAIOK BEJICHUS U XPAHEHUSI TPYAOBBIX KHUKEK, a TAKKE MOPSIOK
M3TOTOBJICHUsI OJIAHKOB TPYJIOBBIX KHIDKEK U 0OecrieueHuss MU paboToaaTesneit
YCTaHaBIIMBAIOTCA YIIOJHOMOYEHHBIM [IpaBurenscTBom Poccuiickon Denepanuu
(benepaibHBIM OPraHOM HCTIOTHUTEIHHOM BIIACTH.

PabGoTonarens (3a uckimoueHneM padboroaarenei - GU3NIECKUX JIUII, HE
SIBJISTFOIITUXCSI MHIUBUIYATbHBIME TPEITPUHUMATEIISIME ) BEIET TPYIOBbIE KHUKKH Ha
KaXJI0TO pabOTHUKA, TPOPA0OTABIIETO Y HErO CBBIIIE MSATH THEH, B cllydae, Koraa
paboTa y naHHOrO paboTomaresns ABiseTcs JJs paOOTHUKA OCHOBHOM.

B TpynoByto KHUKKY BHOCSTCSI CBEJIEHUS O paOOTHHUKE, BBITIOIHAEMON UM paboTe,
MepeBOax Ha APYTYIO MOCTOSHHYIO paboTy U 00 YBOJIbHEHUU paOOTHUKA, a TAKKe
OCHOBaHMSI MPEKPAILECHUS TPYIOBOTO JOTOBOPA U CBEJICHUA O HArPAXACHHIX 3a YCIIEXU
B pabotre. CBeIeHHs O B3BICKAHUAX B TPYJOBYIO KHUXKKY HE BHOCATCS, 3a HCKIIOYEHUEM
CJly4aeB, KOT/1a TUCHUIIIIMHAPHBIM B3bICKAHUEM SIBJIIETCS] YBOJIbHEHUE.

[1o sxenanuto pabOTHUKA CBEJICHUS O pabOTE IO COBMECTUTENILCTBY BHOCSATCS B
TPYJIOBYIO KHHM>KKY 110 MECTY OCHOBHOM paOOThl HA OCHOBaHUM IOKYMEHTA,
MOATBEPKIAOIIETO padOTy MO COBMECTUTEILCTRY.

YacTsp mectast yrpaTuia cuJy.

Cratbsa 84.1. O6wnn nopsagok ohopMIieHNs NpekpaLLeHns TpyLoBOro AoroBopa

[Ipekparnienue Tpya0BOro 10roBopa ohopmisieTcs HpUKa3oM (pacnopsizkeHueMm)
paboToarens.

C npukaszoMm (pacropsikeHueMm) padoToaaTelsi O MPEeKpaIeHUH TPYI0BOTO
JI0TOBOpA PaOOTHUK JTOJDKEH OBITH O3HAKOMIICH MO/ pocniuch. [1o TpeboBanuto
paboTHHUKa paboToAaTens 00s3aH BBIATH €My HaJUIeKaAIIUM 00pa3oM 3aBEPEHHYIO
KOIUIO YKa3aHHOTO MpHKasa (pacnopspkenusi). B cimydae, korma npukas (pacrnopspkeHHe )
0 MpeKpaIieHuu TPYAO0BOTO IOTOBOPA HEBO3MOYKHO JJOBECTH JI0 CBEJICHUS pabOTHUKA
WM paOOTHUK OTKA3bIBAETCS O3HAKOMUTHLCS C HUM TI0JT POCTIHCH, HA TTPUKA3e
(pacnopsbKeHUH ) IPOU3BOJUTCA COOTBETCTBYIOIIAS 3AIUCh.
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JHeM npekpalieHust Tpy10BOro J0roBopa BO BCEX CIyyasX SABJISETCA MOCTAeTHUI
JAeHb padoThl paOOTHUKA, 32 UCKIIFOYCHUEM CITydaeB, KOrJa pabOTHUK (DAKTUIECKU HE
paboTai, HO 32 HUM B COOTBETCTBUHU ¢ HAcTOSIMM Kogekcom wim uHbIM deiepaTbHbIM
3aKOHOM COXPAHSIIOCh MECTO pabOTHI (I0JKHOCTH).

