PECIHYBJINKA KPbIM
MUHUCTEPCTBO OBPASOBAHUA, HAYKU U MOJIOAEKHU

NMPUK A3
or OF. 06 2017 Ne 74 81

r. Cumpeponosb

06 ymeepacoenuu Hncmpykuuu

nO 6€0CHUIO 0€/1060U OOKYMEHMAUUU

U 00paszuyoe RPUMEpPHLIX JIOKAJIbHbIX AKMOE,
UCNOJIb3YEMDBIX 6 00ULe00pPaA3068aMeE/IbHbIX
opeanusauusnx Pecnyoiiuku Kpoim

B coorBercTBUM ¢ DenepanbHbIM 3aKOHOM OT 29.12. 2012 roma No273 «O0
obpa3zoBanuu B Poccuiickoit denepanuu», nucbMoM MunucrtepcTBa 0Opa3oOBaHUsA
Poccuiickonn ®enepauun ot 20 gexadps 2000 roma Ne 03-51/64 «O MetoauyecKux
PEKOMEHAALMAX 10 padoTe ¢ JOKYMEHTaMH 00I11e00pa30BaTeIbHbIX OPraHU3aIUusIX),
npruKkazoM MuHHUCTEpCTBA 00pa30BaHUs, HAYKU U MoJIoAexu Pecryosuku Kpbeim oT
28.05.2014r Ne35 «O0 ucrnonp3oBaHUKd MeTOAUYECKUX PEKOMEHIalU 10 padoTe ¢
NOKYMEHTaMHU B 0011e00pa30oBaTe/IbHbIX YYE€OHBIX 3aBeAeHUsAX PecryOnuku Kpbimy,
npuKazoM MuUHHUCTEpCTBA 00pa30BaHUsl, HAYKH U MOJIoAexHu PecniyOnuku KpbeiM OT
18.12.2015r Nel1340 «OO0 yTBep)XJEHHUU TIepeyHs O00s3aTeIbHOM  JACJIOBOW
JIOKYMEHTALIMK 00111e00pa30BaTEILHOI0 YUPEXK ICHHS

!

IIPUKA3bBIBAIO:

L. YT1BepaAuTh WMHCTPpYKOHMIO 1O BEIACHHUIO [JEJIO0BOM JIOKYMEHTAllMKM B
00111e00pa3zoBare/ibHbIX oprann3anusix Peciyonuku Kpeim (mpunoxeHue).

2. YTBepAUTh 00pa3lbl MPUMEPHBIX JOKAJIbHBIX aKTOB, UCIIOJIb3YEMBIX B
00111e00pa30BaTEIbHbBIX OpraHU3alUsIX (IIPUIIOKEHHUE B 3JIEKTPOHHOM BHe 3561.)

3, JlaHHBIM TIpUKa3 pa3MecTUTh Ha caute MHUHUCTEpCTBA 00pa3zoBaHMS,
HayKd U MoJjiofexu PecriyOnnku Kpbim.

4 KoHTpoTb 38 MCITONTHEHMEM ITPHKa3a OCTaBIIAIO 32 COOOM.

MuHucTp H. TOHYAPOBA




[Ipunoxenue

K IIprKa3y MuHuCTEpCTBa 00pa30BaHMUA,
HayKu 1 Mosoaexu Pecrryomukn Kpeim
ot 07.06.2017r. Ne 1481

HHCTPYKLUA
10 BeIeHMIO 1eJI0BOM JOKYMEHTAIlUN
B 0011eo0pa3zoBarebHbIX Opranuzanusax Pecnyoiamkun Kpbim

1. O6me moJi0KeHUst
1.1. MlHCTpyKIMsSL TIOBENEHUIO JEJIOBOM JOKYMEHTAalMH B 00I1e00pa30BaTENbHBIX OpraHU3alUsiX
Pecniyonuku Kpeim (manee — WHCTpyKIms) pa3paboTaHbl B COOTBETCTBHH CO CICAYIOIIAMH
HOPMAaTUBHBIMH JOKYMEHTaMHU:
— @epnepanbHbii 3ak0H oT 29.12. 2012 roma Ne273 «O6 oOpa3zoBanmu B Poccuiickoi
denepanuny;
— 3axon Peciyonmuku Kpsim ot 06.07.2015 roga Ne131 O6 o6pazoBanun B Pecniyonuke Kpoimy;
— mnocraHoBieHue [occrangapra P® or 03.03.2003 N 65-ct «O mpuHATUM U BBEIECHUU B
neiictBue rocyaapctBeHHoro cranaapra Poccuiickoit ®enepauun» (Bmecte ¢ "I'OCT P 6.30-
2003. T'ocynapctBeHHblil crangapT Poccuiickoit ®enepanuu. YHUPUIUPOBAHHBIE CHCTEMbI
JOKYMEHTAI1H. VYHu¢uuupoBanHas cucrema OpraHU3allMOHHO-PACHIOPAAUTENbHOM
nokyMeHTanuu. TpeboBaHus K 0POPMIICHUIO TOKYMEHTOBY);
— nmuceMo MunucrepctBa oOpasoBanusi Poccuiickoit @enepanuu ot 20 mekadps 2000 roma
Ne 03-51/64 «O Meroauueckux pEeKOMEHIAIMSIX 1O pabore ¢  JTOKyMEHTaMHu
0011e00pa30BaTeIbHBIX OPraHU3ALUAX Y,
— 1npuka3z MuHucTepcTBa 00pa3oBaHus, Hayku U Moisoaexu Pecnyonuku Kpemv ot 28.05.2014r
Ne35 «O06 wucmonb3oBaHNM MeETOAMYECKHX PEKOMEHJAMKA 10 padoTe ¢ JOKyMEHTaMH B
o0mieoOpa3oBarenbHbIX YueOHbIX 3aBeeHussx Pecybnuku Kpbimy,
— mnpuka3 MuHmncTepcTBa 00pa3oBaHus, HayKu U MoJoaexu Pecrryomuku Kpemm ot 18.12.2015 ¢
Ne1340. «O6  yTBepKIEHHWM  TepeyHs  O00sA3aTeNbHOW  JEJNOBOM  JIOKyMEHTAallUu
00111e00pa30BaTEIHHOTO YUPESIKICHUSY;
— mnpuka3z MunucrepcTBa oOpasoBanusi, Hayku U Monozexu Pecmyonuku Kpeim ot 17.03.2017 ¢
Ne544 «OO6 yTBEep)KICHMM ONMCAaHUS, MOPSJIKA 3alOJHEHHUs] M XPAaHEHHs] KHUT perucTpanuu
BBIAHHBIX JTOKYMEHTOB 00 OCHOBHOM OOIIEM M cpeaHeM oOueM oO0pa3oBaHUM M HX
TyOJIMKaTOB, BBIIAHHBIX Menanel «3a 0coOble yCIexy B yYCHUM», CBUJIETENLCTB 00 00yueHUH
B 00pa3oBaTeNibHbIX opranu3anusax PecryOnrku Kpsim».
1.2. HHcTpyKuus ycTaHaBIMBaeT oOIIMe TPeOOBaHMS K BEICHHIO JIEJIOBON JOKYMEHTAIH, KOTOPbIE
00s13aTeNbHBI K HUCIIOJIHEHUIO BceMHU 0011e00pa3oBaTebHbIMU opranu3anusamMu Pecriyonuku KpbiM.
1.3. IlepeueHb 00s3aTeNbHON JETOBOM JOKYMEHTAIMU, 00Opa3ylomieicss B mpolecce AeITelbHOCTH
00111e00pa30BaTEIBHOIO YUPEKIECHUS U CPOKU XPAaHEHUSI TOKYMEHTOB MPUBEJIEHBI 8 npunoxcenuu 1.
1.3. Hacrosimas MHCTpyKIMs cOCTaBlieHa B LENSIX PallMOHAIBHOM OpraHu3allui JOKYMEHTO0000poTa
o011eo0pa3oBaTeIbHOW OpPraHU3aliM, a TaKKe CTPOroro COOMIOJCHHS NEHCTBYIOIMX HOPMATHUBHBIX
JOKYMEHTOB IO BEJCHMIO JIeNOBOM JTOoKyMeHTauuu u uHpopmauuu. ColOmioneHue TpeOoBaHMN U
pEeKOMEHJaUMi 1O  OCYUIECTBIEHHIO  JOKYMEHTHPOBAHUS,  YCTAHOBJIEHHBIX  HACTOALIMMU
MeTtoauyecKUMH ~ PEKOMEHJALMsAMU,  sIBISeTCsl  00s3aTeNbHbIM AN BceX  pabOTHUKOB
0011e00pa3oBaTeIbHBIX OPraHU3alNH.

PaGoTHUKHM, MpUHATBIE Ha PalbOTy, JOJKHBI OBITH O3HAKOMJICHBI C TPEOOBAaHUSAMH JaHHOU
WHCTpyKIIMY U BBITIOIHSTH €€.
1.4. T'ocynapcTBeHHbIM HaaA30p (KOHTPOJb) 3a BBIMOJHEHHEM TpeOoBaHui HacTtosmed WHCTpykuuu
OCYILECTBISAIOT MMUHHCTEPCTBO 00pa3oBaHus, Hayku U Mojonexu PecnyOnuku KpbiMm, opransi
MECTHOTO CaMOYIPaBJICHUSI MYHHMLMIAIbHBIX paifloHOB M ropoJckux okpyroB PecnyOmuku Kpbim B
cdepe oOpa3oBaHMs a paMKaX CBOMX MTOJTHOMOYHIA.
1.5. OTBeTCTBEHHOCTh 3a OpPraHM3alMI0 BEIEHUS JEJIOBOM JOKYMEHTAllMM, COJEp’KaHuE, KauecTBO
MOJITOTOBKH U O(hOPMIIEHHUS TOKYMEHTOB B 00I11€00pa30BaTENIbHBIX YUPEXKICHHUIX BO3JIaraeTcsl Ha MX
PYKOBOJIUTEIIEH.



1.6. HemocpencTBeHHOE BEAECHUE JEIOBOWM JOKYMEHTAIlMM B 00Ie00pa30BaTeNbHONW OpraHU3aIluH
BO3JIaraeTcsi Ha CeKpeTaps WIH COTPYIHHUKA, Ha3HAYEHHOIO OTBETCTBEHHBIM 3a BEJIEHHUE Je0BOU
JTOKYMEHTAIH, KOTOPbI 00eCcIeYyrBaeT y4eT U MPOX0KICHUE TOKYMEHTOB B YCTaHOBIICHHBIE CPOKH,
UHPOPMHPYET PYKOBOJICTBO O COCTOSIHUM MX HCIOJHEHUS, OCYLIECTBISET O3HAKOMJICHHE
COTPYJHUKOB C HOPMAaTUBHBIMM M METOJUYECKMMM JOKYMEHTaMU II0 BEACHUIO JIEJIOBOM
JOKYMEHTAIH, OpPraHu3yeT NOKYMEHTOOOOpOT, (hOpMUpPOBaHHE €], UX XPAHEHHUE; OCYLECTBIAET
TEKYIIMH KOHTPOJIb 3a CBOEBPEMEHHBIM pACCMOTPEHHEM M IPOXOXKAECHHEM JOKYMEHTOB B
opraHuzanuu; oOecrneyuBaeT COOJIOJAEHUE EAMHBIX TPeOOBaHMI IO MOATOTOBKE JOKYMEHTOB U
opraHu3ani paboThl C HUMH B YCJIOBUSAX 3JIEKTPOHHOTO JOKYMEHTO000pOTa; 0000IIaeT
MHGOPMaLIHIO 0 JOKYMEHTO0O0POTE, KOTOpast HEOOXOqUMa JUIs IPUHSTUS YIIPABIEHUYECKUX PEIICHUN;
OpraHu3yeT COXPAaHHOCTh TOKYMEHTALMOHHOTO (hoH/a.
2. JIoKyMeHTHpOBaHHeE JesITeJIbHOCTH M 001IH1e TPeOOBaAHHS K COCTABJIEHHIO H 0OPMIIEHH IO
AOKYMEHTOB 00111e00pa30BaTeJIbHbIX OPraHUu3alui
2.1. JIOKyMEHTUpPOBaHHE JAEATEIBHOCTH O00Ie00pa30BaTeNbHbIX OpraHu3aluil 3aKiIroydaeTcs B
CO3JIaHMHM  JIOKYMEHTOB, B  KOTOpPBIX (Qukcupyercss wuHopMamuss 00  ympaBIeHYECKOH
(opranM3allMOHHO-PACIIOPAIUTEIBHON) U 00pa30BaTENbHON AEATEIBHOCTH.
2.2. Tlpu MoArOTOBKE, COTJIACOBAHUU, MOANMHUCAHUU W YTBEPXKICHUHU JOKYMEHTOB, 00pa3yroOIIUXCs B
pesyabTare  JEATENBHOCTH  00LIEe00pa30BaTEIbHOIO  YUPEKICHHsS, HEOO0XO0IUMO  COONOIaTh
TpeOoBaHuUs, 00ECIEUNBAIONINE IOPUINIECKYIO CHIIYy JOKYMEHTOB W BO3MOXHOCTH WX DJIEKTPOHHOM
00paboTKH.
2.3. CocraB [OKYMEHTOB, OOpa3yloIIUXCi B TMpoIecce ACATEIHHOCTH O00I1e00pa3oBaTeILHOTO
YUPEXKIECHUS, ONPEIENAeTCS: ero KOMIEeTeHIMeH 1 QyHKIUAMU; KPYrOM YIpaBJI€HUYECKUX JEHCTBUH,
MOPSAJKOM  pa3pellieHus BOINPOCOB  (€AMHOHAYAJIbHBIM WM  KOJUIETHAJIbHBIN);  XapaKkTepoM
B3aUMOJICHCTBUS MEXTy 00111€00pa30BaTENbHBIMU YUPEXKACHUSIMH U APYTUMH OPraHU3aLUSMH.
B cocraB 1oKyMeHTOB 00111€00pa30BaTEIBHOTO YUPESIKICHUS BXOISIT:
® opzanuzayuonnsie 00Kymenmul (ycraB o0111€00pa30BaTENIbHOIO YUPEKACHUS; JOIOBOP C
yUpeauTeseM; MoJ0KEHHs O MOoApa3AeIeHUX (IPU HAIUYKHK); JOJKHOCTHBIE HHCTPYKIIMU
COTPYJIHHUKOB; KOJUIEKTUBHBII JI0rOBOP; IITATHOE pACIMCAHUE; TPaBUJIa BHYTPEHHET O
TPYAOBOT'O PacropsIKa);
e pacnopaoumenvHvie 0OKymeHnmpl (IIPUKA3bl, THCTPYKILIUN);
®  uHpopmayuonHo-cnpasounvlie OOKymernmol (IIPOTOKOJIBI, IUIAHBI, OTYETHI, CIIPAaBKU, AKTHI,
JOKJIaJiHble M OOBSICHUTENbHbIE 3alMCKH, NHMCbMA, TEJErpaMMbl U  Tele(pOHOTPAMMBL,
JIOTOBOPBI, TPYIOBbIE COTJIAIIEHUS, KOHTPAKTHI U JIp.).
2.4. TpeOoBaHMA K JOKYMEHTHPOBAHHUIO 1eSITEIbHOCTH Ha OJIaHKAX
24.1. JlokyMeHTHI, KaK MpaBHJIO, JOJDKHBI OGOpMIATHECA Ha OyiaHKax o001eo0pa3oBaTeIbHOTO
yupexaenusi, coorBerctBytoumx crtangapty (OCT P 6.30-2003. «['ocymapCTBEHHBIH cTaHAapT
Poccuiickoit @enepanuu. YHUGUIUPOBAHHBIE CUCTEMBI JOKYMEHTAIMU. Y HU(UIMPOBAaHHAs CUCTEMA
OpraHU3aIOHHO-PACHIOPSAUTENIHON JToKyMeHTauuu. TpeOoBaHUs K O(OPMIIEHHIO JOKYMEHTOBY),
UMETh YCTAHOBJICHHBIH KOMIUIEKC O0S3aTeIbHBIX PEKBU3UTOB M CTAOWJIBHBIA MOPSAOK HX
PacmoIoKEeHUs.

bnanky kak10ro BUJIa U3TOTaBIMBAIOTCS HA OCHOBE YIJIOBOTO WJIU MPOJOJIBHOTO pa3MeEIIeHUs
PEKBHU3UTOB.

PekBU3UTHl 3arojoBKa pa3MEIIaloTCs LEHTPUPYEMBIM (HAyalo M KOHEIl KaxXJ0H CTPOKH
PEKBU3UTA PABHO YAAJECHBI OT I'PaHMIl 30HBI PACIOJIOKEHUS PEKBU3UTOB) WU (IaroBbIM (KaXkaas
CTPOKa PEKBU3UTA HAUWHAETCS OT JIEBOM I'PAaHUIIBI 30HBI PACTIOJIO0KEHUS PEKBU3UTOB) CIIOCOOOM.

2.4.2. 1111 M3roToBIeHUsI OJAHKOB MCHOJIB3YIOTCS TUCTH Oymaru ¢opmata A4 (210 x 297 mm) u AS
(210 x 148 MunIUMETPOB).

Pa3pemnieno ucnonbs3oBath Onanku ¢opmara A3 (297 x 420 MIIIIIMMETPOB) 111 0POPMIICHHUS
JOKYMEHTOB B BH/JIE TaOJIUII.

Kaxxapiit mucT noKkymeHnTa, opopMIICHHbIN Kak Ha OJaHKe, Tak U 0e3 Hero, AOKEeH UMETh OIS
HE MEHEE, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20

HIKHee - 20



[Tpu mOATrOTOBKE JOKYMEHTA Ha HECKOJIBKHUX JINCTaX BCE JMCTHI UMEIOT OJMHAKOBBIE pa3Mepbl
TTOJIEH.

24.3. bnaHkM JOKYMEHTOB JIOJKHBI COJEpXKaTh CIEAYIOLIME PEKBU3UTHI: HAMMEHOBAHUE
o0meobpaszoBarenbHOTO yupexaenus, kog OV mo ObmepoccuiickoMy KiaccuGukaTopy yapexacHuH,
oprannzaimii u npennpustuid (OKIIO); ocHOBHON TrocyAapCTBEHHBIM PpErucTpallMOHHBIM HOMEp
(OI'PH); wmneHTH(UKAIMOHHBIA HOMEpP HAJIOTOIIATENIBIIMKA/KOJI MPUYMHBI TIOCTAHOBKM Ha YYET
(MHH/KIIIT); xom ¢opmel gokymenta mo OOmepoccuiickoMy Kiaccu(PpHKATOPy YIpaBICHUECKON
nokymeHTarun (OKVY]I); modtoBeId ampec, ¢ yKa3aHMEM HWHJEKCA MPEANPUATHS CBSI3U, HOMEpP
tenedoHa, e-mail (Mpu HATUYKMK), HOMEP PETUCTPALMOHHOTO CYeTa B OOCITYXHBaroeM (pMHAHCOBOM
opranuzanuu (Ipu HeoOXOIMMOCTH), MECTO JIJISl MPOCTABICHUS AAThl, PETUCTPALIMOHHOTO HMHJEKCA,
CCBLIKA Ha JIaTy U PETUCTPALMOHHBIN UHJIEKC BXOJAIIETO TOKYMEHTA.

2.4.4. braHku JOKYMEHTOB MOTYT HU3TOTOBJISATHCS TUIOTPAPCKUM CHOCOOOM WM C IOMOIIBIO
KOMIIBIOTEPHON TEXHUKH Ha 0esoil Oymare BHICOKOTO KauecTBa KpaCKaMH HACHIIIEHHBIX IIBETOB.

2.5. TpeGoBaHuA K COCTABJIEHUIO U 0(DOPMIICHUIO JOKYMEHTOB:

2.5.1. JIokyMeHTbl MOTYT O(QOPMISTHCS B COOTBETCTBYIOIIMX KHHTaX, JKypHajax MM Ha Oymare
dbopmatom A4 (210 x 297 mm) u A5 (146 x 210 mm). CocTaBieHue ITOKYMEHTOB Ha Oymare
MPOU3BOJILHOTO Qopmara He Jomyckaercs. Bo3MokHa medaTh JOKYMEHTOB C HCIHOJIb30BaHHUEM
00OpPOTHOM CTOPOHBI JIUCTA.

JIOKyMEHT JOJKEH coJepkaThb o0s3aTeiabHble I €ro BUAa PEKBU3UTHI, KOTOpPbIE
pa3MemiarTcsl B YCTAHOBIEHHOM TOpSAIKe, a HMMEHHO: HaWMEHOBaHHE OO0IIe00pa3oBaTeIbHOIO
YUPESKACHUS, HUICHTU(OUKAMUOHHBIA KOJ FOPUAWYECKOrO JUIA, TOYTOBBIA agpec, ¢ YKa3aHHEM
WHJCKCA NPEANpUATHS CBA3M, HOMEp TenedoHa, e-mail, HOMep pEerucTpalOHHOTO CYeTa B
oOciry)kuBaromeM (UHAHCOBOM OpraHu3anuu (Mpy HEOOXOAWMOCTH), Ha3BaHHE BHUAA JIOKyMEHTa
(kxpoMe mHceM), AaTy, pErUCTPALIMOHHBIN HHICKC TOKYMEHTA, 3ar0JI0OBOK K TEKCTY, TEKCT, ITOAIMHUCH.

PexBH3UTHI TOYTOBOTO ajpeca 00mEe00pa3oBaTENFHOTO YYeOHOTO 3aBEeIEHUS] YKA3bIBAIOTCS B
ClIeyIoIIel MOocIeA0BaTeIbHOCTU: HAa3BaHUE YIUIbI, HOMEpP JOMa, Ha3BaHWE HACENIEHHOrO IYHKTa,
paiioHa, 001acTH, TOYTOBBIN MHJICKC.

2.5.2. OdopmieHne [TOKYMEHTOB, HW3TOTABIMBAEMbIX C TIOMOIIbIO I[E€YATAIOIIUX CPEJCTB
KOMITBIOTEPHON TEXHHUKH, OCYIIECTBIISIETCS COTIIACHO TPEOOBAHUSAM, ONIPEACTICHHBIM B NPUTOHCEHUU 2.
2.5.3. OtaenpHbIe BHYTPEHHHE JOKYMEHTHI (3asiBICHUS, O0BACHUTEIBHBIC, JTOKJIAIHbIC 3aIIMCKU | T.I1.)
paspemaercs opopmiaTe Ha Oenoit 6ymare gopmarom A4 (210 x 297 mm) u AS (146 x 210 mm)
PYKOIHMCHBIM CIIOCOOOM.

2.5.4. Ha nokymeHTaX, KOTOPbIE COCTABISIOTCS B 00pa3oBaTeNbHON OpraHM3alny, €€ HanMEHOBAaHUE
JIOJDKHO COOTBETCTBOBaTh HAMMEHOBAHMIO OpraHM3allMM, YyKa3aHHOMY B ycraBe. CokpallleHHoe
HauMEHOBaHME 00I111€00pa30BaTENIbHOIO YUPEXKICHUS PUMEHSETCS B clydyae, Korjaa oHO o(UIHaibHO
3aukcupoBaHo B ycraBe. COKpallleHHOe HaMMEHOBAHME IE€YaTalOT B CKOOKaxX (MM 0e3 HHMX) HIKe
MOJIHOTO OTAEIBHOM CTPOKOM B LIEHTPE.

2.5.5. Has3Banue BHJa JOKyMeHTa (TpuKa3, pelleHHe, JOKJIaJHas 3alucka W T. M) JOJKHO
COOTBETCTBOBATh  HA3BaHUSAM,  NPEIyCMOTPEHHbIM  OOIIEepOCCHMHCKUM  Kilaccu(UKATOpOM
ynpasieHdeckoil fokymentaunu OKY /] (OK 011-93) ¢ uzmMeHeHUsIMH.

2.5.6. Jlatoil 1OKyMeHTa SIBJISIETCS COOTBETCTBEHHO JaTa €ro MOJNMCaHMs WM yTBepxkaeHus. Jlata
yKa3bIBaeTCs apaObCKUMU IUPpaMH B OZHY CTPOKY B CIIEIYIOIEH MOCIeI0BaTEIbHOCTH: YHCII0, MECHL],
ron. Jlara odopmisiercs mudpoBeIM WM cloBecHO-IIUGPOBBIM criocoboMm. B ciayuae odopmneHus
1aThl HH(POBBIM CIIOCOOOM YHUCIO M MECAL MPOCTABISAIOTCS IBYMs MapaMu LUQp, pas3/ieleHHbIMU
TOYKO#1; T0J1 — 4eThIpbMsI In(paMu, TOUKa B KOHIIEe He ctaBuTCs (Hampumep: 01.06.2017).

B TekcTax JOKyMEHTOB, COJIEpKAIIUX CChIJIKM HA HOPMATUBHO-TIPABOBbIEC AKThI, U JIOKYMEHTOB,
CoJiepKallluX CBeAeHUS (MHAHCOBOIO XapakTepa, NPUMEHSETCS CJIOBECHO-IU(PPOBOM crocod
yKa3aHMs JaT ¢ MPOCTABICHUEM HYJs B 00OO3HAYCHUU JHSA MECSIa, €CIIU OH COJACPXKHUT OIHY LUy,
Hanpumep: 03 anpenst 2017 rona.

Paspemaercs mpUMEHSTH CIOBO «T0/1» B COKPAILICHHOM BapHaHTE «I'»,

Harpumep: 01 urons 2017 1.

Ecnu nokymMeHT cocTaBiieH He Ha OilaHKe, JlaTa yKas3blBaeTcs HIDKE MoAanucu ciesa. [lara
JIOKYMEHTA MPOCTABIIAETCS JOHKHOCTHBIM JIMIIOM, KOTOPOE €r0 MOMUCHIBAET WM YTBEPKIAET.

[TpuMepHBIii TepeyeHb JTOKYMEHTOB, KOTOpPbIE YTBEpPXJAIOTCS C MPOCTaBICHUEM TpHda
YTBEP)KIEHHUSI, TPUBEIICHBI B NPUiodceHuu 3.



2.5.7. YTBepKaeHue JOKyMeHTa ocyliecTBisiercs asyms crocobamu: rpudom «Y TBEPXKIEHO» nnmn
W3aHWEM JIOKAJIBHOTO HOPMATHBHOTO akTa (mpuKasza, pacmopspkeHus u T.0). Ob6a cmocoba
YTBEP)KICHHS UMEIOT OMHAKOBYIO CHITY.

2.5.8. Dnementamu rtpuda yrBepxkaeHus sBistorcs: ciaoBo «YTBEPXIEHO», nammeHoBanue
JOJDKHOCTH, JIMYHAs MOJINUCHh, WHUIMAIBI W (aMUIUS JIMIA, YTBEPXKAAIOLIETO JOKYMEHT, JaTa
yrBepxkaeHMs. ['pud yTBepKIeHHs pa3MeIaeTcs B IPaBOM BEPXHEM YITTy JOKYMEHTA.

2.5.9. [IpoeKTh! TOATrOTOBIEHHBIX IOKYMEHTOB Tepe/l OAINICAHUEM B Psijie CIIyyaceB
COIJIACOBBIBAIOTCS C 3aMHTEPECOBAHHBIMM YUPEKACHUAMU, CTPYKTYPHBIMU 110/Ipa3AeICHUAMH,
OTAETbHBIMU JIOJKHOCTHBIMU JINLIAMH.

OT0 nenaercs A NPOBEPKU Les1ecO00Pa3HOCTH U CBOEBPEMEHHOCTH JIOKYMEHTA,
COOTBETCTBHS JICHCTBYIOIIMM 3aKOHOJATEIbHBIM U HOPMATUBHBIM aKTaM U SIBJISIETCS, 110 CYILECTBY,
OIIEHKOM MPOEKTA.

CornacoBanue IpPOBOIUTCS BHYTPH YUPEKACHUS U BHE €TO0.

2.5.10. I'pud cormacoBanus gokymenta coctouT u3 cioBa COI'JTACOBAHO, momkHOCTH nuIa, C
KOTOPBIM COTJIACOBAH JIOKYMEHT (BKJIIOYash HAMMEHOBAaHHME OpPraHW3alMu), JIWYHON MOJIIHCH,
pacu(pOBKU MOAMKUCH (MHUIMATIOB, (JaMHJINK) U JaThl COrJIacoBaHus (npuiodicerue 4).

Cnoso COI'JTACOBAHO nuiercst mponucHbBIME OyKBaMu 0€3 KaBbIYEK.

25.11. BHyTpeHHee COIJIaCOBaHUE MPOBOAUTCA C TEMU IOJPA3/AEICHUAMH, Y4acTHE KOTOPBIX
MPEIYCMOTPEHO TPU PETM3alUU JaHHOTO JOKYMEHTAa. B ydpexIeHHsX, IMEIOMMX OPHINIECKYIO
ClIy’k0y, JOKYMEHTHI 10 MOAMMCAHUS COIJIAaCOBBIBAIOTCA C IOPUCTOM. JIOKYMEHT MOXKET OBbITh TaKKe
COTJIACOBAaH C 3aMECTUTENIEM DPYKOBOIHUTENS YUPEKACHUS, KypUPYIOIIUM BOIPOCH, OTPaKEHHBIC B
JOKYMEHTE.

Ecnu BhINOJHEHNE TOKYMEHTA CBSI3aHO C (DMHAHCOBBIMHU 3aTpaTaMu, TPeOyeTcsl CorjlacoBaHHE
¢ ¢GUHAHCOBOH CITy»)00M (TJIaBHBIM OyXTajaTepom).

Buytpennee coriiacoBanue oQOpMIISieTCS BH30H COTJIaCOBAaHMS JOKYMEHTA, COCTOSIIEH H3
YKa3aHHUs J0JKHOCTH BU3HPYIOILEIro, ero NOoANNcH, ee paciiM(poBKU (MHMIUAIBI M haMuIus) U
AATHI.

B cnywae Hecoryacusi ¢ JOKYMEHTOM, HAJIWYMs 3aMEYaHUM M JIOMOJHEHHH K IPOEKTY OHHU
M3JIaraloTcsl Ha OTACIHFHOM JINCTE, TIOIMUCHIBAIOTCS U MPUIIATAl0TCS K JOKYMEHTY.

2.5.12. Buemnee corjiacoBaHHe B 3aBUCHMOCTH OT COAEP)KaHUS JOKYMEHTA MOXET IPOBOAUTHCS C
APYTUMH OpraHM3alMsMHU, €CIH COJACp)KaHHE TOKYMEHTa 3aTparMBacT WX HMHTEPECHl, C OpraHaMu
rOCYJJapCTBEHHOTO U BEZIOMCTBEHHOT'O KOHTPOJISI, BHIIIECTOSAIIMMU OPTaHU3aLUsIMHU.

2.5.13. AnpecaramMu TOKyMEHTa MOTYT OBITh FOPUAMYECKHE JIAIA, UX CTPYKTYpPHBIC MOAPAa3ACTICHAS U
JOJDKHOCTHBIE JINIA, A TAKXKE PU3NUECKUE JTUIIA.

Ecnu nokyMeHT ajpecoBaH IOPUAMYECKOMY JIUIY WM €r0 CTPYKTYPHOMY TOApa3JesieHHIo 0e3
yKa3aHMsl JOJDKHOCTHOTO JIMLA, UX HAMMEHOBAHUS TPUBOATCSA B UMEHUTEIILHOM MaJIexKe.

[TouToBHIIf apec yKa3bIBaeTCs MPU HAMIPABICHHH JOKYMEHTA Pa30BBIM KOPPECIIOHICHTAM.

Ecnum 1OKyMeHT aJpecoBaH PYKOBOJIUTENIO IOPHIMYECKOTO JIMI[a MM €ro 3aMeCTHUTEIIIo,
HAaMEHOBAHHE FOPUIMYECKOTO JIMIIA BXOJUT B COCTAB HAMMEHOBAHUS JIOJDKHOCTH aJipecarta, KOTOpoe
IIPUBOANTCS B IaTEILHOM MaJIexKe.

Ecnu nokymMeHT HampaBiisieTcsi JOJDKHOCTHOMY JIMILY, HAMMEHOBAaHUE IOPHINYECKOTO JIMIA H
€ro CTPYKTYPHOT'O MOJpPAa3/eNeHus] YKa3blBalOT B MMEHHUTEIbHOM MaJieke, a JOJDKHOCTh M (haMHIIUs
azpecarta — B JIaTeIILHOM.

B cinyyae oTtnmpaBku AOKyMEHTa (pU3MUECKOMY JIMIlY CHayalla YKa3bIBaeTCs B UMEHUTEIBHOM
nazexe GpaMuaus, UM U OTYECTBO (MHULIMANBI WM MHUILIMAT UMEHH), 3aT€M MOYTOBBIN azpec (ynuua,
HOMEp J0oMa M KBapTUPBl, HACEJNCHHBI NYHKT, pailoH, obnacTh (Kpail, pecmyOiuKa), MOYTOBBINA
WHJIEKC).