B nenb npekparieHus: Tpy0oBOro 10rosopa padoToaTeab 00s3aH BbIIaTh
PabOTHUKY TPYJIOBYIO KHMKKY U MIPOU3BECTH C HUM PACUYET B COOTBETCTBHUHU CO CTAThEM
140 nacrosimmero Koaekca. [1o nuchbMeHHOMY 3asiBJICHUIO paOOTHHUKA pabOTOIaTEIb
Tak)ke 00s13aH BbIJIaTh €My 3aBEPECHHBIC HAIJIC)KAIIUM 00pa30oM KOIUH JOKYMEHTOB,
CBSI3aHHBIX C PaOOTOM.

3anuch B TPYJOBYIO KHMXKKY 00 OCHOBAaHUU U O TIPUUYMHE TIPEKPAILICHUS
TPYIOBOTO I0rOBOPA JI0JKHA TPOU3BOJUTHCS B TOUHOM COOTBETCTBUU C
dbopmynupoBkamu HacTosiero Kogekca win nHoro penepaibHOro 3aKOHa U CO
CCBUIKOM Ha COOTBETCTBYIOIIUE CTAThIO, YACTh CTAThHU, YHKT CTaThU HACTOSAILETO
Konekca unu unoro denepaibHOTO 3aKOHA.

B ciiyuae, xoria B J€Hb MPEKPAILIEHUS TPYIOBOTO IOTOBOPA BbIJIaTh TPYAOBYIO
KHIDKKY PaOOTHHUKY HEBO3MOKHO B CBSI3U C €70 OTCYTCTBHUEM JIMOO OTKA30M OT €€
MOJIy4EeHHUs], paboTOoaTeNh 0053aH HAPABUTh PAOOTHUKY YBEOMIICHHE O
HEOOXOJIUMOCTH SIBUTHCS 32 TPYAOBOM KHIUKKOM JIMOO AaTh COTJIaCHE Ha OTIPABJICHUE
ee 1o noute. Co JIHsS HanpaBJeHUs YKa3aHHOTO yBEJOMJIEHUSI pab0TO1aTelb
0CBOOOXK/1a€TCSI OT OTBETCTBEHHOCTH 32 33JIEPXKKY BbIJIaud TPYIOBOM KHUKKH.
PabGoronaTens Takke HE HECET OTBETCTBEHHOCTH 3a 3aJEPXKKY BbIAA4YM TPYA0BOM
KHUKKH B CITy4asiX HECOBMAJACHUS MOCIEIHETO JTHS paOOThI C THEM OPOPMIICHUS
MPEKPAILICHUS TPYIOBbIX OTHOLICHUM MPU YBOJILHEHUH paOOTHUKA IO OCHOBAHUIO,
PEyCMOTPEHHOMY MOANMYHKTOM "'a'" myHKTa 6 yacTu nepBoii crarbu 81 unu
NMYHKTOM 4 4yacTu nepsoii cratbu 83 Hacrosero Kogekca, v npyu yBOJIbHEHHH
KEHIIUHBI, CPOK JIEUCTBUS TPYAOBOTO JIOTOBOPA C KOTOPOI OBLIT MPOJIJIEH 10 OKOHYAHMUS
OepeMEeHHOCTH B COOTBETCTBHHU C YaCcThI0 BTOPOii ctaTthbu 261 HacTosero Koaekca.
[To nucekMeHHOMY OOpalleHnI0 pabOTHUKA, HE TTOJYUYHUBIIETO TPYAOBYIO KHUKKY TOCIIE
YBOJIbHEHHUSI, paboToaTeN b 00513aH BbIJIATh €€ HE MO3/IHEE TPeX padouux JTHEH Co IHS
oOpaiiienust pabOTHHKA.