25.14. 3arosoBOK K TEKCTY JIOKYMEHTa JOJDKEH COJAEp)KaTh KOPOTKOE H3JIOKEHHE COICp KaHUsS
JOKYMEHTA ¥ OBITh MAKCUMAJIBHO CYKATBIM.

be3 3aronoBka pazpemaercsi COCTaBJIATh KOPOTKHE JAOKYMEHTHI Ha OnaHkax (opmarta AS, B
9YaCTHOCTH, COTIPOBOAMTENBHEIC TUChMa, TeJIETPAMMBI, TeIe()OHOTPAMMBEI.

2.5.15. Tekcr AOKyMeHTa JOJDKEH OBITh M3JIO0XKEH KpPaTKO, TPaMOTHO, MOHSATHO M OOBEKTUBHO, 0€3
MOBTOPEHUI M YyHOTpEOJIICHUS CJIOB U 000POTOB, KOTOPBIE HE HECYT CMBICIOBOM HArpy3KH, M JOJDKEH
KacaThCsl TOTO BOMPOCA, KOTOPBIH c(hOPMYITMPOBAH B 3aT0JIOBKE K TEKCTY.



TexkcT mokymeHTa 0OpPMIISETCS B BUJE CIUIONIHOTO CBSI3HOTO TEKCTA, aHKETHI WU TaOIHUIIBI
WA TIyTEM COYETaHHS ITHX (POPM.

B TekcTe moxkymeHTa, MoAr0TOBICHHOTO B COOTBETCTBHH C JOKYMEHTAMHU JIPYTHX OpraHU3alui
WIN paHee W3/IaHHBIX JOKYMEHTOB, YKa3bIBAIOTCS MX PEKBU3UTHI B CIICAYIONICH MTOCIEAOBATEILHOCTH:
Ha3BaHWE BHUJA JIOKYMCHTA, HAaWMCHOBaHHE YUYPSKICHHS — aBTOpa JIOKyMEHTa, JaTa,
pEerucTpaIMOHHbBIN HHIIEKC, 3ar0J0BOK.

TeKCTBI CIOXKHBIX M OOJBIIUX M0 00BEMY JOKYMEHTOB (JJOKJIAJIbI, OTYETHI U T. 1) JCTSATCS Ha
paszensl, MoApa3Aeibl, ITYHKTHI, ITOAMYHKTHI. [[yHKTBI U MOAIYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMH
udpamMu ¢ TOUYKOH.

Hampumep: 1.

1.1

2.

2.1.
25.16. JIoIKHOCTHBIE JIMIIA TOANUCHIBAIOT JIOKYMEHTHI B TMpeleliaXx CBOHMX ITOJIHOMOYHH,
OTIpeICTICHHBIX YCTaBOM 00IIe00pa30BaTEIbHON OPTaHU3AIMH U JOKHOCTHBIMU HHCTPYKITUSIMHU.

[Toanuch COCTOMT W3 HAMMEHOBAHUS JIOJDKHOCTH JIMIIA, KOTOPOE MOJIKMCHIBACT JTOKYMEHT
(moJIHOTO — eclii JOKYMEHT HaleyaTaH He Ha OJaHKe, COKPAIIEHHOT0 — Ha JIOKYMEHTE, Halle4aTaHHOM
Ha OJIaHKe), IMYHOU MOJMNCH, HHUITMATIOB (MHUIIMAI UMEHH ), (haMUITUH.

Hanpuwmep:

HE Ha OJaHKe:

Hupexrop MBOY COII Ne 888 JInunas noanuck M.U. UBanoBa
Ha OiaHke

Hupexrop JInynas noanuce M.U. lBaHoBa

B cimydae OTCYTCTBUS PYKOBOAMTENS MPHKA30M OIPEACISASTCS JIMIO, HCIIOJIHSIONIEE €ro
00s13aHHOCTH, a TaK)Ke YIOJIHOMOYEHHOE IMOAMNCHIBATh AOKYMEHThl. B TakoM ciyyae o0si3aTenbHO
YKa3bIBAIOTCS (DAKTHYECKAS TOJKHOCTh, MHUIHAIIBI (MHUITMA UMEHH ), (DaMUITHS JIMIIA, TIOJITHUCABIIICTO
JOKYMEHT (MCIIpaBJI€HHE BHOCST PYKOMUCHBIM WM MAIIMHOMUCHBIM CIOCOOOM, €CIH JOKYMEHT
HEBO3MOJKHO TIEPEreyararh).

JloGaBieHne K HAMMEHOBAHUIO JOJDKHOCTH  pykKoBoauTens cnoB  «VcmomHstomuit
o0s3aHHOCTHY WM «V.0.» OCYIIECTBIAETCS B CIIy4ae 3aMEUICHHUS PYKOBOJIUTENS 110 IMPHUKA3Y
(pacnopsKEHHIO).

HcnomastomemMy 00s13aHHOCTH PYKOBOAMTENST HE pa3pemiaeTcs TOJIIMUCHIBATh IPUKA3HI,
MPOCTABJISIS KOCYIO YepTY WJIHM IpYTHe 3HAKU Nepe]] HAMMEHOBAHUEM JIOJKHOCTH.

[Tpuxa3 6e3 noaAnUCH HE UMEET FOPUINIECKON CUITBI.

25.17. OrTtuck meyaTH 3aBepsieT MOJUIMHHOCTh MOAMHCH JOJDKHOCTHOTO IIMIA Ha JOKYMEHTaXx,
YIOCTOBEPSIONINX TIpaBa JIAI, (PUKCUPYIOMHX (aKThl, CBI3aHHBIC C ()MHAHCOBBIMU CPEICTBAMH, a
Takke Ha JOKYMEHTaX, MPEJOCTaBISEMBIX 3a MpeAeNbl OpraHu3allud U TMPEAyCMaTPUBAIOIIUX
3aBepeHHUE TOTMHHOMN TOANUCH (npuiiodcenue 5).

OTTHCK TeYaTH CTAaBUTCS TaKUM 00pa3oM, 4TOOBI OH OXBATHIBAI MOCJIEIHHUE HECKOJIBKO OYKB

HAaUMEHOBAHMSI JIOJDKHOCTH JIMIIA, TIOITUCABIIIETO JOKYMEHT.
2.5.18. OO6meoOpa3oBaTenbHas OpraHU3alys MOXET 3aBepsITh KOMUU TOJBKO TeX JIOKYMEHTOB,
KOTOpBIC CO3JAIOTCS B HEH, a TakKe B CIIyYasX, MPEIyCMOTPEHHBIX B ab3alle BTOPOM HACTOSIIETO
nyHkTa. Komusi JDOKyMEHTa H3TOTABIMBACTCS W BBIJACTCS TOJBKO C Pa3pelIeHHs] PYKOBOIUTEIs
VAPEXKICHHUS, €T0 3aMECTHTEIICH HITH PYKOBOJIUTEISI CTPYKTYPHOTO TIOIpa3eiICHUSI.

B ciydae moAaroToBku JOKYMEHTOB IS MPEJOCTaBICHHS CyIeOHBIM OpraHam, IpHU pelIeHUH
BOIIPOCOB I10 TIPUHSATHIO JIMII HA padOTy, 0OyUYCHHE, YIOCTOBEPCHUS MX TPYIOBBIX U JPYIHX IPaB BO
B3aMMOOTHOIICHHUSIX C YYpeXKACHHEM, a Takke Npu (OPMUPOBAHMM JHYHBIX JAeN pabOTHUKOB
o0meoOpa3oBareIbHas OpraHUu3aus MOXKET H3TOTABIMBATh KOITUU JJOKYMEHTOB, BBIIAHHBIX JAPYTUMU
YUPEKISHUSIMU (KOMMUU JOKYMEHTOB 00 00pa30BaHUU U JIp).

[Tomerka «Komwus» TpocTaBisSeTCs Ha JIMIICBOW CTOPOHE B BEPXHEM IPABOM YTy TIEPBOTO
JTUCTa TOKYMEHTA.



Hannucs o 3aBepeHMM JOKYMEHTAa COCTaBISIIOT U3 cloB: «Komusi BepHa», HaMMEHOBAHMS
JOJKHOCTH, JIMYHOW MOAMKCH JIMIA, YIOCTOBEPSIOUIET0 KOIMHUIO, €r0 HHUIIMAJIOB (MHULIMATa UMEHH) 1
dbamMunum, NaThl 3aBEPCHHs] KOMUH M MPOCTABISIETCS HIDKE pekBH3UTa JokyMmMeHTa «lloamuce»,
HaInpumep:

«Konus BepHa»

Hupexktop MBOY COII Ne 888 JInunas noanuck M.U. NBanoBa

00.00.2017

3aBepeHue MOJANUCH MeYaThio.

2.5.19. Bce xkHMTM W XKypHalbl (KpOME€ KJIACCHBIX), KOTOpbIE BEIyTCs B 0O0IIe00pa3oBaTeIbHBIX
y4eOHBIX 3aBEICHUSX, MMOCTPAHUYHO MPOHYMEPOBBIBAIOTCS, MPOUTHYPOBBIBAIOTCS U MOANKCHIBAIOTCS
pykoBomuTeneM. [Tonmuce pykoBOIUTENS 3aBEPSETCS MMeYaThi0 y4eOHOTO 3aBEICHHS.

25.20. Knuru perucrpauuy BBIJAHHBIX JOKYMEHTOB OO0 OCHOBHOM OOLIEM M CpeaHeM oO0IemM
o0pa3oBaHMM W WX JAyOJMKATOB, BBIJAHHBIX Menaned «3a ocoOble ycrnexu B yUCHHH»
MPOIIHYPOBBIBAIOTCS, MIPOHYMEPOBBIBAIOTCS, CKPEIUIAIOTCS MeYaThio 00pa30BaTeIbHON OpraHU3aluu
Y XPaHATCS KaK JJOKYMEHT CTPOTOM OTYETHOCTH.

2.5.21. Tlpukassl 110 OCHOBHOU JESATEIBHOCTH H IO KaIpOBBIM BOMPOcaM O(OPMIISIOTCS B IMEYaATHOM
Buje. [locie moanucanust pyKOBOJAUTEIEM PETrHCTPUPYIOTCS B KHUTaX PErUCTPAIAU IIPUKA30B.

Kuurun perucrpanmmy TpUKa30oB TIO OCHOBHOH  JIEATENLHOCTH  (8AMHHUCTPATHBHO-
XO3SICTBEHHBIX BOINPOCaM), IO KaJPOBBIM BOMIpPOCaM (JMYHOMY COCTaBY) JOJDKHBI COZACPIKATH
CJIeNYIOYIO HH(OpMAIKIO: HOMEp MPHKa3a, 1aTa PEerucTpaluu, 3arojioBOK (KpaTkoe CoIepKaHue).
2.5.22. OpuruHanbl NPUKA30B TPYNIUPYIOTCA B Jena (B XPOHOJIOTUYECKOM TMOPSAIKE), Kakaas
CTpaHMIIa KOTOPBIX HYMEPYETCs, IPOITHYPOBBIBACTCS €KEKBAPTAIBHO.

Jlena moIMUCHIBAIOTCSI PYKOBOIUTEIEM Y HA3HAYCHHBIM ISl BEJCHUS JICIIOBOW JIOKYMEHTAIIUU

munomM. [loamucu 3aBepstoTest meyarsio 001eo0pa3oBaTebHON OpraHu3ayy.
2.6. JlenoBbie Oymaru, KOTOpBIE IOCTYIAIOT B 0OIICOOpa3oBaTeIbHBIC YUCOHbBIC 3aBEICHUS WU
OTIPABISIOTCS W3 HHUX, PETUCTPUPYIOTCA B JKypHAJaX PETUCTPAMM BXOASIICH WM HCXOJSIIEH
JOKyMEHTaMu. B ucxomsiield KOppEeCHOHICHINU (MCXOASMIICH JOKYMEHTAI[MHM) HCIIPABICHUS HE
JOIMyCKaIOTCSI.

WcnpasieHuss B JIEJIOBOM JIOKYMEHTAIIUU YIOCTOBEPSIOTCS MOJMUCHIO PYKOBOIMTENS |
nevaThio 001eo0pa3oBaTeNIbHOM OpraHNu3aIiy.

2.7. Bes nenoBast JOKyMEHTAIUS! XPAHUTCS B CHIEIIMAIbHO 000PYAOBAaHHBIX MOMEIICHUSAX, IKa(pax HIu
ceiipax c cobmoaeHueM TtpeboBanuit denepanbHoro 3akoHa P® ot 27.07.2006N 152-®3 «O
MEPCOHANBHBIX TAHHBIX).

2.8. TexHOJOrMM aBTOMAaTU3UPOBAHHOM 00paboTKM HHPopMauu B 001E00pa30oBaTEIBLHOM
OpraHM3allfy JIOJDKHBI OTBeUaTh TPeOOBaHUSIM HacTosmed NHCTpyKIuy.

3. TpeOGoBaHuUSs K COCTABJECHHUIO HEKOTOPbIX BH/I0B JOKYMEHTOB

JlokanbHblE HOpPMAaTHBHBIE aKThl OOpa30BaTEIbHONW OpPraHM3AIMM MOTYT W3/1aBaThCi B Pa3HbBIX
dbopmax, u 3TU POPMBI PYKOBOJUTETH OPTaHU3ALUU OMPEILISIET CAMOCTOSITEIBHO. ITO MOTYT OBITh
MIOCTAHOBJICHUS, MPHUKA3bl, PACIOPSKEHUsI, HHCTPYKLUHUH, TOJIOKEHHUS, TMpaBUia, CTAaHIAPTHI,
peryiaMeHThl  JIp.

3.1. [Ipukas.

3.1.1. Ilpuka3 — mnpaBOBOM JIOKAJIbHBI HOPMATHUBHBIM aKT, KOTOpBIA W3JAETCS €IMHOJINYHO
pyKOBOAMTENEM O00pa30BaTeIbHOM OpraHu3alMl M YAOCTOBEPSET peIIeHUs OpraHNu3aluOHHO-
pacnopsAMTEILHOTO XapaKkTepa.

[Ipuka3pl HU37AIOTCS 1O  OCHOBHBIM  BOMpOCAM  JIEATEIBHOCTH, aJIMUHUCTPATUBHO-
XO3SHCTBEHHBIM BOINPOCaM M KaJpOBBIM BOIpOcaM (JIMYHOMY COCTaBy) o00I1eo0pa3oBaTenbHON
OpraHH3alHH.

3.1.2. Ilpuka3 noanuChIBaeTCsl B COOTBETCTBUM C MyHKTOM 2.5.16. nannoro Ilopsaka.

3.1.3. Ilocne moamucanus MpruKa3a W3MEHEHUS U /WM JOTIOJHEHUS B HErO BHOCSTCS MyTEM W3JIaHHS
HOBOT'O NMPUKa3a O BHECEHUU U3MEHEHUH H/UITH JIOTIOJTHEHHH.

3.1.4. [Ipuka3s, kak mpaBuiio, opopmisieTcs: Ha 6J1aHKe 00IIe00pa30BaTEILHOTO YUeOHOTO 3aBEICHHUS.



CopnepxaHue npHuKa3za KpaTKO M3JaraeTcsl B 3aroj0BKe, KOTOPbIM HaunHaeTcs ¢ npegiora «O»
U COCTaBJSieTCSl C TIOMOIIBIO OTIJIArojbHOTO CyIIecTBUTENbHOrO («OO0 yTBepkAEHHUU...», «O
CO3/IaHUU...») WU CYIIeCTBUTENHHOTO («O0 uTorax...»).

3.1.5. TekcT mpukaza MO BOIMPOCAM OCHOBHOHM JAEITEIBHOCTH O0O0Ie00pa3oBaTEIHHOTO YUeOHOTO
3aBeleHUsT M  aJMHUHUCTPATUBHO-XO3MMCTBEHHBIX BOIIPOCOB COCTOMUT W3 JABYX 4YacTed —
KOHCTAaTUPYIOIICH (MpeaMOyJIbl) U pacropsIUTEIbHOM.

B koHcTatupyromein 4YacTH OTPAKAKOTCS LEIM M 3aJa4d  NPEANUCHIBAEMbBIX JEHCTBUH,
NPUYMHBl W3JIaHUSl TpUKa3a, JaeTcsl CChUIKA Ha JIOKYMEHT, MOCTYXXUBIIMM OCHOBaHHUEM st
[IOArOTOBKM IpUKa3a. YKa3aHHas 4acTb MOXET HauMHaTbCsA co cloB «Bo wucnomnenwue...», «C
LeNbI0...» U TOMY Noji00Hoe. Ecnu JOKyMEHT u3[aeTcsi Ha OCHOBAaHUU APYroro pacrnopsiiUuTeIbHOro
JOKYMEHTa, B KOHCTAaTUPYIOILEH 4acTH YKa3blBa€TCs HA3BaHME BHJla ITOrO JIOKYMEHTa, €ro aBTop,
JaTa, HOMEp U 3arojioBoK. Touyka B KOHIIE KOHCTaTUPYIOLIEH YaCTH HE CTABUTCA.

PacniopsnurenbHas wacth mnpukasa HauumHaercs co cinoBa «I[IPUKA3BIBAIO, xotopoe
Me4YaTaeTcsi ¢ HOBOM CTPOKHU OOJBIIMMU OyKBaMHU 0€3 OTCTYIUICHHSI OT JIEBOTO MOJIS U KaBbIYEK, IOCIE
4ero CTaBUTCS JBOECTOUHE.

PacnopsimutenbHas 4acTh JENUTCS Ha MYHKTBl M TOJIYHKTBI, KOTOpPbIE HYMEPYIOTCS
apabckumu nuppamu. B kakaoM myHKTE JOJDKHBI OBITh YKa3aHbI UCTIOJIHUTENN, KOHKPETHBIC 3a/1aHUS
(mopy4yeHus1) U CPOKM HMX BBINOJHEHHs. VcrmonHuTenn MOryT ObITh Ha3BaHbI TaKke OOOOIIEHHO:
«PYKOBOJUTENIIM METOAMYECKUX OOBEIUHEHMI», «3aMecTUTeNsiM aupekropa». Ilpu sToMm, Kax
MpaBWJIO, HE MPUMEHSETCS] HAMHUCaHWE HEKOHKPETHBIX MOpPYYEHUH, KOTOpbIE COJEp>KaT CIloBa:
«YCKOPHUTBY», «yIy4lIUTh», «AKTHBH3HPOBATH», «OOPAaTUTh BHUMAHHUE», «COBEPIICHCTBOBATHY,
«IPOJIOJKUTHY U T.II.

3.1.6. OrtpmenbHble 3amaHus (HampuUMep, 3a7aHus, CoAep)Kalmme IU(GPOBbIE HaHHBIE) MOTYT
oopMIIATbCS B BUJE MPHUIOKEHUS K MPHUKA3y CO CCHUIKOW HAa HUX B COOTBETCTBYIOIIUX IYHKTax
IIpHUKa3a.

Ha nepBom nrcte npusioKeHus B IPaBOM BEPXHEM YIIIy JIeJaeTcs HaNCh:

[Tpunoxxenue k npukasy (1,2....)
ot 11.02.2001 N 2

[Ipy HaMUUMKU HECKOJBKUX NPUIOKEHUM HAa KakKJOM M3 HUX IPOCTABISETCS MOPSAIKOBBIM
HOMEP.

Ecnu B npui10keHUH K MPUKa3y AaHbl JOKYMEHTBI JPYrOi OpraHu3aliiu, TO B IPaBOM BEPXHEM
yIJ1y JAHHOTO IPUJIOKEHUS JAEJIAETCsl COOTBETCTBYIONIAS 3AIUCh:

IIpunokeHue K npukasy
ot 02.02.2001 N 12
Crpanuisl IpyUKa3a 1 NpUIOKEHUH HYMEPYIOTCS KaK €UHbINA JOKYMEHT.

3.1.7. Eciim mprka3oM OTMEHSETCS TPEABIIYIINI pacTiopsaIuTeNIbHBINA JOKYMEHT, B PaCTIOPSIUTEIHHON
YacTH yKa3bIBAETCs IIYHKT, KOTOPBIN JOJKEH HAUMHATHCA €O ¢i0B: «lIpU3HaTh yTpaTUBLIINM CHITY...».
3.1.8. V3meHeHHs, BHOCUMBIE B TPHKa3, OGOPMISIOTCS OTACITHHBIM TPHUKA30M, KOTOPBIA JOJDKEH
MMETh TakoW 3arojoBok: «O BHECEHWM M3MEHEHUI W/WiIM JONOJHEHUH B MPHKa3 ...» C yKa3aHUEM
JaThl, HOMEpA, 3arojioBKa pacHoOpsSIUTENIbHOTO JOKYMEHTa, B KOTOPBIH BHOCSTCS W3MEHEHHS.
PacniopsauTenbHas 4acTh MPUKa3a HAYMHAETCS C TAKOTO MTyHKTa:
«1. BHecTH U3MEHEHNs B IIPUKa3...».
Jlanee OTIENbHBIMU MOANYHKTAaMH (DOPMYJIUPYIOTCS H3MEHEHUS B PACHOPSAUTENBHBIA JOKYMEHT,
HaInpumep:
«1) MyHKT 2 U37I0)KUTH B CIEAYIOIIEH PENAKIIMH:...»;
«2) MyHKT 3 UCKITIOYUTHY;
«3) ab3ar11 BTOpoii MyHKTa 4 JOMOIHUTD CIOBaMH...».

Ecin u3MeHeHuss B paclopsiAUTENbHBIA JOKYMEHT OGOpPMISIOTCS Ha OTAEIBHOM JIUCTE
(;tucrax), B IEpBOM MYHKTE PACHOPSIIUTEILHOW YaCcTH NMPUKa3a YKa3bIBACTCS:
«1. BHeCTH U3MEHEHHS B...».
3.1.9. Tlocnennuil MyHKT pacmoOpsSAMTENBHON YacTH B Ciaydyae HEOOXOJIUMOCTH MOXKET COJEpKaTh
pelIeHre O BO3JIOKEHUH Ha JTOJKHOCTHOE JTUI0 (PYHKIUN IO KOHTPOJIIO 32 UCIIOJTHEHUEM MPUKa3a.
3.1.10. [IIpuka3el 1O KaJIpoOBBIM BOIpOcaM (JIMYHOMY COCTaBy) O(OpPMISAIOTCS Kak B
yauduiupoBanHoit popme (I[loctanosnenune ['ockomcrata PO ot 05.01.2004 Ne 1 "O6 yTBep:kaeHUU



YHU(PULIMPOBAHHBIX (OPM MEPBUYHOIN YUETHOM TOKYMEHTALMHU IO y4YeTy TPyJa U €ro oIuiaThl") Tak U
B TEKCTOBOM.

JanHplii Bua npukazoB odopmiseTcss B BUAE HMHIUBUAYaJbHOTO WM CBOJHOro. B
WHIUBHIYAIBHOM TpUKa3e COACpKUTCA uHPopManuss 00 OaHOM pabOTHUKE, B CBOJHOM — O
HECKOJIbKUX, HE3aBUCHMO OT TOTO, KaKUE YIPABICHYECKHE PELICHHS 110 HUM MPUHUMAIOTCS (TIpHeM Ha
paboTy, Ha3HAYEeHHE Ha JOJKHOCTD, IEPEBOJI Ha IPYTYIO TOJKHOCTD (paboTy), yBOJIBHEHHUE U JIP).
3.1.11. Conepxanue MHIUBUAYATHLHOTO TPUKa3a MO KaApOBBIM BOIpOcaM (JINYHOTO COCTaBa) KPaTKO
U3JIaraeTcs B 3arojioBKe, KOTOpbI HauumHaeTcss ¢ mpemiora «O» M COCTaBIAETCS C MOMOUIBIO
OTIJIarOJIBHOTO CYIIECTBUTENbHOTO, Hampumep: «O Ha3HaueHHH...», «O NPUHATHH...». B CBOAHBIX
MPUKa3ax MOXET MPUMEHSTHhCS 00O0OIIEHHBIN 3aroyioBok, Hampumep: «O KaapoBbIX Borpocax», «O
JIMYHOM COCTaBe».

3.1.12. B TekcTe mnpuKaza IO KaIpOBBIM BOmpocaMm (JIMYHOMY COCTaBy), Kak IIPaBHJIO,
KOHCTaTUPYIOIIAs 4aCTh HE OTMEUAeTCsl.

3.1.13. PacnopsautensHas 4acTh NMpHKa3a HAYMHACTCS, KaK MPaBUJIO, C TJlaroja B HEOINpeaeaeHHOU
dopme: «IIpunsate», «HazHauuts», «llepeBectn», «OOBIBUTHY U TOMY MOAOOHOE.

Janee yka3pIBaroTcsi (amMuius, uUMs, OT4eCTBO (TpU HAIUYUHM) pabOTHUKA, Ha KOTOPOTO
pacrpocTpaHsieTcs JACHUCTBUE MpHKa3a, W TEKCT IpHKa3a. B cBogHOM mpukaze (amMunuu nui B
npejienax MyHKTOB Pa3MeIIaTces 1o andaBury.

3.1.14. B mpuka3e 0 Ha3HAYCHWU WM YBOJIBHEHHWU DPAaOOTHHKA yKa3bIBAETCS IOJIHAS Aara (YMcIo,
MecsI, ToA) (aKkTUYECKOro BBIXOJa PabOTHHKA Ha PadOTy (IMpeKpalieHUs TPYAOBBIX OTHOILIEHUHN),
pa3Mepsl ero TOHKHOCTHOTO OKJIa/1a COTJIACHO ITAaTHOMY PacHMCaHUI0, HAJ0ABOK U JIOTLIAT.

3.1.15. B cBogHOM mpHKa3e Mo KaJpoBbIM BOMpocaM (JIMYHOMY COCTaBY) B PACIOPSIAUTENBHYIO YacTh
BKJIIOYAeTCsl MHpOpMAaNHKs, KOTOpasi pa3MEelIaeTcsi B TAKOH MOCIEeIOBATEIBHOCTH: TIPUEM Ha padoTy,
MepeBO/I, YBOJIbHEHHUE.

3.1.16. B kaxaoM MyHKTE INpHUKa3a IO KaJIpOBBIM BompocaM (JIMYHOMY COCTaBY) YKa3bIBacTCS
OCHOBaHUE OTHOCHUTENIBHO €ro M3JaHus (3asBieHHE paOOTHHKA, TPYAOBOH TOTOBOp (COTJIAILICHUE),
JOKJIa/IHas 3amKcKa, IPeCTaBICHNE, X0IaTaliCTBO, PelIcHHEe aTTecTannoHHo# komuccuu OO) u T.1..
3.1.17. Bo Bpemsi O3HaKOMJICHHS C MPHUKA30M YyKa3aHHBIMH B HEM JIMI[AMH HA MEPBOM JIK3EMIUISIpe
MPHKa3a MPOCTABISIOTCS MOANUCH C YKa3aHUEM JaThl 03HAKOMJICHHS.

3.1.18. IIpuka3sl HyMEpYIOTCS B MOPSJIKE MX W3JaHUS B MpejesaX KaJeHJapHOTO roja; MpUKa3bl 10
OCHOBHOH JESTEIBHOCTH M IO KaJpOBBIM BOIpOcCaM (JIMYHOTO COCTaBa) HUMEIOT OTIEIBHYIO
NOpsAAKOBYIO HyMepauuto. [Tpukassl Mo kazpoBbIM BoIlpocaM 0003Ha4yaroTcs OyKBOM «k» ( Hampumep,
npuka3 Ne 120-k).

3.1.19. IIpuka3 BcTymaeT B CHIIy ¢ MOMEHTA €ro MOJIMUCAHUs PYKOBOJUTENEM 00111e00pa30BaTeIbHO M
OpTaHU3aINH, €CITU B TEKCTE HE YKAa3aHO JIPYTOTro CPOKa.

3.2. Pacnopsi:zkeHue
3.2.1.PacniopsikeHue — pacropsaUTeIbHbIN, JIOKAJIbHBIA, HOPMATUBHBIM MPaBOBOW aKT, KOTOPBIH
U3JIaeTCsl PYKOBOJSAUIMM pPaOOTHUKOM 0Opa30BaTeIbHOM OpraHu3aluu (HalpuMep, 3aMecTHTENIeM
PYKOBOJUTENS, PYKOBOJIUTENEM CTPYKTYPHOTO MOJpa3JeNeHusi) Mo BoIpocaM HH(POPMALMOHHO-
METOAMYECKOT0 U OPraHU3alMOHHOTO XapaKTePa, BXOASAIIMM B €70 KOMIIETEHIIHIO.

PacriopsikeHUsL COCTaBIIAIOTCS aHAJIOTUYHO IPUKA3aM.
3.2.2. KoHCcTaTupyromas 9acTb TEKCTa B PACIOPSHKEHHUAX OTACISETCS OT PaCTIOPSIUTEILHONW YacTH
cnoBamu: «[Ipemnarato», «Pekomenayto», «O0s3b1Bato», «CUUTal0 HEOOXOUMBIMY.

3.3. IIpoToko.r.
3.3.1. IIpomecchl mpUMEHEHHs YIPABICHYECKUX PEIICHHH 00IIe00pa3oBaTeIbHOTO YUPSKICHUS U
CaMH peleHHst JOKyMEHTHPYIOTCS ¢ TOMOIIBIO MTPOTOKOJIOB KOH(EPEHIINHA, e1arOrnyeckiX COBETOB,
KOMUCCHI U Tp.

ITpoTOKOJI COCTaBISAETCS HAa OCHOBAHUM 3alUCEH, CAEIAHHBIX HEMOCPEACTBEHHO BO BpPEMS
3aceljaHuil, MPEJCTABIEHHBIX TEKCTOB W TE3HCOB JOKJIAJ0B W BBICTYIUICHHUM, CIPaBOK, MPOEKTOB
peLIeHui.

3.3.2. [IpoTOKOJI MOKET COCTaBISTHCS KaK B PYKOTIMCHOM, TaK U B TIeYaTHOH (popme.
3.3.3. [laroii mporokoina sBIseTCA JaTa NMpoBeAeHus 3acenanus. Ecim 3acenanue npoJonKanoch
HECKOJIBKO JTHEW, TO YePE3 TUPE YKA3ZBIBAKOTCA MEPBBIA U OCIEAHUN JE€Hb 3aCEIaHuUs.



3.3.4. Homep mpoTokoja J0JKEH COOTBETCTBOBATH IMOPSAIKOBOMY HOMepy 3acenanus. Hymeparus
MIPOTOKOJIOB BEAETCA B Mpejeiax KaJeHAapHOTo roja OTAEIbHO MO KaXKIOW Trpymme MpOTOKOJIOB
3acellaHusl COOTBETCTBYIOIIETO KOJUIETHAJBHOIO OpraHa. B pekBH3HTE «MECTO 3aceJaHus»
YKa3bIBaeTCsl HA3BaHUE HACEJIEHHOTO IMyHKTa, B KOTOPOM COCTOSUIOCH 3aCE/IaHHUE.

3.3.5. 3aroioBoK K TEKCTY MPOTOKOJIA JOKEH OTOoOpakaTh BUJ 3aceqaHus (coBemlaHue, coOpaHue,
KOH(pepeHIMs] ¥ T.M.) WIM KOJUIETHaJbHOM JAedaTeIbHOCTH (KOMHUCCHS, COBET, coOpaHue, pabouas
rpyIIa u T.1.) ¥ BKJIIOYaTh Ha3BaHUE BUJA JTOKYMEHTA.

3.3.6. TekcT MpoTOKOJIa COCTOUT M3 BBOAHOW U OCHOBHOM YacTeH.

3.3.7. BBomnas wyacth coaepkuT mnocrosHHylo uHpopMmarmio (cnoBa «IIPEACE/IATEJIby,
«CEKPETAPbL», «IIPUCYTCTBOBAJIM») u nepemennyo (paMuins, HHUIMAIBI PEACEIaTeNs,
CeKpeTapsi U IpUCYTCTBYONMMX). [Ipr HEOOXOAMMOCTH YKa3bIBAIOTCS JOKHOCTU MPUCYTCTBYIOLIHX, &
TaK)Ke€ MHHUIMAIBL, (aMIIUK JODKHOCTH JIMII, TPUIJIALICHHBIX Ha coBemianue. llpu konnyectse
ydacTHHKOB Oosiee 10 cocTaBisieTcsi CIMCOK MPUCYTCTBYIOUINX, KOTOPBIN MPUIIAraeTcs K MPOTOKOITY.

Ecmm mnpotokon odopmmsiercss B meuatHoit ¢opme, 1O cnoBa <«IIPEACEIATEJIby»
«CEKPETAPbB», «ITPUCYTCTBOBAJIN» neuyatarot ot 0 - HyJI€BOTO MOJIOKEHHs TaOyasTOpa, OT 2-
ro MOJIOKEHHUS TabyNnaTopa CTaBUTCS THPE, MHUIMAIBLI U (aMUINK MUIIYT B UMEHUTEILHOM MaJekKe.
@aMuIMKM TPUCYTCTBYIOIIMX pACIONIaraloTcss B al(aBUTHOM TOPSIKE H IeYaTaloTCs 4epes
I MEXCTPOUHBIN MHTEPBAJL.

BBojanas yacTe mpoTOKOJa 3aKkaHYMBAETCsl oBecTKOM aHs. CioBa «lloBecTka qHs» medaTaroT
oT 0 - HyJIEBOTO MOJIOKEHHs TaOyNnATOpa, MOCJIe HUX CTABUTCS JBOETOYHE. BOMpoChl MOBECTKU THS
HyMepyroTcsi apabckumu uudpamu. Kaxaplii HOBBIH BOMNpOC Me4aTtaloT OT 1-ro IMONOXKEHUS
TabynsTopa.