Cratbsa 392. Cpoku obpalleHuns B cyq 3a paspeLlleHneM MHANBMAYyanbHOro TpyaoBoro
cnopa
PaboTHuK nMeeT mpaBo OOpPaTUTHCS B CYyJT 3 pa3pelieHueM HWHINBUTYATbHOTO
TPYIOBOTO CIIOpPA B TEUEHUE TPEX MECAIICB CO JHS, KOT/Ia OH Y3HAJ WJIH JIOJDKEH OBLI
y3HaTh O HAPYIICHUU CBOETO TPaBa, a 1Mo CropaM 00 YBOJIHHEHUU - B TEUEHUE OJTHOTO
MecsIla Co JHS BPYUYEHUS eMy KO NPHUKa3a 00 YBOJILHEHUH OO CO JTHS BBIJAYH
TPYAOBOW KHHXKKH.

PaGoromarens nmeeT mpaBo 0OPaTUTHCS B CY/I IO CIIOPaM O BO3MEIICHUN
paboTHUKOM yIiepOa, MPUYUHEHHOTO pabOTOIATENI0, B TEYCHHE OJHOTO TOa CO THSA
oOHapyXeHUsI IPUUUHEHHOTO yIepoa.
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[Ipu mpomycke 1o yBa)KUTEJIbHBIM IIPUYNHAM CPOKOB, YCTAHOBJIEHHBIX YaCTIMU
NEePBOX U BTOPOM HACTOSIIIEH CTaTbU, OHU MOTYT OBITh BOCCTAHOBJICHBI CYJIOM.

Cratba 394. BblHeceHue pelleHUn no TPydoBbIM criopam 06 YBOMbHEHWM W O

nepesone Ha apyryto paboTty

B cinydae mnpusHaHus YBOJIBHEHHMS WM TIEpeBOJla Ha Jpyryi padbory
HE3aKOHHBIMU PAOOTHUK JOJHKEH OBITb BOCCTAaHOBJIEH Ha MpEXHEH paboTe OpraHom,
paccMaTpUBAOIIUM UHAUBUAYAIBHBINA TPYAOBOH CIIOP.

OpraH, paccMaTpUBAOUIMKA WHIAWBUAYAIbHBIA TPYJIOBOM CIOp, NPUHUMAET
penieHre o BbIIIaTe Pa0OTHHUKY CpPEIHEro 3apadoTKa 3a BCE BpPEMsI BBIHYKICHHOTO
MporyJia WIK Pa3HULBI B 3apabOTKE 3a BCE BpPEMs BBIMIOJHEHMS] HUKEOIIAYMBAEMOU
paboTHI.

[lo 3asBreHHI0 pabOTHWKA OpraH, pPAacCMATPUBAIONINK WHIUBUIYATbHBIN
TPYAOBOM CIIOpP, MOYKET OTPAHUYMUTHCS BBIHECEHHEM PELICHHS O B3BICKAHUU B IIOJIB3Y
pabOTHHKA YKa3aHHBIX B YaCTHU BTOPOU HACTOSIIECH CTaThl KOMIICHCAIUH.

B cnydae npusHaHWs YBOJBHEHHS HE3aKOHHBIM OpraH, pacCcMaTpUBAIOLIUN
WHJUBUTyJIBHBIA TPYJAOBOU CIOP, MOXKET IO 3asBJICHUIO PAOOTHUKA MPUHATH PEIICHUE
00 wu3MeHeHMH (QOPMYIUPOBKM OCHOBAHMUS YBOJHHEHHS HAa YBOJBHEHUE IO
COOCTBEHHOMY >KEJIaHHIO.