3.3.8. TlocienoBarenbHOCTh PACIOJIOKEHUS BOIPOCOB OIPEACISACTCS CTETICHBIO WX BaXKHOCTH.
Bonpocel nepeuncisiorcss B uMeHUTENbHOM manexe. [okman (otder, coobuienue, mHpopMaIms),
HAaMEHOBAHHE JIOJDKHOCTH, MHUIUAIGI U (aMHUIIMIO JOKJIAAYUKa MHUITYT B POAUTEIBHOM mazexe. He
pEeKOMeHyeTCsl BKIOYaTh B MOBECTKY IHs Borpoc «Pasnoe». Kaxnaelii Bompoc MomkeH OBITh
KOHKpeTH3upoBaH. @OpMHUpPOBAaHUE BOIIPOCOB B TIOBECTKE JTHsI HaunHaeTcs ¢ mpeiora «O (O0)».
3.3.9. OcHOBHas YacCTh MPOTOKOJA COCTOUT U3 Pa3esioB, KOTOPbIE JOKHBI COOTBETCTBOBATH MMYHKTAM
MOBECTKU JHA. Pa3nensl HyMepyroTcs apaOCKUMu nudpaMu U CTPOSATCS 10 TaKOH cXxeme:

CJIYHIAJIA — BBICTYIIUJIN — PEIIWJIN (TTOCTAHOBWUJIN),

VYka3aHHblE cllOBa revyaTaroTcsi OosblIMMHU OykBaMu 0€3 OTCTyna OT TPaHMIIbI JIEBOTO IOJIS.
ITocne 3THX CIIOB CTaBUTCS IBOETOUHE.

3.3.10. Ilocne cnoBa «CJIIYIIAJIM» yka3piBaeTcs KpaTKUH TEKCT BBICTYIUIGHUSI OCHOBHOTO
noxiagunka. GaMuIus U WHUIUANBI KaXI0TO JOKIAAUMKa MedYaTaroTcsl ¢ HOBOM cTpoku. KpaTkuit
TEKCT BBICTYIUICHUS M3JIaraeTCsl B TPETHEM JTUIIEC €JMHCTBEHHOTO YHCIIA.

3.3.11. TekcThl WM TE3UCHI TOKJIA0B U BHICTYIUICHUN, O(DOpMIIEHHBIE KaK OTJE/IbHBIE JOKYMEHTHI, B
TEKCT MPOTOKOoJIa He BKiItoydaroTcs. [locne cBepeHMit 0 OKIATUMKe CTABUTCS TUPE U yKa3bIBaeTCS:
«Teker goknana (BBICTYIIIICHUS ) IPUIIAraeTcs K MPOTOKOIY.

3.3.12. Tlocne cnoBa «BBICTYIIUJIN» GuKCUPYIOTCS BBICTYIUICHHSI TEX JWI, KOTOPBIC MPHHSIN
yyacTue B OOCYXKACHHU JOKJana. BelcTymieHus oQOpMISIOTCS B NPOTOKOJIE C YKa3aHUEM
TOJDKHOCTEH, (paMUIHMiA 1 WHUIMAIOB BBICTYIAIONINX B MMEHUTEIHLHOM MaJiekKe, a TakKe C KPaTKUM
U3JI0KEHUEM COJEep)KaHUsl BOIpoca M OTBETOB Ha Hero. CopaepikaHUe BBICTYIUICHUH M3l1araercst oT
TPETHETO JUIA €IMHCTBEHHOTO YHCIIA.

3.3.13. Tocne cnoBa «PEHINIIN» («IIOCTAHOBWJINY») ¢duxcupyercss MpUHATOE peIlIeHue I0
00CYyX1TaéMOMY BOTPOCY TIOBECTKH JHs. PemieHue I0KHO OBITh KOHKPETHBIM U BKIJIIOYATh
COCTAaBIISOLIHE, KOTOPbIE OTBEYAIOT HA CIEAYIOIINE BOIIPOCHL: KOMY, YTO C/Ie]aTh U B KAKOW CPOK.

Pemrenusi, comeprxamiue HECKOIBKO BOMPOCOB, MOJPA3ACISIOTCS HA MYHKTHI M TTOAITYHKTEI,

KOTOpbIE HyMepytoTcsl apabckumu 1iudpamu. [TonnyHKTE HyMepyroTcs nudpamMu ¢ TOUKOH.
3.3.14. B cirydae, Korja Ha 3aceJaHUU MPUHUMACTCS perieHne 00 YTBEP)KICHHH TOKYMEHTa, KOTOPBIH
oOcyXkancs Ha 3acelaHUM, ITOT JOKYMEHT MpHJIaraeTcsi K MPOTOKOJY U B HEM JIENaeTCsl CChIIKA Ha
HOMEp W Jary mnporokona. [Ipwm Hamuuumum Opyrux ITOKYMEHTOB, KOTOpPHIE pacCMaTpUBAINCh Ha
3aceilaHuy, U (akT 00CYKIeHUs KOTOPBIX ObUT 3a)MKCUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu udpamu (Ilpunoxxenue 1, Ipunoxxenue 2). B cooTBeTCTBYIONIMX MyHKTaX MPOTOKOJA
JIeNIaeTCsl CChUIKA Ha 3TU MPUIIOKEHUS.



3.3.15. [IpoTOKOI NOAMMUCHIBAETCS MPEACcCeIaTeNbCTBYIONIMM Ha 3aCelaHNK KOJUIETHAILHOTO OpraHa
CeKpeTapeM.
3.3.16. Beimucka W3 NPOTOKOJA  COACPKUT  CIEAYIOUIME  PEKBU3UTHI:  HAMMEHOBAHUE
00111e00pa30BaTeIbHOTO YUPEKICHUsS, Ha3BaHWE BHJIa JTOKyMEHTa (BBIMHCKAa W3 TPOTOKONA), JaTy
(maTa 3acemaHus), MHAECKC, MECTO COCTABJCHHUS, 3arOJOBOK K TEKCTY, TEKCT, MOJIHCH, OTMETKY O
3aBepEeHUU KOMHUH, OTMETKY 00 UCIIOJTHEHHUH, HAIIPABIICHUU B JIETIO (npunodicerue 6).
3.3.17. B o00meo0Opa3oBaTeIbHBIX OPTraHU3ANMSIX BEACTCS KHUTa IPOTOKOJIOB 3aceIaHui
MeJarornyeckoro coBeta. B KHUTe MPOTOKOIOB (UKCUPYETCS XOA OOCYXKIEHHUS BOMPOCOB,
BBIHOCHMBIX Ha 3aceJaHHe MEeJIarormyeckoro COBETa, MPEUIOKEHUS U 3aMEYaHUs WICHOB IMEJICOBETA.
[IporokonbHO O(GOPMIIAIOTCS WUTOTHM Pa0OTHI MIKOJBI MO OTIEIBHBIM BOIpPOCaM 00pa3oBaTEIbHOIO
nporiecca, MepeBoa 1 BITyCKa 00yJarouxcsl.
3.3.18. IlpuHaTbie peleHus MneJarornyeckoro coBeta oGpopMIIIIOTCS MPOTOKOJIAMH, KaK MPaBUio, B
pyKomucHO# (opme.

Kaxaplit mpoTOKOJ MOAMKUCHIBAETCS MpECceIaTelIeM U CEKPETapeM IeIarorH4ecKoro CoBeTa.
3.3.19. Kuura mnpoTOKOJIOB TMEIAarorud4eckoro CoBeTa MPOHYMEPOBBIBACTCS, IMPOITHYPOBBIBACTCS,
CKPEIIAETCS MOMUCKHIO JUPEKTOPA U NMEYAThIO IIKOJIBI.

3.4.Cay:xke0HO€e MHCHMO.
3.4.1. Cnyxe0HO€ TUCHMO COCTABIISIOTCS C IENbI0 00MeHa HH(pOpMAUEl MeXITY YIPEKICHUSIMU:
- OTBETHl O BBINIOJHEHUM 3a/JaHUM, OINpPEAETCHHBIX B AaKTaX OPraHOB TOCYJapCTBEHHOH BIACTH,
MOPYYCHUSAX BBICIINX JODKHOCTHBIX JIHII,
- OTBETHI Ha BBINOJIHEHNE OPYUYEHUN BBIIECTOAIIUX OpraHU3alui;
- OTBETHI Ha 3AIPOCHI IPYTUX YUPESIKICHHIA;
- OTBETHI HA OOpalIeHHs TPaKIaH;
- OTBETHI Ha 3aIPOCHl HA HHPOPMALIHUIO;
- UHUILIMATUBHBIC MTUCHMA;
- COTIPOBOIUTENBHBIE TUCHMA.
3.4.2. CnyxebHoe nucbMo oopmiisercs Ha OaaHKe 0011e00pa3oBaTeIbHOIO yUeOHOrO 3aBeICHUSI.
3.4.3. IlucbMO MMeEET CIeqyIoNe PEeKBU3UTHI: aTa, PETUCTPAIIMOHHBIN HOMEp (MCXOISIINI), CChITKA
Ha PErUCTPAIlMOHHBIN HOMEp (BXOISANIMI) M AaTy OKYMEHTa, Ha KOTOPBIN NaeTcs OTBET, ajpecar,
3aroJOBOK, TEKCT, OTMETKA O HAIWYHH MPUIOKEHUH (B ciydae HEOOXOIUMOCTH), TTOAINCH, CBEICHHS
006 ucnonuurene (PUO, KOHTaKTHBIA HOMEp TenedoHa).

Jlaroii muchma SBISIETCS JaTa €ro IOANKCAHHS, KOTOpas JOJDKHA COBIAAATh C JaToH
perucTpanuy UCXoAs1Ied KOpPECTIOH ICHIIHH.
3.4.4. OCHOBHBIM PEKBU3UTOM CITY)KCOHOTO IMHUCHMA SIBJISIETCS TEKCT, KOTOPBIN, KaK MPaBUIIO, COCTOUT
U3 IBYX yacTeil. B mepBoil 4acTu ykas3bIBaeTcs NMpUYMHA, OCHOBAHME UM 0OOCHOBaHUE MOATOTOBKU
MUChMa, TIPUBOJATCS CCBUIKM Ha JIOKYMEHTBHI, KOTOphIE OBLIM OCHOBAaHHMEM JUISI €r0 COCTaBJICHHS.
Bropas yacTb BKIJItOYaeT BBIBOJbI, IPEATI0KEHUS, IPOCHOBI, PEIICHUS U T. I1., KOTOPbIE Pa3MEeLIaoTCs ¢
ab3ana.
3.4.5. Kak npaBujio, B MMCbME 3aTparuBaeTcs OJIMH BOIIPOC.

TekcT mucbMa u3naraeTcst OT MEPBOTO JIMIIa MHOKECTBEHHOTO YHCIIa C MCIIOIb30BaHUEM CIIOB:
«IIPOCUM COOOILIUT...», «PAZBACHAEM, UTO...)».

Cny>xeO0HOE THCHMO TIO/MKMCHIBACTCS] PYKOBOJUTEIEM 00pa30BaTEIbHON OpraHu3alii.

3.5. CnpaBka.

3.5.1. CnpaBka - JOKYMEHT, MOATBEPKAAIONINI Kakue-T1100 (pakThl Ui cCOOBITHSI.

3.5.2. CpaBku ObIBaIOT ABYX BUJOB:

3.5.2.1. CrmpaBka Ui ONUCaHMUA WM TOATBEPXkACHUS (PAKTOB MM COOBITHH B JEATEIBHOCTH
YUPEKICHUS.

CocTaBislOTCSI 1O  YKAa3aHMIO  BBIIIECTOSIIEH  OpraHM3allid WM PYKOBOIMTEINS
00pa3oBaTeNbHON OpPTraHW3alUK JUIi UHPOPMALMU O BBITIOJHEHUH TUIAHOB, 3aJaHWN, TIOPYYCHUH U
MPEJCTABISAIOTCS B YCTAHOBJICHHBIE CPOKH.

Texcm maxou cnpasku cocmoum u3 08yxX Yacmel:

B mepBoii yactu n3naratorcsi GakThl, TOCIYKUBIIME MTOBOJOM K €€ HallMCaHHIO, BO BTOPOH —
MIPUBOASTCS KOHKPETHBIE TaHHBIC. BBIBOIBI M IPEITIOKEHHS B CIIPABKE HE TAFOTCS.



CrpaBka J0DKHa OOBEKTUBHO OTpaXaTb COCTOSIHHE JIeNI, €€ COCTaBlIeHHE Tpedyer
TIIATEILHOTO cOOpa M MPOBEPKH CBEIEHHUH, MOTYT IPUBOAUTHCS TaOTHIIBL.

CripaBKH, COCTaBJICHHBIE JJIS1 PYKOBOAUTEINS YUPEKACHUS, IOAMUCHIBAET COCTABUTEb.

CrpaBku, KOTOpPBIE COCTABIISIOTCSI MO YKA3aHHWIO BBIIIECTOSINEH OpraHU3alny, MOINHCHIBACT
PYKOBOJIUTEIb YUPEKICHHSL.

JlaToli cripaBKH SIBIISETCS JaTa ee MO IIHCAHMS.
3.5.2.2. CnpaBku, YAOCTOBEpSIOIIME MOpUAMYECKHE (DAaKThI: TMOATBEp)KACHHE MecTa paboThl,
3aHMMaeMOH JOJDKHOCTH, pasMep 3apadOTHOH IIaThl U T.JI.

JUis HUX TPUMEHSIOTCS YHU(UIIMPOBAaHHBIE TpadapeTHbIe OJTaHKH.

Takoro poma cripaBkM BBIJAIOTCS IO 3aIPOCaM 3aMHTEPECOBAHHBIX JIMI (COTPYIHHKOB) WIIN
YUPEKACHUN U PETUCTPUPYIOTCS B ’KYPHAJIE BbIIaBaEMBIX CIIPABOK.

3.6. JloknagHas 3ammMcKa - JOKYMEHT, aJ[peCOBAHHBIN PYKOBOIUTEINIO W WHOOPMUPYIONIUH €ro o
CIIO)KMBILEUCS CUTYyallMd, MMEBLIEM MECTO SIBICHUHM WM (DaKTe BBINOJIHEHHON paboThl, a Takxke
COJIEP KA BBIBOJIBI M IPE/TIOKEHUST COCTABUTEIIS.

3.6.1.JloknaaHast 3amrcKa MOXET BBIIOJIHATHCS PYKOIMUCHBIM CIIOCOOOM.

3.6.2. TekcT MOKIAHONM 3alMCKU ICTUTCS HA JIBE YaCTH: NIepBast - KOHCTATUPYIOIIAs, T/Ie H3JIararoTcs
MMEBIINE MECTO (paKThl WJIM ONUCHIBACTCS CUTYallUs, U BTOpas, B KOTOPOM HM3JaraeTcsi IpeioxKeHue,
npocs0a.

3.6.3. TekcTy [MOKIanHON 3amuCKU O0053aTENbHO MPENNIECTBYET 3arojIOBOK, HAUMHAIOLIUKNCST C
npeasiora «O», «O06».

3.6.4. loxnanHas 3anucka ohopMIIsieTCsl Ha TPOCTOM JIUCTE OyMaru.

3.6. AKT.

3.6.1. AKT — IOKYMEHT, COCTaBJICHHBIH HECKOJIHKUMH JIUIIAMH U TMOJITBEPKIAIOUINA YCTaHOBICHHBIE
¢bakTel U AelcTBUA. AKTBI OQOpPMIISIIOTCS IO pe3yjbTaTaM pPEBHU3MM, MpU IMpHeMe-liepenaye Jell,
CIIMCaHUM UMYIIECTBA U TOMY IIOAOOHOE.

3.6.2. Akt odopmisercs Ha cTaHAapTHOM jucte Oymaru ¢opmata A4 U HMeeT CcleAyrolue
PEKBU3UTHI: Ha3BaHHE JOKyMEHTa, Ipu¢d yrBepkaeHus (Ipu HEoOXOOUMOCTH), JaTa U MECTO
COCTaBJICHHs], 3ar0JIOBOK K TEKCTY, TEKCT, OJIIUCH JIHILL (HE MEHEe TpeX ), KOTOPbIE COCTABIISIM aKT.
3.6.3. TekcT aKkTa COCTOMT U3 BBOJHON M KOHCTATHUPYIOIIEH YacTen.

B BBOAHOH 4YacTH YKa3bIBAalOTCSl OCHOBAHHWS JUI COCTaBJICHUS aKTa M Ha3bIBAIOTCS JIMIIA,
KOTOPBIE COCTABHJIM aKT WJIU MPUCYTCTBOBAJIM IPH 3TOM. B KOHCTaTHpYIOIEH YacTh U3JIaraeTcs CyTh,
3aJjaud, XapakTep TMpojeNaHHOH paboThl, YCTaHOBJIEHHBIE (DAKThI, MPEJIOKEHUS M BBIBOJBI.
Koncratupyromas 4acte MOXeT 0OpMIIATHCS B BUIE TaOMUIBL. B KOHIIE TeKCcTa aKkTa 3arrChIBAIOTCS
JIAHHBIE O KOJIMYECTBE IK3EMIUIAPOB aKTa U UX MECTO HaXOXKACHUS.

3.6.4. AKT OUCHIBAETCS] BCEMH JINLIAMH, TPUHUMABIIIUMH Y9aCTHE B €TI0 COCTABIICHHH.
3.6.5. JIuno, nMmeroIiee 3aMeyaHust K COIepKaHHIO aKTa, MOAMUCHIBAET €ro U U3jaraeT CBOe MHEHHE Ha
OTIEIFHOM JIUCTE, KOTOPBII MPHIaraeTcst K akTy.

3.7. TenedoHorpaMMbl COCTABIISIIOTCS JUISI ONEPATHBHOTO PEUICHUS CIYyKEOHBIX BOIMPOCOB.
TeneponorpamMmmel  0QOpPMIISIOTCSI B OJHOM  3K3EMIUISIpE, MX MOJMUCHIBACT PYKOBOJHUTENb
o011eo0pa3oBaTenbHON OpraHU3aIiHy.

3.8. [Ipuio:xkeHus K JOKYMEHTaM.

3.8.1. IlpunoxxeHust K JOKYMEHTaM, KpOME TMPHIOKEHHH K CONPOBOJUTEIBHBIM MHCHhMaM,
COCTABIISIFOTCS C IIEJIHIO JOTIOTHEHUS, OOBSICHEHHS OT/IEIBHBIX BOTIPOCOB IOKYMEHTA MJIH JOKYMEHTA B
LEJIOM.

3.8.2. Ilpuoxkenust oGopMIISFOTCS, KaK MPaBHIO, HA CTAaHIAPTHBIX JIMCTax Oymaru. Ha BTOpOM M
NOCTENyIOIUX  JIMCTaX NPUJIOXKEHUs  Jenaercs oTMmerka:  «lIpojoimkeHue  MpHIIOKEHUs,
«IIponomxenue npuioxeHus 1».

3.8.3. [Ipy HaMMYUM HECKOJIBKUX MPUIIOKEHUI Ha HUX YKa3bIBAIOTCS MOPSAKOBBIE HOMEpa, HallpUMeEp:
[Tpunoxenue 1, [lpunoxenne 2 u T.1. 3HaK «Ney nepen udpoBLEIM 0003HAYECHUEM HE CTABUTCA.

3.84. B cnyyae eciu NPWIOKEHHUS HANPABISIOTCS C CONPOBOAMUTENBHBIM IHCHMOM, OTMETKa O
HAJIMYAH TPUIIOKESHUH pacIioiaraercs mociie TeKCTa MIchMa Tepe/1 MOIIChI0, HalpuMep:



[Ipunoxxenue: Ha 5 1. B 2 3K3.
3.8.5. Eciiu JOKyMEHT UMeeT MPUIIOKEHMS], TOJTHOE HAMMEHOBAHNE KOTOPHIX B TEKCTE HE MPUBOIUTCH,
TO WX HEOOXOOUMO TMEPEeYHCIUTh IOCIE TEKCTa C YKAa3aHWEM KOJIMYECTBAa JIMCTOB B KaXIOM
MPUIIOKEHUN U KOJIMYECTBA UX IK3EMIUIAPOB, HAIPUMeEP:
ITpunoxxenus: 1. CpaBka 0 ne1aroru4eckoM ctaxe Ha 1 1. B 1 3k3.

2. I'paduk pabotsl Ha 1 1. B 1 9K3.

3.9. JInyHble 1e1a COTPYAHUKOB
3.9.1. JIuuHoe neno COTPYIHUKA — 3TO COBOKYIMHOCTh JJOKYMEHTOB, COJEPKAINX HanOojee MOTHBIC
CBEIICHUS O PaOOTHHKE W €r0 TPYIOBOW NeSATeIbHOCTH. JIM4HOE 1eno opopmilsieTcs Mmociie W3AaHus
MpHKasa o MpueMe Ha padoTy.

Jlnunbie nena Bexyres Ha Beex pabotHukos OO.
3.9.2. JIokyMeHTHI B JINYHBIX JIeJIaX PACIIONIAralOTCs B CIECAYIOMIEM TOPSIKE:
OIUCH JIOKYyMEHTOB;
3asBIICHHE O ITpUEME Ha PadoTy;
HaTpaBJICHUE WITH MPeJICTaBlIeHHE (TIPY HAJTUYWH);
JTUYHAS KapTOUKa;
JIOTIOJTHEHHE K JIMYHON KapTO4YKe
JUCTOK I10 YYETY KaJpOB;
aBroounorpadus;
TPYZIOBOM AOTOBOP;
JOTIOJTHUTEIIPHOE COTJIANICHHE K TPYIOBOMY JIOTOBODY;
coryacrue Ha 00paboTKy MEePCOHAIBHBIX JTaHHBIX;
KOIIMH JJOKYMEHTOB 00 00pa3oBaHuy;
JOKYMEHTBI, TIOITBEPKIAIOIIUE MPOXO0KICHUE KyPCOBOU MEPEIOATOTOBKHY;
JMYHBIC TOKYMEHTBI (KOIMHUs MAcropTa, KOMHUS CBHUJIETEIILCTBA 005A3aTEIIbHOTO TIEHCHOHHOTO
CTpaxOBaHHUSI, KOIHS CBHUJICTSIIBCTBA O MOCTAHOBKE (PU3WYCCKOTO JIMIIA HA YUET B HAJIOTOBOM
oprase, cripaBka 00 OTCYTCTBHH CYJAUMOCTH);
aTTeCTAIlMOHHBIHN JINCT;
KOIIMH WJIM BBITMCKHM U3 MPUKA30B O HA3HAYCHUH, TICPEMCIICHUN, YBOJIbHCHUH; JIOTIOJIHEHHE K
JUYHOMY JIUCTKY 1O Y4eTy KaJpoB (B HErO BHOCATCS JAHHBIC O IOJYYCHUU TPEMHUN WU
HAJIO)KEHUH B3BICKaHUI, O HATPAKICHUU H T.JI.).
3.9.3. B nmyHOE A€70 HE TMOMEMIAIOTCS KOMHH IPHKA30B O HAIOXKEHUHM B3BICKAHWHA, CHPaBKH O
COCTOSIHUH 37I0POBBS M C MECTa KUTEIHCTBA, 3asiBIECHUS 00 OTIYCKaxX, KOMMUU MPUKA30B 00 OTMYyCKax U
JpyTHe JOKYMEHTBI BTOPOCTCTICHHOTO 3HAYCHHMS.
3.9.4. JluuHble nena MOTYT BbIIAaBaThCs BO BPEMEHHOE MOJb30BAHHE ONPEIACICHHBIM JOJKHOCTHBIM
munam. Kpyr mur, 1omyckaeMbIX K IMOJIB30BAHHIO JIMIHBIMU JICJIAMU, OMPEIEISIFOTCS PYKOBOJIUTEIIEM
00.
3.9.5.1Ipu paboTe ¢ TUYHBIM JIETIOM 3ampeniacTcsl MPOU3BOJNUTH KAaKHE-TUOO WCIPABICHUS B paHEe
CIICIIAHHBIX 3aIUCSX, BHOCUTh B HETO HOBBIC 3alMCH, WU3BJICKATh M3 JIMYHOTO JIeJIa UMCIOIIUECS TaM
JOKYMEHTBI.
3.9.6. JInunHble ena He BBIIAIOTCS Ha PYKU paOOTHHKAM, HA KOTOPBIX OHH 3aBE/ICHBI.

Jlis mepenadd JUYHBIX JIENT O COOTBETCTBYIOIIMM 3ampocaM B JIPYTHE OpTaHHU3AINH
HeoOxouMo pazperienue pykoBoautens ganHoro OO.
3.9.7.JInunbie nena UMEIOT CPOK XpaHeHHs 75 JIeT.
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3.10. TpyaoBasi KHH:KKa SIBJISICTCSI OCHOBHBIM JIOKYMEHTOM O TPYIOBOH JIEATEIFHOCTH paboumx U
CITy’KallUX.
3.10.1. TpynoBble KHMXKKH BEIYTCS Ha BCEX COTPYAHUKOB 00pa3oBATENBHOTO YUYPEKICHUS,
POpabOTaBIINX CBBIIIE 5THEH.

[Toctynatore Ha paboTy 00s3aHBl MPEIBABUTH TUPEKTOPY TPYAOBYIO KHUXKKY (11
COBMECTHTEJS - KOTIHIO TPYIOBOM KHMXKKH), O()OPMIIEHHYIO B YCTAaHOBJICHHOM IOPSIJIKE.
3.10.2. IIpuem Ha paboTy 6€3 TPYAOBOM KHIKKH HE JTOIYCKAETCS.



3.10.3. PykoBoactBom ansi pykoBoautens OO spnsercs WHCTpyKIMS MO 3aMOJHEHHIO TPYAOBBIX
KHWKEK, yTBepkneHHas I[loctanoBnenumem Muntpyna Poccum ot 10.10.2003 N 69 (pen. ot
31.10.2016)

3.10.4. B o0pa3oBaTeIbHOM OpraHU3AIMK BEIETCS )KypHANI yueTa TPYAOBBIX KHHKEK U BKJIAIBIIIEH K
HHM.

4. Perucrpauusi 10KyMeHTOB
4.1. Peructpanuy moJyiexar BCe IOKYMEHTBI, TpeOYIOIIHME Yy4eTa, MCIOJHEHMS, MCIOJIb30BaHUSA B
CIPaBOYHBIX LEJAX, KaK IOCTYHNAOIIMe M3 JPYyruX OpraHu3aluii M OT YacTHBIX JIML, TaK MU
o0pa3yromumecs B MpoLecce AesITeIbHOCTH 0011e00pa30BaTeIbHOTO YUPESKICHHUS.

He mnoanexar perucrpauuu mO3ApaBUTENbHbIE IHCbMa, TEJIErPaMMbl, IPUITIACUTEIbHbIE
Ounersl, mHbOpMaNUs AN CBEACHHS, OyXrajaTepcKue IOKYMEHTHl NMEepBHYHOro yuera. Jns HHMX
COCTAaBJISICTCSI [IEPEYEHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

4.2. Peructpamusi JOKYMEHTOB IPOU3BOAMTCS C IEJIbI0 OOecneueHus] UX ydera, KOHTpPOJ 3a
MCTIOJIHEHUEM U ONIEPATUBHBIM HCII0JIb30BAaHUEM HH(POPMALIHH.

4.3. Bce KOHBEPTHI C MOCTYIAOMIEH KOPPECIIOHICHINEH (KpOME KOHBEPTOB C HAIHCHIO JTUIHO)
BCKPBIBAIOTCS, IPOBEPSAETCS] HAIWYKME BJIOKEHHBIX B HHUX JOKYMEHTOB, IPaBUIbHOCTb JOCTABKH U
[IEJIOCTHOCTH KOHBEPTOB.

4.4. Perucrpanusi JOKyMEHTOB IIPOU3BOIUTCS B IEHb UX MOCTYIJICHHSL.

4.5, JlonyckaeTcst OTMETKY O MOCTYIICHHH JOKYMEHTa B OPTaHU3aIMIO MPOCTABIISATH B BUJE LITaMIIa
WIN OT PYKU B HWXKHEW 4acTH JIMIIEBOM CTOPOHBI IIEPBOI'0 JIMCTA JJOKYMEHTA WIIM Ha €ro 000poTe.

4.6. Perucrpanusi TOKYMEHTOB 3aKJIIOUAETCS B BEJICHHH 3alTUCH YYETHBIX JAHHBIX O JOKYMEHTE II0
YCTaHOBJICHHOH PEerucTpaliuoHHOMN opme, KOTOphIM (pukcupyeTcst GakT CO3AaHus, OTIPABICHUS WU
MOJTyYeHUsI JOKYMEHTA ITyTeM NpPOCTaBICHHS HAa HEM PErHCTPAlMOHHOTO MHJEKCA C IMOCIEeAYIOIIeH
3aIlUChIO B YKa3aHHBIX (popMax HEOOXOAUMBIX CBEJICHHH O TOKYMEHTE.

4.7. JIoKyMeHTBI, IOCTYMAIOIINE B YUPEKICHUE, PETUCTPUPYIOTCS B JKypHAJIE PETUCTPAIIMUA BXOISIIICH
KOPPECIIOH/IEHIIUM, a T€, YTO OTHPABISIOTCA U3 HEro, — B JKypHaJle PErucTpaluy HCXOAsALIeH
KOPPECIIOHACHINH (npuiodicerue 7).

4.8. JIoKyMEHTBl PETUCTPUPYIOTCA IO TIpyniaM B 3aBUCUMOCTH OT Ha3BaHUS BHJA, aBTOpa U
COJIepKaHUs JOKYMEHTOB.

OTnenbHO PEerucTpUpPYIOTCS:

- aKTBl OpPraHOB TOCYIApPCTBEHHOW BIACTH, IMOPYYCHHS BBICHIMX JOJDKHOCTHBIX JIMII, 3aIrpOCHl,
NPEJCTaBICHUS, IPEANNUCAHHs OPTraHOB HAa30pa M KOHTPOJIA, a TAKXKe MOJTydeHHas KOPPECIIOHICHIINS;
- IpUKa3bl (pacCOPsKEHHMI) 10 OCHOBHBIM BOMPOCAM JESTEIILHOCTH 00111€00pa30BaTeIbHOTO Y4EeOHOTO
- 3aBEJICHMUS;

- IPHUKAa3bI IO KaJAPOBBIM BOIIPOCaM (JINYHOMY COCTaBY);

- aKThl peBU3MH (PUHAHCOBO-X03HCTBEHHOH 1€ TETbHOCTH;

- OyxrajaTepckue JOKyMEHTHI,

- CIIy)KeOHbIE MHCHMAa;

- oOpalieHus rpaXxaaH;

- 3a1pochl Ha HH(OPMAIIHIO.

4.9. ®akcorpamMmbl (OyMakHble KOMHMHM JOKYMEHTOB, IE€pEJaHHbIE C HCIOJIb30BAHUEM CPENICTB
(akCUMUIILHON CBSA3HM) PETUCTPUPYIOTCS OTAEIBHO OT IPYTHX JOKYMEHTOB.

4.10. lokyMeHTHI, NepeaaBaeMble M0 YJIEKTPOHHOM M0YTe, PETUCTPUPYIOTCS OTACTHHO OT APYTHX
JOKYMEHTOB C YKa3aHHEM IEKTPOHHOIO aJpeca OTIPaBUTENS U ajipecara.

OpuruHan JOKyMeHTa, KOTOPBIA MOCTYIMHJI TTOciie (DakcorpaMMBbl HITH TI0 3JIEKTPOHHOM MOYTe,
pPETUCTPUPYETCA B COOTBETCTBUHU € IyHKTOM 4.7. UHCTpyKIINH.
4.11. Bo Bpemsi perucrpaluud €My IpPHUCBAUBAETCS YCJIOBHOE OO0O3HAYEHHE — PpPErucTpariMOHHBIN
UHJEKC.



Jlis BXoAAIuUX JOKYMEHTOB PErMCTPAllMOHHBIM MHAEKC COCTOUT M3 MOPSAKOBOIO HOMEpa U
MHJIEKca Jiena.

VY ucxonsmiero IOKYMEHTa pPErHMCTPALMOHHBIM WHAEKC MOXKET pa3MelaThcsi B OOpaTHOM
IIOCJIEI0BATEIbHOCTH — UHJIEKC JI€J1a U OPSIKOBBIA HOMED.

4.12. B o00meo0Opa3oBaTeNbHBIX OPraHU3aLUAX  MOXET TPUMEHATHCA OJKypHaJIbHas WK
aBTOMATHU3HpOBaHHAs (C HCIIOJIb30BAHMEM CHEIMAIBHBIX KOMIIBIOTEPHBIX MporpamMm) ¢opma
perucTpanmuy J0KyMEHTOB.

4.13. I[IpumepHbIii nepedeHb JOKYMEHTOB, He TOIIeKAINX PETUCTPALIUU, U3JI0KEH B npuiodceHuu 8.
4.14. Bcsa mocrynaromias B 001Ie00pa30BaTENbHYI0 OPTaHU3AMI0 JOKYMEHTAIUS HCIONHSETCS B
COOTBETCTBUU C TEMH CPOKAMH, KOTOPBIE YKa3aHbl B PE30JIOLMH PYKOBOJAUTEII.

Ecnu cpok He ykaszaH, TO JOKyMEHT JOJDKEH ObITh MCIIOJNHEH B TeueHHe | Mecsia; >kajo0sbl,
3asiBJICHUs, OOpaIlleHUsl TPaKJaH - B TEUCHHE Mecslla; TeJIerpaMMBbl - He 0oJiee 4eM B ABYXHEAEIbHBIH
CPOK.

4.15. JIOKyMEHT CUMTAETCSl UCIIOJIHEHHBIM, €CIM Pa3pEeLICHbl IO CYLUIECTBY BCE IOCTABICHHBIE B HEM
BOTIPOCHI, B )KypHAJIaX PETHCTPALUU JENAeTCs OTMETKA 00 MCIIONIHEHUH, T.€. 3allicaHa JaTa OTIPABKU
U UCXOISAIIMA HOMEpP OTBETHOTO JOKYMEHTa, HaWMEHOBaHHE aJpecara, JODKHOCTh M (pamuius
VCIIOJIHUTEISA, IOIUCABIIETO OTBET.

4.16. Ecnu Bce mocTaBi€HHbIE B JOKYMEHTE BOMPOCHI PELIEHBl B ONEPaTUBHOM MOpsAIKe, 0Oe3
MIOATOTOBKU NMHUCbMEHHOIO OTBETA, UCIIOJHUTENb HA JOKYMEHTE JI€JaeT KPAaTKylo 3aliCh O PEIIEHUU
BOIIPOCA, YKA3bIBAET ATy U MOJIHUCH, [TOCIIE YEro JOKYMEHT IIOMEIAETCA B JIETO0.

Ecin mo paspemaeMoMy BOIIPOCY OXHUAAE€TCd OTBET, TO OH BMECT€ C KOMHEW OTBeTa
3asIBUTEIII0 MOXKET HAXOAUTHCS Y UCTIOIHUTENS HA KOHTPOJIE.
4.17. JIOKyMEHT CHUMAETCSI C KOHTPOJISI TIOCTIE €T0 UCIIOJIHCHHUS.

5. CocraBiieHne HOMEHKJIATYPbI H (hpopMUpPOBaHUE e

5.1. HomenknaTtypa Jen — 3TO OOS3aTENbHBIA I KaXAOTO 00IIeo0pa3oBaTeIbHOTO Y4eOHOTO
3aBEJICHUS CUCTEMAaTH3UpPOBAHHBIM IEpedeHb HAUMEHOBaHMH  (3arojIOBKOB) J€J, KOTOpbIE
(bopMHpYIOTCS, C YKa3aHHUEM CPOKOB XPAHEHUS JIEII.

5.2. Homenknatypa zien rnpejHa3zHaueHa Jyuisl yCTaHOBKH B 00111e00pa30oBaTeIbHOM YUeOHOM 3aBEICHUU
€IMHOTO MOopsiaKa (OPMHUPOBAHUS J€TI, 00ECIIEUCHHUS X y4eTa, OIePaTUBHOTO IMOMCKA TOKYMEHTOB 10
UX COJIEPKaHMIO U BHUJY, ONpE/Ie]IeHue CPOKOB XPAHEHUS JIeN U SIBJISIETCS OCHOBOM Uil COCTaBIICHUS
omuced el MOCTOSHHOrO M JUIMTenbHOro (cBbime 10 jer) XxpaHeHus, a TakxkKe Al ydera el
BpeMeHHOro (10 10 j1eT BKIIOYHUTENbHO) XpaHEHUSI.

5.3. [IpumepHasi popmMa HOMEHKIIATYPHI 7€ 00111e00pa30BaTeIbHOTO yueOHOTO 3aBEICHUS MPUBEICHA
B npunodiceruu9.

5.4. 3arosioBoK Jiena JI0JIKEH YEeTKO B CKaTol 000011IeHHOH opMe 0TOOpaxaTh COCTaB U COJIEpIKaHUe
JOKYMEHTOB JIeJIa.

B 3aromoBkax IWYHBIX W JPYTUX J€J, COAEP)KAIIMX JOKYMEHTHI 10 OJHOMY BOIIPOCY,
CBSI3aHHBIC  IIOCJICZIOBATEIbHOCTBIO  BEACHUS TPOLENYp BeIeHHE [JeJIOBOM  JOKYMEHTAllUH,
YIIOTPEOIIAETCS TEPMUH «IETION.

B 3aromoBkax Jen, coaep)KalMx JOKYMEHTbl II0 OJHOMY BOINPOCY, HE CBS3aHHBIC
MOCJIEIOBATEIPHOCTBIO BEICHUS MPOLIEAYP BEICHUE JETOBOM JOKYMEHTAIIUH, YIIOTPEOIsIeTCs TEPMHUH
«IIOKYMEHTBI», a IIOCJIE€ HEro B CKOOKaX yKa3bIBAalOTCSI OCHOBHBIE BUIbI IOKYMEHTOB JIejIa.

TepMHUH «IOKYMEHTBI» TNPHUMEHSETCS TAK)KE B 3arojIOBKax Iell, COJACPKAIlUX JTOKYMEHTHI-
MPUIIOKEHHUS K JTI00OMY pacriopsIuTeIbHOMY JOKYMEHTY YUPEKICHHUS.

B 3aromoBkax [ein, coliepXammx IUIAaHOBO-OTYETHYIO JAOKYMEHTAIUIO, YKa3bIBACTCS TEPHOJ
(Mecsin, KBapTal, NOJIYroJue, roja), B KOTOPOM IUIAaHUPYETCsl CO3[JaHue JOKYMEHTOB, UM MEPHOA UX
(aKTUIECKOTO BHITIOTHEHUSI.

Bo BpeMms pa3melnieHns 3arojoBKOB JieJl B HOMEHKJIAType YUUTHIBACTCS BaXKHOCTh JIOKYMEHTOB,
BKIIIOYCHHBIX B JI€JIO0, MX B3aWMOCBsI3b. B Hawane pacmonararoTcsi 3arojIOBKH /i€l B OTHOIICHUH
JOKYMEHTOB, TMOCTYNUBLIMX OT OpPraHOB BBICHIETO YpOBHSA, Jajee — [0 OpPraHU3alMOHHO-
pacropsAUTeIbHON JOKYMEHTAIMH, IJJAHOBO-OTYETHOH JOKYMEHTAIMH, TEPErUCKH, YYETHO-
CIIPAaBOYHBIX BHJIOB JIOKYMEHTOB. B Kax/10il M3 3TUX TpyNI JAOKYMEHTHl TaKXe pa3MeEIlaloTcs C
Y4ETOM 3HAYUMOCTH M CPOKOB XPaHEHHUSI.



5.5. ®opmMupoBaHme A€l — 3TO TPYNIUPOBKA HCIIOJHEHHBIX JOKYMEHTOB B Jiela B COOTBETCTBHHU C
HOMEHKJIATypOu Jiedl.

5.6. Bo Bpems popMupoBaHUs JIe CIEAYeT MPUIEPKUBATHCS TAaKUX OOIIMX MPaBHIL:

- NOMEUIaTh B Jiela TOJbKO HCIOJIHEHHBIE TOKYMEHTHI B COOTBETCTBMM C 3arojlOBKaMH M€l B
HOMEHKJIAType;

- TPYNIMPOBATh B JieJia JOKYMEHTHI, BBIIIOJIHCHHBIC B TEUCHUE OJHOro KajeHaapHoro roxa (01.01-
31.12), 3a UCKIIFOUCHHUEM MEPEXOASAIINX el (BEAYTCS B TEUCHHE HECKOJIBKUX JIET), IMYHBIX JICT;
-[IOMeLaTh B Jieja TOJIbKO OPUTMHAIBI UJIM, B CIIyyae UX OTCYTCTBUS, 3aBEPEHHbBIC B YCTAaHOBJICHHOM
MOpSAKE KON JOKYMEHTOB;

- HE JOMyCKaTb BKJIIOYEHHUS B JIeJla YEPHOBBIX, JHMYHBIX JOKYMEHTOB, Pa3MHOKEHHBIX KOIUH U
JTOKYMEHTOB, TOJJICKALINX BO3BpATy; Pa3/leibHO I'PYNIUPOBATH B JieNa JOKYMEHTHI MOCTOSTHHOTO U
BPEMEHHOT'O XpPaHEHMUS;

-110 00beMy €710 He JOHKHO npeBbmath 250 muctoB (30-40 MM TOMIIMHON).

5.7. PacnionoxxeHue 10KyMEHTOB BHYTPH JI€]1 IPOU3BOJUTCS B XPOHOJIIOTHYECKOM MOPSAIKE, IPU
KOTOpOM HauboJiee paHHUE JOKYMEHTHI PaclojaratoTcsl B Hadae Jena.

5.8. IlonoxeHus, npaBuiia, UHCTPYKLIUU U T. I1., YTBEPXKICHHbIC PACIIOPAIUTEIbHBIMU JOKYMEHTAMH,
TPYNIIUPYIOTCS BMECTE C YKa3aHHBIMH JJOKYMEHTaMHU.

5.9. [Ipuka3pl M0 OCHOBHOW JEATENBHOCTH (POPMUPYIOTCS OTAEIBHO OT IPHKA30B MO KaJpOBBIM
BOIPOCaM (JINYHOMY COCTaBY) (Ha3Ha4eHHE, IIePEMEIlCHHE, YBOJIbHEHHE COTPY/THUKOB) U OT IPUKA30B
00 OTIycKax, KOMaHIUPOBKaX U T.1.

5.10. Ilporokonbsl 3aceqaHWil KOJUJIETHAIBHBIX OPraHOB OOIIE00pa30BaTEIbHOTO  YUPEKACHUS
IPYNIIUPYIOTCS B Jiefla B XPOHOJOTHYECKOM MOPSIIKE U IO HOMEpaM B Mpejeiax KaJeHIapHOro roja.
JIOKyMEHTBI K 3acelaHusM YKa3aHHBIX OpPraHOB CHCTEMATH3HPYIOTCS 10 JaTaM W HOMepam
IIPOTOKOJIOB, @ B Mpejenax TIpyIIbl JOKYMEHTOB, KOTOpbIE KacarTCs OJHOr0 MPOTOKOJa, — IO
IIOBECTKE JIHA 3aceJaHUsl.

5.11. IlopydeHusi BBILIECTOSIIMX OPraHU3alMi M JOKYMEHTBI, CBS3aHHbIE C MX BBIIIOJHEHHEM,
TPYIIUPYIOTCS B JIeNIa 10 HAPABICHUAM JCSTEIBHOCTH YUPEKICHUS WM TI0 aBTOPAM WHUIIMATUBHBIX
JOKYMEHTOB. JIOKyMeHTbl B HEOOJBLIOM KOJMYECTBE TIPYNNUPYIOTCS B OAHO JEI0 U
CHCTEMAaTH3HPYIOTCS TI0 AaTaM IMOPYyIEHUH.

5.11. Ilepenucky cieayeT TpyNIMpOBaTh B Jiesia 3a MEPUOJ KaJeHIapHoro rojaa. B neno nmepenucku
MIOMEIAIOTCS BCE IOKYMEHTBI, BO3HUKILUE B X0J1€ pelieHus Bonpoca. Ilepenucka cucrematuzupyercs
B XPOHOJIOTHYECKOH MOCIIe10BaTeIbHOCTH; JOKYMEHT-0TBET MOMEIAETCS 32 JOKYMEHTOM-3aIIPOCOM.

6. XpaHeHHe M YHHUYTOKEHHE JOKYMEHTOB

6.1. JlokyMeHTHl (zena) ¢ MOMEHTa CO3JaHus (TMONydeHus) Wi (OPMUPOBAHHUS XpaHATCS B
OpTaHU3aIMH JI0 TIepeIadrl apXUBHOMY YUPEIKIACHHUIO.

PykoBoauTens 0011€00pa3oBaTenbHOr0 y4eOHOIO 3aBEJCHMS W CHENMAIbHO Ha3HAYEHHOE
TUIo (Jn1ia), 00s13aHBl 00ECTICUUTh XpaHEHUE JOKYMEHTOB U JIE.
6.2. Jlena MOMKHBI XpaHUTHCS B BEPTUKAIbHOM IOJOXEHHMU B IKadax, KOTOpble 3akpbiBatoTcs. Ha
KOpeMIKax 00JI0KEK JIeJT YKa3bIBAIOTCSI WHACKCHI JIeT.
6.3. Bblmaua gen BO BpeMEHHOE MOJIb30BaHHME pabOTHHKAM 00I1e00pa30BaTeIbHOTO Yy4eOHOTOo
3aBEJICHHUS OCYILECTBIISIETCS C YCTHOTO PAa3pelICHHUsI €r0 PYKOBOAUTEIS, a IPYTUM YUPEKICHUSIM — C
€ro MHUCbMEHHOro paspemieHus. Ha BbIlaHHOE A€NI0 CcOCTaBiseTcs KapTouyka — 3aMeHuTeNnb. B
KapTOYKe YKa3bIBAIOTCS HWHJEKC Jeja, 3aroJIOBOK JIeNla, JaTa €ro BBLIAaYH, JIUIO, KOTOPOMY JIEJ0
BBIJIAHO, J1aTa €ro BO3BPATa, MOAINMCH JIUII, KOTOPbIE BBIIAIN U MPUHSIIN JIEJIO.

[IpenocraBieHne e BO BPEMEHHOE IOJIb30BAHHE OCYIICCTBISIETCS HE Oojiee 4eM Ha OJUH
MECHIIL.
6.4. 3psaTHEe TOKYMEHTOB H3 JieJla MOCTOSIHHOTO XPaHEHWs 3alpeniacrcs. B HCKIIIOYMTETbHbBIX
cllyyasiX M3bSATHE JOKYMEHTOB JOMYCKAeTCs C pa3pelleHus pyKOBOIUTENS 00I1e00pa3oBaTeIbHOTO
y4eOHOTO 3aBe/IeHUS ¢ 00s3aTEIbHBIM OCTABJICHUEM B JIeJIe 3aBEPEHHBIX JTOJDKHBIM 00pa30M KOTIHH.
6.5. [locine oxoHuYaHMs CpPOKa XpaHEHHs JOKYMEHTOB, KOTOpbIE HE MOJJIeKAT Iepeaadye apXUBHBIM
VUPESKACHUSM, JOKYMEHTHI CIIMCBIBAIOTCS KOMECCHEH 00I1e00pa3oBaTeIbHOTO YUPEKICHHUS TI0
MIPOBE/ICHUIO AKCHEPTH3bl IIEHHOCTH JOKYMEHTOB, KOTOPYIO HAa3HAa4aeT pPYKOBOAMTENb Y4eOHOTo



3aBCACHHUA. Ha CIIUCAaHHYIO JOKYMCHTAIIHUIO 3KCIICPTHASA KOMHUCCUA COCTABJIACT COOTBCTCTBYIOH_II/Iﬁ aKT.
CrmcagHas JOKYMEHTAIUA YHUYTOXKACTCA.

7. YueOHo-neqaroruvyeckasi J0KyMeHTaIusi
7.1 O01mue 1MoJI0KeHUs
7.1.1.YuebHast TOKyMEHTAlLUs — 3TO KOJIMYECTBEHHAs U KaYECTBEHHAsI XapaKTEPUCTUKU COCTOSHUS
y4e0HO, METOIUYECKON U BOCIIUTATEIHHON PabOTHI 00pa30BaTEIHHOTO YUPEIKICHUSI.
7.1.2. llIkoybHBIE JOKYMEHTBI JOJKHBI 0(DOPMIISATECS CBOEBPEMEHHO, YE€TKO, pa30opuuBo, 6e3
MOTYUCTOK, TOMAPOK, BBI3BIBAIOIINX COMHEHHUE B MPABUILHOCTH BHECCHHBIX JTAHHBIX.
7.1.3. 3anucu B TOKyMEHTAaX JOJKHBI POU3BOAUTHCS MIAPUKOBOI PyUKON CHHETO WM YEPHOTO 1IBETA,
a TJe MMEETCs BO3MOXKHOCTh TMPUMEHEHUS KOMITBIOTEPHON TEXHHKH - JIOIMYCKAeTCs COCTaBJIICHUE,
pEIaKTHPOBAHUE U pacleyaTka TeKCTOB C UX MOMOIIBIO.
7.14. OmmOka, pomyiieHHas B TEKCT€ WM NU(POBBIX [AaHHBIX JOKYMEHTA, HCIPABIAETCS
CIIEYIOIKUM 00pa3oM: OMIMOOYHBIE CIOBAa WM LU(PHI 3a4EPKUBAIOTCSA TaK, YTOObI MOXKHO OBLIO
MPOYECTh 3a4EPKHYTOE, a CBEPXY, JIMOO psAaoM, JHO0 Ha TOJSAX MHINYTCS YTOYHEHHBIC TaHHBIC. Bee
BHECEHHBIC HCIIPABJICHUS MOJIKHBI OBITh OTOBOPEHBI M 3aBEPEHBI MOJAMUCAMHU JIHI, O(OPMHUBIINX
JOKYMEHT. 3a JJOCTOBEPHOCTh CBEJICHUH, COJCPKAIIUXCS B JOKYMEHTAX, HaAJIexKaIee nx opopMICHHE
HECYT OTBETCTBEHHOCTbH JIOJKHOCTHBIE JIUIA, TOANKUCABIINE IOKYMEHT.
7.1.5.K o0s13arenpHOM yueOHO-TIeAarornyecko TOKyMEeHTallul OTHOCSTCS:

— andaBuTHAS KHUTA 3aMIUCH O0YYAIOIINXCS;

— KHUTA JBWKEHHS 00y4arouInXcs;

— KiaccHble xxypHaibl (1-4 xkmaccsr, 5-9 knacesl, 10-11 kmaccer);

— JIMYHBIC JeJIa 00yJaroNIuXCs;

— OCHOBHas oOpa3zoBarenbHas nporpamma OO,

— y4eOHBIH TUIaH;

— pabouue mporpaMMBbl YUUTEINS 110 YIECOHBIM MPEAMETaM;

— pacmucaHue YpOKOB U BHEYPOUHOU JIEATEIHBHOCTH;

— KHHUTa NPOTOKOJIOB 3aCEaHH MeJarorunyeckoro COBeTa;

— KHUTa ydera OJJaHKOB aTTeCTaTOB 00 OCHOBHOM 00II[eM 00pa30BaHUU W/UIIH CIICIIUATbHBIN
peectp;

— KHUTa y4era OJIAaHKOB aTTECTaTOB 00 CpeaHeM 001IeM 00pa30BaHUK H/HITU CIICIIHATBHBIN
peectp;

— KHUTa ydeTa CBUACTEIHCTB 00 00yUEHUU W/WIN CIICIUANBHBIN peecTp (TpU HATUYUU
oOyJaromuxcs);

— KHUTA PETHCTPAIMH BBIAAHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIIeM 00pa30BaHUH;

— KHUTA PETHCTPAIMH BBIAHHBIX JJOKYMEHTOB O CpeHEM 00I1IeM 00pa3oBaHuH;

— KHUTa pEerucTpalvy BhIAAHHBIX Meaanen «3a 0coOble YCIIeXH B YUCHUN Y,

— KHUTA PEerucTpalvy BHIAAHHBIX CBUJIETENLCTB 00 00YUYEeHUU U UX AYONUKATOB (TPU HATUYUHU
oOyJaromuxcs);

— KHUTA y4eTa BbIJIaYM MOXBAIBHBIX JIUCTOB «3a OTIMYHBIC YCIIEXU B YUCHUNY;

— KHUTA y4eTa BbIJIaYM MOXBAIBHBIX IPaMOT «3a 0COOBIC YCIIeXU B U3YUECHUHU OTCITBHBIX
MIPEIMETOBY;

— KypHaJ perucTpaiuu 3asBiIeHui BeITycKHUKOB 11 (12) kmaccoB Ha yyacTue B
roCy/1IapCTBEHHOW UTOTOBOW aTTeCTallui 00YUYaIOIUXCsI, OCBOUBILIUX OCHOBHbIE
o0OpasoBarteNbHbIE TPOTrPAMMBI CPEAHETO 00IIEro 00pa3oBaHus;

— SKypHaJ perucTpaiiu 3asBICHUI BBITYCKHUKOB 9 KJIacCOB HA y4acTHE B TOCYJapPCTBEHHOMN
WUTOTOBOM aTTeCTalMK 00yJaIONUXCsI, OCBOUBIIUX OCHOBHBIE 00Pa30BaTeIbHBIC TPOTPAMMBI
OCHOBHOTO 00111eT0 00pa3oBaHus;

— KYpHAQJ O3HAKOMJICHUS C pe3yJIbTaTaMH €IMHOTO TOCYapCTBEHHOTO 3K3aMeHa BBITYCKHUKOB
11(12) xnaccos;

— SKypHaJ O3HAaKOMJICHUS C pe3yJIbTaTaMt YK3aMEHOB TOCYIapCTBEHHON UTOTOBOM aTTecTaluu
BBIITYCKHUKOB 9 KJIaCCOB;

— JKypHaJ KOHCYJIbTAlMI IICUXO0JIOTa,



— KYpHaJ WHIUBHYaJTbHBIX KOPPEKIIMOHHBIX YI€OHBIX 3aHSATHH;

— KypHa’a connanbHOro nenarora OO (Ipu HATMYNN);

— KypHaJ nmpueMa 3asBiieHul B 1 kiacc;

— MEIUIIMHCKHUE (aMOynaToOpHBIC) KapThl ACTEH;

— KypHaJ y4yeTa MPOIYIICHHbIX U 3aMEIICHHBIX YPOKOB;

— SKYpHaJ TpYIIIbI NPOAJICHHOT0 JHS ( IPU HAJIUYUN);

— KYPHaJIbl SJIEKTUBHBIX Y4EOHBIX MTPEeIMETOB, (PaKyIbTATUBHBIX 3aHATHH (IIPU HAJTHYUN);

— KYpHaJ MHAMBHUYAJIbHOTO 00y4YeHUs (IIPU HAIUYHH);

— OKypHaJl y4deTa BHEYPOUHOH e TeNbHOCTH,

— KypHal y4eTa paboThI Iefarora AOMOJHUTEIHPHOTO 00pa30BaHMS,

— 1UIaH paOOThl HA TEKYIIUH TO/I.
7.2. AndaBUTHASI KHUTA 3aMTUCH YYAIIHUXCS
7.2.1. AndaBuTHas KHHWra 3alMCH YYalIUXCsl BEIETCA KaK 0O0s3aTeIbHBIM JOKYMEHT B KaKIOM
00pa3oBaTENTbHOM OPTaHU3AIMH U SBJISIETCS TOKYMEHTOM IOCTOSIHHOTO XPaHEHUSI.
7.2.2. B KHUTY 3aIUCBIBAIOTCS BCE Yy4aluecs MIKOJbL. EKerogHo B Hee 3aHOCATCA CBEACHHUS 00
YUaIIUXCsl HOBOTO IIpUeMa.
7.2.3.Yuamuecs B CIHCOK 3aHOCSTCS B al(aBUTHOM MOPSAKE, HE3aBHCHUMO OT KJIacCOB, B KOTOPBIX
oHu yuarcs. [lna xaxmoil OykBbl anpaBUTa OTBOAATCS OTACIbHBIC CTPAHHUIBI, M MO KaXI0H OykBe
BeJIETCsl CBOsI MOpsiaKoBas Hymepanus. [1opsakoBelii HOMEp 3allMCH y4dallerocsi B KHHUIE SBISETCS
OJTHOBPEMEHHO HOMEPOM €ro JMYHOro Jena. Ha auyHOM jgene 3TOT HOMEp MPOCTABISETCS B BHIIE
OYKBEHHO-II(POBOI1 3aMKCH.

Hanpumep, Ne K-5 o3naudaer, yto oOyvaromuiicst 3aHeceH B andaBUTHYIO KHUTY mog Ne 5 Ha

OykBYy «K».
7.2.4.BpIOBIBIIMMH  CJIETyeT CUUTATh YYalluXCs, MPEKPATUBIIMX ITOCEHIICHUE INKOJBI BCIEICTBHUE
MEPEeMEHbl MECTa J>KUTENbCTBA, MEpeIIeAIIUX B APYrylo MIKOJIY HIM WHOE Yy4deOHOe 3aBeicHHE,
WCKJTFOUYEHHBIX U3 MIKOJIBI, 8 TAK)KE OKOHYMBIIHX IIKOIY.
7.2.5.BpiObITHE yuyamierocs (B TOM 4YHCIE, NMPH OKOHYAHUU  MIKOJBI) O(OPMIISETCS MPUKA30M
IMPEKTOpa C YKa3aHWEM MPUYMHBI BBIOBITHS; OJTHOBPEMEHHO B COOTBETCTBYIOIIEH rpade andaBuTHON
KHHTHY 3aHOCSITCSI HOMED U JIaTa MPHKa3a, a TAK)Ke YKa3bIBAeTCs IPUYMHA BBIOBITHS.
7.2.6. Ecnm paHee BBIOBIBIIMI OOYyYarOMIMIACS, yXOJI KOTOpPOro OQGOpPMIICH MPHKA30M, CHOBA
Bo3Bpatwicsd B OO, To aHHBIE O HEM 3alUCHIBAIOTCS KAaK HAa BHOBb IMOCTYIHBILIETO, IPU 3TOM JaTa
BO3BPAICHHS YUYCHHKA C TIOMETKOM «BO3Bp.» 3amKChIBaeTcs B rpade «/laTa mocTymieHus B IIKOTy».
7.2.7. I1pu UCTIONB30BaHUM BCEX CTPaHUI] aja(aBUTHOM KHUTHM HA Ty WJIM MHYIO OYKBY IPOJOJDKEHHE
3anucel MPOU3BOJUTCS B HOBOM KHUTE B MOPSIKE MOCIEAYIOIINX HOMEPOB MO KaXA01 OyKBe.
7.2.8. UcnipaBrieHust B KHUTe O(QOPMIISIOTCS B YCTAHOBJIEHHOM MOPSIIKE M CKPEIUISIOTCS MOAMUCHIO
THPEKTOpA.
7.2.9. KHura nocTpaHM4YHO NPOHYMEPOBBIBAETCS, MPOIIHYPOBBIBACTCS M CKPEIUIAETCS MOJIHCHIO
IUPEKTOPA U TIEUATHIO IITKOJIBI.

7.3. KHura 1BH:KeHUsl yUAIIUXCS
7.3.1. KHura JBM)KEHUS BEAETCS C LEJNbI0 ydeTa KOHTHMHIEHTa OOydaroluxcs B oOpa3zoBaTeIbHOMN
OpraHu3alHH.
7.3.2. KHura 3anonHsieTcs B COOTBETCTBHH C YCTAaHOBJIEHHOM (hOpMOIA.
7.3.3. Y4eT KOHTHMHTEHTa OCYIIECTBISACTCS B 00s3aTeIbHOM Topsnike 1mo coctosiuuio Ha 01.09.m Ha
01.07. Texymiero y4eOHOTO T0/1a, 0 YeM JIeJaeTCs 3alKcCh Ha CTPAHUIIE KHUTH.
Hanpuwmep: Ha 01.09.2017 r Bcero 867 yu.
Br16b110 32 TOJ (4€TBEPTH, TONyroaue)- 45 y.
[IpuOsu10 32 rox (4eTBepTh, Nodyroaue)- 15 yu.
Ha 01.07.2018 r-837 yu.

[Ipu mpueme 3asiBieHuit B 1-b1ii kiacc Ha Oymymui yueOHbI To1 (¢ 01 deBpans Tekymiero
roga) B TedeHue 7 AHEW u3maercss npuka3z o 3auncieHud B OO NepBOKIACCHUKOB Ha Oymymuit
yueOHblii roA. JlanHble oOydaromuecs: BKI04YaoTcsi B KOHTHHIeHT OO ToibKko ¢ 01 ceHTs0ps HOBOTO
y4eOHOro roja.



7.3. JInuHble aes1a yqammxcs

7.3.1JIuvHoe /1e710 yyaIierocst COCTOMT U3 JTUYHOM KapThl (TUnorpadckuii OJaHK JIUYHOTO JeNa) U
BJIO’)KCHHBIX B JIMYHYIO KapTy y4allerocs UHbIX JTOKYMEHTOB.

7.3.2. JluuHOe NeNo ydYalerocs SIBISICTCS 00sS3aTelbHBIM JIOKYMEHTOM, KOTOPBIM odopmiiseTcs Ha
Ka)KJI0T0 YU€HHKA C MOMEHTA MOCTYIICHHUS B IKOJIY U BeJIETCs 10 €€ OKOHYAHUS (BBIOBITHS).
7.3.3.Ilpu moctyruienun peOeHKa B TEpBBI KiIacc 00pa30BATENBHOTO YUYPEKICHHUS 3arOJIHACTCS
JUYHAsg KapTa yvaimlerocs. B manky BKJIagpIBaroTCS MHbIE JOKYMEHTHI B COOTBETCTBHH C JIOKAJIbHBIM
aKTOM 00pa30oBaTeIbHON OpraHU3aLMH.

s obopMiieHHs TUYHOTO Jiefia TO0JKHBI OBITh MTPEICTaBICHBI CIIEAYIONINE JOKYMEHTHI:

st 1-9 xnaccoB

- 3asBJICHUE POAMTENEH C yKa3aHHEM, YTO POJUTEIH O3HAKOMIIEHBI C YCTaBOM YUpEXKICHUS,
JMIIEH3UEN U CBUICTEIHCTBOM 00 aKKpEAUTAINH;

- KOMHH JIOKYMEHTOB, MPEIbSABISEMBIX NpPU MpUeMe (CBUAETEIbCTBO O POXKACHUU peOeHKa
(macmopt, Uil ydaliuxcsi, JOCTUTIINX Bo3pacTa 14 jeT) win HOKYMEHT, MOJATBEP KON POJICTBO
3asiBUTEIS; CBUJIETENIBCTBO O PETUCTpalluu peOeHKa M0 MECTY JKUTENbCTBA WM 110 MECTY MpeObIBaHUS
Ha 3aKPEIUICHHOW TEPPUTOPUH WM AOKYMEHT, COACP)KAIM CBEICHUS O PErucTpaluu pedeHKa 1o
MecTy MpeObIBaHUS Ha 3aKPETNIEHHOW TePPUTOPUH, TOKYMEHT, TIOATBEPKIAIOLINI TPaBO 3asBUTEINS Ha
npeObiBanus B Poccuiickoit denepanuu (1711 MHOCTPAHHBIX TPAKIAH)).

- eeimucka [IMIIK (mpu HeoOxoaumocTn);

- Ipyrue TOKYMEHTHI B COOTBETCTBHH C JIOKaIbHBIM akToM OO.

s 10-11 xnaccos:

- 3asBJICHHE OJHOIO W3 POJUTENEH (3aKOHHBIX IMPEICTAaBUTENEH) C yKa3aHUEM TOrO, YTO OHU
O3HAKOMJICHBI C Y CTaBOM YUpEXKIEHUS, TUIIEH3UEH U CBUIETEIHLCTBOM 00 aKKpeIUTAIINH;

- aTTecTaTr 00 OCHOBHOM 00111eM 00pa30BaHUU;

-KOMMHU JIOKYMEHTOB, MPEABABIAEMBbIX MpH MpHeMe (MacHopT ydYallerocs ¢ OTMETKOH o
pEeTuCTpalii 10 MECTY JKUTEIbCTBA WJIM IO MECTy NpeObIBaHWS HAa 3aKPEIUICHHON TEPPUTOPHH,
JOKYMEHT, TMOJTBEPKIAIONINI IpaBo 3asBUTENs Ha mpeObiBanue B Poccuiickoit denepauuu (amns
MHOCTPAHHBIX TPaK/JaH));

- Ipyrue JOKYMEHTHI B COOTBETCTBUU C JIOKaIbHBIM akToM OO.

B nepuon oOyuenus yuamerocs B 10-11 kiaccax arrectaT 00 OCHOBHOM 00IIeM 00pa30BaHUH
HaxXOJUTCS B JIMYHOM JieJe M BBLAAETCS Ha PYKU IMOCIE TOJNY4YEHUS HMMU CpPEAHEro oOIlero
o0pa3zoBaHHsI.

7.3.4. JIuuHoe /1710 UMEET HOMEP, COOTBETCTBYIOLINI HOMEPY B aji()aBUTHON KHUTE 3aMUCH YUaIIUXCS
(manpumep, Ne K-5 o3Hauaer, 4To yqamuiics 3anucad B ajidaBUTHONU KHUTE Ha OyKkBY «K» mog Ne 5).
7.3.5.JInuHble ena yyamuxcst BEAYyTCs KIIACCHBIMH PYKOBOIUTEISIMH.