B ciydyae npusHanus GOpMyIHMPOBKM OCHOBAHHS W (MJIM) MPUYMHBI YBOJbHEHHUS
HENPAaBWIBHOM WJIIM HE COOTBETCTBYIOUIEM 3aKOHY CyJ, pacCcMaTpUBAIOLIUMI
WHIUBUyaJIbHBIA TPYIOBOM cmop, oOs3aH M3MEHUTh €€ M yKa3aThb B pEIICHUU
OCHOBAaHWE W TMPUYHMHY YBOJBHEHUS B TOYHOM COOTBETCTBUU C (POPMYIHPOBKAMU
Hactosimiero Kopexkca wnu  wuHOro  (belepalbHOro 3aKOHa CO  CCBUIKOM  Ha
COOTBETCTBYIOIIIME CTaTbI, YAaCTh CTaTbM, IYHKT CTaTbu Hactosuero Koaekca wim
MHOTO (pesiepalibHOro 3aKOHA.

Ecnu yBONBpHEHME ITPU3HAHO HE3aKOHHBIM, a CPOK TPYJIOBOI'0O JIOrOBOpa Ha BpeMs
pPacCMOTPEHHUs CIOpa CYAOM MCTEK, TO CYJ, PacCMaTPUBAIOIIUN WHIAWUBUIYAJIbHBIN
TPYIOBOM crop, o00s3aH M3MEHUTHh (QPOPMYJIMPOBKY OCHOBAHUS YBOJBHEHHSI Ha
YBOJIBHEHUE 110 UICTEYEHUHU CPOKA TPYAOBOT'O JOTOBOPA.

Ecnmu B ciydasx, IpeayCMOTPEHHBIX HACTOSIIENM CTaTbEM, IOCJIE IPU3HAHMS
YBOJIbHEHUSI HE3aKOHHBIM CYJI BHIHOCUT PEIlICHUE HE O BOCCTAHOBIIEHUHU pabOTHHKA, a 00
M3MEHEHUHU (POPMYITHPOBKHA OCHOBAHMS YBOJIBHEHHMS, TO aTa YBOJIBHEHUS JTOJDKHA OBITH
M3MEHEHA Ha J]aTy BBIHECEHMS pelIeHus CyIoM. B ciydae, Korna K MOMEHTY BBIHECEHHMS
YKa3aHHOTO pelleHus: pabOTHUK TOCNe OCIAapUBAEMOT0 YBOJBHEHHS BCTYNWI B
TPYJOBBIE OTHOIIEHHUS C JAPYTrUM paboToaareneM, gaTa YBOJbHEHHUS JOJDKHA OBITh
M3MEHEHa Ha JIaTy, IPeIICCTBYIONIYIO JHIO Hayana paboTsl y 3TOro paboToIaTes.

Ecnu HenpaBunbHas GopMyIupoBKa OCHOBAHMS U (WJIM) MPUYUHBI YBOJBHEHUS B
TPYJIOBOM KHIKKE MPEMNsTCTBOBaja MOCTYIUJICHUIO pabOTHHKA Ha JIPYryr padboTy, TO
Cyll IPUHUMAET pEIICHHE O BbIIJIaTE PA0OTHHUKY CpEeAHEro 3apaboTka 3a BCe Bpems
BBIHYKJICHHOT'O IIPOryJia.

B caywasx yBonbHeHUsT ©0€3 3aKOHHOIO OCHOBAaHHMS WM C HapylIEHHEM
YCTAHOBJICHHOT'O TOPSJIKA YBOJbHEHHUS JTM0O0 HE3aKOHHOTO MEepPEeBojia Ha IPYryro padoTy
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Cyl MOXET IO TpeOOBaHHIO PAOOTHUKA BBIHECTH PELIEHUE O B3BICKAHUU B MOJb3Y
pabOTHUKA JIEHEXHOW KOMIICHCAIMM MOPAJIbHOTO Bpena, MPUYMHEHHOTO €My
YKa3aHHBIMU JIEUCTBUAMU. Pazmep 3TOM KOMIIEHCAIIMU ONPENEIIAETCS CYyI0M.
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