KrnaccHpiit  pykoBoguTenb 0GOPMIISIET TMAaNKy-HAKOMUTENIb WIA BEPTUKAIBHBIA JIOTOK C
JTUYHBIMH JIeIaMU y4alluxcs Kiacca. B mamky momemniaeTcsi CIUCOK Kiacca B an(aBUTHOM MOPSAKE C
yYKa3aHMEeM HOMepa JIMYHOTO Jefia, JOMAIIHEro ajpeca, KOHTAKTHOIO HOMepa TeleQoHa poauTenen
(mpu HeoOXomuMocCTH), (paMuiIMK, WMEHHM, OTYecTBa (MpPU HAIMYMM) KJIACCHOTO PYKOBOJIUTEIS.
Crnucok Mmensiercst exxerofgHo. Ecniu B yuyeOHOM rony ydaiuiicss BbIOBIBaeT, TO B CIHCKE KJacca
oTMedaeTcst JaTa BbIObITHA. JIMyHblE Jena pacrojaraloTcsi B aidaBUTHOM mnopsaake. KiaccHbrit
PYKOBOJUTEIb CIEIUT 32 aKTyaJbHBIM COCTOSIHUEM JIOKYMEHTOB B JIMYHOM JIEJI€ YYallerocs.

B nmyHyro kapTy ydwalerocst KJIAcCHbI PYKOBOJUTENb B KOHIIE y4eOHOro roja BHOCHUT
TOJIOBBIE OTMETKU (MTOTOBBIE OTMETKH ISl yuyamuxcs 9 u 11 xjaccoB) mo BceM mpeaMeraM yueOHOTO
IUTaHa, CTAaBUT M10J1 HUMH CBOIO MOJIHUCH.

[Io okoHWaHMM KaXJ0ro Tofa moJ TIpadoil «IIOANHMCH KIACCHOTO PYKOBOAMUTEISN»
MIPOCTABIISETCA M€YaTh IIKOJBI.

[Tanku ¢ THYHBIME JIEIaMH XPAHSATCS B OTBEICHHOM MECTe.
7.3.6.3amecTuTeNb TUPEKTOPA 1O YUeOHON MM yuyeOHO-BOCTIUTATENbHONW paboTe 00s3aH 00ecTieuynTh
XpaHEHHE JIMYHBIX JIEJT U CHCTEMAaTHYECKH OCYIIECTBISITh KOHTPOJIb 33 TIPAaBUIBHOCTHIO X BEICHUSI.
7.3.7.3anucu B JUYHOM KapTe HEOOXOJUMO BECTH YETKO, aKKypaTHO M TOJBKO PYUYKOW CHHEro
(uepHOTO) IIBETA.

7.3.8. Ilognuch qupeKTopa MIKOJIbI ¥ IeYaTh CTaBITCS Ha CIEAYIOLIUe JOKYMEHTHI B IMUHOM JeJie:

Ha XapaKTEePUCTUKY ydallerocs,




Ha Tabenb YCIeBaeMOCTH y4allerocs,

Ha JINYHYIO KapTy IO UTOTaM Iojla U Ha MEePBYIO CTPAHUILY.
7.3.9. Ilpu BBIOBITHH yYalierocs W3 INKOJbl JUYHOE N0 BBHIAAETCS HA OCHOBAHWU NMHCHMEHHOTO
3asiBJICHUS POAUTENEH WU JIML, UX 3aMEHSIOUINX, MPU HAJIMYUH 3arpoca O BblAaue JIMYHOTO Jela U3
YVUpEXKICHUS, B KOTOPOE TIEPEXOTUT yJaruiics. JJupekTop nemaer OTMETKY Ha 00JI0KKE IMYHOTO Jeia
0 JlaTe ¥ MeCTe BBIOBITHUS, CKPEIUISIET CBOIO MOANUCH Me4aThio. JINYHOE €10 MOKET ObITh OTIIPABICHO
0 TIOYTE MPU HAJMYMU MUCBMEHHOTO 3arpoca U3 00pa30BaTeIbHOTO YUPEKICHHUS, B KOTOPOE BBIOBLT
yJanumcs.
7.3.10.ITo oKOHYaHWH MIKOJIBI IMYHOE JEII0 YYAIIEroCcs XPaHUTCS B ApXHUBE IIKOJIBI 3 TO/A.
7.3.11.KoHTpOJIb 32 COCTOSIHUEM M BEJICHUEM JIMYHBIX JIeJ OCYIIECTBIISIETCS CeKpeTapb, 3aMECTUTEIb
IUpeKTopa 1o ydeObHo-BocmuTarenbHOl padore u aupektop OO. I[IpoBepka JTUYHBIX AEN YYalTUXCS
OCYILIECTBIISICTCS 1O IJIAaHY BHYTPHILKOJIBLHOTO KOHTPOJIA, HE MeHee 2-X pa3 B roJ. B HeoOxoauMbIix
CiIy4asix MpOBEpKa OCYILECTBIISIETCS] BHEIIJIAHOBO, ONIEPATUBHO.

7.4.KinaccHble :KypHAJIbI

7.4.1. KnaccHblif JXypHal SBISIETCS TOCYJAapCTBEHHBIM JIOKYMEHTOM, OTpPa)XarolUM 3Tamnbl HU
pe3yabTaThl (PAaKTUYECKOTO YCBOEHHS YYEOHBIX IMPOTpaMM YUYAIIMMHUCS B COOTBETCTBUHU C y4EOHBIM
IUTAHOM.

KnaccHelii KypHan, a Takke >KypHaJIbl ydeTa WHAMBHIYaIbHBIX 3aHATHH, (PaKyIbTaTHBHBIX
3aHATHUH, 3MEKTUBHBIX KYpPCOB, MPOMYIIEHHBIX U 3aMELICHHbIX YPOKOB, I'PYMIIbI MPOJJIEHHOIO IHS,
WH/IMBUYyAILHOTO OOy4YEeHHS Ha AOMY, IeJarora JOMOJHUTEIFHOTO 00pa30BaHMs, yieTa BHEYPOUHOU
NESTeIbHOCTH SIBIAIOTCA (DUHAHCOBBIMHU JIOKYMEHTAMH, B KOTOPBIX (DUKCHUpYeTcs (aKTHUECKU
popadOTaHHOE BpeMs, TO3TOMY YUYHTENIb 00S3aH CBOEBPEMEHHO BECTH 3aIKCh YPOKOB MO (DaKTy HX
npoBezaeHus. HenonycTuMo npou3BOJUTh 3allUCh YPOKOB 3apaHee JIMOO He 3aliChIBaTh IPOBEIEHHbIE
YPOKH.

7.4.2. KnaccHbIi XypHaJl pacCUMTaH Ha OJMH yueOHbIN roj. B o6mieobpa3oBarenbHON OpraHU3aIiu
HCIOJIb3YIOTCSL TPU BMJIAa KJIACCHBIX JKypHanoB: s 1 — 4 kiaccos, 5 — 9 knaccos, 10 — 11 kiaccos.
XKypHanb! napaiienbHbIX KJIACCOB HyMEpYIOTCs uTepamu (5-A kiace).
7.4.3. XKypHanbl xpaHsaTcs B 00meo0pa3oBaTeIbHON OpraHW3alliy B TEUCHHE S5 JIET, TMOCIE Yero U3
KYpHala H3bIMAIOTCA CTPaHUIl CO CBOJHBIMH JAaHHBIMH Y4YeOHBIX JOCTHXKEHMH U IepeBoja
yuammxcst JaHHoro kiacca. CdopmupoBaHHBIE 3a TOA Jena (COpOUIIOpOBAaHHBIE) XpaHATCS B
00111e00pa30BaTeIbHON OpraHu3aIK He MeHee 25 JeT.
7.4.4. XypHanel 3amoJHSIOTCS HIAPUKOBOM pPYYKOW, CHUHEM MM 4YepHOW macToi (M0 pEeHIeHHIO
001eo0pa3oBaTeNIbHOM OpraHu3aium), 6e3 UCIpaBiIeHUH; 3alpellaeTcsl UCIO0Ib30BaHUE KOPPEKTOpa
JUTsL MICTIPABJICHUST HEBEPHBIX 3aITMCEH, HE JIOMyCKAETCs HCIIOJIb30BaHIE KapaH alia.
7.4.5. Tlpu pacripesieieHud CTpaHMLL )KypHala JUld TEKYLIEro y4dera yCleBaeMOCTH U MOCELIaeMOCTH
0 TIPEIMETaM CIIYeT PYKOBOJICTBOBATHCS IIPUMEPHBIMH HOPMaMHU:

1 yac B Heneno — 2 CTpaHULbI;

2 yaca — 4 CTpaHHULIbI;

3 yaca — 5 cTpaHuIl;

4 gaca — 7 cTpaHuIl;

5 gacoB — 8 cTpaHMIL;

6 yacoB — 9 cTpaHwIl.
7.4.6. 3anoiHEeHUE MPEIMETHBIX CTPAaHUI] KJIACCHBIX JKYpHAJOB (TeMa ypokKa, JIOMallHee 3a/laHue)
OCYIIECTBIISIETCS HA SI3BIKE O0yUESHHS.

daMuaMM M TOJHbIE HMMEHA YYallMXCsl Ha MPEIMETHBIX CTpPAaHUIAX 3allChIBAIOTCS B
an(aBUTHOM MOPSIKE.

Ha3Banus mpeaMeToB B KypHajie M KOJUYECTBO HEENbHBIX YAaCOB HAa UX M3YyYCHHME TOJDKHBI
COOTBETCTBOBATh TMEPEUHIO MPEIMETOB Y4eOHOTO IUiaHa o0O0I1e00pa3oBaTeIbHON OpraHU3aIui Ha
TeKYIIUil y4eOHbII roJ], COTJIACOBAHHOTO U YTBEP’KACHHOTO B YCTAaHOBJICHHOM Hopsijke. B kinaccHoM
)KYpHaJe 3alUCBIBAIOTCS TOJBKO MPEIMETHl YU4eOHOTO IJIaHa, BXOJSIINE B 00S3aTENBHYIO YYCOHYIO
HarpysKy.

7.4.7. IlpoBeneHue 3IEKTUBHBIX MPEAMETOB (KypcoB), (haKyIbTaTUBHBIX, MHAUBHUIYATbHBIX 3aHATHI
¢bukcupyercst B OTACNbHBIX KypHasax. Perenne 06 X OLEHUBAHUU AIIEKTUBHBIX MPEIMETOB (KypCOB)
MPUHUMAETCS KaXKa0H o011eo0pa3oBaTeIbHON OpraHu3aleil caMoCTOSATENbHO.



7.4.8. Ctpanuns! «l[lokazaTenu (U3NYECKON MOATOTOBICHHOCTH YYAIIUXCS» 3alOJHSAIOTCS YIUTEIEeM
(bU3UIECKOI KYJIBTYPHI.

«Jluct  370pOBBS»  3ANONHAETCS  MEIUIMHCKMM  paboTHHKOM  00I11e00pa3oBaTeIbHOM
OpraHu3alil Ha OCHOBAHMM MEIMLMHCKUX 3akiarodeHuil. KiaccHblf pykoBOIUTENs M Y4HTENb
¢u3nvecKoil KyJIbTyphl MO/ PEKOMEHIAIMAMHU JIENAIOT 3alliCh «O3HAKOMIICH» U 3aBEPSIOT €€ CBOCH
HOJITHUCHIO.

7.4.9. He pmomyckaercsi 3amuChiBaTh B KJIACCHOM KypHaje TEMbl KJIACCHBIX YacOB, 3aHATHH IO
IIpaBUJIaM JOPOXKHOTO IBUKEHUS U IPYTUX 3aHATUH BHE y4eOHOro IUIaHa.

7.4.10. Jlata mpoBeneHus ypoka ykaspiBaercs apaOckumu mmppamu (09.12). Ilpu npoBeneHuu
CIIBOCHHBIX YPOKOB IIPOU3BOIUTCS 3aIIUCh JIaThl U HA3BAHNE TEMBbI KaXK10T0 YPOKa.

7.4.11. Ha npaBoii CTOpOHE Pa3BEPHYTOW CTPAHUIIbl KypHala yYUTENb 3alIMCHIBAET TEMbI YPOKOB B
YEeTKOM COOTBETCTBUU € (OPMYIMPOBKOH B paboueil mporpamme (KajleHAapHO-TEMaTHYECKOM
ianupoBannn). (Hanpumep: 01.09. Ipsmas u syu. 04.09. JIyy u yron. 24.09. KontponbHas paborta
Nel HauanbHbIe T€OMETPHUYECKUE CBEICHHMS. )

Tema ypoka npu HEOOXOAMMOCTH MOKET 3alUCHIBATHCA B HECKOJIBKO CTPOK B OTBEJCHHOM /ISt
3TOro OJIHOM ropusoHTalbHOU rpade. [lpu 3anucu temsl «IloBTOpeHNE» 0053aTENBHO YKa3bIBAacTCA €€
Ha3Banue (Hanpumep: [loBTropenue. Jlecsituunbie 1podu).

[Tpu npoBeieHNH CIBOEHHBIX YPOKOB ITPOU3BOAUTCS 3alIUCh AAThl U TEMbI KaX/10T0 YPOKa.
7.4.12. ®opMma 1 TeMa TUCHMEHHON PabOThI YKA3BIBAIOTCS HA MPABOM CTOPOHE MPEIMETHON CTPAHHIIBI
xypHana. Hampumep: «KonTponpHast pabora mo teme: «/Ms CyIIeCTBUTENBHOE»; MpaKTHUECKas
pabota Ne 3 o Teme: «CTpoeHHE JTHCTaY.

CamocrosiTenbHas WIM TECTOBas NMpPOBEpouHas paboTa, pacCUMTaHHAs yYUTEJIEM HE Ha BeCh
YPOK, Tarke (UKCHPYETCs Ha MPaBOil CTOPOHE KypHaia Mocie 3amucu Tembl ypoka. (Hampumep:
10.11. Uppanwmonaibhbie ypaBHeHus. CamoctosTenbHas padora; 12.12. Tlpomssoanas. Tect.). He
JIOIYCKAeTCsl Ha CTPAHUIIE BBICTABJIEHMSI OTMETOK BHHM3Y WJIM BBEPXY CIMCKa Kjlacca JAejaTh 3alHcu
«KOHTpOJIbHAs paboTa», «caMOCTOsITeIbHAst paboTa» U T.1I.

7.4.13. B rpade «lomamnee 3amaHue» 3alMChIBACTCS COACPKAHUE 3a/laHMsI, HOMEpa CTPaHUI], 3a1ad,
yIpa)kKHEHUH ¢ oTpakeHueM creuuuku gomaiiHeil pabotsl, Hanpumep: «IloBToputh», «CocTaBUThH
wiaH K Tekcry, «CocraBUTh (WIM) 3alOJHUTH TaOmuIy», «BblyuuTh HauzycTb», «OTBETUTH Ha
BONPOCHI», «JlomalrHee counHeHuey, «Pedepar», « BBIIOTHUTL PUCYHOK» U APYTHE.
7.4.14. TIpoBeneHne UHCTPYKTAXKA MO TEXHUKE OE30MACHOCTH Ha YpOKax (PU3HMKH, XUMUH, PU3HUECKON
KYJIBTYpBI, TPYJJOBOMY OOYUYEHHIO U Ap. 00s3aTenbHo Gukcupyetcs B rpade «CoaepkaHue ypokay.
7.4.15. [lo utoram y4eOHOI 4eTBepTH (MOJYrOAMs) YUMTEIb HAa MPaBOM CTOPOHE XypHasla JejlaeT
COOTBETCTBYMOIYIO 3anuck. Hanpumep: B I yerBeptn nano 15 wacoB mnm B I momyromum mano 25
yacoB. B koHIle y4eOHOro roja mo KaxJaomMy IpeIMeTy Y4uTelb JIeNaeT 3alUcCh O KOJUYECTBE YacOB
o yueOHOMY IIaHy, JaHHBIX (PAKTUYECKH, U O BBIMOJIHEHUH HPOTPaMMBbl C YKa3aHHEM KOJIMYEeCTBa
KOHTPOJIbHBIX, 1a00paTOPHBIX padOT, IIIAHUPOBABIINXCS U MPOBEIEHHBIX (PaKTUYECKH.
Hanpuwmep: Ilo yueOnomy miany — 68 4acos.

Jano ¢aktryecku 3a rog — 67 4acos.

KoHTponbHBIX paboT Mo MiIaHy — 2, IpoBeAEHO — 2.
JlaGopaTopHbIx padoT 1o miany — 4, mpoeaeHo — 4
[TpakTryeckux paboT Mo MiaHy — 3, NPOBEIEHO -3

[Iporpamma BBITIOJTHEHA.

[Tonnuce yunrens, narta.
7.4.16.YpoBeHb y4eOHBIX JTOCTH)KCHUH YUYaIIMXCsl OIICHWBAETCSI B COOTBETCTBUH C 3aKPEIUICHHOH B
VYcraBe 001meo0pa3oBaTeIbHOM OpraHu3aluu cucreMol oneHuBaHus. Kak mpasuio, 3to «l —
HEY/IOBJICTBOPUTEIBHO», «2 — HEYJOBIECTBOPUTEIBHOY», «3 — yIOBIETBOPUTEIHHO», «4 — XOPOIIO» U
«5 — ominyHO». BpICTaBiIeHHE HEYNOBIETBOPUTEIBHBIX OTMETOK Ha TNEpPBBIX YpOKax Iocie
JUITATEIBHOTO OTCYTCTBHS ydaierocs (3-x u 6ojiee ypokoB OTCYTCTBUS) HE PEKOMEHIYETCS.
7.4.17. Tlpm mnpoBeNeHMHM TEKYyIIeT0 KOHTPOJs (KOHTposibHAs paboTa, 3a4yeT, COYMHEHHE,
MpaKTU4ecKasi Uiu JlabopatopHas paboTa U Jp.) OTMETKH BBICTABISIOTCS BCEM ydallumcs B rpade
TOrO JHS, KOTJa HpOBOAWIACH 3Ta paboTa. B ciydae oTcyTcTBUSL ydalMxcsi Ha ypOKe B JICHb
MPOBEJEHUSI 00s3aTeabHBIX BHUAOB PA0OT TEKYIIEr0 KOHTPOJS JOMYCKAeTCs OCTaBJI€HHE ITYCTOU
rpadsl, creayronel 3a AaToi MpoBeASeHU KOHTPOJIA, AJIS IPEJOCTaBICHUS yyaleMycsi BO3MOKHOCTH
MOJIy4YEHUSI OTMETKH.



[Ipy BBICTaBIEHUH JBYX OTMETOK 32 OT/AEIbHbIE BUIBl PabOT IO PYCCKOMY SI3BIKY H
JauTepatype JOIYyCKaeTcsi MX 3aluch B OAHOM KieTke depe3 JApoOb JMOO B IBYX psAAOM
pacroyioskeHHbIX KiieTkax (rmo pemenuto OO). [Ipu sToM BTOpasi oTMETKa BhICTaBIsAETCS 0€3 yKa3aHus
JaThl.

7.4.18. OTMeTKH 3a BeIEHHE TETPaJeld MO PYCCKOMY SI3bIKY, MHOCTPAHHOMY S3bIKY, MaTE€MaTHKe
©KEMECSIUHO (UKCUPYIOTCS Ha COOTBETCTBYIOLIMX INPEIMETHBIX CTPaHMLAX KJIACCHOIO JKypHajla B
OTJIEJIbHOM KOJIOHKE 0€3 1aThl ¢ HAANUCHIO cBepXy «TeTpaapy.

B cinydae ecnum mnpousBoAuTcs oOIIata 3a IMPOBEPKY TeTpajed MO  YKPauHCKOMY,
KpPBIMCKOTAaTapCKOMY fI3bIKaM, OTMETKA 3a BEACHHE TETpaJei Takke B 00A3aTEIbHOM IOpSAAKE
(bukcupyercs B KIACCHBIX JKypHaJax.

7.4.19. OTMETKH 32 KOXKIYI0 YETBEPTh (ITOIYTOIKE), TO BHICTABIISIFOTCS YIUTEIIEM TIOCTIE 3aITUCH IaThI
MOCJIETHET0 YPOKa I10 JaHHOMY Ipeamery. Tekyliue OTMETKHU CIeqyIoLie YeTBEepTH BhICTABIISAIOTCS B
CJeyIolel KJIETKE MOCe YeTBEPTHBIX (MOJIYyTOJ0BbIX) OTMETOK. ['0/10Basi OTMETKa BBICTABISECTCS B
crosibel, CIeAYyOUIMi HeNOCPEACTBEHHO 3a CTOJI0LI0M OTMETOK 3a IOCIIEAHIO YETBEPTh (IIOJIYrOHe).
B cootBercTByIOmICH Tpade Ha JEBOW CTOPOHE >KypHajla BMECTO NaThl YpOoKa Jenaercs 3amuch «l
4eTBEPTH», «l MOIYroaue» Uil «rom.

7.4.20. lns 0OBEKTUBHOTO OIICHUBAHUS YUYAIIUXCS 32 YETBEPTh HEOOXOAMMO HAJIMYHE HE MEHEE TPeX
OTMETOK (TIpu 1-4acoBO¥ HEACIBHOW HArpy3Ke IO MPEeIMETy) U He MeHee 5 OTMETOK (Ipu yueOHOM
Harpyske 1o npeamerty 2 u 0oJiee 4acoB B HEJIEIIO); JIJIsl OLIEHUBAHUS 3a Moyyroaue — He Mexee S u 10
OTMETOK COOTBETCTBEHHO, C 00s3aTE€IbHBIM YUETOM KaueCTBa 3HAaHUI 00ydaromuxcs 1Mo MMCbMEHHBIM
KOHTPOJIbHBIM, IPOBEPOYHBIM, JJAOOPATOPHBIM, IPAKTUYECKUM PabOTaM.

Yyamuiicss MOKeT ObITh HE aTTECTOBAH (H/a) 3a YeTBEpTh (MOJYTOAKE) B Cydae MpoIycka uM
6onee 50% y4eOHOrO BPEMEHH M OTCYTCTBHS COOTBETCTBYIOIIETO KOJWYECTBA OTMETOK IO ITOU
npuunHe. Ecnu ydamuiics He aTTecTOBaH MO yBaKUTEIbHON NpUYKMHE, HEOOXOAUMMO OCTaBUTh ITYCTYIO
KOJIOHKY T0CJIE€ OTMETKH 32 YETBEPTh (TIOIYTOAUE) /Ui BHICTABJICHUS HOBOM OTMETKH.

[TepecmoTp U HcTIpaBiieHHME OTMETOK 3a YETBEPTh (IIOJIYrOAME), FOJ] HE JOIYCKAeTCs.

7.4.21 VictipaBrieHre  OMMOOYHO  BBICTABICHHOHM OTMETKH B  HCKJIIOYUTENBHBIX  CIIydasx
OCYILIECTBISICTCS MyTEM 3au€pKUBAHUS OJHOW 4YepTOW IMpeablayIied OTMETKH U BBICTABICHUS PSAOM
HOBOM. [Ipm 3TOM B KOHIIE [NaHHOM CTPAaHMIBI >KypHaJIAa JENacTcsl COOTBETCTBYIOIIAS 3aIlUCh,
Hanpumep, «Otmerka MBanoBy Ilerpy ucnpaBieHa Ha «4» (XOpoIloO)», 3aBepsieTcs IOANUCHIO
JUPEKTOpa U Ne4aThio 00111e00pa3oBaTeIbHON OpraHu3aluu.

HcnpaBieHue OTMETOK B CBOJHOM BEIOMOCTH YYETa YCIIEBAEMOCTH YYallUXCSl JOIYCKAETCs
TOJIBKO TIO0 DPAa3pelICHUIO JUPEKTOpa IOCIE€ PACCMOTPEHHUS MHUCHbMEHHOIO OOBSICHEHMS KIJIACCHOIO
PYKOBOIUTEIIS.

7.4.22. Tlpu mnpoBEeNEeHWH TOCYAapCTBEHHOW WTOTOBOM aTTECTAlMM 1O TPEAMETYy OTMETKa
BBICTABJISIETCS. B CTOJOEL, CIEeAYIOIIMH HEMOCPeACTBEHHO 3a CTOJOLIOM ToJI0BOM OTMETKH. B
COOTBETCTBYIOLIEH Tpade Ha JIEBOM CTOpPOHE >KypHaja BMECTO JaThl YpOKa JeJlaeTcsi 3aIlucCh
«3K3aMEHN.

7.4.23. Ilpn opranu3aiui HHIUBUIYaJIHLHOTO O0yUeHHs Ha oMY (paMHIIHs ¥ UMs peOeHKa BHOCSTCS B
CIIMCOYHBIN COCTaB Kjacca Ha BCEX CTPAHMIIAX KJIACCHOTO XKypHaJa, €r0 OTCYTCTBHE Ha ypOKax He
OTMEYaeTcs. YUUTEIS-TIPEAMETHUKH BBICTABISIOT OTMETKH (TEKyIlME€ M HUTOTOBBIE) TOJIBKO B
OTJENbHOM >KypHaJle MHIMBHIYaJIbHOrO OOYYEHHUS Ha JIOMY, a KJIACCHBIH PYKOBOJIUTENb B KOHIIE
4yeTBepTH (TMOJIYrous), rojia MepeHOCUT B KJIACCHBIA JKypHaJI COOTBETCTBYIOLINE HUTOIOBBIE OTMETKH
IO NIPEAMETaM.

7.4.24B cnyyae MPOBEACHUS C YYalIMMCs y4eOHBIX 3aHSATHIA B caHaTOpuM (OOJBHHUIIE), CIpaBKa O
pe3yabTatax 0OyueHHs] XpaHUTCS B €ro JIMYHOM jene. OTMETKH U3 CIPaBKH B KIACCHBIM KypHaj HE
MIEPEHOCATCS, HO YUUTHIBAIOTCS MPHU BBICTABICHUHM OTMETOK 3a 4eTBepTh (moiyroaue), roa. Bo Bpems
HaXOXJeHUd oOydaromerocss B caHaTopud (OOJMpHHIIE) B KJIACCHOM JKypHajle Ha MPeAMETHBIX
CTpaHUIaX BBICTABISETCS «H», @ B CBOJHOM BEIOMOCTHM OTMETKa IMPOIyCcKa Y4eOHBIX 3aHSATHH IO
00me3HU («O»).

7.4.25. B cimygae OTCYTCTBHSI YYHTENsS 3aMEHA YpOKa JOJDKHA OCYIIECTBISITHCS, KakK IPaBHIIO,
YUUTEJIEM TOU K€ CleHualbHOCTU. B 3TOM ciydae yunrtenb 00s3aH 3amucaTh COAEP)KaHUE 3aHATHUS B
rpade TOro ypoka, KOTOpelii OH 3ameHsul. CrpaBa JenaeTcs OTMETKa «3aMEHa», MOANHCH U
pacimn@poBKa MOAMUCH YUUTEINS, OCYILIECTBUBILETO 3aMEHY.



Ecam, B cuity 0ObEKTUBHBIX NMPHYHH, 3aMEHA OCYIIECTBIISICTCS IIYTEM IMPOBEICHHS YpOKa 110
APYroMy IMpeaMeTy, TO YUUTENb 3alUChIBACT TEMY YpOKa Ha CBOCH CTpaHUIIE, CIIpaBa JeNIaeT 3aluch
«3aMeHa ypoka (Ha3BaHHE TOTO IPEJAMETa, KOTOPBI 3aMEHsLT)» U 3aBEepsIeT CBOCH MOMIMHUCHIO.

7.4.26. 3amedanHus 110 BEJICHUIO KJIACCHOTO XypHaJia, BBISIBIIEHHBIE B XO/€ IPOBEPOK TUPEKTOPOM HIIH
3aMECTUTENIEM JUPEKTOpa MO Y4eOHO-BOCIUTATENBHON paboTe 00IIeo0pa3oBaTeIbHON OpraHU3aIiHy,
(UKCUPYIOTCS Ha CIIEIUATFHO OTBEJICHHBIX CTPAHHIIAX.

7.4.27. TlenarorndueckuM paOOTHHKAM 3alpelIaeTCsi BHIHOCUTH XXKYpHAJ 3a NpPEIeNbl YUpexKIeHHs, a
TAKXKe BBIIaBaTh HA PYKU y4allUMCSI.

7.5. ’KypHaa ¢paxkyJbTATHBHBIX 3aHATHIA, 3JIEKTUBHBIX KYPCOB SIBJISIETCS OCHOBHBIM JIOKYMEHTOM
ydera paboThl (DaKyIbTATHBHBIX TPYII M TPYIN MO HU3YYCHHIO SJICKTUBHBIX KYPCOB HM BEICTCS B
OCHOBHBIX U CPEIHHUX 00IIe00pa30BATENbHBIX YUPESKICHUAX MO KaXIOMY (haKyabTaTHUBY WU KypCy
OTJIEJBHO.

TpeboBanusi K BeIeHUIO 3amuceil B JKypHaje 3aHATUNA aHAJOTMYHBI  TpeOOBaHMSIM,
MPEABSIBISEMBIM K OPSJIKY BEJICHUS UX B KIIACCHOM YKYypHaJe.

7.6.KypHaja rpynnsl NPOJJIEHHOTO [HS BEIETCS BO BCEX OOpPa3oBaTENbHBIX OpraHU3AIMAX,
MMEIOLIUX TPYIIIbI IPOAJIEHHOTO JIHA, TI0 YTBEPkKACHHON (opMme.

7.6.1. XXypHai rpynisl NpoUIEHHOTO AHS PACCYUTAH HA y4eOHBIH TO.

7.6.2. BeneHue COOTBETCTBYIOIIMX 3alUCeii B JaHHOM JKypHaie oOOs3aTeNbHO MM KaXJIOro
BOCIIUTATENS] H PYKOBOJIUTEIS KPYKKA.

7.6.3. BocriutaTtens 00s13aH €KeJHEBHO OTMEUATh OTCYTCTBYIOIIUX B TPYIIE BOCIUTAHHUKOB.

7.6.4. B rpadax «PabGora Bocmutatenss», «Pabora pyKOBOAMTENS KpYyKKay JEJIAaeTCs 3alHuch O
KOJIMUYECTBE MPOPa0OTaHHBIX YacOB B TPYMIE U KPATKOM COJEPKAaHUHU paOOThI C yUAIIUMHUCS.

7.6.5. Jlupexrop IIKOJBI W 3aMECTUTENh JHUPEKTOpa M0 Yy4eOHO-BOCIHMTATEIBHOW padoTe
CUCTEMAaTUYECKHU MPOBEPSIOT MPAaBUILHOCTD BEJICHUS KypHasa rPYIIIbI MPOICHHOTO JHSI.

7.6.6. B xxypHai paspemaeTcsi BHOCUTh TOJIBKO (PaMUJIMH y4YaIlUXCs, 3aYUCICHNE KOTOPBIX B TPYIIITY
0 OpMIIEHO MPUKA30M JUPEKTOPA LIKOJIBI.

Ecnu ywammiics mpepBal MOCEHIeHNEe TPYNIBI TPOAJICHHOTO JTHS M €r0 BBIOBITHE 0()OPMIICHO
MPUKA30M JUPEKTOpa WLIKOJbI, TO B Tpade «Jlara BBIOBITHUS» CIEAyeT BIHCATh YHUCIO U MeECAIl
OTYHCIICHHS U3 TPYIIIBI C YKa3aHUEM PEKBU3UTOB MTPHUKa3a.

Ecnu yuammwiicst Hayan nmocemiaTth TPyMIy B TeUEHUE Toa, ero (paMuius 3aHOCUTCS B KypHAI B
KOHIIE CITHCKA.

7.7. KypHaj yyera BHEYpPOUHOM AeITeJIbHOCTH BEJETCS BO Bce 00pa30BaTeNIbHBIX OpraHU3aIHUsX.
7.7.1. XXypnan paccuuTaH Ha OJMH Y4eOHBIH roJl, 3aloJHSAETCd B COOTBETCTBUU C TPEOOBAHUAMM K
€ro BE/ICHHUIO.
7.7.2. Ilenaroru, opraHu3yIoIIKe 3aHATHS TI0 BHEYPOUHOU AEATENbHOCTH, BeyT YUET MOCEIaeMOCTH
Y POBEIEHHBIX 3aHATHIA.
7.7.3.1legaror, OoCyIIeCTBISIOMINNA BHEYPOUHYIO JE€SITEIbHOCTb, 3aMIOJIHAET CBEJICHHUS 00 yJaliuxcs U
UX PpOAWTENSIX (3aKOHHBIX MPEACTABUTENSAX) OOydarolUXcsl MO JaHHOM NporpaMme BHEYPOUHOMU
NEATENIBHOCTH, PYKOBOACTBYsich DenepanbHpiM  3akOHOM «O  NEPCOHANBHBIX JAHHBIX»  OT
27.07.2006r.Ne152-D3.
7.7.4. VI3MeHEHHUsT UHUCIEHHOTO COCTaBa ydamuxcs odopmisieTcs MNPUKAa30M PYKOBOJUTENS
oOpa3oBaTenbHON opraHu3anuu. BeiObIBIINE OTMeUatoTes 3anncbio «BpIObUI(-a)» ¢ yKa3aHUEM JIaThl,
a BHOBb MPUOBIBIINE BHOCATCS B CHHCOK y4allluXcs ¢ YKa3aHUEM JIaThl IPUOBITHSL.
7.7.5. Tembl comepkaHusi 3aHATHNA JODKHBI Y€TKO COOTBETCTBOBAThH IUIAHUPOBAHUIO IMPOTPAMMBI
BHEYPOYHOH 1€ATEIbHOCTH.
7.7.6. Tlo 3aBepmieHUI0 y4eOHOTO TOa B KOHIIE CTPAHUIIBI, 3aMIOJIHEHHOW 10 COJICPIKaHUI0, TIEAarory
BHEYPOYHOH J1eTeIbHOCTH HEOOXOMMO CIeNIaTh 3aHCH:

[To mporpamme - .... 4acos.

IIpoBeneHo 3a rof - .... 4acos.

[IporpamMma BeinosHeHa, uin [Iporpamma He BbINOIHEHA (C YKa3aHHEM IIPUYMHBI).

Ilonnucp meparora, nara.



7.8. OTBETCTBEHHOCTh PYKOBOASIINX M MeJATOTHYeCKHX PAGOTHHKOB, B TOM YHCJIE, KJIACCHBIX
PYKOBOIMTeI€l, 32 BeleHne KyPHAJIOB

7.8.1. lupekTop 001eo6pa3oBaTeIbHONH OpraHu3annu:

- OTBEYAET Mepesl OPraHOM, OCYHIECTBIISIOIINM IOCYIapCTBEHHOE yIpaBiieHHe B cepe oOpa3oBaHus,
3a MPaBMWJIBHOCTH O()OPMIICHUS KYPHAIOB, UX COXPAaHHOCTH;

- obecrieuynBaeT HEOOXOAMMOE KOJIMYECTBO JKYPHAJIOB, UX XpPaHCHHE, CUCTEMATUYECKUH KOHTPOJIb 3a
MPABIWJIBHOCTBIO UX BEJCHHUS;

- MPUKA30M TI0 IITIKOJIC HA3HAYAET JIMII, OTBETCTBEHHBIX 332 XpPaHEHUE KIIACCHBIX KYPHAJIOB;

- BBINOJIHAET JApyrue OOS3aHHOCTH B COOTBETCTBHUHM C JOJDKHOCTHOM HHCTPYKLUHMEH W HWHBIMHU
JIOKaJbHBIMU HOPMATHBHBIMU aKTaMu 00111€00pa30BaTesIbHON OpraHu3aliy.

7.8.2.3amMecTUTEIb TUPEKTOPA M0 Y4eOHO-BOCIMTATEILHOI padoTe:

- OCYUIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CHCTEMOW paboTel B 00I1€00pa3oBaTeIbHON
OpraHM3allMH 110 BEJICHUIO KJIACCHBIX U IPYTHX BUJOB KypHAJIOB;

- TPOBOAWT WHCTPYKTHBHBIC COBCIIAHWS IO 3aMOJIHCHUIO JKYPHAJIOB OOS3aTENILHO TEpell HadyaioM
y4eOHOr0 rojia ¥ B TEUEHUE ro/ia — 0 HeOOXOAUMOCTH;

- OCYIIECTBISIET CHUCTEMATHUECKUW KOHTPOJb 33 TMPAaBUIBHOCTBIO OG(OpPMIICHUS IKypHAJIOB B
COOTBETCTBUM C IUIAHOM BHYTPHUIIKOJBHOTO KOHTPOJIS, BHOCS 3alUCH Ha COOTBETCTBYIOUIYIO
CTpaHUILy, C yKa3aHUEM CPOKa YCTPAHCHUS BBISBICHHBIX HEJIOCTATKOB;

- oOecreynBaeT KaUeCTBEHHYIO 3aMEHY YPOKOB B CIIy4ae OTCYTCTBUS yUUTEIIS;

- BEIET KypHAJI ydera MPOMYIIEHHBIX W 3aMENICHHBIX YPOKOB, 3alOJIHSIET Ta0elb ydera padodero
BpPEMEHH;

- BBINIOJIHACT JApPYrue OOS3aHHOCTH B COOTBETCTBHHM C JOJDKHOCTHOW WHCTPYKIIMEH W WHBIMU
JIOKAJIbHBIMU HOPMATUBHBIMHU aKTaMH 00111€00pa30BaTeIbHON OpraHu3alllu.

7.8.3. KnaccHblii pyKkoBoaMTE/Ib:

- 3amoyHSAeT B KIACCHOM JKypHajle THUTYJbHBIH JIUCT, OIJIaBJeHHWE (HA3BaHUS TIPEJIMETOB B
COOTBETCTBHUM C HUX HA3BaHMSIMH B y4eOHOM IUIaHE M YKa3aHHMEM CTpPAaHHUIl), CIUCKHU y4alluXcs
(paMunmm, MMEHa ydammMxcsl yKa3bIBAIOTCS TOJHOCTHIO B an(aBUTHOM MOpsAKE), (HaMMINIO, UM,
OoT4YecTBO (IIPU HAJMYMU) Y4YUTENA-TIpeIMETHUKa (TIOJHOCTHIO), OOIIMe cBeneHuss o0 yuarmxcs,
CBOJHYIO BEJIOMOCTh y4eTa IOCEIAaeMOCTH, CBOJIHYIO BEZIOMOCTh y4eTa yCIEBAEMOCTH YUaIIUXCs;

- ©XKeIHEBHO B pazzene «YU€T MOCEeNaeMOCTH YYalllUXCs» 3alHMChIBAeT KOJIMYECTBO YPOKOB,
MPONYIMIEHHBIX JeThMH. [lpm 3TOM wHcmonb3yercs OykBeHHOE 0003HAUEHHE MPHYUH TIPOITyCKa
yJaluMucs y4eOHbIX 3aHATHIH Ha OCHOBAaHUHU MOJTBEPKIAIOIINX JOKYMEHTOB («O» - 10 O0JIe3HHU, «y»
- TI0 YBAXUTEIHHON MPUUMHE) WIIH «HY» - TI0 HEYBAXHUTEIBHON MPUYHHE Yepe3 apo0b (Hampumep, 0/6,
y/4, 1/5);

- HECeT OTBETCTBEHHOCTh 3a COCTOSHHE KIACCHOTO >KypHala, aHAIM3HPYET YPOBEHb Y4YEOHBIX
JOCTHKEHUH yualuxcs;

- IEPEHOCHT C TIPEAMETHBIX CTpaHHMIl B pa3ien «CBOIHAS BEAOMOCTh yUETa YCIIEBAEMOCTH yUaIUXCs»
OTMETKH 3a 4YeTBepTh (IMOJIyroJue), TroJi, SK3aMEHAI[MOHHBbIE OTMETKH. B KIIacCHBIX KypHamax
BbIMYCKHBIX 11(12) KiaccoB B CTpOKE «3K3aMEHAllMOHHAsE OTMETKa» B rpadax y4eOHBbIX MpPeIMETOB
«Pycckuii s3b1K», «MaTeMaTuka» BbICTABIISIOTCS Pe3yIbTaThl €AMHOTO rOCyJapCTBEHHOIO 3K3aMEHa;

- (¢uKcupyeT M3MEHEHMs] B CIIMCOYHOM COCTaBE y4alluxcs (BbIObITHE, MPUOBITHE U T.N.) TMOCTE
U3JIaHUS COOTBETCTBYIOLIETO0 NpHKa3a Mo oOmeoOpa3oBaTenbHOW opranuzanuu. damunus, ums
MPUOBIBIIIETO YYalIeTrocss BHOCHTCS B CHHCOYHBIM COCTaB Kilacca TOJA CIEIYIOIUM (O4epeTHbIM)
MOPSAKOBBIM HOMEpOoM. B ciydae BBIOBITHS yyallerocsi HanpoTHUB ero ¢pamMuiuu B pasaene «CBoaHas
BEJOMOCTh Y4YeTa YCIEBACMOCTH YYaIUXCs» JeNaeTCs 3aliuch O BBIOBITHM C yKa3aHHEM MecTa
BBIOBITHS, 1aThl 1 HOMEpa MPHKa3a O BBIOBITUH;

- IT0 OKOHYaHHUU y4eOHOTo Tofa Ha cTpaHulle «CBOIHAS BEIOMOCTh yUeTa YCIIeBAEMOCTH yJaIuXcs» B
rpade «PemeHre neaaroruueckoro coBeTa (Jara U HoMep)» HanpoTUB (PaMUIIMU KaXKIOTO y4yallerocs

JIeTaeT COOTBETCTBYIONIYIO 3aIKCh: MepeBeieH(a) B KJIacC; yCIIOBHO TiepeBesicH(a) B KJIacc;
OcTaBJieH(a) Ha MOBTOPHBIN Kypc 00OydeHUs B knacce; okonumi(a) 9 (11) kmaccoB, oTuncinex (a)
MPOTOKOJI neacoBera No oT

[Ipy HarpaXIeHWH YYalldXCcs IO WTOraM Yy4eOHOro roJa WIH OKOHYAHUS IIKOJIBI
MIPOM3BOJUTCSI COOTBETCTBYIOIIAs 3amuch, Hampumep «Harpaxnen(a) 3010Tol Menansio «3a 0coObie



ycnexu B yueHum», «Harpaxnen(a) IloxBanbHbiM JHCTOM «3a OTJIIMYHBIE YCHEXH B YUYECHUM,
«Harpaxnen(a) [ToxBanpHOM rpamMoToit «3a 0COObIE YCIIEXH B U3yYEHUHU OTICIBHBIX TPEIMETOBY.

7.9. KHUTH perucTpanuy BbIIAHHBIX IOKYMEHTOB 00 OCHOBHOM 00IlIEM U Cpe/IHeM 001IeM
o0pa3oBaHNHU U UX 1y0JHKATOB, BbIIAHHBIX MeaaJieil «3a oco0ble ycnexu B YHeHUI)
7.9.1/Ins ydera BBIIAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM W CpeaHeM o0ieM oOpa30BaHHH,
NPUJIOKEHUH K HUM U UX AYOJIMKATOB (Jajee — aTrTecTaThl) B 00IIe00pa30BaTeNbHONW OpraHU3aluu
BEAYTCsl IB€ KHUTU PErMCTPALUU BBIJAHHBIX JOKYMEHTOB 00 0Opa30BaHUM OTAEIBHO MO KaXKIOMY
YpOBHIO 00111eT0 00pa3oBanust: (npuroscenue 10)
- «KHura peructpanuy BbIIAHHBIX TOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUN;
- «KHura peructpanyy BBIAHHBIX JOKYMEHTOB O CpeiHeM oOmieM o0pa3oBaHUW» (Jajiee - KHHUTra
PETUCTPALIHH ).
7.9.1.1. Knura perucrpaiid B OpraHM3allid, OCYILECTBIISAIONICH 00pa30BaTENbHYIO IESTEIbHOCTD,
COJIEPKUT CIIEAYIOIINE 0053aTelIbHbIE CBEICHUS:
- HOMEP y4eTHOM 3anucu (110 MOPSJIKY);
- amuHio, UMs, 0TYECTBO (IIPH HAIUYWH ) BHIITYCKHUKA,
- IaTy POXKJACHUS BBIITYCKHHKA,
- HoMep OnaHka aTtrecTara (O1aHKa qyOJaMKaTa aTTecTtaTa), [0Ciie HETO CIOBO «IIPUIIOKEHUEY;
- HaMMEHOBAHUSl Y4EOHBIX NPEIMETOB (CTPOTO B COOTBETCTBHU C YYEOHBIM IUIAHOM) M HTOTOBBIE
OTMETKH BBITYCKHUKA IO HUM;
- JaTy ¥ HOMEp IpHKa3a o BbIAaye arrecrara (QyOJIMKaTa aTTecTara);
- TOAMNMCH YMOJIHOMOYEHHOTO JHLAa 00ieo0pa3oBaTenbHON OpraHu3aliM, BBIJABILIEro aTTecTaT
(myOnukat aTTecTarTa);
- IOJIUCH TOJIy4yaTess aTTecTara (€Ciy JOKYMEHT BbIJJaH JIMYHO BBITYCKHUKY JIMOO MO JOBEPEHHOCTH)
00 JaTty W HOMEp TOYTOBOTO OTHpAaBJICHUs (€CIM JOKYMEHT HaIlpaBlieH dYepe3 OIepaTopoB
IIOYTOBOM CBSA3M OOLIETO MOJIb30BaHUS);
- IaTy BBIJIaYu aTTecTaTa (JyOJrMKaTa aTTecrara).
7.9.1.2B KHUTYy perucTpainuu CHHCOK BBIMTYCKHUKOB TEKYIIEro Yy4eOHOro TrojJa BHOCUTCS B
as(haBUTHOM TOPSZKE OTACIBHO MO KaXIOMY Kiaccy (CO CKBO3HOW HyMmepaluel B TEYCHHE OJHOTO
roza), HoMmepa 0JIaHKOB - B BO3PACTAIOLLEM MOPSIKE.
7.9.1.3.Homep yd4eTHOH 3amucH JOJDKCH COCTOSTh M3 JBYX YHCEJ, 3alMCAaHHBIX Yepe3 Ipo0b —
MOPSAKOBBIM HOMEp M TOcieAHHe J1Be HU(PBI rojia, KOrjaa BbAABAJICS AOKYMEHT (Hampumep, 26/16
03HAYaeT, YTO BBIAAHHBINA JOKYMEHT 3aperuCTpUpOBaH B KHUTE 1OJ HOMepoM 26 u BbigaH B 2016
rony).

TakuM 00pa3zom, KaxJ10My BBIITYCKHUKY OyJ€T IPUCBOEH CBOM MHAMBUAYAIbHbBIN MOPSIKOBBIN
HOMEp, U HOMepa YUETHBIX 3aucell y BBIMYCKHUKOB Pa3HBIX JIET HEe OyyT COBMAIaTh.
7.9.1.4. 3amucu B KHUTE PETUCTPAIMM 3aBEPSIOTCS TOANUCIMH KJIACCHOTO PYKOBOIMTEIS,
PYKOBOJIUTENSI OpraHU3allMy U NMEeYaThI0 YUPEXKIEHUS OTAEIBHO 110 KaKJOMY KJaccy.
7.9.1.5. Ilpu oOHapyXeHWH OIIMOOK, IOIMYIICHHBIX INPH 3allOJHEHWH aTTecTaTa WIA OIHOTO W3
MPUIIOKEHUH B TOJ] OKOHYAHMSI BBIIIYCKHUKOM 0011€00pa3oBaTeIbHON OpraHU3aliy, Bbllaya HOBOTO
aTTecTaTra WM TPUIOKECHUS B3aMEH HCIOPYCHHOTO (DUKCHUPYETCS B KHUTE PETHUCTPAIMH 33 HOBBIM
HOMEpPOM Yy4eTHOM 3anucu. [Ipu 3ToM HanpoOTUB paHee CAETaHHON YUeTHON 3aluCH JIeaeTcsl IoMeTKa
"ncnopyeH, aHHYJIMPOBaH, BbIJaH HOBBIM aTTecTaT" ¢ yKa3aHMEM HOMEpa y4eTHOH 3amMcu aTTecTara,
BBIJIAaHHOT'O B3aME€H UCIIOPYEHHOTO.
7.9.23anucu o BbIIave 1y0IMKATA ATTECTATA U AYOJMKATA MPUIIOKEHUSI !
7.9.2.1. Ilpu Bblmaye AyOnuKaTa aTTecTaTa M QyOJiMKara MPUIOKEHHMS K aTTecTaTy OTMEYaroTcs
YUYETHBIN HOMEp 3aI¥CH U J1aTa BBIaYl OpUTHHAA, HyMepallys OJlaHKa OpUTrHHaIa.
7.9.2.2. 3anuch 0 BbAaye AyOiaMKaTa arTectaTta BHOCUTCS MO/ CIEAYIOIIMM HOMEPOM TEKYILEro roja.
[lepen BHeceHWeM O0O0s3aTENBHBIX CBEINCHHMH dYepe3 Bce rpadbl genaercss 3amuch: «JlyOmwkaTy.
Hanpotus cBeseHuit o Belgaue AyOauKaTa CTaBUTCA OTMETKa: «BbI1aH B3aMeH yTepsiHHOIO OpUTHHaNA
Ne , BBITAHHOTO qrcia MecsiIa roza, HOMEp YYETHOW 3aIiCH

».
OTMeTka 0 BbIIade AyOJIMKATa aTTecTara JIeIaeTCs TakKe HAPOTUB YIETHOTO HOMEpa 3aIliCH BBIIAYN
opuruHana «Bpian 1y0aukar aTTectaTa, HOMEp HOBOM Y4eTHOU 3aluCH ».



7.9.2.3. Kaxmas 3amuch O BbIgade AyOnMKaTa arrecTara, AyOJMKaTta MPHJIOKEHHUS K aTTecTary
3aBepseTCsl MOJIMUCHI0 PYKOBOAMUTENS 00LIe00pa3oBaTeIbHOM OpraHu3alluy, BbIJABLICH aTTecTar, U
CKpEIUIsIeTCs TIeYaThio OpraHu3aliu.

7.9.3. 3anucu 0 BbIIaUye ATTECTATA U NMPHJIOKEHHS K ATTECTATy IKCTEpPHAM

7.9.3.1. BeilmycKHMKaM, OCBOMBIIMM OCHOBHBIE 00pa30BaTENbHBIE NMPOrPaMMBbl OCHOBHOT'O OOIIETO H
cpenHero obOmero oOpa3oBaHust B (GopMax CeMEHMHOro oOpa3oBaHHMs WM CaMOOOpa3OBaHMS,
npomeamuM 3KkcTepHoM (4. 9 m. 1 cr. 33 273-®3) rocynapcTBEHHYIO HUTOTOBYIO aTTECTAIUIO B
o011ieo0pa3oBaTeabHOW OpPraHU3aliy U MOJIYYUBIIMM YIOBIETBOPUTEIbHBIC PE3YNbTAThl, B aTTECTAT
BBICTABJISIIOTCS  OTMETKH, IMOJyYCHHbIE HWMH Ha TPOMEXKYTOYHOH aTTecTaluH, MPOBOJUMOM
0011e00pa3oBaTeIbHON OpraHU3aliei, 0 BCEM MpeaMeTaM y4eOHOTO IuiaHa. 3anucH "3a4teHo", "He
n3ydan" He JOIYCKaIOTCS.

7.9.3.2. ®opma nosrydeHusi 0Opa30BaHUsI B aTTECTaTax U MPHIIOKEHUSAX K HUM HE YKa3bIBACTCA.

3amuch O BhIJAUE aTTECTaTOB SKCTEPHAM BHOCHUTCS IOCIE BCEX BBITYCKHHUKOB TEKYIIETO T/
MO/ CIICAYIOIIUM MOPSAKOBbIM HOMepoM. Ilepen BHeceHHMeM 00s3aTeNbHBIX CBEACHUW  Jlenaercs
3aMuch: « IKCTEPHBI».
7.9.3.3. Bece 3anucu B KHUT€ PETUCTPALMU JOJKHBI BECTUCH HMIAPUKOBOM HIIM KAalIUJUIAPHOW PYUYKOH,
aKKypaTHBIM, YETKHM, Pa300pUHBBIM ITOTYEPKOM.

Wcnpapnenusi, JONYyIIEHHblE TpU  3alOJHEHUM KHUTH  PETUCTPAllMU, 3aBEPSIOTCS
PYKOBOIUTENEM OpTraHU3allH, OCYIIECTBISIOMEH 00pa30BaTeNbHYIO JIEATEIBHOCTh, BBIIABIICH
aTTectaT, M CKpEIUIAIOTCA TMe4YaTbl0 OpraHM3allld, OCYIIECTBISIONIEH  00pa3oBaTeNbHYIO
JEATEIIbHOCTh, CO CChUIKOM HA HOMEP YYETHOM 3aIHCH.
7.9.3.4. Kaxnas kHHra u3gaeTcss M3 IUIOTHOM Oymard, B NPOYHOM KapTOHHOM TMEperuieTe |
paccuMThIBaeTCs Ha MHOTOJIETHEE HCIoNb30BaHue. He Jomyckaercsi MCHOJIb30BaHHE OT/AEJIbHBIX
pacneYyaTaHHBIX JUCTOB.
7.9.3.5. JIuCTBI KHUTH PErHCTPALMU MPOHYMEPOBBIBAIOTCS, KHUTA PETUCTPAIIUH IPOLTHYPOBBIBAETCS,
CKpEIUIeTCS TIeYaThl0 OpraHu3allid, OCYIIECTBISIONICH 00pa30BaTEbHYIO JAESITeNbHOCTb, C
yKa3aHUEM KOJIMYECTBA JINCTOB B KHUTE PETHCTPALINH.
7.9.3.6. Kauru peructpaivu BKIIOYAIOTCS B HOMEHKIATYpy el o0pa30BaTelbHOW OpraHu3aluw,
XpaHATCS KaK JOKYMEHTBI CTPOTOW OTYETHOCTH W TMEPENaroTCsi MO aKTy NMPH CMEHE PYKOBOIUTEIS
OpraHH3aIHH.
7.9.3.7. Cpoxk xpanenust Kuuru perucrpanmu cocrasiset 50 jer.

7.9.4. KHuMru perucTpanuy BbIIaHHBIX MeJasell «3a oco0ble ycrnexu B ydeHUn»

7.9.4.1. JIna ydera BBIaHHBIX Mefdaneidl "3a ocoOble ycmexu B y4yeHmH" (majee - Menanb) B
OpraHu3aIlM, OCYIIECTBIIAIONIEH 00pa3oBaTEeNbHYIO NEATEIbHOCTb, BenaeTcs «KHura peructpaiuu
BBIJITAHHBIX MeJaeil «3a ocoOble yCreXu B yUeHUN» (J1ajiee - KHUTa PETUCTPAIliy MEJaei ).

7.9.4.2. KHura peructpaiuu Meaneid CoJAepKUT CIeAYIOIINe CBeneHus (npunoxcenue 11):

- HOMEp y4eTHOM 3anucH (10 NOPAIKY);

- (hamumust, ©Ms1, 0OTYECTBO (IIPH HATTUYHHU) BBITYCKHUKA;

- 1aTa POXKJICHHS BBIITYCKHHUKA;

- JaTa 1 HOMep IpHKa3a O BbIIaye MeJlalH;

- TOJIMTUCH YIIOJTHOMOYEHHOTO JIMIIa 0011e00pa30BaTeIbHOW OPTaHU3aINH, BBIJABIIETO MEIAIIb;

- IOJIMUCH MOJTydyaTesst Meaasy;

- J1aTa BBIJIA4YX MEIaJIH.

7.9.4.3. B KHHIYy perucTpaluud MeAajell CHHCOK BBIMYCKHUKOB TEKYILEro ydeOHOro roja,
MOJTYYHMBINUX MEAAH, BHOCHTCS B ali()aBUTHOM TOPSIIKE OTIEIBHO MO KAKIAOMY Kilaccy (co CKBO3HOM
HyMepauuei).

7.9.4.43anucu B KHHUTE PETHCTPALMU MeAajeid 3aBEpSIOTCS MOJIMUCSIMH KIIACCHOTO PYKOBOIHUTEII,
PYKOBOJIUTENS OPraHU3AIMH U TIEYaThi0 OPraHU3aluu OTAEIBHO M0 KaXKJIOMY KJIaccy.

7.9.4.5. VcnpasneHus, TOMyIIEHHBIC MPH 3allOJHEHAH KHUTH DPETHCTPALMU MeJaliei, 3aBepsroTCs
MOJIUCHI0O  PYKOBOJIUTENS OpraHu3alMy, OCYLIECTBISIOMEH 00pa30BaTeNbHYIO0 JAEATEIbHOCTD,
BBIJIaBIICH MeNaib, W CKPEIUIIFOTCS IMEYaThI0 OpPTaHU3aIlfH, OCYIIECTBISIONIEH 00pa3oBaTeIbHYIO
JesITeIbHOCTb, CO CCHUIKON Ha HOMEP YUeTHOM 3aIHCH.

7.9.4.6. Bee 3anmcu B KHUTE PETHCTPAIlMN MeIaliel MODKHBI BECTHCH IIAPHKOBOM MM KaNMJUISIPHOM
PYYKOH, aKKypaTHBIM, YETKUM, pa300PUUBBIM MTOTIEPKOM.



7.9.4.7. Kuura peructpanuy Mejqajieil H3laeTcs M3 IUIOTHOM Oymard, B MIPOYHOM KapTOHHOM
MeperieTe U pacCUUTHIBACTCA Ha MHOTOJIETHEE UCIIOJIb30BAHHUE.

7.9.4.8. JlucTel KHUTH pPETHUCTpPAlUd Mejaaield NPOHYMEpPOBBIBAIOTCS, KHHMIra IPOLIHYPOBBIBAETCS,
CKpEIUIeTCS TeYaThi0 OpraHu3allid, OCYLIECTBISIIOMIEH 00pa3oBaTelIbHYI0 JESITEeIbHOCTh, C
YKa3aHHUEM KOJIMYECTBA JINCTOB B KHUT'€ PETUCTPALIMK MEJaJICH.

7.9.4.9. Kuura peructpanuy Menajeii BKIIOYACTCI B HOMEHKIATYpPY Jel 00pa3oBaTeIbHOU
OpraHM3allM, XpPaHUTCS KaK JOKYMEHT CTPOrOil OTYETHOCTHM M IEpelaeTcss MO akTy NpU CMEHe
PYKOBOJUTENSI OpraHU3aIiH.

7.9.4.10. Cpox xpanenust Knuru perucrpanun Meaaneit cocrasisier S0 ner.

7.9.5. KHUr" perucTpanuy BbIIAHHBIX CBHIETEJIHLCTB 00 00y4eHHH H UX Ty0JIUKATOB

7.9.5.1. CunerenscTBa 00 00yueHHH BBIAIOTCS O0YYAIOIIMMCS ¢ OTPAHUYCHHBIMHA BO3MOYKHOCTSIMH
310pOBbA (C pa3NIuYHBIMU (OpMaMH YMCTBEHHOW OTCTAJIOCTH), HE MMEIOIIUM OCHOBHOTO OOIIEro u
cpemHero  obOmero  oOpa3oBaHus,  OOydYaBmIMMCS  TO  QJalTUPOBAHHBIM  OCHOBHBIM
o0mieo0pa3oBareabHbIM MPOrpaMMaM, OpraHHU3AlMSIMH, OCYHIECTBIISIOIIMMU 00pa30BaTEIbHYIO
JESITEIbHOCTD, B KOTOPBIX OHU 00Y4YasIuCh.

7.9.5.2. Jlns ydera BBIJAHHBIX CBHJETEIBLCTB 00 OOYYeHMM | JyOJIMKATOB CBHUJCTEIHCTB B
o0pa3zoBaTeNnbHON OpraHu3anuu Benaercs «KHUra perucTpanny BeIJa4d CBUACTEIHCTB 00 00yUECHHUI
(manee — KHUTA PETUCTPAIUU CBUACTENLCTB) (npunosicenue 12).

7.9.5.3. Kuura peructpaiu CBHJACTEIHCTB B 00pa30BATEIBLHOW OpraHW3aIlMH, OCYIICCTBISIONMIEH
00pa30BaTEeNbHYIO 1EATEIbHOCTD, COJAEPIKUT CIEAYIOLIUE CBEICHUS:

- YUETHBII HOMEDp 3anucu (10 MOPAIKY);

- HoMep OJ1aHKa CBHUJIETENIbCTBA,

- (hammnto, MM, 0TYECTBO (IIPU HAIMYHMHN) BHITYCKHUKA;

- IaTy POXKICHUS BBITYCKHUKA;

- HAUMEHOBAHMS Y4EOHBIX PEAMETOB U OTMETKH, MTOJyYCHHBIE BBIITYCKHUKOM IO HUM;

- JaTy W HOMEp pacHopsSIUTENIbHOTO aKTa 00 OTYHCICHUHM BBIMTYCKHHKA M3 00pa3oBaTEIbHOU
OpraHu3aluy;

- MIOATHCH TOJIyYaTeNsi CBUJIETEIbCTBA;

- JlaTa MOJIY4EeHUsI CBUJIETEIIbCTBA;

- CBeleHUs O BbIaue ayonukara (HoMep OrjaHka AyOnuKara CBUAETENIbCTBA, JaTy W HOMEpP
pacropsANTEIHHOTO aKTa O BbIJade AyOJHMKaTa CBUAETENBCTBA, ATy BBIAAYM TyOJIMKaTa, YU9eTHBIN
HOMED 3alllCH BBIJAHHOTO JyOJIMKaTa).

7.954. B KHHTYy perucTpalii CHOHCOK BBITYCKHHKOB TEKYIIEro Yy4eOHOro roja BHOCHTCS B
asi(haBUTHOM MOPSAIKE OTACIBHO MO KaXJIOMY Kjaccy (co CKBO3HOW Hymepaluell B TE€YEHHE OJHOTO
roja), HoMepa OJaHKOB - B BO3pPACTAIOIIEM MOPSIKE.

7.9.5.5. VdeTHblii HOMEp 3amMCH JOJDKEH COCTOSTh W3 JABYX YHCEN, 3allUCaHHBIX uepe3 Jpol0b —
MOPSAIKOBBIM HOMEp U MOCieIHue JIBe HMU(PHI roja, Korna BelaaBaics AOKYMEHT (Hampumep, 12/16
O3HayaeT, YTO BBbIJIAHHBIN JTOKYMEHT 3aperucTpUpoBaH B KHMUre moja HomepoMm 12 u BbiaaH B 2016
rogy). Takum o00pa3oMm, KaXJIOMY BBIMIYCKHUKY OYIET TNpPUCBOEH  CBOM MHIUBUIYyalbHBIN
MOPSAKOBBIM HOMEp, M HOMepa YUETHBIX 3alKcell Y BBITYCKHUKOB Pa3HbIX JIET HE OyAyT COBIAaTh.
7.9.5.6. 3amucu B KHHTE PETHCTPAIlMM BBIJAYM CBHJCTEIBCTB 3aBEPSIOTCS IMOJIIMUCIMH KIACCHOTO
PYKOBOJIUTENS, PyKOBOJIUTEIIS OPTaHU3AIMK U TEeYaThi0 YUPEkKACHUS OTAEIBHO MO KaXJIOMY Kilaccy,
CTaBSITCS /1aTa U HOMEP PACIOPSIUTEIBHOIO akTa 00 OTUYMCICHUM BBITYCKHUKA U3 00pa3oBaTeIbHON
OpraHu3aIHH.

7.9.5.7. UcnpaBnenus, NOMYyIICHHbIE MPU 3aNOJHEHWU KHUTH PETUCTPAIIMH BBIAAYH CBHUJICTEIIHCTB,
3aBEPSIIOTCS PYKOBOAMTEIEM OPIaHU3allMU U CKPEIUISIOTCS MeYaThlo CO CCHUIKOW Ha Y4eTHBI HOMEp
3aIHCH.

7.9.5.8. Jlo BeIIauM CBHJIETENHCTBA 3AMOJHEHHBIN ONaHK JOJDKEH OBITh TIIATENBHO MPOBEPEH Ha
TOYHOCTh U 0€30IIMO0YHOCTh BHECEHHBIX B HEro 3amuceil. biaHk cBHIETENbCTBA, COCTABICHHBIN C
OmMOKaMU MJIM UMEIOIIMN HHbIe JAe(eKTbl, BHECECHHbIC MPHU 3aNOJIHEHUH, CUUTACTCS HCIIOPYCHHBIM
IpU 3allOJIHEHUU M TIOJUIEKUT 3aMeHe. lcrmopueHHble MHpU 3amojJHEHUM OJIaHKU CBUIETEIHCTB
YHUYTOXKAIOTCS B YCTAHOBIIEHHOM Topsiake. B3ameH wucnopueHHoro OnaHkKa CBUJETENbCTBA
o0pa3oBaTeNbHON OpraHU3alMed BBIJACTCS CBUIACTEIHCTBO HA HOBOM OnaHke. Bwimaga HOBOTO
CBHJIETEJILCTBA B3aMEH UCIOPUYEHHOT'O PETUCTPUPYETCS B KHUTE PETUCTPAIIMU CBUICTEIBCTB 32 HOBBIM
Y4eTHbIM HOMepoM 3anucu. [Ipm 3TOM HampoTHUB paHee CIEeNaHHOTO YYETHOIO HOMepa 3amucH



JeNaeTcss TOMETKa «HUCIOPYEHO, AHHYJIMPOBAHO, BBIIAHO HOBOE CBHJIECTEIBCTBO» C YKa3aHHUEM
Y4ETHOTO HOMEpa 3alKiCcH CBUETENIbCTBA, BBIITAHHOTO B3aMEH HCIIOPUEHHOTO.
7.9.6. 3anucu o BbI1aye Ay0IHKATA CBHIETEILCTBA
7.9.6.1.11pu Beimaue ayOiaMKaTa CBHACTEIBCTBA B KHUTC PETHCTPALIMA CBHJIECTEIBCTB TEKYIIETO rojaa
JIeNIaeTCs COOTBETCTBYIOIIAs 3alKCh, B TOM YHCIE, YKa3bIBAIOTCS YYETHBIH HOMEp 3allUCH M Jara
BbIJIaYU OPUTHHAJa CBUJIETEIbCTBA, HOMEp OJlaHKa CBUICTEIHCTRA.
7.9.6.2.3ammch 0 BbIaue AyOJIMKAaTa CBHJIETEIBCTBA BHOCHUTCS IO CIEAYIOIUM HOMEPOM TEKYIIETO
roga. [lepen BHeceHHeM 00s13aTENbHBIX CBEICHHUI uepe3 Bce rpadbl aenaetcs 3amuch: «JlyommukaTy.
Hanpotus cBepenuii o Beigaue ayOaMKaTa CTaBUTCS OTMETKa: «BbI1aH B3aMeH yTepsiHHOTO OpUTruHaa
No , BBIJIAHHOTO qucna Mecsa rojia, HOMEp y4eTHOMU 3amnucu ».
Kaxkgas 3anuch o Bblgaue NyOsiMKaTa CBUIETENIBCTBA 3aBEPSIETCS IOJNUCHIO PYKOBOJIUTEIS
OpraHM3alMK U CKPEIUIIETCS NMeYaThIO.
B ciydae BpeMEHHOTO OTCYTCTBHSI PyKOBOAWTEINSE 00Opa30BaTENIbHOW OpPraHU3aIllMK 3alllCH B
KHHUI'€ PETUCTPALIUU BBIIAYHM CBHUJICTEJILCTB MOAMUCHIBAIOTCS JIULIOM, UCTIONHSIOIIUM B YCTAHOBJICHHOM
nopsiiKe 003aHHOCTH PYKOBOAMTENSI 00pa30BaTEIbHON OpraHn3aIluHg.
7.9.6.3. CBuzaerenbcTBa, HE IMOJYYCHHBIC BBIMYCKHUKAMH B TOJ OKOHYAaHHS 0Opa3oBaTeIbHON
OpraHU3alH, XPaHITCS B 00pa30BaTeIbHON OPraHU3aIly A0 UX BOCTPeOOBaHUSI.
7.9.6.4. Bce 3amucu B KHHUI€ PETrMCTPAallUUd CBUJECTENBCTB JOJDKHBI BECTHCHh IAPUKOBOM HWIIU
KalWJUISIPHOM PYYKOH, aKKypaTHBIM, Y€TKAM, pa300pUUBBIM O JIEPKOM.
7.9.6.5. Kaxnas kHura wusgaercss M3 IUIOTHOM Oymard, B TPOYHOM KapTOHHOM Teperviere u
paccuuThIBa€TCS Ha MHOTOJIETHEE MCIIOJIb30BaHMUE.
7.9.6.6. JIucThl KHUTH pPETUCTPALUU CBUACTEILCTB MPOHYMEPOBBIBAIOTCS, KHHIa pPErucTparuu
IIPOLIHYPOBBIBAETCS, CKPEIUIIETCA Ie€YaTbl0 OpraHu3allid, OCYIIECTBISAIONIEH 00pa30BaTEIIbHYIO
JesITeNIbHOCTD, C YKa3aHUEM KOJIUYECTBA JTUCTOB B KHUI'E PETUCTPAIUH.
7.9.6.7. Kauru perucrpamuyl BKIIOYAIOTCS B HOMEHKJIATYPY A€l 00pa30BaTeNIbHOW OpraHM3allu,
XpaHATCSA KaK JOKYMEHTBI CTPOTOM OTYETHOCTH U TMEPEAAIOTCS MO aKTy IPU CMEHE PYKOBOAMTEIS
OpraHU3alMH.
7.9.6.8.Cpok xpanenusi Knuru perucrpaiuu cocrapisiet 50 Jer.
7.10. ’KypHaJ ydyeTa nponyuieHHbIX H 3aMelleHHBIX YPOKOB.
7.10.1 Kypnan ydera HpOIYIIEHHBIX M 3aMEIIEHHBIX YPOKOB BEIETCS B IIKOJE 3aMECTUTEIIEM
JUPEKTOpa 10 Yy4eOHO-BOCIUTATENbHON pabore. B Hero 3aHocsATCS CBEACHMSI O MPOMYIIEHHBIX U
3aMEIIEHHBIX YpOKaXx.
7.10.2. 3amucu TPOU3BOIATCS TOJBKO HA OCHOBAaHMM O(OPMIICHHBIX JOKYMEHTOB (TIPUKA30B IIO
1IKoJie, OONBbHUYHBIX JINCTOB, 3aMMMCEH B KIIACCHBIX JKypHAlax  T.1.).
7.10.3. OdopmiteHne 3aMeIIEHHBIX YPOKOB OCYIIECTBIISIETCS B COOTBETCTBUU C 11.7.4.26 HacTosmIeH
HNHucTpykuun.
7.10.4. 3amucu B XKypHaJie JOJDKHBI COOTBETCTBOBAThH 3alMCSAM B Ta0elle ydeTa HCIOIh30BAHHOTO
pabouero BpeMeHH.
7.11. Knura (;xypHaJji) 3anuceii pe3yJibTaTOB BHYTPUIIKOJIbHOT0 KOHTPOJISI
7.11.1. Knura 3anuceil pe3yJbTaTOB BHYTPHUIIKOJIBHOTO KOHTPOJIS SBJISETCS OJHUM M3 JOKYMEHTOB,
MOATBEP)KIAIOIINX OCYIIECTBIEHUE KOHTPOJS 3a KaueCTBOM U pe3ylbTaTaMu oOpa3oBaTelbHOM
JesTeIbHOCTH U 00ECIIEYeHUEM YPOBHSI MOATOTOBKH YYaIIUXCSl.
7.11.2. Kauru BegyTcs BCEMH WIEHAMHU aJAMHHHCTpAIUH, KypUPYIOUIUMHU y4eOHO-BOCIIUTATEIbHBIN
nporiecc B OO, B HUX (PUKCUPYIOTCS Pe3yJbTaThl MOCELICHUsS Y4YEeOHBIX, BHEKIACCHBIX 3aHATHM,
BOCIIUTATENFHBIX ~ MeponpuaTdii u 1p. KHUTH NpOHYMEpOBBIBAIOTCS, MPOIITHYPOBBIBAIOTCS,
ckpemsatoTes nedarbro OO.
7.11.3. 3anmcu BemyTcs B yAOOHOW il mocemaromero ¢opme (cxeMaTWyHO, B TaONHIE WIIH
«potorpadusi» ypoka M TMp.) C ONpeJeNeHHEM LeJeld TIOCeleH!s] ¥ BBIBOAAMU COTJIACHO
nmocraBiieHHoM 1enu nocerenus.(cMm. [punokenue k mucbMy MOHM PKor 22.01.16 Ne 01-14/179
«MeTroauuecKre peKOMEHAIUH 110 aHAIM3Y COBPEMEHHOTO YPOKay).
7.11.4. Tlocemarommii 00s3aH O3HAKOMHUTH C BBIBOJAAMH M PEKOMEHAAIUSMHU IO HTOTaM aHajau3a
ypOKa, MEpONPHUATHS MIeAArOrHYECKOro pabOTHUKA MO/ MOAIHUCH.
7.11.5. TlocemeHnuss y4eOHBIX 3aHATHUA M PaA3TUYHBIX MEPONPUITUH TOJKHO COOTBETCTBOBAThH
OCHOBHBIM MpPHUHUUINAM BHYTPUIIKOJIBHOTO KOHTPOJIA: IUIAHOBOCTb, CHUCTEMHOCTb, HAay4HOCTb,
aKTyaJbHOCTb, TJIACHOCTH, MU (HEepeHITMPOBAHHEIN MOIX0 B paboTe C KaapaMu.



7.11.6. Kuura 3anuceil BHyTPHUIIKOJIBHOTO KOHTPOJISI BEAETCS B TE€UCHHE y4eOHOro Tofa U MOAJIEKUT
XPaHEHUIO Ha MPOTSKEHUH 5 JIeT.

8. Paboumne nporpaMMbl y4eOHBIX NIPeIMETOB

8.1. B cootBercTBUU ¢ (henepatbHBIMU IOCYJapCTBEHHBIMU 00pa30BaTeIbHBIMU CTaHJAPTaMU O0ILEro
obpazoBanus (manmee - PI'OC) paboume mnporpammbl y4eOHBIX NPEAMETOB, KYpPCOB SBIISIOTCS
00s13aTeTbHBIM KOMIIOHEHTOM COJEpKAaTeIbHOr0 pas3jielia OCHOBHOM 00pa3oBaTeNbHON MpPOTpaMMBbl
00pa3oBaTEeNbHON OPTaHU3AIIH.

8.2. Pabouas mporpamMma — JIOKaJbHbIi HOPMATHBHBIM aKT OOpa30BaTEIIbHOW OpTaHM3aIlUH, IEIbIO
KOTOPOTO SIBJSIETCS TUITAHMPOBAHHE, OPraHM3alusl W yIpaBlieHHE Y4eOHBIM MPOIECCOM B pPaMKax
KOHKPETHOT'0 y4eOHOro MpeamMeTa, Kypca.

[lenarornyeckre pabOTHUKU 0Opa30BATENBHOM OpraHU3alMH OO0S3aHBl OCYIIECTBISTH CBOIO

NesITeNIbHOCTh B COOTBETCTBUU C YTBEPKIECHHON paboueld mporpaMMoii.
8.3. Paspaborka pabouux mporpamm ocymiectBisercs Ha ocHoBe PI'OC obmiero obpa3zoBaHUs H
MPUMEPHBIX OCHOBHBIX O00pa3oBaTelIbHBIX MpoOrpamMMm, a Takke (eaepaasbHOro KOMIIOHEHTa
rOCyJapCTBEHHBIX 00pa30BaTENIbHBIX CTAHAAPTOB 00IIer0o 00pa30BaHuUs sl KJIACCOB, HE Mepele X
Ha ®I'OC obmero o6pa3zoBaHus.

Paboune mporpamMMbl y4eOHBIX MPEIMETOB, KYpPCOB M BHEYPOUHOW JEATEIbHOCTU
pa3pabaThIBalOTCs HAa OCHOBE TpeOOBaHWMU K pe3yjibTaTaM OCBOCHHS OCHOBHOI 00pa3oBaTeNnbHOM
MpOrpaMMbI C YY4ETOM OCHOBHBIX HAIpPAaBICHUN MPOTpaMM, BKIIOUEHHBIX B CTPYKTYPY OCHOBHOM
00pa30BaTeNnbHON MPOrpaMMBbl, U TOJKHBI OOECIEUMBATh JOCTH)KEHUE MIAHUPYEMBIX pE3ylbTaTOB
OCBOCHHS OCHOBHOHM 00pa30BaTeIbHOMN MPOTPAMMBI.

8.4. Pabouue mnporpamMmbl y4yeOHBIX MPEAMETOB, KypCOB OQGOPMISIOTCS B COOTBETCTBHH C
TpeOOBAHUSAMU HOPMATHBHBIX JIOKAJIBHBIX aKTOB OOpa30BaTEIbHONW OpraHM3allid W JOJDKHBI
COJZIEPKaTh:

1) TUTYABHBIN JHCT;

2) IIaHupyeMble Pe3yNbTaThl OCBOCHUS YU€OHOTO MpEaMeTa, Kypea;

3) conepkanue yaeOHOTO IpeIMeTa, Kypcea,

4) TeMaTUYeCcKOe IJIAHUPOBAHUE C YKAa3aHHEM KOJIMYECTBAa YaCOB, OTBOJAMMBIX HAa OCBOCHHUE KaXKIOU
TEMBI.

Kpome TOro, HeoOXxoammo yka3aTb 0Opa30oBaTeNIbHBIN CTaHAAPT, MPUMEPHYID OCHOBHYIO
00pa3oBaTeNbHYI0 WM aBTOPCKYIO NIPOrpaMMmy Y4eOHOro NpeIMeTa, Ha OCHOBE KOTOpOH Oblia
pazpabotana pabodas mporpamma, Yy4eOHO-METOJAMYECKOTO KOMILIEKC (y4eOHUK), BKIOYAS
AJIEKTPOHHBIE PECYPCHI, HCIIOIB3yEMBIE ISl peaIn3alny padovel IporpaMMBl.

8.5. Paboune mporpammbl KypcOB BHEYPOUHOW JEATENBHOCTH O(OPMIIIOTCS B COOTBETCTBUM C
TpeOOBaHUSMH HOPMATHBHBIX JIOKAIBHBIX AaKTOB OOpa30BaTEIbHONW OpraHM3allid H  JIOJDKHEI
COJIepPKaTh!

1) TUTYABHBIN JHCT;

2) pe3ynbTaThl OCBOCHUS Kypca BHEYPOUHOH JEATEIbHOCTH;

3) conmepkaHHe Kypca BHEYPOUYHOH JEATENBHOCTH C YyKazaHHeM (OpM OpraHHM3allud W BHUJIOB
NesTeIbHOCTH;

4) TemMaTHYECKOE IJIAaHUPOBAHUE.

8.6. ABTOpCKHE MporpaMmbl y4eOHBIX MPEIMETOB, pa3paboTaHHbBIE B COOTBETCTBUU C TPEOOBAHUAMU
MPUMEPHON OCHOBHOM 00pa30BaTeNbHON MPOTpaMMbI COOTBETCTBYIOIIETO YpPOBHS 0O0pa3oBaHUS,
TaKKe MOTYT paccMaTpHUBaThCS Kak paOouue mporpamMMbl yueOHBIX mpenMeToB. Pemienue o
BO3MOYKHOCTH WX HCIIOJNIB30BaHUSI B CTPYKTYpE OCHOBHOW 0O0pa3oBaTeIbHON MPOTPAMMBI KaXKIOU
00pa3zoBaTeNbHON OpraHU3aIlel CaMOCTOSTENBHO.

8.7. Iopsimok pa3pabOTKH, COTIACOBAHMS, YTBEPKICHHUS W CPOKH XpaHEHHs] pabodnx IMporpamm, a
TakKe MOPSIIOK X KOPPEKTHUPOBKH OIpeAemsieTcss 00s3aTebHBIM JIOKATbHBIM HOPMAaTUBHBIM aKTOM
o0pa3oBaTeNbHON OpraHu3aluy.

8.8.KanennapHo-TeMaTUYeCcKuil IJIaH SBISETCS 00sA3aTeIbHBIM JTOKYMEHTOM YUUTENsI U MOXKET OBITh
KaK 4acThlo pabodell MporpamMMbl, TaK W CaMOCTOSATENBHBIM JIOKyMEHTOM. B Hem oTpaxaercs
KOJINYECTBO YacOB, OTBEICHHOE Ha M3YyYEHUE MPeIMETA B IIEJIOM, OTACIBHBIX TE€M, pa3eioB, YPOKOB.



8.9. Eciu kaneHaapHO-TEMaTUYECKUN IJIaH SIBJISIETCSI CAaMOCTOSTEIbHBIM JOKYMEHTOM, TO TMOPSAOK
€ro pa3pabOTKH, COTJIACOBaHMS, YTBEPKACHHUS U CPOKHM XpaHEHHs, a TaKKe KOPPEKTUPOBKHU
orpeenseTcss 00pa30BaTeIbHOM OpraHU3aIui CAMOCTOATEIHHO JTOKAIBHBIM HOPMATHBHBIM aKTOM.
8.9. @opmMa KaJleHIAPHO-TEMATHYECKOTO IJITAHUPOBAHUS  OMpeaessieTcs  oOpa30oBaTeIbHOM
OpraHu3alyell CaMOCTOSATENIbHO, HO O0S3aTeNbHO JOJDKHA BKIIOYATH CIEAYIOMIME DJIEMEHTHI: Ne
ypoKa, TeMa ypoKa, KOJIMYECTBO YacoB, JaTa mpoBeAeHus (TuiaH, GpakT). YuuTenb BIpaBe BKIIOYATH B
TEMaTUYeCKOe IUIAHUPOBAHUE JIPYTHE JOMOJIHUTENBHBIE Pa3JeNbl B COOTBETCTBHH CO CIEIM(PHKOM
y4eOHOT0 MpeaMeTa.

9. Iloypo4HbIii IU1aH
9.1. IloypouHBIii TUIaH SBIISETCS 003aTEIBHBIM JOKYMEHTOM JUIsl II€Aaroru4eckoro paboTHHKA,
peraMeHTUPYIOLUM JeSATeIbHOCTh YUUTEINS U YUalUXCsl Ha ypOKe.
9.2.I1oypouHBIif TUTaH MOXKET OBITh COCTABJICH KaK B PYKOIMCHOM, TaK U B TICYATHOM BH/IE.
9.3. IloypouHblii MIaH ypoKa COCTaBIIETCS B IIPOU3BOJILHOM (hopMe, OJHAKO B HEM JIOJIKHBI OBITh
OTPa’KEHBI CIEAYIOLIUE JIEMEHTBHI:
- Jara TIPOBEJEHHUA YpOKa M €ro HOMEp B COOTBETCTBUM C KaJIeHJapHO-TEMAaTUYECKUM
IUIAaHUPOBAHUEM,;
- KJIacC, B KOTOPOM IIPOBOJIUTCS JaHHBIN YPOK;
- TéMa ypoKa B COOTBETCTBHUHU C KaJIEHAAPHO-TEMAaTHYECKUM ILJIAHOM;
- TUI YpOKa;
- IUTAHUpyeMbIe pe3ynbTaThl ypoka (B coorBerctBun ¢ PI'OC i GKI'OC);
- 000pyZ0BaHUE ypoKa

B noypouHoM 11aHe ypoka yuuTe o HeoO0X0uMO 3aUKCUPOBATH Y3JIOBBIC OJIOKH:
— [enernosaranue (4To HeoOXOIUMO C/IENaTh);
— WHCTPYMEHTAIIBHBIH (KAKUMH CPEIICTBAMH 3TO HEOOXOMMO CEJIATh);
— OpraHM3alMOHHO-CATSIbHOCTHBIN (KAKUMH JICHCTBHAME U ONEPAIMIMH 3TO HEOOXOIMMO CIIEINIATh).
9.4. Yuutenb caMOCTOSTEIILHO OIpENeNsieT 00beM COAECPIKATEIBHON YacTH MOYPOYHOTO TUIaHA U ee
odopmIieHHE.

Br16op ¢GopMBbI MOYpOYHOTO TUTaHA 3aBHCUT OT METOAMYECKON IMOATOTOBICHHOCTH IIE/arora,
npodeccuoHanu3Ma, onbITa padoThl, cieunGUKU IpeaMeTa, Tuna U (opMbl ypoka.

[ToypouHBIii TUIaH MOXKET OBITH BBITIOJTHEH:
- B (hopMe CTPYKTYpPHO-JIOTMYECKON CXEMBI;
- B (popme pa3BepHYTOro IIaHA-KOHCIEKTa;
- B (hopMe MOJIHOM METOAMUECKON pa3paboTKy;
- B (popMe TeXHOJIOTU4YEeCKON KapThl U JIp..
9.5. ConepxaHue U CTPYKTypa ypoka, IpUeMbl U METO/bl O0yYeHHs JOJIKHBI COOTBETCTBOBATH €TI0
TeMe, LIeISIM U TUILY.
9.6. Jlomyckaercs MCIIONb30BaHUE paHee pa3pabOTaHHOTO IUIaHa (B TEYEHUE IBYX MPEIBbIAYIIHX JIET),
a TaKKe NMPUMEHEHUE METOAMYECKUX MOCOOMIl C MOYypOUHBIM IUIAHUPOBAHHWEM IPU YCIOBHM €O
KOPPEKTHPOBKHU C YYETOM OCOOEHHOCTEH Kilacca, ypOBHS 3HAHWH, YMEHUH M HaBBIKOB O0YYarOIIUXCS
U T.J.
9.7. IlpoBeneHue ypoka 6€3 MoypoyHOro IJIaHa ABJISIETCS HEOMYCTHUMBIM.
9.8. [opsok pa3pabOTKH U CPOKU XPAHEHHSI TOYPOUHBIX TUIAHOB OTPEENSIETCS JIOKATbHBIM
HOpPMAaTHBHBIM aKTOM 00pa30BaTEIbHOM OpraHu3aluy.



[Mpunoxenue 1

k MHCTpyKIMU 1O BEEHUIO J1€I0BOH
JIOKyMEHTallH B 00111€00pa30BaTeIbHbIX
opraumzanusx Pecrry6nmku Kpeim

(mynkr 1.3)

Ilepeyennb 00513aTeJILHOM 1€J10BOM JOKYMEHTAIIUM,
oOpa3ymouieiicsi B mpouecce J1eATeJIbHOCTH 00111€00pa30BaTeIbHOI0 YUpesKIeHusl
c onpejaejieHHEeM CPOKOB XpPaHeHUsI

Ne Ha3Banue 10KyMeHTa Cpox xpanenusi Ilpumeuanue
3/m
1 2 3 4
1. YcraB 00pa3oBaTeIbHOM OpraHU3aIluy ITocTtossHHO
2. CBuzeTenbcTBO O BHECEHUMM  CBEIACHMM O ITocTostHHO
IOPUANYECKOM Julle B EuHbBIA TOCYZapCTBEHHBIN
peecTp IOPUANYECKUX JIUI
3. CBHIIETENBCTBO O MOCTAHOBKE HA YYET POCCHIMCKOM [ToctosiHHO
OpraHM3alii B HaJOrOBOM OpraHe II0 MECTy €€
HAXO0XJICHUS
4. JIlunieH3usi Ha OCYIIECTBIEHHE OOpa30BaTENbHOM [TocTrosiHHO
JeSITENIbHOCTH
5. CBHIIETENBCTBO O TOCYAAPCTBEHHOW aKKpeIUTalUU [TocTrosiHHO
00pa30BaTENBLHOTO YUPEKICHHS
6. CBHJIETENBCTBO HA MPABO ONEPATUBHOTO YIIPABJICHHUS [TocTosiHHO
1. JIOKyMEHT Ha 1IpaBO IIOJIB30BAaHUSA 3E€MEJIbHBIM ITocTostHHO
Y4aCTKOM
8. KoJ1eKTUBHBIN JOTOBOP ITocTostHHO
9. [IpaBuiia BHyTpEHHETO TPYAOBOTO pacrnopsKa 1 ron Hocne 3ameHb!
HOBBIMH
10. JIOJKHOCTHBIE MHCTPYKIUH paboTHHKOB OO 3 roma Iocre 3amenbr
HOBBIMH
11. XypHan peructpauuum TNpPUKA30B IO OCHOBHOM ITocTrosiHHO
JeSITENIbHOCTH
12. Knura npuka3oB 1o OCHOBHOH A€STEIbHOCTH [TocTosHHO
(IOUTMHHUKH)
13. KHura npoTokosioB 3ace1aHnii eJarorn4eckoro 5 ner
coBeTa
14. KHura nmpoToko10B COBEIIAHUN PH TUPEKTOPE S et
15. KHura (oxypHai) 3anuceit pe3yabTaToB 5 ner
BHYTPHUIIKOJIEHOTO KOHTPOJIS
16. Kuwura npoTokosoB o6mux codpanuii (koHpepeHIHii) [TocTostHHO
pabOTHUKOB 00pa30BaTEIbHON OpraHU3aAlNN
17. Knura npoTokosioB 3aceqaHuil MONEUYUTENBCKOTO Ha nepuon
COBETa, YIPaBJISIONIET0 COBETa, HAOII0AATEILHOTO necTBUs
COBETa, COBETa 00YyJaroIUXCcs, COBETa pOJUTEICH U
JPYTUX KOJIJIETHAJIbHBIX OPraHOB YIIPABIICHUS,
npeaycMorpeHHbix YcrasoMm OO (mpu HAJIMYMK)
18. XKypHai npoTOKOJIOB POAUTENHCKUX COOpaHuit Ha nepuon
JEUCTBUS
19. XKypHansl perucrpanuu BXOJALIEH U UCXOASILEN 3 roma
JOKYMEHTAIH!
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20. Kypnain peructpainuu moceTuTeNIen Jlo 3ameHbI
00pa30BaTeNbHON OpraHu3aluu HOBOW

21. Kypnau perucrpanum oOpanieHui rpakiaH S5 ner

22. KonTtponbHO-BU3UTALIMOHHAS! KHHUTA o 3ameHbI

HOBOU

23. XypHan ydyera npoBEpOK IOPUINYECKOTO JIULIa, ITocTrosiHHO
MHAMBUYAJILHOTO MPEAIPUHUMATENS], TPOBOIUMBIX
opraHaMu roCcyapCTBEHHOTO KOHTPOJIs (Haa30pa),

OpraHaMi MyHULMIAJIBHOTO KOHTPOJIS

24, Kypnan peructpauuy mpUKa30B 10 KagpOBBIM 75 ner,
BOIpOCaM

25. KHura npuKasos 1o KaJpoBbIM BOIIPOCaM (JIMYHOMY 75 ner,
COCTaBY) (HOI[HHHHHKH) 1ITpuka3sl 00 OT-IycKax,

KOMaHJU-POBKax,
MOOLIPEHU-AX,
HAJIO)KEHUH B3bI-CKaHUH 1
u ap. — 3 roma

26. Kuura ygera auusoro cocraBa paboraukos OO 75 ner

27. KHura yuera qBUKEHUS TPYJOBBIX KHUXKEK U [TocTosiHHO
BKJIJIBIIIEH K HUM

28. JInyHble J1e1a COTPYAHUKOB, INYHbIE KAPTOUKH 75 net
(¢.T-2)

29. Knura nemxenust o0ydarommxcs o 3ameHbI

HOBOM

30. AndaBuTHas KHUra 3aUCH 00yYAIOIIUXCS 50 ner

3L Kuwra ydera 6;1aHKOB aTTeCcTaToB 00 OCHOBHOM 50 net
o01eM 00pa3oBaHUM W/WIIK CIIEHUAIBHBIA PEECTp

32. Kuwra ydera 6:1aHKOB aTTecTatoB 00 cpeHeM 00IIeM 50 ner
00pa30BaHUM W/WIK CHICHUAIBHBIA peecTp

33. KHura yuera cBuieTenscTB 00 00y4eHUH W/HITH 50 ner
CHelMaJIbHBIA peecTp (Mpu HAIMYUK YYaLUXCsl)

34. KHura perucrpanuu BbIIaHHBIX JOKYMEHTOB 00 50 net
OCHOBHOM 00111eM 00pa30oBaHuH

35. KHura peructpanuu BbIJaHHBIX JOKYMEHTOB O 50 net
cpelnHeM o01IeM 00pa3oBaHuU

36. Kuura peructpanuu BelJaHHBIX Menaiel «3a ocoobie 50 ner
yCIIeXH B YUYCHUM»

37. Kuura perucrpanum BbIJaHHBIX CBUIETENHCTB 00 50 ner
00y4YeHMHU U UX TyOIMKATOB (IIPU HAINYUU
yUalmxcst)

38. Knura ydera BbIJauM IOXBAJIbHBIX JINCTOB «3a 50 net
OTJIMYHBIE YCTIEXU B YUCHUH»

39. Knura ydera BbI1auu NOXBaJIbHBIX IPAMOT «3a 50 ner
0co0bI€ yCIIeXH B U3YYSHHH OTJCIBHBIX MTPEIMETOB)

40. XKypnan peructpanuu 3asBieHHH BbITYCKHUKOB 11 Jlo 3ameHbI
(12) kmaccoB Ha yyacTue B TOCYIapCTBEHHOM HOBBIM
UTOTOBOM aTTecTary 00y4Jaromuxcsi, OCBOMUBIINX
OCHOBHBIE 00pa30BaTEIbHBIC TPOTPAMMEBI CPETHETO
o01ero oopazoBaHus

41. Kypnain perucrpannu 3asiBJI€HUHN BBIITYCKHUKOB 9 o 3ameHBbI
KJIACCOB HA y4acTHE B TOCYAAPCTBEHHOM HTOTOBOM HOBBIM




Ne Ha3BaHue 10KyMeHTa Cpok xpanenusi Ilpumeuanne
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aTTecTaluy o0yJaroIuXxcs, OCBOMBIINX OCHOBHBIE
o0pa3oBaTenbHbIC MPOrPAMMBI OCHOBHOTO OOIIETO
00pa3zoBaHMs
42. Kypnait 03HaKOMIIEHHMS C pe3yibTaTaMU €UHOTO J1o 3aMeHBbI
rocyJIapCTBEHHOTO dK3aMeHa BhIMYCKHUKOB 11(12) HOBBIM
KJIACCOB
43. XKypHan o3HaKOMIIEHUS € pe3y/bTaTaMU HK3aMEHOB Jlo 3ameHbl
rOCyJIapCTBEHHOW UTOTOBOM aTTECTALUU HOBBIM
BBIIYCKHUKOB 9 KJIacCOB
44, Kypnait KOHCynbTalUi IICUX0JI0Ta Ha nepuon
IEUCTBUA
45. KypHas nHIUBHUYaIBHBIX KOPPEKLIMOHHBIX Ha nepuon
Y4eOHBIX 3aHITHH IEUCTBUA
46. XKypnan connanbHoro nexarora OO Ha nepuon
IEUCTBUA
47. XKypnan npuema 3asBienuii B 1 kiace J1o 3ameHBbI
HOBBIM
48. Jlnunble nema 00yJarmmuxcs 3 roma
49, Menununckue (aMOynaTopHbI€) KapThl A€TEH IMOCTOSIHHO o BeIOBITHS U3
IIKOJIbI
50. Knaccubie sxypranbl (1-4 kiaccsl, 5-9 kmacesr, 10-11 5 ner Hocne
KJIac CBI) IIATHICTHETO
XpaHCHUA us3
KypHaja
HU3bIMAKOTCA
CTpaHUIIbI co
CBOOOTHBIMU
JaHHBIMH
YCIeBaCMOCTHU u
nepesoaa
ydamuxcs
JaHHOI'O KJjiacca.
CdopmupoBaHHEIE
Jciia 3a ron
XpaHATCs He
MeHee 25 JieT
51. XKypnan ydyera nponymeHHbIX U 3aMeIeHHbIX 5 ner
YPOKOB
952. XKypnan rpynnsl npouieHHOro JHsl ( IpU HAJIUYUH) 5 ner
53. XKypHaibl 3IeKTUBHBIX YU€OHBIX IPEIMETOB, 5 ner
(akynbTaTUBHBIX 3aHATHH (IIpU HAIUYUH)
4. KypHan uHaAUBUYaTIbHOTO 00y4YeHHUs (IPU HAJTMYUH) 5 ner
95. Kypnais1 yuera BHEYpOUHOU AEATEIBHOCTH 5 ner
56. XKypnan ydera paboThl nie1arora J0NOJIHUTEIBHOTO 5 ner
o0pa3zoBaHms
57. [Tnan paboThI HA TEKYIIUH TOA 1 rox ?7?7?
58. Y4eOHbIi mIaH
59. OcHoBHBIE 00pazoBaTeIbHBIE POTPAMMBI IocrosiHHO,
Ha4yaJIbHOTO OOIIET0, OCHOBHOTO OOIIIETO, CPETHETO B TCUCHHE
00111€r0, TOTMOJIHUTELHOIO 00Pa30BaHMs nepuosa
JEUCTBHUS
60. Cratuctudeckue oT4eThl 0 padboTe 5 ner

o0meoOpazoBatTenbHOro yupexaenus (opmsr OIII-1,
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OllI-3, OllI-6,011-9, 3-¢x, 83 PUK u np)
61. Pacniucanue ypokoB ji yyamuxces 1-4 kinaccos,5-11 1 ron
KJIACCOB

62. Pacnrcanue BHEYpOUHOU IEATEIbHOCTH 1rox

63. [Tacopr OO ITocTostHHO Ilepenaercs B roc-
apXuB MpU JIUKBU-
jgammu OO

64. [TacriopT 6e30macHOCTH (C MACCOBBIM MPEeObIBAHUEM [TocTostHHO

moaen)

65. VHBeHTapHast KHUra yuyeTa OCHOBHBIX CPE/ICTB 3 roga [pu ycnosuu
3aBepIICHHs
pEBU3HIA, B ClTydae
BO3HHUKHOBCHHUS
CIIOpPOB,
pasHorIacHi,
CJIICACTCTBCHHBIX U
CyIeOHbIX JIe -
COXPAaHSIOTCS 10
BBIHCCCHUA
OKOHYATCJIBHOI'O
peUICHUA

66. Knura yuera x034iiCTBEHHOTO UMYILIECTBA U 3 roma [Ipu

MaTepUajoB 3aBepIICHUH
PEBU3UHU

67. Knura cymmapaoro ydera 0ubanorednoro Gonia [TocTosiHHO

68. MuBeHTapHast KHUTa OMOJIMOTEKH ITocTostHHO

69. Kuura yuera 6ubnmroTeyHoro ¢poHaa MIKOIbHBIX [TocTosiHHO 5 n;er  mocne

ylle6HI/IKOB 3aBCPHICHUA

70. AKTBI ipueMa U nepeaayu o0pa3oBaTeabHON ITocTostHHO

OpraHu3aluu
71. AKTBI IpUEMa, CAAYU U CIMCAHUSL UMYILIECTBA 3 roga
72. HItaTHOE pacnucanue oOpa3oBaTeIbHOM

OpraHu3alH
73. AKTBI peBU3MI U TPOBEPOK (PMHAHCOBO-XO3ANUCT-

BECHHOH AEATEIbHOCTH
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[Mpunoxenne 2

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOM
JIOKYMEHTAINH B 00111e00pa30BaTeIbHBIX
opranm3anusiax PecryOmmkun Kpsim
(myHKT 2.5.2)

TPEBOBAHMUAA
K ohopMiIeHH S TOKYMEHTOB, KOTOpPbIE¢ U3rOTOBJIAIOTCH
¢ IOMOIIBIO NEYATAIIIHUX CPEACTB WM KOMIIBIOTCPHOM TEXHUKH

1. Jlng meyaTu TEKCTOB CIIY’KEOHBIX JOKYMEHTOB HCHOJb3yeTcsa rapuutypa Times New Roman, mpudt
pasmepom 12-14 medatHbix myHKTa. [lo3BosisseTcss Mcmonb30BaTh MWIPUPT pazmepom 8-12 medaTHBIX
MyHKTa Ui TedaTd pekBu3uTa «®DamMuiidsg UCHOIHUTENS U HOMEpP ero TeiedoHa», CHOCOK,
OOBSICHATENIBHBIX HAJAMUCEH K OTAEIBHBIM DJIEMEHTAaM TEKCTa JOKYMEHTa WM €Tr0 PEKBH3HTOB U TOMY
moxo0OHoe.

Bo Bpems meudaru 3arnaBHil MO3BOJSETCS MCMONB30BaTh MOMYKUPHBIM MIPUPT(IPAMON WU
KYPCHUB).
2. TexkcT moxkymMeHTOB Ha Oymare ¢opmara A4(210 x 297 MUIIITUMETPOB) PEKOMEHJIOBAHO TI€YaTaTh 4epe3
1-1,5 mexcrpounoro uHrepBana, a ¢opmara AS5(148 x 210 MuLIMMETpOB) - 4yepe3 1 MEKCTPOUHBIM
MHTEpBaJ.

JIOKYMEHTBI JOJIKHBI UMETh TAKHUE MOJIsI HE MEHEE, MM:
nesoe - 20;
npasoe - 10;
BepxHee - 20
HwkHee - 20

PexBU3UTHI TOKyMEHTa (KpOME TEKCTa), KOTOpPBhIE COCTOST M3 HECKOJbKUX CTPOK, MEYaTaroTCs
yepe3 1 MexcTpounblii uHTepBai. CocTaBHbIE YacTH PEKBU3UTOB «Anpecar», «['pud yTBepkIeHUN»,
«['pu cormacoBaHus» OTACIAIOTCS OAUH OT APYroro yepes 1,5 MeXCTpOUHOro UHTEpBaa.

PekBU3UTHI JOKYMEHTa OTAENAIOTCS OAUH OT Ipyroro yepes 1,5-3 MeKCTpOUYHBIX MHTEPBAJIOB.
3. Ha3Banue Buaa JOKyMeHTa neyaTaeTcsi OOJbIINMHU OyKBaMH.
4. PacmmdpoBsiBanue nonanucu B pekBusute «lloamuce» neuyataercs Ha ypOBHE IOCIETHEH CTPOKH
Ha3BaHMsI JOJKHOCTH.
5. He nenaercs oTcTymiieHus OT rpaHMIIbI JIEBOTO OIS 111 PEKBU3UTOB «/laTa nokymeHTa», «3ariaBue K
TEKCTy JAOKyMeHTay, «Tekct» (0e3 ab3aneB), «OTMETKa O HaJIMYUM JOMOJHEHMI», «Damunus
WCIIOJIHUTEJS U HOMEP €ro TenedoHa», HAaMMEHOBaHUS JODKHOCTH B pekBusutax «lloamuce» u «I'pud
corjacoBaHus», 3aBepurenbHoi noanucu «BEPHO», «KOIIMA BEPHA», takxke cioB «CJIYILIAJIN,
«BBICTYIIUJIN», «PELINIIN Y, «[IOCTAHOBWJINY, «ITPUKA3BIBAIO».
6. Ilpn HaMMUUMU HECKOJIBKUX TpU(OB YTBEPXkKACHUS M COIJIACOBAHMS OHU PAa3MELIAIOTCA Ha OJHOM
YPOBHE BEpPTHKAIBHBIMU CTpoKamu. [lepBeiii rpu¢ - OT TpaHMIBI JIEBOTO TOJIS;, BTOpoil - uepe3 104
MUJUIIMETpPA OT IPAHMIIBI JIEBOTO TOJIS.
7. Bo Bpemst opopMiieHHs TOKYMEHTOB Ha ABYX U OOJBIINE CTPAHUIIAX BTOPASI ¥ TTOCIICIYIONTUE CTPAHUIIBI
JOJDKHBL  OBITH TPOHYMEpOBaHbl. Homepa CTpaHUI] CTaBATCS MOCEpEeIUMHE BEPXHEro IMOoJs JIHCTa
apabckumu mudpamMu 0e3 ykKazaHHs CIOBa «CTPaHMIA» M 3HAKOB mNpenuHaHui. [lepBasi cTpanuia He
HyMepyeTc.
8. TekcThl TOKYMEHTOB MOCTOSIHHOTO XPaHEHUs Me4aTaloTcsl Ha OJHOW CTOpoHe jucTa. JIOKyMEHTHI cOo
CPOKOM XpaHEHHUs A0 5 JIeT MOXKHO Ie4aTaTh Ha JIMLEBOW U OOpaTHOM CTOPOHE JIUCTA.



[punoxenne No3

K MHCTpYKIIMM 110 BEAECHUIO 1€J10BOM
JOKYMEHTAINH B 0011e00pa3oBaTeIbHBIX
opranusanusx Pecnyomuku Kpeim
(myHKT 2.5.6)

IIpumepHbIii IEpeYeHb
JOKYMEHTOB, KOTOPbIE YTBEPKAAIOTCA ¢ NpocTaBjieHneM rpuda yrBep:KieHus

1. AxTel (aKkT TpHeMa-Tiepenadyn 00IMEeo0pa30BATEILHOTO YUPEKACHUS, aKT MPHHITHS U Tepenadu
3[IaHUH, TOMEIICHHH, 3eMEIIbHBIX y4aCcTKOB B ToJib3oBanue OY).

2. Homenknarypa nei.

3. Otuethl (0TYET 0O OCHOBHO# JEATEILHOCTH; OTYET O KOMAHIMPOBKAX U T.I1.).

4. Onucu pein.

5. Ilnanbl (ruian paboThl 001Ie00pPa30BATENBHOIO YUPEKACHUS HA TEKYIIU ron; pabouuil ydeOHBbI
IUTaH; TUIaH paboThl CTPYKTYPHOTO TOPA3IeICHUS Ha TEKYITHH 1o/ (IPH HATMYHUN) U T.I1.).

6. JIOJ>KHOCTHBIE MHCTPYKITUH.

7. I'padpuxw.

8. IIpaBuna BHYTpEHHETO TPYAOBOTO pacmopsiaKa 00I1eo0pa3oBaTeIbHOIO yUPEKACHUS.

9. Pacniucanue 3aHATHII.

10.YcTaBsbl, MOJIOKEHUS.

11. [lITaTHbIE pacnucaHus



COI'TACOBAHO
Hupexktop MBOY COII Ne576
[Tonmnuce B.B. Cokonosa
09.08.2017
COI'ZTACOBAHO
[Ipencenarens ynpasisitoniero coBera
MBOY COII Ne576
[Tonnuce M.B. Ko3sipeBa
30.08.2017
COI'TACOBAHO
[Iporokon 3aceqanus mpodroma
24.04.2017 Nel10
1. IlIraTHbie pacnECaHUs U U3MECHEHUS K HUM
2. CmyxeOHBIE yIOCTOBEPEHHS
3. TloyeTHble rpaMOTHI
4. bnaronapcTBeHHbBIE THUChMa
5. Harpamgusie nucThb
6. JloroBOpsI U COTJIallIeHUS
7. JloBEepeHHOCTH
8. KomanmupoBouHBIE YAOCTOBEPEHUS
9. ApXWBHBIC CIIPABKH ¥ JIPYTHE CIIPABKU

[Mpunoxxenne Ned

K MHCTpYyKIMK 1O BEJICHUIO J1EJIOBOM
JIOKYMEHTAINH B 00111e00pa30BaTeIbHBIX
opranm3anmsiax PecryOmmkun Kpsim
(mynkT 2.5.10)

[Mpunoxenne 5

K MHCTpYKIMHU 110 BEAECHUIO JEI0BOM
JIOKyMEHTAIlNH B 00111€00pa30BaTeIbHBIX
opranuzanusx PecryOmmxu Kpeim
(myHkT 2.5.17)

IIpumepHBbIii NepedyeHb JOKYMEHTOB, HA KOTOPBIX cTaBUTCH neyats OO

10. AKTBI O BBITIOJTHEHUH padboT

11. lNapanTHiiHble THCHMA



12. baHKOBCKHE KapTOYKH
13. B Tpy1OBBIX KHHXKKAX

14. JloxymeHTax, 3aBEpEHHE KOTOPBIX MEYAThIO IPENYCMOTPEHO CIELMAIBHBIMU
HOPMATUBHBIMU aKTaMH
15. Byxranrtepckue, puHaHCOBBIE JOKYMEHTHI

[Mpunoxenne 6

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOMI
JIOKYMEHTAIH B 00111e00pa30BaTeIbHBIX
opranm3anmiax PecryOmmku Kpeim
(mynkr 3.3.16)

HanmenoBanune o011eo0pa3oBaTenbHOTO yIPEKIACHUS
(cormacHo ycTaBy)

BBIIIMCKA 13 [TIPOTOKOJIA 3ACEJAHMA
I[MEJAT'OI'MYECKOI'O COBETA
00.00.2001 N 00

MecTo cocTaBiIeHUA

ITOBECTKA JIHA:

2. YTBepkaeHUe MporpamMmbl 0 BocouTanuto "...".

Hoxmamunk C.B.HukonoBa

2. CJIYIIAJINA:

C.B.HuxoHOBa 03HaKOMMJIA YWIEHOB MEAarorMuecKoro CoBeTa ¢ MporpaMMoi Mo BocnuTanuo "...".
I[MOCTAHOBWJIN:

2.1. PexomennoBats nporpammy "...".

IIpencenarens

(oamuce) (pacmmpoBKa HOANHCH)
Cekperapb

(moamnuce) (pacmmpoBKa MOIIHCH)



[Mpunoxenne 7

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOM
JIOKyMEHTaIllH B 00111600pa30BaTeIbHbIX
opraumzausx Pecrry6nmku Kpeim
(nyHKT 4.7)

IIpumepHas popma perucTpalMOHHOIO KYPHAJIA BXOASAIIUX JOKYMEHTOB
001e00pa3oBaTeIbHOI0 Y4eOHOr0 3aBeleHUs

Hara [opsn- Koppecnonnenr, Kpatkoe conepxanue Komy nanpasnen Pocnuce
OTCBUIKH | KOBBIH JlaTa, HHACKC JIOKYMEHT B NIOJTY4CHHUU
HOMEp MOCTYIHBIIIETO
JIOKYMEHTA
1 2 3 4 5 6

IIpumepHas popMa perucTpalHOHHOTIO )KYPHAJIA UCXOASIIMX JOKYMEHTOB
00111e00pa30BaTEILHOI0 Y4eOHOI0 3aBe/IeHUs

"3

Ne Jlara B kakoe
KaKoro Kpatkoe conepxanue Anpecat
/i OTCBUIKH JIeJI0 TOJIIINUTO
oT/Iena
1 2 3 4 5 6




[Mpunoxenne 8

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOM

JIOKyMEHTalllH B 00111€00pa30BaTeIbHbIX
opraumzausx Pecrry6nmku Kpeim
(myHkr 4.13)

Hepeqeﬂb AOKYMEHTOB, HE NNOAJICIKALIIUX PErucTpanumu

1. TexHuueckne 3aJaHysl HA KOMaHAMPOBAHUE CIIELUAIMCTOB U CMETHI 10 KOMaHAUPOBAHMUIO.
2. 'paduiku, HapsIBI, 3aBKU, Pa3HAPSIIKH.

3. PexinaMHble U3BEIIEHUS, IIJIaKaThl, IPOrpaMMbI COBEILAHHUH, KOH(pEPEHIIUH.

4. TexHMUYECKUE YCTIOBHUSL.

5. Cuera Ha omIaTy MaTepHalIbHbIX EHHOCTEN.

6. [To3npaBuTenpHBIC TUCHMA.

7. IlpuriacurenbHble OUIICTHI

8. IleuaTHble U3aaHUI (KHUTH, )KypHAJIbI, OIOJUIETEHN).

9. KoppecnoneHuus, agpecoBaHHasi pabOTHUKAM YUPEKACHUS C TIOMETKOMN «INYHO».
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[Mpunoxenne 9

K MHCTpYyKIMH 110 BEAECHUIO JEI0BOM
JIOKYMEHTAITUH B 00111€00pa30BaTeIbHBIX
opranusaiusax Pecrnyoiuku Kpsim

(myHKT 5.3)

IMPUMEPHASI HOMEHKJIATYPA JIEJI
OBIIEOBPA3OBATEJIBHOI'O YUYPEXJIEHUSA

HNupexce HaumenoBaHue aena Kona-Bo | Cpok xpanenust IIpumeyanus
aejia TOMOB AOKYMEHTOB
01. Kanueasipus
01.01 | VYcraB OY [TocTostHHO
CBHIETENBCTBO O FOCYAAPCTBEHHOM (ct. 37a)
perucTpanuu
01.02 | JIutien3us Ha 00IIE00pa30BATEIHHYIO [ToctosiHHO
JESTEIbHOCTD
01.03 | CBugerenncTBO 00 akkpenutanuu OY ITocTosuuaO
01.04 | Joromop Ha mpaBo OMEPATHBHOTO [TocrosiHHO Ha rocxpanenwue
YIPaBJICHUS, JTOKYMEHT Ha IIPaBo (ct. 1096) HE MepelatoTcs
MIOJIb30BAHMUS 3€MEJIbHBIM y4aCTKOM
01.05 | Ilpukassl MuHHCTEpCTBA Ha nepuon
oOpa3oBanHusi, HAyKu U MoJoaexu PK JIeHCTBUSI
0 pabote OY (ct.5)
01.06 I[QFOB()p C y4YpeauTEneM ITocTosHHO
01.07 [ IIporpamma pasputus OY [TocTostHHO
(mpu HEOOXOAMMOCTH)
01.08 | Ilpukasbl ympaBieHUil 0Opa3zoBaHUs Ha nepuon
MYHULIMTIAIBHBIX PAIOHOB U IEUCTBUS
TOPOJACKHX OKPYroB o padote OY (ct.5)
01.09 | ITpukassr qupekropa OV 1o [TocTostHHO
OCHOBHOMH JI€ATEIbHOCTU U OCHOBAHMS (ct. 17)
K HUM (TIOJYTMHHUKH )
01.10 | IIporokossl 00X coOpaHuii ITocTosiHHO
(xoH(epeHIuit), 3aceJaHuil COBETa (ct. 17)
yupexieHus (Ipu HAJIUYHH)
01.11 | KonieKTUBHBINA AOTOBOP ITocTosiHHO
(ct. 369)
01.12 | IIpaBuiia BHYTPEHHETO TPYIOBOTO 1 ron ITocne 3aMeHBI
pacnopsika (ct. 1074) HOBBIMU
01.13 | JIomKHOCTHBIE HHCTPYKIINU 3 roma (ct. 56) | Ilocne 3amensl
HOBBIMHU
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01.14 HacnopT 00 IlocTosHHO
01.15 | [IpueMocHaToOYHBIEC aKTHI, [TocTostHHO B apxuB ne
COCTaBJICHHBIE [IPU CMEHE (ct. 61a) caarTcs
PYKOBOJICTBA
01.16 KypHansl peructpanuu BXoasaen u 3 rona
HCXOIAIIEH KOPPECTIOHICHITUN (ct. 1066)
01.17 Homenxknarypa nen OY Jlo 3ameHbI B rocapxus He
(ct. 952) chaeTcs
01.18 JInunble 1e1a 00yJaroIuXCs 3 roma DIIK Ho pemrennto SIIK Ha
roCXpaHCHUEC
(CT' 499) oroupaercs 2 — 3 %
JIMYHBIX OCJ1
oOyJaronuxcs,
OKOHYMBIIHUX IIKOJIY
01.19 AndaBuTHas KHUTa 3aHCH 50 ner
oOydJaronmxcs (cT. 514e)
01.20 |Kuura yyera GJIaHKOB aTTECTaTOB 00 ?
OCHOBHOM 00111eM 00pa30BaHUU U/WUJIH
CIELMAIbHBIN peecTp
01.21  |Kuura yyera GJIaHKOB aTTECTATOB O ?
CpenHeM 001eM 00pa3oBaHUN W/UITH
CIELMAIbHBIN peecTp
01.21 KHura ydaera CBUAETENHCTB 00 ?
OO0YYECHHUN W/WITN CTICUAIEHBIA PEECTp
NP HATWYHUU yIaIuXxcs)
01.22 [Kuura  perucrpauuu BbIIaHHBIX 50 ner
[TIOKYMEHTOB 00 OCHOBHOM 00IIeM (ct. 528a)
0Opa3oBaHUU
01.23 KHura peructpanyy BhIIaHHBIX 50 ner
ITOKYMEHTOB O CpEeTHEM 001IeM (ct. 528a)
0Opa30BaHUH
01.24  |KHura peructpamnuy BbIJaHHBIX 50 ner
Menaneil «3a ocoOble ycTiexu B (ct. 528a)
CHUM
01.25 KH1ra peructpanuu BhIIAaHHBIX 50 met
CBUICTEILCTB 00 O0YyYEHUH U UX
TyOIMKATOB (MPH HATMYMH YYaIIUXCs)
01.26 KH1ra yuera Bbiauu MOXBaJIbHBIX 50 et
JTHCTOB «3a OTJIMYHBIC YCIIEXU B
YICHHI
01.27 KH1ra yuera Bbiaui MOXBaIbHBIX 50 met
rpamMoT «3a 0coOble yCIiexu B
M3y4E€HUU OTJENBHBIX TPEIMETOBY
01.28 [ THBEeHTapHBIE ONMHUCH OCHOBHBIX 3 roma Ipu ycnosun 3
CPEIICTB, CIMYUTEIIbLHBIC BEIOMOCTH U (ct. 323) SABCPIICHIL PERHHH,

pyrue MaTepHaibl o
MTHBCHTAPHU3AIINH, IEPETTCKA TI0
OpPraHU3aIOHHO-X 035 HCTBEHHBIM
BOIIPOCAM

B ClIy4ae
BO3HUKHOBEHHMS
CIIOPOB, Pa3HOTIIACHIA,
CJIE€ICTCTBEHHBIX U
CyneOHbIX e -
COXPAHSIIOTCS 70
BBIHECEHUS
OKOHYATEJILHOIO
penreHus
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01.29 | JoKyMeHTHI IO COBMECTHOM C 3 roma
MIPaBOOXPAHUTEIHFHBIMH OPTaHAMH (cT. 415)
pabote ¢ AeThbMU
01.30 | XKypnan perucrpanuu oOpamieHuit 5 ner
rpaXKaaH
01.31 | XKypHan perucTpanuu BXOISIIUX U 3 rona
UCXOJSIINX JJOKYMCHTOB
01.32 | XKypnan perucrpanuu noceTuTeei [Tocne 3amenbt
oy HOBBIMH
01.33 | XKypnan npuema 3asBnenuii B OY [Tocne 3amenbt
HOBBIMU
01.34 | Knura nBmwxeHHs 00y4JarOIIuXCs TTocne 3amensl
HOBBIMU
01.35 | KoHTpOnbHO- BUBHTAIIMOHHAS KHUT'A [Tocne 3ameHsI
HOBBIMU
01.36 | XKypnHan yuera nmpoBepoK [TocrosiHHO
MPOBOAMMBIX OpraHamH,
TrOCYIapCTBEHHOTO KOHTPOJIS
(Ham3opa), opraHamu
MYHHIIHITAILHOTO KOHTPOJIS
02. YuyeOHO-BOCTIMTATEIbHAsI padoTa
02.01 | OGpa3oBarenbHas nporpamma OY [ocrostHHO
(cT. 166a)
02.02 | [Inan pa®oThI HAa TO1 5 ner
02.03 | YueOHbIe M1aHbI [TocTostHHO
(cT. 568)
02.04 | Pactimcanue 3aHATHI 1 rox (ct. 802)
02.05 | IIpoToko:sl 3aceranuit 5 et
negaroruyeckoro cosera OY u
JIOKYMEHTBI K HUM
02.06 | CraTucTudeckue OT4ETHI O paboTe 5 net (ct. 293)
OY (popmsr OLI1, OLL-3, OLII-6,
OII-93-dx)
02.07 | KnaccHbie ®ypHabI 5 ner (ctT. 605) | Mocae namniernero
XpaHCHUA U3 )XypHalia
U3BIMAKOTCA CTPaHUIIBI
CO CBOOHBIMH
JaHHBIMH
yC€Ba€MOCTH U
nepeBoja
00yJaroIIXCst
JJAHHOI'O KJj1acca.
CdopmupoBaHHbIe
JA€Jia 3a rol XpaHsaTcs
He MeHee 25 ser
02.08 KypHan ydyera nponyueHHbIX U 5 et (cT. 396)
3aMEIEHHBIX YPOKOB
02.09 KypHan rpynmnsl MpoJUIEeHHOTO JHS 5 et (cT. 605)
02.10 XKypHaibl 3IeKTUBHBIX Y4€OHBIX 5 ner (ct. 605)
IPEIMETOB
02.11 KypHansl yueta paboThl 1€Jaroros 5 jer (cT. 605)

13



JOITIOJIHUTCIIBHOT'O 06p330BaHI/I$I

02.12 KypHansl ”HAUBUIYAIBHBIX YY€OHBIX 5 mer
3aHATUH
02.13 KypHans! yuera BHEYpOUHOM 5 ner
nesreabHoctd B OY
02.14 [TpoTOKOJIBI POUTENBCKUX COOpaHUiA Ha nepuon
IEUCTBUA
0215 | IIporoxomns! 3acenanuii Ha nepnon
POJUTENHCKOTO KOMUTETA JeNCTBUS
02.16 KypHai mpoToKOJI0B 3aceaHui Ha nepuon
MOTIEYUTENIBCKOTO COBETA (IIPH JeicTBuS
HaJUYHH)
02.17 JKypHau perucrpauuu 3asBIeHUN o 3amensbl
BBIIYCKHUKOB] | Ki1acca Ha ydacTue B HOBBIMH
['MA oOy4Jaromuxcsi, OCBOUBIIINX
OCHOBHBIE 00111e00pa30BaTEeIbHBIE
IPOrpaMMBbI CpeIHEro 00IIEro
00pa3zoBaHus
02.18  [Kypnan peructpainuu 3asBIeHUI Jlo 3ameHbI
BBIITYCKHUKOB 9 KJlacca Ha y4acTHE B HOBBIMH
['MA 06y4aromuxcsi, OCBOUBIIIHNX
OCHOBHEIE 00111e00pa30BaTEeIIbHBIC
MPOrpaMMbl OCHOBHOT'O OOIIIETO
00pa3zoBaHus
02.19  PKypnHas 03HAaKOMJICHUS C o 3ameHbI
pesynbTaramu EI'D BBITyCKHUKOB HOBBIMU
11(12) kiaccoB
02.20 KypHan o3HakoMIeHus ¢ Jlo 3ameHbI
pe3yabpTaTamu sk3ameHoB [ 1A HOBBIMH
BBIIYCKHHUKOB 9 KJIaccoB
02.21 Pabouwnii )xypHan nenarora- Ha nepuon
NICHXO0JIoTa JecTBus
02.22 KypHan koHCynbTaluii ICUX0JIOTa Ha nepuon
JICHCTBHUS
02.23 KypHan uHIMBHUIYaTbHBIX Ha nepuon
KOPPEKIMOHHBIX Y4EOHBIX 3aHATUH JeHCTBUS
02.24 Kypnain cormansuoro negarora OY Ha nepuon
(Ipu HAJTUYHH) JICHCTBHUS
02.25 KypHan yuera npoBOAUMBIX Ha nepuon
JIOTONeINYECKUX KOHCYIbTalUi (TIpH JeNCTBUS
HaJIMYHH JIOTOIE/IA)
02.26 KypHan noronennyeckux 3aHsATHHA Ha nepuon
(Ipu HAJTUYMH) JICHCTBHUS
02.27 Knura cymmapsoro yuera [TocTosiHHO
O6ubnuoreynoro Gouaa
02.28 WuBenTtapHas kaura oubnuorexku OY [TocTosiHHO
02.29 KypHan yyera KHUT, IPUHATHIX OT [TocTosiHHO
yuTaTe]Ie B3aMeH YTepSHHBIX
02.30 KHnura yyera 6ubnmmoreyHoro GpoHaa [TocTostHHO

IIKOJBHBIX y"-ICGHI/IKOB

03. Kagpsl
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03.01 [Ipukassl nupexropa OV no nMuHOMY 75 ner(ct. 196)
COCTaBY

03.02 [Tpukasel 00 oTITyCcKax, 3 roga(ct. 198)
KOMaHJAMPOBKAX, MOOLIPEHHUSX,

HaJIO)KEHUH B3bICKAHUW U JIp

03.03 JInunble nena COTpYIHUKOB IIKOJIbI 75 net (ct. 4988B)

03.04 Jlnunbie kaprouku (¢.T-2) 75 ner(ct. 504)

03.05 Kuura yuera nuynoro cocraBa 75 net(ct. 508B)

MeJaroruyeckux padboTHukoB OY
03.06 TpynoBble KHUKKHU Jlo
BOCTpPeOOBaHMS
uiu 50 net nocne
yXxoja ¢ paboThl
(ct. 524)

03.07 Knura yyera 1BM>KEHUS TPYAOBBIX [TocrosinHO (cT.
KHIDKEK U BKJIAABIINIEH K HUM 526a)

03.08 JIOKyMEHTHI 110 aTTeCTalluu 75 ner(ct. 635) XpaHsrcs B
NeAarorn4eckux paboTHUKOB COCTaBe JIMYHOTO
OY(1m1anbl, TPOTOKOJIBI, nena
XapaKTEPUCTHUKU U JIP.)

03.09 ATTecTallMOHHBINA JIUCT 75 netr XpaHuTcs B

COCTaBe JIMYHOTO
Jena

03.10 TpynoBsie 10roBOpbI XpaHuTtcs B

(KOHTpaKTBbI) COCTAaBE JINYHOT'O
Jena

03.11 Kypuan perucrpauuu
JOTIOTHUTETIbHBIX COTJIAIICHUH K
TPYJIOBBIM JIOTOBOpaM

03.12 DKypHaJ1 03HaKOMJIEHHS ¢ TIpaBUIIaMU Jlo 3aMeHBbI

BHYTPEHHETO TPYJI0BOTO paclopsiKa, HOBBIMU
MHBIMU JIOKAJTbHBIMA HOPMATHBHBIMU
AKTAMU, CBSI3aHHBIMH C TPYIOBOI
eI TeTbHOCTHIO pa0OTHUKA
04. byxraarepus

04.01 TapudukanoHHbIe CIUCKU 25 ner (ct. 391)
MeJaroruyeckux pabotTHukos OY

04.02 TaGenu paboyero BpeMeHU 1 rox (ct. 377)

05. Xo3s1iicTBeHHAsA 4acTh

05.01 VHBEHTapHBIE ONKCH, CIMIUTEIIBHBIC 3 rona [Ipu 3aBepureHnn
BEJIOMOCTH y4€Ta UMYIIECTBa peBU3HH
00pa30BaTeIbHOTO YUPEKACHUS

05.02 KHnura yuera x03s51CTBEHHOTO 3 roga (cr. 1057) | IIpu 3aBepuieHun
MMYIIECTBA U MaTEpPHAIOB peBU3UHU

05.03 AKTBI IpU€Ma, C/1ayMl U CIIMCAHUS 3 roga (ct. 1063) | [Ipu 3aBepuieHun
MMYIIECTBA pPEBU3HH

05.04 TexHUYecKre macrnopTa Ha MPUOOPHI 10 ne T(ct. 1854) | [Ipu 3aBepuieHun

1 000pyI0BaHHE

pEBU3UU
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06. MegunMHCKAas1 4acTh

06.01

Meaunuackue(aMOyIaTOpHBIC)
KapThl 00 yJarOIIHXCS

5 nert (ct. 7035)

TTocne BoIOBITHSA
U3 LIKOJIBI

06.02

JoxymeHTHI (TJ1aHBl, CIIPABKH,
KapTOYKH, CIIMCKH, TpauKH,
nepenucKa u Ap.) 0 NIEPUOAUUECKUX
MEIUIUHCKUX OCMOTpax M MPUBUBKaX
o0yyJaroumxcs

3 roma (ct. 691)

06.03

’KypHan peructpanuu MeAUIUHCKON
IIOMOILIH, OKa3bIBAEMOU BO BpeMs
00pa30BaTesbHOTO Mpoliecca

Ha nepuon
JIEUCTBUSA

06.04

JKypnai yuera MEIMKaMEHTOB B
anTeyKe U CPOKa UX FOJHOCTH

07. OT

u BT

07.01

DKypHan peructpanyii HHCTPYKTaKei
oOy4aromuxcs no Th

Ha nepuon
JIEUCTBUSA

07.02

KypHans! peructpanuu
WHCTpYKTaXxek oOydarommuxcs 1o Th
HAa 3aHATUSAX M0 npeameraM (pusnka,
Ouosiorusi, XuMus, UHGoOpmMaTHKa,
(bU3KYJIBTYpa, TEXHOJIOTHS)

Ha nepuon
JNIEUCTBUSA

07.03

DKypHan uHCTpyKTaxa
conpoBoxaaromux 1o Tb npu
OpraHU3alMH TYPUCTHUECKHUX,
CIIOPTUBHBIX U JPYTUX BHEKJIACCHBIX
MEpPONPUSTUN

Ha nepuon
NEeNUCTBUSA

07.04

DKypHan yuera BbLIa4y HHCTPYKUUI
[0 TEXHUKE 0€30MaCHOCTH JUIs
OO yHArOIITXCST

Ha nepuon
IEUCTBUA

07.05

DKypHau peructpanuy HeCUacTHBIX
CJIy4aeB ¢ 00yJarOUTUMHUCS

J1o 3aMeHBI
HOBBIMU

07.06

DKypHan perucrpanuy BBOJHOTO
MHCTPYKTAXKa JUIsl COTPYAHUKOB

Jlo 3aMeHBbI
HOBBIMU

07.07

DKypHan yuera npoBeieHHs 3aHATHN
O rpa)</1aHCKON 000pOHE

Jlo 3aMeHBbI
HOBBIMHU

07.08

DKypHan uHCTpyKTaxKka 1o
AHTUTEPPOPUCTUYECKOMN
BAIUIIEHHOCTH U TPakIaHCKOU
0OOpOHE

Jlo 3aMeHBbI
HOBBIMHU

07.09

DKypHan yuera HHCTpYKTaXeu no
Mo>KapHOU 06€30MacHOCTH

Jlo 3aMeHBbI
HOBBIMU

07.10

DKypHan yueta ornerymmurenen

Jlo 3aMeHBI
HOBBIMH

07.11

XKypHan ydyera mepBUUHBIX CPEICTB
MOKapOTYyIIEHUS

Ha nepuon
JIEeUCTBUSA

07.12

DKypHan peructpanuy HHCTPYKTaxa
Ha pabodyeMm MecTe

J1o 3amMeHBI
HOBBIMH

07.13

DKypHan yueta HHCTPYKIMIA IO OXpaHe

Jlo 3aMeHBI
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Tpyaa HOBBIMH
07.14  DKypHaibl TpEXCTyNEHYATOrO Ha nepuon
KOHTPOJISL 3d COCTOSTHUEM OXPaHBbI JNEUCTBUSA
TpyAa
07.15 DKypHas o01iecTBeHHOTO Ha nepuon
KOHTPOJIS I10 OXpaHe Tpyaa JEACTBUA
07.16 ’KypHan ydyeta TpaBMaTu3ma Jlo 3aMeHbI
COTPYAHUKOB HOBBIMHU
07.17 DKypHan perucrpanuu pe3yinbTaToB Ha nepuon
MCIIBITAHUM CIIOPTUBHOI'O MHBEHTAPA, JENCTBUSA
O00OpYIOBAaHUS M BEHTUJISIITUOHHBIX
CTPOMCTB
07.18  |[Bpakepaxkublii >KypHAI Ha nepuon
JEUCTBUS

17



[Mpunoxenune 10

Kk MHCTpyKIIMHU IO BEACHUIO 1€T0BOH
JOKyMEHTAIMX B 00111€00pa3oBaTeIbHBIX
opranmzanuax Pecry0nnku Kpeim

(mynkThl 7.9.1)
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Oo0pa3en 3an0JIHEHUSA KHUTH PerucTPalli BbIIAHHBIX MeaaJsiei

[Mpunoxkenne 11
k MHCTpyKIMU IO BEJCHUIO JE0BOM
JIOKyMEHTaIlK B 00111600pa30BaTeIbHbIX
oprannzanusaxPecnyonuku Kpbim

(1.7.9.4.2)

""3a ocolOble ycriexu B ydyeHun"

IMoanuch
[Hara YIOJIHOMOYEHHOT 0
Howmep Damunus, UM, Jlata W HOMEpP JIALIA OpraHu3aluy, Iloamuce
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[Mpunoxxenne 12
Kk MHCTpYKIIMU TI0 BEICHUIO JICIIOBOU
JIOKYMEHTAITUH B 00111600pa30BaTeIbHBIX
opranusaiusax Pecnyomuku Kpeim
(mynkT 7.9.5.2.)
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